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UMUC in Maryland and Around the World

At University of Maryland University College (UMUC), a high-quality education is always within reach. UMUC

is dedicated to offering on-site and online courses and resources to adult students in Maryland and around the world.
Under contract to the U.S. Department of Defense, UMUC is one of the largest providers of education to the U.S.

military worldwide and serves 50,000 active-duty military servicemembers, reservists, veterans and their families.

With more than 150 worldwide locations in 27 countries and territories, and more than 100 undergraduate and graduate
degree and certificate programs offered entirely online, UMUC makes it possible to earn a widely respected degree
from just about anywhere.

UMUC's commitment to students around the globe extends far beyond providing access to excellent degree
programs. An online academic and administrative services portal, MyUMUC, makes it simple for students to
register for courses, pay tuition, and order textbooks and other supplies when it's convenient for them. Students
can also access academic and career advising, financial aid counseling, library services, and much more online
via the university's Web site or by phone or e-mail. All over the world, UMUC gives its students what they need
to succeed, putting goals within their reach.



WELCOME TO UMUC

FROM THE SENIOR VICE PRESIDENT

I am delighted to welcome you to UMUC Asia.
Our mission is to serve your needs and provide
top quality academic programs and services

to members of U.S. military communities
throughout the Pacific Command. On these
pages you will find information about rich and
rewarding academic programs that will set you
on a path of not only achieving your educational
goals, but also establishing a solid base for your
professional future.

UMUC Asia is pleased to be celebrating more than 56 years of providing
quality education to extraordinary people like you. What started off as

a noble experiment in 1949 at a few locations in Europe, and then in
19506, at select locations in Asia, has turned into a globally-recognized,
award-winning institution that includes 39 sites throughout Asia and
150 sites worldwide.

We continue the tradition of bold innovations in higher education by
being the first university to offer courses in war zones and developing
new, flexible formats, such as hybrid courses that combine on-site and
online learning, to meet the needs of our students.

Leading this effort are first-class faculty and a dedicated staff who are

committed to ensuring the fulfillment of your educational goals. They
have the knowledge and experience to guide you along your academic
path that will undoubtedly lead to personal growth and professional
opportunities. Each of us stands ready to assist you in building an
educational partnership.

On behalf of the faculty and staff of this great institution, I extend to
you my very best wishes as you embark on your educational journey with

UMUC.

icot.

Allan J. Berg, PhD, JD

Senior Vice President of Overseas Operations

This Catalog provides the degree requirements and Accreditation

CONTACT US
UMUC Asia is ready to assist

current and prospective students
with their questions and inqui-

ries. Please contact us at:
DSN: (315) 225-3680

Commercial:
042-552-2510
Ext. 5-3680

International:
+81-42-552-2510
Ext. 5-3680

Fax: (315) 225-8485

E-mail:

services-asia @umiuc.edu
Web: www.asia.umuc.edu
& facebook.com/umucasia

¥ umucasia

recommended curriculum for students who begin University of Maryland University College is accredited by the Commission on Higher
Education of the Middle States Association of Colleges and Schools, 3624 Market Street,

continuous Study on or after AuguSt 1,2012. (DCtallS SIS Philadelphia, PA 19104 (267-284-5000), one of six regional accrediting agencies recog-

listed beginning on page 56) Please keep this Catalog nized by the U.S. Department of Education. UMUC is governed by the University System
ilable f £ h h d of Maryland Board of Regents and certified by the State Council of Higher Education
available Tor easy reterence throughout your degree for Virginia. UMUC is a constituent institution of the University System of Maryland.

program.
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INTRODUCTION

MISSION OF UMUC IN ASIA

The mission of University of Maryland University College
(UMUQC) in Asia is to offer academic programs to United States
military communities throughout Asia and the Pacific. While
serving overseas, students can take a single course or many
courses leading to a certificate, an Associate of Arts degree, a
Bachelor of Arts degree, or a Bachelor of Science degree. Since
University of Maryland University College is accredited by the
Commission on Higher Education of the Middle States As-
sociation of Colleges and Secondary Schools, students can take
courses with the intention of transferring their credits to other
colleges or universities in the United States. Students may also
continue their studies with UMUC online. Additional informa-

tion is available at www.umuc.edu.

Although the educational setting is overseas, UMUC’s
programs in Asia are in all respects comparable to those offered
at public institutions of higher learning in the United States.
Courses are taught by faculty whose credentials meet standards
set by appropriate University of Maryland University College
academic departments in Adelphi, Maryland. All UMUC
courses taught in Asia carry University of Maryland University
College resident credit. UMUC is committed to maintaining

standards of academic excellence. The past 50-plus years
demonstrate that those standards can be maintained in overseas
settings.

Vision and History of UMUC

UMUC is a visionary institution, on the forefront of education
for the 21st-century workforce. It is an entrepreneurial and cre-
ative institution, committed to the exploration of knowledge,
the construction of partnerships, and innovative academic de-
livery. It is a large and diverse institution, with nearly 150 sites
worldwide. It is a substantive institution, committed to lifelong
learning and education of adults in the workforce.

UMUC has fulfilled its principal mission of providing higher
education opportunities to nontraditional students for over 60
years. Founded in 1947 as the College of Special and Continu-
ation Studies, UMUC has grown to become one of the largest
institutions in the University System of Maryland—both in
terms of enrollments and its global scope—while earning ac-
colades for the quality of its programs and its innovative use of
technology.

UMUC is one of the eleven degree-granting institutions that
make up the University System of Maryland. It is the compo-
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INTRODUCTION

nent of the University System dedicated to providing lifelong
learning opportunities for adult students—throughout the
state of Maryland, in the Washington, D.C. metropolitan area,
in military communities around the world, and increasingly
via Distance Education. In recent years, UMUC has provided
courses to students in more than twenty countries on all seven
continents. When the University of Maryland began its pro-
grams in Asia in 1956, General Lyman L. Lemnitzer, Pacific
Commander, remarked that “the sun never sets on the Univer-
sity of Maryland.” His comment is still true today.

UMUC worldwide offers degree programs from the Associate
of Arts through the Doctor of Management, undergraduate and
graduate certificates, a graduate program that provides an ac-
celerated route to teacher certification in the state of Maryland,
and noncredit leadership development programs that respond
to the needs of the lifelong learner.

Throughout all the University’s many programs, certain features
stand out: UMUC’s commitment to serving nontraditional stu-
dents, its academic quality, its active presence throughout the
state of Maryland, its international scope as a global university,
and its long partnership with the U.S. military.

The University of Maryland began its overseas program in 1949
with classes held at six education centers in Europe. The pro-
gram proved very successful, rapidly expanding to include loca-
tions in 12 countries in Europe, the Middle East, and Africa.
This dramatic success led the Armed Forces to invite Maryland
to bring its program to Asia and the Pacific. In 1956, courses
began in Japan, Okinawa, Korea, Guam, and Taiwan, with

just over 1,700 students. By the second year, enrollments had
doubled; it was clear that this experiment in off-duty educa-
tion would be successful in Asia as well. In fact, to date close to
half a million students have taken UMUC courses in Asia, and

thousands have earned certificates or degrees.

Continuing university programs in Asia and the Pacific has
not been easy for students, faculty, or administrators. During
the years of America’s military involvement in Southeast Asia,
students studied during blackouts, faculty members (who were
sometimes driven to class in armored vehicles) shouted over
mortar fire, and textbooks were occasionally air-dropped.

UMUC Asia enters its sixth decade ready and able to provide
lifelong learning opportunities to members of the military com-
munity serving their country abroad.

University of Maryland University College (UMUC) is unique
among institutions of higher education. From its founding in

1947, UMUC was designed to meet the educational needs of
adult students—students who must balance study with the
demands of work and family life.

Today UMUC has grown to be the largest public university in
the nation, serving students throughout the state, the country,
and the world. Yet its focus on providing open access to high-
quality educational programs and services—eliminating the
barriers that can keep students from achieving their educational
goals—remains unchanged.

Students First

At UMUC, student success is of paramount importance. The
University seeks not only to help students fulfill their current
education goals but also to create an educational partnership
that will last throughout their lives.

To that end, the University looks first for ways to ensure that
students can easily access programs and services. Admission
policies are designed to simplify the process (standardized tests
are not required), making it possible for students to apply and
register quickly and easily.

As a global university, UMUC makes it possible for students

to take classes any time, any place, by offering the largest selec-
tion of online programs available—in addition to classes at sites
throughout Maryland and the metropolitan Washington, D.C.
area and at military sites all over the world. Student services can
also be accessed online and by phone, as well as on-site.

Convenience and flexibility are not the only concern, however.
UMUC seeks to create a learning environment that students
will find respectful of their diverse backgrounds, inclusive,
responsive, and relevant.

Recognizing that financial concerns are often the biggest ob-
stacle to higher education, UMUC also strives to keep tuition
costs low and provides numerous financial aid opportunities,
including scholarships and book awards for military or commu-
nity college students.

Excellence

An accredited university, UMUC is dedicated to providing

the highest quality programs and services to its students and
ensuring excellence in its online and on-site courses. In provid-
ing these programs, UMUC relies on a renowned faculty of
scholar-practitioners—teachers who bring real-world experience
as well as academic credentials to courses—and the use of the

latest technologies. UMUC also is able to provide a wealth of
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INTRODUCTION

resources to its students because of its place within the Univer-

sity System of Maryland.

The success of UMUC's efforts is evident. Year after year,
UMUC continues to garner awards from such notable organi-
zations as the University Professional and Continuing Educa-
tion Association, the Sloan Consortium, and the Maryland
Distance Learning Association.

Innovation

UMUC has always looked for new and better ways to serve
students. Long before the online revolution, UMUC was de-
livering courses to students at distant locations, using any and
all available technologies—from interactive television to voice
mail. Today, students access both courses and services online us-
ing MyUMUC, the University’s online gateway to services and
information. UMUCs faculty also strive to find new ways to
best use these technologies to assist their students’ learning.

UMUC’s commitment to academic quality is evident in the
University’s assessment of student learning, faculty, and schol-
arly activities, as well as in its programs. The University works
closely with its faculty and with business and other organiza-
tions to develop and maintain the relevance of its curricula. It
also ensures that its academic programs have the same struc-
ture, requirements, and outcomes whether they are offered in
Maryland classrooms, at overseas locations, or through online

courses.

UMUC is one of 11 degree-granting institutions within the
University System of Maryland and is accredited by the Com-
mission on Higher education of the Middle States Association
of Colleges and Schools (3624 Market Street, Philadelphia, PA
19104; tel. 215-662-56006).

UMUC also continues to improve its library services, especially
through the availability of online resources.

THE UNDERGRADUATE SCHOOL

The mission of the Undergraduate School at University of
Maryland University College is to provide open access to qual-
ity undergraduate educational opportunities to women and
men around the world, including residents of the state of Mary-
land, members of the U.S. Armed Services, and national and
international students pursuing a university education on-site
and online. It seeks to produce graduates who are well prepared
to be responsible citizens in a global society, as well as effective
participants in the complex, fast-changing world of work.

The Undergraduate School is committed to meeting undergrad-
uate students’ needs for lifelong learning by providing innova-
tive delivery of high-quality educational programs, ensuring
substantive and relevant curricula, and recognizing the value of
experiential learning. At the undergraduate level, UMUC of-
fers the Associate of Arts, the Bachelor of Arts, the Bachelor of
Science, and the Bachelor of Technical and Professional Studies

degrees, as well as a wide range of undergraduate certificates.

UMUC prepares graduates to be effective professionals and
citizens in their organizations, communities, and families. The
University values the contributions of both a broad-based edu-
cation and specific disciplines to the undergraduate experience
and thus incorporates cross-curricular context and analytical

approaches in all programs to complement practice.

Instruction and curricula at UMUC are based on the belief that
certain abilities are the hallmarks of successful learning. UMUC
expects students to demonstrate knowledge and skills not only
in the major areas of study, but also in critical analysis, reason-
ing, and problem solving; diverse cultures and historical peri-
ods; the use of technology; key concepts and principles of the
natural, social, and behavioral sciences; information literacy;
effective writing and communication; mathematical and quan-
titative reasoning; and the application of frameworks for ethical
decision making. These hallmarks of a UMUC undergraduate
education are instilled through a broad foundation in general
education and integrated into a strong and focused major area
of study. Students’ mastery of these abilities is planned and as-
sessed throughout their program of study.

For their core studies, students may choose one of 30 majors
from a wide variety of academic fields, including business,
cybersecurity, humanities, communications, biotechnology,
social science, legal studies, environmental management and
fire service administration. (A chart of available programs is on
page 76.) Academic minors are available in 44 different areas.
All the majors and minors were reviewed and revised recently
in consultation with faculty, employers, professional and edu-
cational organizations, and other experts in the field. These
academic programs prepare students for the modern workplace
and also help working students put their current knowledge
into a broader context. Recognizing the importance of lifelong
learning, UMUC also offers several undergraduate certificates
of value in the workplace for career advancement. (Full descrip-
tions of certificates begin on page 57.) Courses toward these
certificates may also be applied toward the bachelor’s degree.

UMUC welcomes all students and helps them achieve their
educational gaols but has a special focus on the needs of adult
students in the workforce. In fall 2011, 70 percent of UMUC



INTRODUCTION

undergraduates worked full-time, and nearly half were working
parents. Currently, the median age for stateside UMUC under-
graduate students is 32 years old.

To help these adult students accomplish their education goals,
UMUC provides a number of convenient and flexible options
for both coursework and student services. Classroom-based
courses are offered at times convenient for working adults,
including evenings and weekends, at locations near where they
live and work. Online courses may be accessed from anywhere,
at any time.

Already a pioneer in offering quality on-site and online courses,
UMUC continues to lead by combining these two formats in
new ways that can better meet the changing needs of today’s
military students. One such innovation, the “Flex” option,
enhances a traditional course by permitting individual students
the option of keeping up with required coursework online, if
they miss class for duty reasons. Another format is the “Hybrid”
course, which, by blending on-site and online coursework,
offers the time flexibility of an online course along with the
advantage of a number of scheduled physical classroom meet-
ings during the session. For those students who lack regular or
predictable access to either a traditional or online classroom,
UMUC Asia also offers self-paced computer-aided telecourses
(CAT courses). The rapid growth in undergraduate enrollments
at UMUC testifies to the convenience, flexibility, and substan-
tive content of its academic offerings in all formats.

In recognition of the diverse educational goals and aspira-

tions of its students, the University uses a variety of strategies
to ensure access and facilitate degree completion. Knowing

that adult students bring experience as well as a willingness to
learn, UMUC acknowledges the value of that experience by
incorporating the assessment of nontraditional learning in the
evaluation of students. Since adult students may have gained
college-level learning from multiple sources, UMUC offers a
number of innovative credit options that recognize the learn-
ing achieved through work and life experience and accelerate
progress toward the degree. These options (described on pp.
31-33) include Workplace Learning, which offers credit for
new learning in the workplace, and Prior Learning, which offers
credit for college-level learning acquired through previous work
or life experience. UMUC also accepts credit from community
college coursework and a variety of other sources, including
military service credit and credit by examination (described on

pp- 35-38).

MILITARY PARTNERSHIPS

For over 60 years, UMUC has proudly served the U.S. mili-
tary through its educational partnership in Asia, Europe, and
Stateside, and Asia. More than a million servicemembers have
taken UMUC courses. This long relationship has made UMUC
particularly sensitive to the needs of military students and pre-
pared to handle details specific to military life, such as veterans
benefits and the transfer of credit earned in military specialty
schools. In 2002, UMUC was awarded a contract to continue
offering programs at its military sites across Europe and the
Middle East. In 2009, the U.S. Department of Defense an-
nounced that it had extended UMUCs privilege to serve the
members of the U.S. military community in Asia for another

five years.

By proving that traditional standards of academic excellence
can be maintained in nontraditional settings, UMUC has won
the respect of the military community and established itself as
an integral part of military life. Today, UMUC provides courses
at more than 120 military installations throughout Europe, the
Middle East, Central Asia, and Asia.

KEY ALLIANCES

Through key military alliances, UMUC is committed to help-
ing servicemembers gain the most from their education.

*  UMUC is a strong supporter of Community College of the
Air Force programs. The GEM program allows Air Force
students to quickly complete major requirements for CCAF
degrees. Through the AU ABC program, UMUC enables
CCAF degree holders to easily transfer credits toward a
bachelor’s degree.

*  GoArmyEd is a comprehensive, student-centered, online
system developed to help Army students move forward
academically. Its centerpiece is the online GoArmyEd Por-
tal. Army students (including active-duty Army, enlisted
soldiers of the Army National Guard, and Army Reserve
on active duty) are able to accomplish many tasks in the
GoArmyEd Portal such as: apply to a university (by com-
pleting a Common Application), enroll in courses, handle
tuition assistance (TA) issuest, and monitor their progress

toward a degree.

UMUC Asia presents information about GoArmyEd on
its Web site.* Army students may also visit the GoArmyEd
Portal directly, at www. GoArmyEd.com, or contact their Edu-

T It is possible that there could be additional fees not covered by Army Tuition Assistance, notably the UMUC Application Fee. It is the student’s responsibility to
ensure these fees are taken care of in order to remain in good financial standing with the institution. All outstanding debts will be sent to a collection agency post
lapse of delimiting dates.

For information about GoArmyEd and the GoArmyEd Portal, Army students can visit the UMUC Asia Web site
(www.asia.umuc.edu/studentservices/goarmyed.cfm). Additionally, Army students can access the GoArmyEd
Portal directly (www.GoArmyEd.com) or contact their Education Services Officer (ESO) or Counselor.

INTRODUCTION
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cation Services Officer (ESO) or Counselor to learn more
about GoArmyEd.

¢ The Military Spouses Career Advancement Account (My-
CAA) is a unique financial aid program for military spouses.
UMUC provides advisors to assist students with applying
and using MyCAA benefits.

¢ UMUC is a member of the Navy College Program Distance
Learning Partnership, a special partnership leading Navy
students toward their bachelor’s degree.

* The College of the American Soldier (CAS) program builds
on the success of the Servicemembers Opportunity Colleges
Army Degrees (SOCAD). Selected as a partner of the CAS
program, UMUC helps to maximize college credits received

from military education and leadership training for non-

commissioned officers.

THE STUDENT AND THIS CATALOG

'This Catalog includes policies and procedures that govern study
at UMUC Asia. Students are responsible for knowing the infor-
mation contained in this Catalog.

In addition to summarizing student responsibilities, this
Catalog explains the programs of study that are available from
UMUC, and provides descriptions of the courses that are most
frequently offered.

After reading this Catalog, you may still have questions about
some aspect of the UMUC program. The UMUC Enrollment
Specialist at your education center can answer many of your
questions, and can direct you to the right person or office if you

need further help.

You may need to refer some of your questions to your local
UMUC administrator. The addresses and telephone numbers
for these people and offices are in the directory section near the
end of this Catalog. You may also consult the UMUC Asia Web

site at www.asia. umuc.edu.



ELIGIBILITY

Members of the U.S. Armed Forces, American employees of the
U.S. government, and their family members may enroll in un-
dergraduate classes through University of Maryland University
College Asia if they meet admission requirements. Depending
on U.S. military policy, local citizens may take UMUC courses

in some countries. Individuals on tourist visas are not eligible to
enroll with UMUC Asia.

At the time of this publication, the Bowie State Undergraduate
program is only available to students residing on Okinawa.

Questions about eligibility in either program should be
addressed to the Director, Student Affairs, UMUC Asia, in
Yokota.

ORIENTATION AND GETTING STARTED

UMUC Enrollment Specialists and academic advisors stand
ready in military communities to provide face-to-face assistance
with admission, registration, advising appointments, and more.
Contact information for Enrollment Specialists is available at
www.asia. umuc. edu/sites/.

ADMISSION REQUIREMENTS

In most cases, an applicant who has a high school diploma from
a regionally accredited or state approved high school in the
United States—or the equivalent—can be admitted and register
for undergraduate classes.

Active-duty Army students must complete the Common Ap-
plication online in the GoArmyEd Portal*. Upon submission of
the common application, the standard UMUC Asia $50 appli-

cation fee will be incurred.

A student planning to earn a certificate or degree at UMUC
must ensure that official transcripts and documents relating to
their educational background, including high school transcripts
and military documents, are on file with UMUC by the end of
their first term (fall: August-December; spring: January-May;
summer: June-July) of attendance with the University.

All home-schooled students must submit documentation prior
to their first enrollment from a regionally accredited or state
approved home school program in accordance with the Univer-
sity System of Maryland requirements for admission of home-
schooled students.

For information about GoArmyEd and the GoArmyEd Portal, Army students can visit the UMUC Asia Web site
(www.asia.umuc.edu/studentservices/goarmyed.cfm). Additionally, Army students can access the GoArmyEd
Portal directly (www.GoArmyEd.com) or contact their Education Services Officer (ESO) or Counselor.

www.asia.umuc.edu
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To apply for admission, students must complete an under-
graduate admission application and pay the $50 nonrefundable
fee. Applicants who intentionally provide false information on
their applications are subject to disciplinary action, as detailed
in UMUC policy 151.00 Code of Student Conduct (available
online at www.umuc.edulpolicies). Before attempting to register
for classes, students must have been officially admitted to the
University. Applications for admission may be submitted online
through MyUMUC (my.umuc.edu). Military ID card validation
by the local UMUC Asia Enrollment Specialist is required after
completing the online application.

Upon being admitted to UMUC, students are assigned to
regular, provisional, or consortium status. Admission of foreign-
educated applicants is governed by requirements listed in

the Foreign-Educated Students section which follows in this
Catalog.

Regular

A qualified applicant who wants to audit or receive credit for
courses (whether he or she intends to earn a degree or not)

is admitted as a regular student. For financial aid purposes,

a regular student must be secking a degree or certificate at
UMUC Asia. Admission as a regular student is granted to ap-
plicants who submit a completed, signed application, pay the
nonrefundable admission fee ($50), and certify that they fulfill
one of the following academic requirements that apply to their
educational level:

* Have graduated from a regionally accredited or state-ap-
proved high school in the United States

or
* Have passed a high school equivalency exam.

The most commonly accepted high school equivalency is the
General Education Development (GED) examination; a total
score of 225 and no individual test score below 40 (for tests
completed before January 2002) or a total score of 2250 and no
individual test score below 410 (for tests completed after Janu-
ary 2002) is required to pass the exam.

To be granted regular admission status, students should have
maintained a cumulative grade point average (GPA) of at least
2.0 (on a 4.0 scale) in all college-level work attempted at other
regionally accredited colleges and universities, including other
University System of Maryland institutions. However, an aca-
demic probation or dismissal that occurred at least two years

10

before the date when the student applies for admission has no
bearing on the student’s admission status.

Provisional

Two categories of students may be admitted in provisional
status:

1. Applicants otherwise eligible for admission who, during the
last two years, earned a cumulative grade point average of
less than 2.0 (on a 4.0 scale) at another college or university
and/or were academically dismissed from another college or
university (regardless of their cumulative grade point aver-
age)

2. Foreign educated students, otherwise eligible for admission,
who have not completed at least 24 credits of transferable

college coursework.

All provisional students may enroll for a maximum of 7 credits
per term (fall: August-December; spring: January-May; sum-
mer: June-July). Provisional students in the first category must
submit transcripts from all colleges and universities they have
attended. The student’s status is automatically changed to regu-
lar after the student has successfully completed seven credits of
graded coursework with the cumulative grade point average of
2.0 or higher, and all admission requirements have been ful-
filled. If the student’s term grade point average at UMUC is less
than 2.0, the student is placed on probation. If, while on pro-
bation, the student’s term grade point average is 2.0 or better,
she or he returns to provisional status. If, while on probation,
the student’s term and cumulative grade point averages are less
than 2.0, he or she is dismissed and must follow the standard
procedures that apply to all dismissed students. The student’s
status is automatically changed to regular after the student has
successfully completed seven credits of graded coursework with
a cumulative grade point average of 2.0 or higher.

Students in the second category, i.e., those educated abroad,
must submit official transcripts verifying completion of the
equivalent of a U.S. secondary education and prove English
proficiency. They are eligible for regular admission status once
UMUC has verified these qualifications.

Consortium

Colleges and universities serving the military in Asia work to-
gether as a consortium. Students seeking a certificate or degree
with a consortium institution can enroll in a limited number
of courses with other consortium institutions without paying
an additional application fee. These courses must be (a) needed
by the student to complete certificate or degree requirements
and (b) unavailable from the institution at which the student



is seeking to earn the certificate or degree. Note: UMUC Asia
extends consortium status to Community College of the Air
Force (CCAF) students and to students with a Servicemembers
Opportunity Colleges Student Agreement from a SOC college
or university. SOC students must submit a copy of their SOC
Student Agreement to the UMUC Asia Enrollment Specialist
when applying in order to have their application fee waived as
non-degree seeking students.

Active duty Army SOC students must follow the instructions
in the GoArmyEd Portal*.

A consortium student who requests an official evaluation from
UMUC thereby indicates interest in earning a certificate or
degree with UMUC and will be required to pay the UMUC
application fee. The student’s category will then be changed

from consortium to regular.

High School Students — Concurrent Secondary Enrollment

With the written recommendation of a high school guidance
counselor, an academically gifted high school senior may enroll
in a maximum of one three-credit freshman-level course per
term (fall: August-December; spring: January-May; summer:
June-July) while finishing work toward a high school diploma.
Such a student is required to demonstrate a cumulative grade
point average of at least 3.5 (B+) in high school academic
subjects.

The Director, Student Affairs, may give permission for a high
school student to enroll after the University has received both
the high school transcripts and written permission from the ap-
propriate high school officials and has talked with the student.
The student may continue to register as a “concurrent second-
ary” student until graduation from high school. For purposes
of categorization, the student is treated as having provisional
status. For additional information, students should contact the
Admissions Office at admissions-asia@umuc.edu.

Transfer from UMUC Europe or UMUC Stateside

Transfers between UMUC campuses (Asia, Stateside, and Eu-
rope) are simple and free of charge. It is important for students
to notify UMUC when they relocate to a new duty station

so residency and tuition may be accurately determined. Stu-
dents who previously attended classes with UMUC Europe or
UMUC Stateside within the previous two years must submit

a divisional transfer through MyUMUC (my.umuc.edu) or by
contacting a UMUC Asia Enrollment Specialist.

Reenrollment

Undergraduate students who have not attended UMUC for
two years or more must file a new application before they will
be allowed to register. However, they need not pay another ap-
plication fee. Students may reapply by selecting “Apply Online”

at my.umuc.edu.

Admission of College Graduates

A student who has received a bachelor’s degree from an ap-
proved U.S. institution is automatically admissible to UMUC
as a regular (undergraduate) student upon submission of the
admission application and fee. A former graduate student in the
University System of Maryland whose time limit in a program
has expired may also be admitted as a regular (undergraduate)
student. Students who have been admitted to UMUC as gradu-
ate students may take undergraduate courses only when satisfy-
ing approved prerequisites or as part of an approved articulation
agreement. Students may be admitted as either undergraduate
or graduate, but may not one may be admitted in both catego-
ries at the same time. UMUC graduates who wish to earn a
second degree must reapply but will not be charged the applica-
tion fee.

Foreign-Educated Students

Prior to being considered for admission to the University, pro-
spective students educated outside of the United States will
need to provide documentation of both English proficiency
and the equivalency of a U.S. secondary education. Prospective
students who were educated outside of the United States will
need to complete the following steps:

1. If English is not the student’s native language, the student
may not be admitted until college-level proficiency in writ-
ten English is demonstrated in one of the following ways:

e A score of at least 550 on a written version, 213 on a
computer-based version, or 79 on the Internet-based
version of the TOEFL (Test of English as a Foreign
Language). The TOEFL school code for UMUC is 5804.

* A score of at least 6.5 on the International English
Language Testing System (IELTS), including the
academic writing and reading modules.

¢ A minimum score of Grade Pre-1 on the EIKEN Test in
practical English proficiency.

e A grade of “C” or higher in English composition course
from an approved U.S. college or university.

or

For information about GoArmyEd and the GoArmyEd Portal, Army students can visit the UMUC Asia Web site
(www.asia.umuc.edu/studentservices/goarmyed.cfm). Additionally, Army students can access the GoArmyEd
Portal directly (www.GoArmyEd.com) or contact their Education Services Officer (ESO) or Counselor.
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¢ Graduation from a U.S. high school or approved

university.

2. If the applicant has earned fewer than 24 credits at an ap-
proved U.S. college or university, completion of the equiva-
lent of a U.S. secondary education must be verified by

* An evaluation from an approved international credit
evaluation agency. (Specific information is available online

at www.asia.umuc.edu/studentservices/intlcredeval.cfm.)
or

* Official transcripts showing successful completion of the
U.S. GED exam with a total score of at least 225 and no
individual test score below 40 (for tests completed before
January 2002) or a total score of at least 2250 and no
individual test score below 410 (for tests completed after
January 2002).

All documentation should be sent to:

University of Maryland University College
ATTN: Transcripts Office

3501 University Boulevard East

Adelphi, MD 20783-8075 USA
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Bridge Program

UMUC Asia offers the Bridge Program to ESL learners who
have had previous study in the English language but have not
achieved the required test scores to become regular students.
The goals of this program are to improve both oral and
written English skills and to facilitate transition into the U.S.
higher education system. The classes are designed to build
fundamental skills that will provide a foundation for success in

future classes.

The Bridge Program is currently established in Okinawa, Mi-
sawa, Sasebo, and Yokota. The program may soon expand to
other areas in Japan. If there is no Bridge Program available at
your location in Japan, you may still be admitted as a regular
student. This program is open to individuals with or without
SOFA status, though different admission procedures apply.

Non-SOFA Students must have an official certificate of English
proficiency from TOEFL, EIKEN, or IELTS prior to admission
to the Bridge Program.

Non-SOFA Japanese citizens who wish to take courses with
UMUC must first be approved by their prefectural governmen-
tal agency™. In areas without a designated agency, please contact
the Bridge Program coordinator.

Students with SOFA status for whom English is not a native
language are also welcome in the Bridge Program. English pro-
ficiency scores will not be required.

*Base employees (IHA/MLC) and students who attended a U.S. High School
and/or U.S. college or university and completed an English Composition
course can be admitted without a designated agency referral and are not re-
quired to have an English Proficiency test. Please contact the UMUC Asia
Bridge Program Coordinator at BridgeProgram@asia.umuc.edu or 098-959-
0002.

Required Test Scores

Test Regular Student

TOEFL PBT 450 550
TOEFL CBT 133 213
TOEFL IBT 45 79

IELTS 4.0 6.5

Eiken Grade 2 Grade Pre-1




Bridge Course Sequence

NEuey e UMEI 030 Pronunciation Oral Com-
munication for Nonnative

Speakers (3 cr)

NS UMEI 020 Writing for Non-Natives (3

cr)

EDCP 100
(optional)

&

EDCP 103X

Session 3 Principles & Strategies of

Successful Learning (3 cr) &

Fundamentals of Writing and
Grammar (3 cr)

NS WRTG 101X | Introduction to Writing (3 cr)

NESEHISEE SPCH 100X

Foundations of Speech Com-

munication (3 cr

Contacts

Okinawa Area

Okinawa International Exchange & Human Resources
Foundation

www.oihf.or.jp
Phone: 098-942-9214

Sasebo Area

Executive Committee for College Study
Liaison Office for U.S. Navy Colleges
Sasebo Municipal Office

Phone: 0956-24-1111 Ext. 2566

Tokyo Area

Fussa Yokota Friendship Club
Phone: 042-530-2506

Misawa Area

Aomori International Exchange Association

www. kokusai-koryu.jplabout/misawa.html

Phone: 017-735-2221

Other Areas

UMUC Asia Bridge Program Coordinator
Jackie Cillizza
BridgeProgram@asia.umuc.edu

Phone: 098-959-0002

Applicants Previously Suspended or Dismissed

An academic probation or dismissal from another institution
that took place at least two years before the date when a student
applies for admission has no bearing on the student’s admission
status. However, all students previously dismissed from UMUC
Asia must apply for reinstatement.

Applicants academically suspended or dismissed from other
institutions within the previous two years, regardless of their
cumulative grade point average, may be admitted as provisional
students. They must fulfill the requirements for provisional sta-
tus. Details are given on page 10.

An applicant who has received a disciplinary suspension or dis-
missal from another institution within the last three years may
not be considered for admission to UMUC Asia until officials
have thoroughly reviewed the case. Such an applicant must make
certain that the institution where the action was taken sends all
records explaining the circumstances directly to the Director of
Student Affairs. The length of time necessary for the documents
to be sent and reviewed may preclude the student’s registering
during the term of initial application.
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REGISTRATION

University of Maryland University College Asia conducts five
sessions of eight-week duration, as well as various sessions to
accommodate military exercises or deployments. The academic
year begins in late August and ends the following mid-August.
Session dates for the current academic year are listed on the
outside back cover of this Catalog. Undergraduate face-to-face
(on-site) and online classes are generally eight weeks long. On-
site classes are usually held on military installations and registra-
tion is held at education centers, or online at MyUMUC (my.
umuc.edu).

Army students must register for all classes through the
GoArmyEd portal.*

OFFICIAL REGISTRATION

All students (except for GoArmyEd) must

e Complete an eApplication and register online at MyUMUC
(my.umuc.edu); and pay the nonrefundable application fee
when applying for the first time

e Register online through MyUMUC or contact their
UMUC Enrollment Specialist or Academic Advisor

e Complete and process the appropriate forms if receiving
government tuition assistance (TA) or VA education ben-
efits

e Day all fees in full prior to the first class meeting

GoArmyEd students register through the GoArmyEd Portal.
The GoArmyEd procedure are summarized here.

GoArmyEd students must

e Access the online GoArmyEd Portal at www.GoArmyEd.
com

*  Complete the Common Application in the portal

* Register for UMUC courses in the portal by selecting
campus University of Maryland University College-Asia or
entering the GoArmyEd class number listed on the online
class schedule

* Follow instructions in the portal to receive TA

* DPay all fees in full prior to the first class meeting.

Note: The UMUC Asia nonrefundable application fee

is not covered by Army TA. This fee must be paid In the
MyUMUC student portal or at your local field office.

The Waiting List

If a class is already full at the time of registration, students have
the option of placing their names on a waiting list for that class.

Waiting List Policies

Regardless of how the student registers, the following policies
apply:
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REGISTRATION

e Students may not attend a class for which they are on the
waiting list.

e Faculty members and Academic Advisors are not authorized
to add students to a closed class.

e Ifaspace becomes available, the first student on the waiting
list will automatically be registered for it, and the charge
will appear on his or her account. The student may receive
an e-mail notification of the enrollment. If that student is
ineligible for enrollment (because he or she has not met
prerequisites or is enrolled in another class that conflicts in
time), the space will go to the next person on the waiting
list.

Students who no longer want a class should remove their name
from the waiting list to prevent the possibility of automatic
enrollment and being charged for the class.

For official data, full-time enrollment is defined as 12 or more
credits per term and half-time as 6-11 credits per term. One
course, or three credits during a session, is considered a normal
course load for a student who is fully employed. This course
load will require at least six hours of class time per week and ap-
proximately 12 hours per week of additional out-of-class study
time. Students should carefully and realistically assess other
commitments before registering for more than three credits per

session.

In no case may a student register for more than nine credits
per session without prior permission from the UMUC Asia
Registrar on Yokota AB. Permission to register for more than
nine credits is based on demonstrated academic excellence at
UMUC with a minimum grade point average (GPA) 3.5 and
an enrollment history indicating success in carrying a heavier-
than-average course load at UMUC. No student may register
for courses whose scheduled meeting times overlap.

CERTIFICATE OF ENROLLMENT

Letters certifying official enrollment are available upon request
from the Office of the Registrar at Yokota or may be generated
from the MyUMUC Student Portal. Enrollment can be certi-
fied only for the current term and for previous terms. If the
student is requesting a letter for a future term, it will be mailed
out on the first day of class.

WITHDRAWAL

Students who withdraw from (drop) a course are responsible
for completing the withdrawal through MyUMUC or the
GoArmyEd Portal. The date a student withdraws in MyUMUC
will determine the withdrawal date for refunds. Stopping pay-
ment on checks for registration fees or not paying at the time of
registration does not constitute an official withdrawal or relieve
the student of his or her financial obligation to UMUC. Never
attending or ceasing to attend class does not constitute an of-
ficial withdrawal. UMUC cannot accept withdrawals verbally.
Students who do not formally withdraw may receive a failing
grade and forfeit any refund.

In addition, students using tuition assistance must contact

the education counselor at the education center that issued

the tuition assistance to discuss the reason(s) for withdrawing
from the class and possible repayment of funds. GoArmyEd*
students must follow the procedures and withdraw through the
GoArmyEd Portal.

Each campus has its own withdrawal policy, and dates and
deadlines vary from campus to campus. Students who take a
course from another UMUC campus (Europe or Adelphi) are
responsible for determining the appropriate withdrawal dead-
lines and refund schedules.

Note: Undergraduate students enrolled in UMUC Stateside
online classes must officially withdraw before 65 percent of the
total number of days in a session has expired.

Students who officially withdraw from a course on or after the
start date of the class will receive a mark of W. According to
UMUC Asia policy,

e Students who register for on-site classes or weekend semi-
nars must officially withdraw no later than the day before
the final class meeting;

e Students who register for online and hybrid courses must
officially withdraw no later than the Friday before the final
week of the course.

Note: Students may not withdraw after the final meeting day
of a weekend one-credit “seminar” course, even if they did not
take the final exam.

Additional information for students receiving Veterans Affairs
(VA) education benefits and financial aid can be found in the
VA and Financial Aid sections of this Catalog.

Additional information regarding withdrawal and refunds can
be found in the Fees section of this Catalog.

For information about GoArmyEd and the GoArmyEd Portal, Army students can visit the UMUC Asia Web site
(www.asia.umuc.edu/studentservices/goarmyed.cfm). Additionally, Army students can access the GoArmyEd
Portal directly (www.GoArmyEd.com) or contact their Education Services Officer (ESO) or Counselor.
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FEES

Fees charged to UMUC students in Asia fall into several catego-

ries, as outlined in this section.

All fees are payable in full, in U.S. Dollars, at the times speci-
fied. No cash may be accepted. Checks, e-checks, money or-
ders, or postal notes must be made payable to UMUC Asia
and must be drawn on a U.S. bank or post office. Payment for
tuition, books, transcripts, and other fees may also be made
by credit card (American Express, Discover, MasterCard, and
Visa).

Application Fee $50

UMUC Asia charges a non-refundable fee for establishing the
student’s permanent record, the official University document
from which transcripts are issued. Payment should be made
through the MyUMUC Portal the first time the eApplication
with University of Maryland University College Asia is

completed.

GoArmyEd students who complete a Common Application in
the GoArmyEd Portal must pay the $50 application fee upon
receipt of a bill or by submitting payment in the MyUMUC
portal.

This fee is not required of consortium students unless they
declare their intent to pursue a certificate or degree through

UMUC Asia.

Tuition

Tuition and fees are to be paid no later than the tenth calendar
day of the session. If you have a question regarding your
account, please contact the Business Office at collections-asia@

umuc.edu.

A member of the Armed Forces may be entitled to tuition
assistance from the United States government. The student
must submit a completed tuition assistance form at the time
of registration. GoArmyEd students secure tuition assistance
through the GoArmyEd system and do not need to submit

a tuition assistance form. If for any reason the government
does not provide funding for the course, the student becomes
responsible for payment.

Students may also qualify for Veterans Affairs (VA) education
benefits and other forms of financial assistance. Information
on financial assistance (loans and grants) and VA benefits is
presented later in this Catalog.

Examination to Establish Credit

‘The current tuition rate per credit is charged for each credit
that the student seeks to establish through UMUCs course-
challenge examinations and UMUC Asia’s foreign language
examinations. This fee should accompany the application for
examination.
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A non-refundable fee of $50.00 is payable when a student ap-
plies for a certificate or degree and must be paid for any subse-
quent application.

Each graduate who plans to attend Commencement is respon-
sible for the purchase of a cap and gown.

A charge of $30.00 is made for checks which have been re-
turned by a bank for insuflicient funds, in addition to the
amount of the dishonored check.

A fee of $10.00 is charged for each transcript issued. Transcripts
sent via express mail or by fax are available for $30.00 each.
This includes the $10.00 transcript fee and $20.00 for expe-
dited service by fax or express mail. Payment must accompany
each request for a transcript. Express service is not available
within the Military Postal System (MPS). Each student receives
one complimentary transcript upon their first request.

A fee of $15.00 is charged for each document faxed.

All students who incur debts to UMUC Asia during a par-
ticular session must clear them in order to register for the next
session. Payment can be made by check, e-check, money order,
or credit card. Requests for services, including transcripts,
evaluations, and diplomas, will be put on hold until all debts
have been paid. Outstanding debts will be collected against
any refunds due the student. After a reasonable period of time,
uncollected debts will be forwarded to the State of Maryland

Central Collections Unit and other national credit bureaus. All
such debts incur an additional 17 percent processing charge by
the State of Maryland.

REFUNDS

The refund policy applies to tuition only. Other fees are not
refundable. A student who withdraws from a course before
the first class date will receive a full refund. A student who
withdraws after classes begin may be refunded a portion of the
tuition as determined by the date of withdrawal.

All withdrawals will be initiated through the MyUMUC Stu-

dent Portal or the GoArmyEd* Portal. Army students must ini-
tiate their drops or withdrawals through the GoArmyEd portal.
Students may visit their education center for assistance from the

UMUC Enrollment Specialist.

Students using tuition assistance must contact their education
counselor prior to submitting the withdrawal through
MyUMUC or initiating their withdrawal with a UMUC
Enrollment Specialist.

Students receiving financial aid are strongly encouraged to
contact the Financial Aid Office before withdrawing to fully
understand the impact on their current and future financial
aid. Students are responsible for withdrawing themselves from
courses.

The withdrawal refund is based on contact hours for the on-
site courses and on class days for Distance Education courses.
The refund percentage is the same for classroom and Distance
Education courses. The number of class meetings held is not a
relevant criterion for Distance Education courses because such
courses are designed to substitute independent work for class
attendance. Thus, the amount of the refund is based on the
time that has elapsed since the beginning of the course.

For information about GoArmyEd and the GoArmyEd Portal, Army students can visit the UMUC Asia Web site
(www.asia.umuc.edu/studentservices/goarmyed.cfm). Additionally, Army students can access the GoArmyEd
Portal directly (www.GoArmyEd.com) or contact their Education Services Officer (ESO) or Counselor.
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For On-site and Online sessions 8 weeks in length:

Withdrawal before the first class meeting or class start date 100%
Withdrawal if not more than 12.5% of the total class contact hours have elapsed 75%
Withdrawal if more than 12.5% but not more than 25% of the total class contact hours have elapsed 50%
Withdrawal if more than 25% of the total class contact hours have elapsed 0%

For Intensive Format Classes

Action Percent Refundable
Withdrawal before the class start date 100%
Withdrawal on and after the class start date 0%

Dropping a class (classroom or Distance Education) before the first class will result in a 100% refund. A more detailed description
of the withdrawal schedule for online classes may be found on the UMUC Asia DE Web site (h#tp://de.asia.umuc.edu), under Student
Links > Session Calendar (http://de.asia.umuc.edu/calendariweekly.cfm).

The date and time (in Eastern Standard/Daylight Time) of a withdrawal is determined by the registration portal: MyUMUC Portal
or GoArmyEd* Portal. All refunds will be computed from the date the withdrawal is formally initiated, not from the date of the last
class attended.

No offer of financial aid is considered an active, final award until the refund period has ended. Students who withdraw before the
end of that period are liable for all costs incurred and are billed accordingly. Financial aid recipients should review the return of funds
policy in the Financial Aid section before withdrawing from a course.

Each campus has its own withdrawal policy. Students who take one or more courses at another UMUC campus are responsible to
determine the appropriate withdrawal deadlines and refunds.

For information about GoArmyEd and the GoArmyEd Portal, Army students can visit the UMUC Asia Web site
(www.asia.umuc.edu/studentservices/goarmyed.cfm). Additionally, Army students can access the GoArmyEd
Portal directly (www.GoArmyEd.com) or contact their Education Services Officer (ESO) or Counselor.




FINANCIAL AID

UMUCs Financial Aid Office administers a variety of financial
assistance programs—including grants, scholarships, federal
work-study, and loans—to help students meet the costs of their
educational programs. Aid is available for students who demon-
strate financial need, academic merit, or both.

Regardless of income level, all students are encouraged to apply
for assistance; many financing alternatives are available. Awards

toward textbook costs are also sometimes available.

GENERAL ELIGIBILITY REQUIREMENTS

An eligible applicant for UMUC assistance must

* Be admitted to UMUC as a degree-seeking or eligible certif-
icate-seeking student.

e Bea U.S. citizen or an eligible noncitizen.

e Be enrolled for three or more credits for most federal and
institutional aid programs. Federal loan programs require
enrollment of at least six or more credits per semester. Au-
dited courses, some repeated courses, credit by examination,

and Portfolio portfolio credits cannot be counted.

e Demonstrate satisfactory academic progress toward a degree
or certificate according to UMUC policy.

www.asia.umuc.edu
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* Have a high school diploma or GED.
e DPossess a valid Social Security number.
*  Register with Selective Service, if required to do so.

e Not be in default on any federal student loans, nor have
borrowed in excess of loan limits, nor owe a refund on any
grant under Title IV federal student aid programs.

*  Not be ineligible based on a drug conviction.

FINANCIAL AID PROGRAMS

Most aid programs are available to both full- and part-time stu-
dents. Amounts and eligibility for financial aid vary from year
to year. Following is a brief description of programs available
for the upcoming award year.

Grants and Scholarships

Financial assistance, for which no repayment is required, is
offered by the federal government in the form of Federal Pell
Grants, Federal Supplemental Educational Opportunity Grants
(FSEOG), and the Iraq and Afghanistan Service Grant.

The Federal Pell Grant is a grant program for high-need, first-
time undergraduates. Awards will range from $602 to $5,500
per academic year and will vary based upon the Expected Fam-
ily Contribution (EFC) and enrollment status.

FINANCIAL AID



FINANCIAL AID

The Federal Supplemental Educational Opportunity Grant
(SEOG) provides up to $500 per semester to eligible students
with the greatest financial need. Students must be eligible

for and already have been awarded a Federal Pell Grant. The
amount and number of awards vary depending on the avail-
ability of funds allocated by the U.S. Department of Education.
Since funds are limited, students are encouraged to apply early.

The Iraq and Afghanistan Service Grant is for students who
are not Pell-eligible; whose parent or guardian died as a result
of military service in Iraq or Afghanistan after 11 September

2001; and who, at the time of the parent’s or guardian’s death,

were less than 24 years old or were enrolled at least part-time.

The UMUC President’s Grant program offers grants to stu-
dents who demonstrate financial need. Typical awards will
range from $100 to $600 per semester, based on need and
availability of funds.

UMUC scholarship programs, which include the UMUC
President’s Scholarship, offer a number of institutional scholar-
ships as well as scholarships from corporate donors and founda-
tions. A separate scholarship application must be completed
online via MyUMUC (b#ps://my.umuc.edu) for consideration.
Requirements vary according to the individual scholarship pro-
gram, but typical awards for most programs range from $200
to $1500 per semester. Most scholarships require a minimum
GPA for consideration. Students may refer to the UMUC Asia
scholarship Web page at www.asia.umuc.edu/finaid/scholarships.
¢fm for further information. Students may receive one UMUC
scholarship/grant per academic year. Scholarships are awarded
for the academic year on a first-come, first-served basis, so it is
essential to submit a scholarship application as early as possible.
Employees of UMUC and their dependents, as well as persons
who receive remission of fees from other institutions, are not

eligible to receive UMUC Scholarships or grants.

Loan programs are available to students enrolled at least half-
time per semester. Students who accept loans to pay for college
expenses must repay the principal and interest in accordance

with the terms of the promissory note.

The Federal Perkins Loan program offers need-based, low-
interest federal loans. UMUC is the lender. Award amounts are
typically $2000 per semester. The current interest rate is 5 per-
cent. Repayment is made to UMUC and begins nine months
after the borrower leaves school or attendance drops below half

time.

20

The William D. Ford Federal Direct Loan program offers
low-interest federal loans to students. Loan amounts vary based
on grade level and dependency status. Repayment begins six
months after the student leaves school or when the student’s
attendance drops below half time. Students whose loans are
disbursed after 1 July 2012 will be responsible for interest that
accrues the while loan is in the grace period. For annual award
amounts and general repayment terms, please visit wwuw.student-

loans.gov

The Federal Direct PLUS Loan program enables parents
with good credit histories to borrow for a dependent student
enrolled at least half-time per semester. It is a non-need-based
federal loan program available to parents of undergraduate de-
pendent students. Parents are eligible to borrow up to the cost
of education less other financial aid received by the student.
Repayment begins after the final loan disbursement is made
(there is no grace period).

Private Student Loan programs are also an option for UMUC
students. Students whose financial aid awards do not meet their
financial need may be able to borrow up to their cost of atten-
dance from private student loan programs offered by banks and
other lenders. These education loans are not federal loans; stu-
dents borrow directly from and make payments to the lender.
Students who are interested in a private student loan should
contact the bank of their choice or visit UMUC’s guide to
private student loans at www.umuc.edulstudents/aid/loans/upload/
Private_Student_Loans_Brochure.pdf for more information.

Awards to be applied toward the cost of textbooks are frequent-
ly available via the Financial Aid Office. These awards are typi-
cally $100 and can be applied for without completing a FAFSA
or writing an essay. Check wwuw.asia.umuc.edu/finaid for current
availability and eligibility requirements.

UMUC recognizes the importance of flexible, part-time em-
ployment for students who are in transition or who have finan-
cial need.

‘The Federal Work-Study program is a need-based program
that provides jobs to assist students in meeting college costs.
The amount of award varies according to financial need and
availability of funds. Funds are paid monthly, based on hours
worked. Students must apply and be hired for employment at
UMUC.



FINANCIAL AID

UMUC FINANCIAL AID STANDARDS
FOR SATISFACTORY ACADEMIC
PROGRESS

Federal regulations require students receiving financial aid to
maintain satisfactory academic progress toward their degree or
certificate. Students who fail to meet the minimum academic
standard are denied aid following the period of review and
financial aid is not disbursed. Students should refer to the ap-
pendices for details of the appeal process and the complete
Satisfactory Academic Progress policy for financial aid students.

Please see our SAP (satisfactory academic progress) policy at:

e Undergraduate SAP: http://www.umuc.edu/policies/
studentpolicies/stud22032. cfm

o Graduate SAP: hitp:/fwww.umuc.edulpolicies/studentpolicies/
stud22033.cfin

Students must complete the Free Application for Federal Stu-
dent Aid (FAFSA) to be considered for any type of financial aid
at UMUC. The FAFSA must also be completed for a student to
be considered for need-based Maryland state scholarships. The
FAFSA may be completed online at www.fafsa.gov.

To be given high priority for their financial aid applications
and a determination of eligibility early enough for funds to be
reserved by registration, students should complete their FAFSA
by the priority deadlines listed below.

Students meeting these dates will have the opportunity to be
considered for the various grant and scholarship programs with
limited funds. Those who do not meet these deadlines may not
receive their financial aid in time for registration.

Students who apply late may still receive aid, depending on
their eligibility and the availability of funds. Eligibility for both
loans and grants can be authorized even after the term has be-
gun.

Maryland State Scholarships March 1

Fall Term June 1
Spring Term

November 1

Summer Term

April 1

Financial aid is awarded by academic year, and students must
reapply each year. Financial aid may be used concurrently with
scholarships, military tuition assistance, and military spouse
tuition assistance. It is the student’s responsibility to inform
the Financial Aid Office when outside resources such as these

will be used. Federal Pell Grants may be awarded retroactively.
Student loans are processed and approved for current or up-
coming enrollments during the academic year. As of 1 August
2011, only loans and funds under section 401(b) of the Higher
Education Act of 1965 can be used concurrently with VA edu-
cational benefits.

FEDERAL RETURN OF FUNDS POLICY

Federal student financial aid, including grants and loans, is
awarded to students under the assumption that they will be en-
rolled for a specified period of time, such as a semester. When
students receiving these funds do not enroll as expected, the Fi-
nancial Aid Office is required to determine whether the student
has been enrolled long enough to keep all of the financial aid
paid to them. Therefore, UMUC’s Financial Aid Office must
calculate a “Return of Title IV Funds” any time a student stops
their enrollment (withdraws, drops or stops participating in
classes) before the end of the semester and does not certify his
or her intent to return in another session before the end of the
semester. Students who stop their enrollment before they have
completed 60% of their registered class(es) will be required to
repay a portion of any federal financial aid they received. For
further information, students should visit www.umuc.edu/
students/aidfapolicies/.

DISBURSEMENT OF FUNDS

The UMUC Asia Business Office disburses (applies) funds to
the student’s account based on federal and UMUC guidelines.
Financial aid is released to the student’s account 10 days prior
to the course start date. If a student is enrolled in a course with
multiple start dates, the disbursement is released when the
student is actively enrolled in six credits.

Awards applied to the student’s account in excess of tuition

and fee charges are refunded to the student within UMUC
Asia and federally mandated time frames. The Business Office
prepares refund checks and mails them directly to the student.
In general, this refund process requires seven to 14 days from
the date the credit balance is created on the student’s account at
UMUC Asia. Students may also choose the direct deposit op-
tion by enrolling in direct deposit through their student center

in MyUMUC.

FOR FURTHER INFORMATION

Information is available on the UMUC Asia Web site at wwuw.

asia.umuc.edu/finaid). Students who have additional questions
should contact the Financial Aid Office directly at DSN 225-
3680 or e-mail at finaid-asia@umuc.edn.
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Additional information on Financial Aid may be found in Ap-

pendix F of this Catalog.

OTHER SOURCES OF FINANCIAL AID

Scholarships are sometimes available through Officers’ and
Noncommissioned Officers’ Spouses’ Clubs and other organiza-
tions on military bases. At some locations, the Air Force and
Navy have spouse tuition assistance programs for spouses of
active duty military members. Check with the local Education
Services Officer or UMUC Asia Enrollment Specialist about
the possible availability of these scholarships.

The Maryland state grant and scholarships provide financial
assistance to Maryland residents based on demonstrated finan-
cial need. For more information, students should contact the
Maryland Office of Student Financial Aid at 410-260-4565 or
800-974-1024, or visit www.mbec.state.md.us. The priority filing
deadline for all state aid programs is March 1.
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VETERANS' EDUCATION BENEFITS

UMUC students who are active duty or veterans may be eligible
for educational assistance programs administered by the U.S.
Department of Veterans Affairs (DVA). Information and appli-
cation forms may be obtained on the GI Bill Web site at wwuw.
gibill.va.gov. Students may also contact the VA Office on Yokota
AB for assistance.

APPLYING FOR VA BENEFITS

A student who is applying for benefits for the first time should:

*  Complete VA form 22-1990 through the Veterans Online
Application (VONAPP) wwuw.gibill.va.gov/apply-for-benefits.

e Submit a photocopy of his or her DD214 with the applica-
tion (if the student is a veteran).

A student who has already used VA benefits either at another
university or at UMUC must:

*  Complete form 22-1995 (Request for Change of Program or
Place of Training).

All new VONAPP users must first create an account at wwuw.
ebenefits.va.gov.

Requesting Certification of Enroliment

All students requesting VA benefits must submit their request for
certification each period of enrollment through MyUMUC

(my.umuc.edu).

* Applying for VA Benefits
The first time you request benefits each semester (fall, spring,
summer) the “Request for Certification” form must be com-
pleted in your MyUMUC Student Center.

Student Center > MyAcademics > Enrollments > MyAca-
demics In the Enrollments screen > Request for Certification

* Adjusting VA Benefits
If you enroll in additional courses within the same semester
you will need to adjust your veterans benefits in your

MyUMUC Student Center.

Student Center > MyAcademics > Enrollments > MyAca-
demics in the Enrollments screen > Adjust My Certification.

* Viewing Certification Status
Students may view the status of their certification requests
through their Student Center under Academics then click
on MyAcademics > View My Certification Status. The status
may be: a) pending, the VA Office on Yokota AB has not yet
received the request; b) received, the VA Office is reviewing
the request; ¢) submitted, the certification was submitted

to the DVA Regional Office on the date indicated; and d)

www.asia.umuc.edu

VA BENEFITS
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denied, the course has been denied and will not be submitted
for certification.

Students who are not pursuing UMUC degrees but who wish to
receive VA benefits for UMUC Asia courses must request writ-
ten permission (a parent school letter) for each course from their
degree-granting school before enrolling. The parent school letter
must be submitted to the UMUC Asia VA Office on Yokota AB
with the appropriate VA application and any necessary docu-

mentation.

Notification that a student wishes to use VA benefits is a stu-
dent’s responsibility and must be submitted through MyUMUC
(my.umuc.edu) each period of enrollment the student is request-
ing benefits. UMUC acts as a certifying agent for the DVA. The
VA Office on Yokota AB confirms the course(s) are part of the
student’s degree program and submits DVA form 22-1999, cer-
tification of enrollment, to the DVA Regional Office in Buffalo,
NY. Students may view the status of the processing of their certi-
fication through MyUMUC by selecting “View My Certification
Status.” The primary responsibility of the university is to verify
active enrollment of VA students; it is not to make decisions on

individual claims.

Please note: UMUC Asia students are not eligible for the VA
Advanced Payment program or the Yellow Ribbon program.

PAYMENTS

VA payments are made by the Department of Veterans Affairs
and are calculated in accordance with federal regulations. Educa-
tion benefits are paid according to how the Department of Vet-
erans Affairs views both the nature of the courses and the course
load a student is taking. Students should check with the UMUC
Asia VA Office on Yokota AB regarding how VA benefits are
paid for special format classes such as Distance Education and
seminars, as these payments may differ. Students needing infor-
mation on training times should consult the training time chart

found on www.ed.umuc.edulvabenefits.

Students receiving education benefits under the GI Bill (Chapter
30) should be able to verify their monthly enrollments for pay-
ment online via the Web Automated Verification of Enrollment
(WAVE) at wwuw.gibill.va.gov within 6-8 weeks of certification.

VA students who withdraw from courses are subject to having
the amount of their award recalculated by the VA and may be
required to repay any unauthorized amounts received.
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STUDENT RESPONSIBILITIES

Students receiving VA benefits are expected to follow all regu-
lations and procedures of the Department of Veterans Affairs
while attending UMUC Asia. At UMUC, all regulations of
the U.S. Department of Veterans Affairs are enforced. Students
should be aware of the following requirements:

* VA students are required to process a request for certification
each time they register.

*  (All) Post-9/11 Chapter 33 VA recipients are required to
provide UMUC Asia a copy of their certificate of eligibility
from DVA.

* VA students are expected to make satisfactory progress to-

ward a degree or certificate; everyone must comply with the

academic standards of UMUC Asia.

* VA students must report all changes in enrollment, including
drops, adds, withdrawals, and changes to audit. Such actions
may affect payments to the student or lead to a requirement
that she/he repay the VA monies already received.

* All VA students must submit through VONAPP the online
form 22-1995 (Request for Change of Program or Place of
training) when the student:

- is changing schools;

- has left his or her educational program due to
unsatisfactory attendance, progress, or conduct and is now

reentering the same program; or

- was receiving VA education benefits as a veteran and now
wishes to receive benefits while on active military duty.

* Registering for a course and then not attending, or ceasing to
attend without officially withdrawing, is a misuse of federal
funds that is punishable by law.

*  Payment of benefits will be disallowed for repeating a course
for which transfer credit has been accepted or for which a
grade that meets minimum requirements for the degree has
been earned.

* Payment of benefits will be disallowed for any course that is
not a requirement in a student’s degree or certificate program
or for which a grade of FN is assigned.

* FEach student must keep in close contact with the Office of
Evaluations on Yokota AB to ensure his or her official evalua-
tion is completed within the VA's mandate .
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TUTORIAL ASSISTANCE

Veterans, active-duty military personnel, and reservists receiving
funding assistance from the U.S. Department of Veterans Affairs
may qualify for tutorial assistance. Students enrolled at least half
time may qualify. Payments are allowed when students dem-
onstrate deficiency in courses that are required for their degree
programs.

WORK-STUDY ALLOWANCE

Students who are registered at least three-quarters time (9 cred-
its) and who need money to attend school may participate in
work-study. Recipients of benefits under the provisions of Chap-
ters 30, 31, 32, 33, 35, and 106 may be eligible. Students may
work up to 400 hours during a session and receive either the
federal minimum wage or the state minimum wage, whichever

is greater.

POINTS OF CONTACT

The VA Office advises students to complete and submit the cor-

rect paperwork as early as possible to ensure timely processing.

University of Maryland University College
Attn: VA Office
Unit 5060 Box 0100

APO AP 96328-0100
E-mail: ova-asia@umuc.edu

DSN: 315-225-3680

CIV: +81-3117-55-3680

Fax: +81-3117-55-8485

Web: www.asia.umuc.edu/finaidfva.cfm

Students with questions regarding WAVE or payment inquiries
should contact the DVA Regional Office in Buffalo, New York.

DVA Regional Office
PO. Box 4616
Buffalo, NY 14240-4616

CIV: (716) 857-3196/3197 Option 1
Fax: (716) 857-3192
E-mail: buffrpo@vba.va.gov

THE VA STUDENT MUST HAVE AN
EVALUATION

VA regulations require that all VA students declare a major
field of study and have an official evaluation of all prior aca-

demic coursework and military training.

VA students must have an official evaluation completed
within two periods of enrollment of their first VA enrollment
with UMUC Asia to continue receiving VA benefits.

VA students may apply for an official evaluation to UMUC.

Official evaluations are described in the Academic Advise-
ment section of this Catalog.

The Department of Veterans Affairs (DVA) may deny bene-
fits if an official evaluation is not completed after two periods

of enrollment.

All courses certified to the VA must apply to the degree pro-
gram of the official evaluation on file.

Because regulations are constantly changing, we recommend that

students log onto our Web site for the most current information

concerning their VA benefits www.ed.umuc.edufvabenefits.
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UMUC’s agreement with the military services requires
military students to submit all necessary documents and
obtain a degree plan with UMUC by the deadline as
stipulated by the service. Academic Advisors can assist
with further information. Students who are enrolled in
the Community College of the Air Force (CCAF) or who
have SOCAD, SOCMAR, SOCNAY, or SOCCOAST
agreements already have degree plans and are exempt
from this requirement.

ACADEMIC ADVISING

Planning a college curriculum is a challenging process. Univer-
sity of Maryland University College employs a number of pro-
fessional Academic Advisors to provide assistance for students.
Academic Advisors maintain offices in Guam, Japan, Korea,
and Okinawa. They travel frequently to visit most education
centers to meet with students. This assistance can include a
review of potential transfer credit, help with clarification of
education goals, aid in selecting appropriate courses, and the
preparation of tentative evaluations of students’ progress toward
UMUC certificates, associate’s degree, and bachelor’s degrees.

Students should meet with an Academic Advisor as early in
their college careers as possible to ensure that the courses they
select meet the requirements for a degree or certificate with
UMUC. If students cannot speak with an Advisor in person,
they can contact one by telephone or email. Students can access
an Advisor’s contact information through MyUMUC.

INITIAL ESTIMATE OF TRANSFER
CREDIT

Prospective or newly admitted students can have a review of
their potential transfer credit done by an Academic Advisor.
This review is an estimate of the academic credit UMUC might
accept toward a particular degree, and of the requirements

that would remain to be fulfilled. (A description of sources of
credit are described in the Ways of Earning Credit section of
this Catalog and online at wwuw. asia.umuc.edul/studentservices/
credit.cfm.) This review is not binding on either the student or
UMUC and is subject to change.

UNDERGRADUATE CATALOG | 2012-2013
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REVIEW OF INTERNATIONAL RECORDS

Students who are secking a review of potential transfer credit
from international postsecondary educational institutions need
to

* Be admitted and be secking an undergraduate degree at
UMUC.

* Mail their official international transcripts to the
international credit evaluation services selected by
UMUC. (More information can be found online at wwuw.
asia.umuc.edu/studentservices/intlcredeval.cfm.)

* Day fees associated with the international evaluation.

* Have all official transcripts from any U.S. institution
previously attended sent to UMUC.

* Submit an Official Evaluation Application; this form is
available at all education centers and on the UMUC Asia
Web site at www.asia.umuc.edulpublications/forms/umr-232_

eval.pdf-

OFFICIAL EVALUATION/ACADEMIC
ADVISEMENT REPORT

Academic Advisors provide students with the information need-
ed to plan an academic program. The purpose of the Official
Evaluation/Academic Advisement Report is to show students
their certificate or degree progress, and to help them select
appropriate courses. Official Evaluation/Academic Advisement
Reports are available to students who have been admitted and
intend to complete a UMUC certificate or degree.

As they enroll in their first course(s), students need to submit
official documents, including their high school transcript if they
have less than 24 credits in transfer, during their first term. An
Official Evaluation/Academic Advisement Report:

* Includes all documented transfer credit earned up to the
date of the evaluation that may be applied to a UMUC
degree program

¢ Lists all courses completed at UMUC

* Incorporates other types of documented (non-traditional
academic) credit

* Indicates the amount and type of coursework still
required for the certificate or degree being sought

An Official Evaluation/Academic Advisement Report is based
on the curriculum in effect when the student first registered
with UMUC or any Maryland public two- or four-year school
provided there has been no break in enrollment exceeding two
years. In the Academic Advisement Report, a student’s most
recent courses are applied to requirements first. Courses that
could apply to multiple requirements are assigned to the first
relevant category in the following order: general education re-
quirements, then requirements for the selected academic major

and minor, and finally electives. Verification of other degree-
wide requirements (such as minimum number of upper-level
credits) follows and may affect the remaining credits needed for
the degree. Students should review the specific notes concern-
ing remaining requirements found at the top of the report.

With the exception of GoArmyEd students, all students may
request an official evaluation by submitting the Application for
an Official Evaluation. Requests may be submitted through the
UMUC Asia Web site at www.asia.umuc.edu.

By completing the Common Application in the GoArmyEd
Portal, the student notifies UMUC that an official evaluation is
requested for a GoArmyEd student.

The documents required for an official evaluation/academic

advisement report include:

* CLED, USAFI/DANTES, Excelsior College Exams
(ECEP-formerly RCEP, ACT/PEP), Advanced Placement,
Defense Language Proficiency;

¢ Official transcripts from all colleges or universities
attended.

* High school transcript (if less than 24 hours in transfer
credit)

* Appropriate military documents (e.g. AARTS, SMART,
CCAEF etc)

¢ Industry-specific certifications

An official evaluation cannot be started until an official tran-
script has been received directly from each institution attended,
including other institutions of the University System of Mary-
land, even when credit from one institution is posted on the
transcript of another institution. All transcripts and military
documents become the property of UMUC and cannot be
returned to, copied for, or forwarded to a third party for the
student. It is the responsibility of the student to ensure that all
appropriate documents have been received by UMUC.

A student may request an official evaluation/academic advise-
ment report for a new program or new major/minor by submit-
ting an application through the UMUC Asia Web site at wwuw.
asia.umuc.edu. Students may change their degree program only
once per term.

All records and transcripts of students” previous education
should be sent directly from the issuing institutions to:

University of Maryland University College
Attn: Transcripts Office

3501 University Boulevard East

Adelphi, MD 20783-8070
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An Official Evaluation/Degree Progress Report:

¢ Includes all documented transfer credit earned up to the
date of the evaluation that may be applied to a UMUC
degree program

e Lists all courses completed at UMUC

e Incorporates other types of documented (non-traditional)
credit

e Indicates the amount and type of coursework still required
for the certificate or degree being sought

An official evaluation/degree progress report is based on the
curriculum in effect when the student first registered with
UMUC or any Maryland public two- or four-year institution

of higher learning, provided there has been no break in enroll-
ment exceeding two years. When there has been a break of two
sequential years or more, the curriculum applicable to the official
evaluation/degree progress report will be based on the UMUC
curriculum in effect at the time the student resumes study with

UMUC.

In the official evaluation/degree progress report, a student’s most
recent courses are applied to requirements first. Courses that
could apply to multiple requirements are assigned to the first
relevant category in the following order: general education re-
quirements, then requirements for the selected academic major
and minor, then general education requirements, and finally
electives. Verification of other degree-wide requirements (such as
minimum number of upper-level credits) follows and may affect
the remaining credits for the degree.
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EVALUATION OF SERVICE SCHOOL
TRAINING

UMUC follows the recommendations of the American Council
on Education (ACE) Guide to the Evaluation of Educational
Experiences in the Armed Services (all editions) in the evaluation
of service school credit. For more information, see the “Ways of
Earning Credit” section of this Catalog.



MyUMUC TERMINOLOGY

The following is an explanation of terms you may encounter when using the MyUMUC Student Portal:

Expression

Academic Advisement
Report (formerly Degree
Audit/Degree Plan)

Activation
Admission

Apply Online

Campus

Career

Class Number

Drop

eApp

EmplID (or Student ID)

Enrollment Activity

Evaluation (or Academic
Advisement Report)

Intensive Session

(or “Mid-Session”)

Interactive Voice Response

(IVR)
Lower-Level (LL) Courses

Mid-Session
(or “Intensive Session”)

Portal
Real-Time

Register
Semester
Session

Student ID (or EmplID)

Subject and Catalog
Number
Term

Third-Party Payment

Units

Upper-Level (UL) Courses

UserID

Definition

A review of the academic progress that you have made within your UMUC program.

The automated process of verifying a student’s record for enrollment eligibility each term based on certain criteria.
This process enables a student to register for courses.

The process of being admitted to the University, which includes completing an application and paying the tuition
and fees required for entrance.

The act of applying to the University via the Web using the “Apply Online” link located on MyUMUC.

The UMUC division where you are located. UMUC has three major campuses—UMUC Stateside, UMUC Europe,
and UMUC Asia. Within those campuses there are additional locations where classes are held or staff and Academic
Advisors may be reached.

Graduate or undergraduate level of study.

The unique, five-digit number assigned to each class at UMUC.

To withdraw from a course.

An abbreviation for electronic application; it is an application that is filled out and submitted online.

A system-generated identification number for student use. Be sure to record your EmplID in a safe, secure place, as
you will need it to access the various services available to you.
GoArmyEd Students: Please note that your UMUC EmplID will be different from your GoArmyEd EmplID.

The process of adding or dropping a class.

A review of the academic progress that you have made within your UMUC program.
A shorter class period held between the standard eight-week sessions.

The type of phone system that interacts with you via voice prompts. IVR “hears” your voice responses and, as a re-
sult, you are taken through a series of questions and answers to process your request via the telephone.

Courses that are numbered 100-299.

A shorter class period held between the standard eight-week sessions.

A Web site that integrates online applications, such as e-mail, databases, references to other Web sites, and propri-
etary applications, under one unique URL, often allowing secure access with one unique login and password.

‘This means that transactions are implemented at the moment a user makes them, regardless of time zone. There is no
time delay; all information is current up to the moment users access it.

To enroll in a course.
Also known as a term (usually a five-month period divided into two sessions).
A five-week, eight-week, or ten-week period within a zerm, during which classes are offered.

A system-generated identification number used for students. Also known as EmplID. Be sure to record your Student
ID in a safe, secure place, as you will need it to access the various services available to you.

GoArmyEd Students: Please note that your UMUC EmplID will be different than your GoArmyEd EmplID.

The four-letter abbreviation and three-digit number for UMUC classes. For example, in COMM 300, “COMM”
stands for Communications and “300” is the catalog number.

A full semester, which may be subdivided into sessions. Student Finance and Financial Aid use this time period for
instructional accounting.

A payment made by a third party, such as Tuition Assistance (TA), Army Emergency Relief (AER), and scholarships.
(Note: Loans and federal grants are not third-party payments.)

Credit value the University assigns a course.
Courses that are numbered 300-499.
Your user name for logging into MyUMUC. You will need both your UserID and password to log in.
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WAYS OF EARNING CREDIT

UMUC is unlike any other institution of higher education in
the world in its combination of access with academic quality.

It opens the doors to learning by taking education to students
wherever they may be. Because UMUC understands the impor-
tance of lifelong learning, it has established academic policies
that encourage the appropriate use of transfer credit from other
institutions, as well as credit from less traditional sources. Rec-
ognizing that adult students bring to the University not only a
willingness to learn but also an educational history informed by
experiential learning, it incorporates the assessment of nontradi-
tional learning (i.e., learning gained outside the classroom) into
the evaluation of student competencies and academic credit.

CLASSROOM, ONLINE, AND
INDIVIDUALIZED LEARNING

UMUC uses every feasible instructional delivery mechanism
or platform to extend degree opportunities to students. Most
of UMUCs degree and certificate programs are available both
on-site and online and allow blended formats to suit student
schedules and preferences.

UMUC courses observe the same standards of quality regard-
less of delivery format. Any given course maintains the same
intended learning outcomes and requirements, awards the iden-
tical amount of academic credit, and may be applied toward the
same undergraduate degrees whether it is delivered in a state-
side classroom, overseas, via the Internet or on a CD/DVD.

Students take UMUC courses in classrooms at over 30 sites in
Asia. Students can also “attend class” worldwide in UMUC’s
online courses or in self-paced multimedia learning Computer

Aided Telecourses (CAT).

Students may choose to complete their academic studies
through one, two, or all three of these formats to suit their
schedules and preferences. UMUC courses meet the same stan-
dards of quality regardless of delivery format. Any given course
has the same objectives and requirements, awards the identical
amount of academic credit, and may be applied toward the
same undergraduate degrees whether it is delivered in a class-
room, via the Internet, or on a CD/DVD.

Both classroom and online programs are also supported by a
full range of student services and academic resources—from
extensive online library databases to admission, advising, and
registration—that can be accessed on-site, online, and by phone
(contact information available on the MyUMUC Student
Portal).

What is a Credit?

The unit of credit defines the amount of university-level se-
mester hours to be awarded for course completion, transfer of
coursework from another institution, or evaluation of college-
level prior learning. One credit is awarded on the basis of either
of two sets of criteria, as follows:
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e Atleast 15 hours (50 minutes each) of actual class meeting
or the equivalent in guided learning activity (exclusive
of registration and study days, holidays, and final

examinations);

e Atleast 30 hours (50 minutes each) of supervised laboratory
or studio work (exclusive of registration and study days,
holidays, and final examinations).

Study in the overseas divisions establishes resident credit with
University of Maryland University College. Since both faculty
members and courses overseas meet academic standards set by
the University, courses offered overseas carry resident credit
identical to that earned in the stateside programs of UMUC.
Thus a student may earn a UMUC bachelor’s degree entirely
through study in Asia or in combination with study in Europe
and at stateside locations in Maryland and in the Washing-
ton, D.C. metropolitan area. In addition to on-site classroom
courses, UMUC offers an extensive array of courses through its
acclaimed online program, all of which carry UMUC resident
credit.

LEARNING GAINED THROUGH
EXPERIENCE

Learning acquired outside the college classroom may be assessed
for credit toward a degree with UMUC. There are two primary
ways students can make use of life experience for possible col-
lege credit: Prior Learning and Workplace Learning. Details on
each method follow. Academic Advisors can help in determin-
ing the best routes to use in fulfilling any academic plan.

PRIOR LEARNING

The Prior Learning program teaches students to identify, ar-
ticulate, and gain academic credit for the college-level learning
they have gained through work and life experience. Students
may earn credit for college-level learning acquired outside the
classroom through two avenues: course-challenge examinations
and Portfolio. As many as 30 credits may be earned through a
combination of course-challenge examinations and Portfolio
and applied toward the bachelor’s degree. However, no more
than half the credits required for an undergraduate major, mi-
nor, or certificate program may be earned through Prior Learn-
ing (Portfolio and course-challenge examinations) and credit
by examination. Any excess credits awarded are applied where
appropriate in the student’s program of study.

UMUC credit can be earned for any undergraduate course
for which UMUC can prepare and administer a suitable ex-

amination (called a course-challenge examination). Academic
Advisors can inform students about courses that may not be
challenged by examination. Degree- or certificate-seeking stu-
dents at UMUC who have received an Academic Advisement
Report/Official Evaluation of Transfer Credit and have a cu-
mulative grade point average (GPA) of at least 2.0 in UMUC
coursework should carefully review the rules, procedures, and
limitations described at www.umuc.edu/priorlearning or may
contact a UMUC Asia Academic Advisor to begin the process
and learn how to apply for these examinations.

Course-challenge exams are not intended as a substitute for
independent study. Students may be required to show evidence
of prior learning before being authorized to take a course-
challenge exam. Credit may be applied toward a first or second
bachelor’s degree. No exam may be taken more than twice, and
course-challenge examinations may not be taken for courses

for which the student has previously enrolled. Only one course
in a sequence may be tested at one time and students may not
take an exam for a course that is a prerequisite for a higher-level
course they have already taken.

Credit earned by course-challenge examination earns a letter
grade, according to the exam score, that is computed in the
grade point average. However, this credit may not be applied to
the requirement for graded coursework in the student’s major.
Students may not receive credit for introductory courses in
their native language.

Exams may only be canceled before the student receives the
exam. Refunds are given only if a suitable exam cannot be pre-
pared. More information on course-challenge examinations is

available by contacting the UMUC Asia Office of Student Af-

fairs or at www.umuc. edu/prz'orlmming.

Portfolio is a unique way for students to articulate and identify
college-level earning they have gained from work, community
or political involvement, or other noncollegiate experiences and
gain credit for it. Students wanting more information about
this program should contact an Academic Advisor.

To be eligible for Portfolio students must

e Complete a Portfolio application.
e Complete an orientation (available online).

*  Meet basic standards in writing (either by having taken a
college writing course or by qualifying for WRTG 101 on
the writing placement test).

*  Be in good academic standing at UMUC (not on academic
warning or probation).
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*  Have submitted all transcripts, exam scores, and military
documents related to coursework and experience (e.g. mili-
tary occupational specialty (MOS) scores) to the Office of
Evaluations.

Enrollment in EXCL 301 Learning Analysis and Planning is
required. In this 3-credit course, the student prepares a portfo-
lio describing and documenting college-level learning gained
from past experiences. Because EXCL 301 is a demanding and
complex course, part-time students should not register for more
than one other course during the session in which they are

enrolled in EXCL 301.

Students who successfully complete EXCL 301 with a grade
of S and submit a portfolio for evaluation may enroll in a
supplemental class to complete additional portfolios. Such a
class confers no credit and may not be applied toward degree
completion. Additional information on this option is available
through the Prior Learning office.

EXCL 301 is graded on an S/D/F basis (explained on page 41).
If the quality of work in the portfolio merits a grade of C or
higher, a grade of S is awarded and the portfolio is forwarded
for credit evaluation. Faculty members from the appropri-

ate academic disciplines assess the portfolio and recommend
whether to award credits. Credit earned as a result of portfolio
evaluation also earns a grade of S. The S grade is not computed
in the grade point average and is not applicable toward honors.
If the quality of work in the portfolio merits a grade of D or
lower, the portfolio will not be forwarded for credit evaluation.

Experiential-learning credits may be awarded at both the upper
and lower levels. Although a maximum of 30 credits may be
earned through Portfolio, the average award is between 15 and
18 credits. These credits are considered UMUC resident credit.
However, they do not fulfill requirements for graded course-
work and may not exceed half the total credits for a major,

minor, or certificate.

Credit for EXCL 301 is charged at the current tuition rate. Fees
are also charged for enrollment in the program, portfolio evalu-
ation, any additional evaluations, and credits awarded. Students
receiving financial aid must pay all Portfolio fees.

Students should carefully review the requirements, rules, and
procedures for Portfolio. More information may be obtained

at www.umuc.edu/priorlearning or by contacting an Academic

Adyvisor.

32

UMUC foreign language examinations are available for credit
to students completing degree requirements with UMUC. To
be eligible for a UMUC foreign language examination, a stu-
dent must have completed at least 15 credits of UMUC course-
work and must have had an Official Evaluation. The University
reserves the right to determine the native language of a student
and the level of exam to be taken. Students who have attended
elementary or secondary schools in which instruction was in

a language other than English can establish credit in that lan-
guage only for certain courses, and will be required to submit
translated transcripts and a summary of educational experi-
ences. Requests for foreign language credit by exam should be
sent to

UMUC Asia

Office of Student Affairs
Unit 5060 Box 0100
APO AP 96328-0100

oregistrar@asia.umuc.edu

If credit by examination is approved, the student will be con-
tacted by the Registrar.

WORKPLACE LEARNING

Workplace Learning offers an opportunity for students to gain
experience and develop new knowledge and skills in their cho-
sen discipline while earning upper-level college credit through
an integrated model that puts theory into practice, thus en-
abling them to accelerate completion of both their academic
and career goals.

To be eligible for Workplace Learning, students must
* Be secking a degree or a certificate in which Workplace
Learning credit may apply.

* Have completed 30 credits, including transfer credit, to-
ward a degree (if seeking a degree).

e Have completed at least 9 credits in the discipline in which
they plan to do their Workplace Learning project.

*  Have completed at least 6 credits at UMUC.
e Have a GPA of 2.5 or better at UMUC.

* Be working in a position that offers an opportunity to apply
classroom theory to practical projects that involve signifi-
cant analysis and problem solving and are directly related
to a given academic discipline. (Position may be paid or
unpaid, part- or full-time.)
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Students interested in pursuing a Workplace Learning experi-
ence must first develop a learning proposal that identifies sev-
eral project tasks representing the new learning to be acquired
as a result of the work experience; a faculty member in the
appropriate discipline must then approve the learning proposal
to ensure that it constitutes upper-level college learning. Once
the learning proposal is approved, the student is given permis-
sion to register for Workplace Learning. The learning proposal
is then developed into a three-way learning contract among the
employer, the student, and the faculty mentor.

Throughout the Workplace Learning experience, the students
work under the supervision of the employer on completion of
several of the identified project tasks and the faculty mentor on
the completion of the academic assignments required to earn
college credit for their work experience. The project tasks for
the employer constitute the course content, which is augment-
ed by the reflective academic assignments written for review

by the faculty mentor. Students are required to communicate
regularly with their faculty mentor throughout the Workplace
Learning session, which typically lasts 15 weeks.

Students may earn either 3 or 6 credits during the Workplace
Learning session. To earn 3 credits, students must devote at
least 12 hours per week to tasks providing new learning (for

a total of 180 hours during the Workplace Learning session)
and complete a minimum of four project tasks identified in the
learning contract. To earn 6 credits, students must devote at
least 20 hours per week to project tasks (for a total of 300 hours
during the Workplace Learning session) and complete five to
eight project tasks identified in the learning contract.

Workplace Learning projects may be developed in all under-
graduate disciplines. Courses are listed in the UMUC Catalog
with the designator of the discipline and numbered 486A

(for 3 credits) or 486B (for 6 credits). For example, a 3-credit
Workplace Learning in business and management would be
listed as BMGT 486A, a 6-credit as BMGT 486B. Tuition for
the Workplace Learning course is charged at the current rate
per credit, and an administrative fee is charged each time the
student enrolls.

Students may apply up to 45 Workplace Learning credits

to their bachelor’s degree (12 credits for a second bachelor’s
degree). Certificates that include a Workplace Learning op-
tion typically accept no more than three credits of Workplace
Learning coursework. Workplace Learning courses may not be
used to satisfy general education requirements or (unless speci-
fied) required academic coursework in the major. However,

Workplace Learning credits may be applied to electives as well
as to designated upper-level supplemental requirements in the
major or minor. A standard letter grade is awarded for success-
ful completion of Workplace Learning courses. It is strongly
recommended that students consult with a UMUC Academic
Advisor to determine how Workplace Learning credits may help
them fulfill degree requirements.

For more information, students should review the information,
policies, and procedures detailed online at www.umuc.edu/wkpl
or contact the UMUC Asia Student Affairs Director at DSN
225-3680.

TRANSFER CREDIT

(Further details and regulations are given in Appendix B and

Appendix C.)

UMUC will not award credit for courses that repeat work done
elsewhere. Students who have earned credit at other colleges

or universities are responsible for determining whether courses
they plan to take at UMUC would duplicate any previously
earned credit and for submitting all official transcripts from
colleges and universities attended, as well as documentation of
military and professional learning and pertinent test scores (e.g.
CLEP, AP, etc.). Students who are in doubt should consult an
Academic Advisor before registering.

Credit toward a UMUC degree may be assigned for work
completed through the kinds of institutions described in the
following sections. As many as 45 credits of transferable college
coursework may be counted toward the associate’s degree; as
many as 90 credits may be counted toward a bachelor’s degree.
UMUC does not accept credits for remedial, pre-college, or
sectarian religious courses in transfer. A student who wants to
transfer credit from other institutions to UMUC should request
a review of previous credit from an Academic Advisor to deter-
mine the applicability of those credits to a degree from UMUC.
No transfer credit is accepted without official transcripts.
UMUC will not confer an undergraduate degree if a student is
applying the same UMUC credits twice towards a dual major
or with another approved institution concurrently.

Transfer credit from approved colleges and universities may be
accepted when the grade earned was C or better and the course
applies to the student’s curriculum. C-minus (C-) grades can-
not be transferred. Credits earned at other institutions during a
period of disciplinary suspension or dismissal from UMUC are

not accepted in transfer.
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SUMMARY OF CREDIT SOURCES

UMUC accepts up to 90 credits from all sources combined toward the bachelor’s degree, and up to 45 credits toward the associ-

ate’s degree when such credit is applicable to the student’s degree program. This is subject to maximum allowances for each type

of credit, including but not limited to:

Credit Sources

A. Maximum number of credits transferrable from approved four-year institu-

tions

18-credit

Certificate  Associate Baccalaureate

. Maximum number of credits transferrable from approved two-year institu-

tions

45 70

. Maximum number of credits transferable from a combination of the nontra- 30 60

ditional sources, listed below, not to exceed:

Breakdown: Maximum number of credits allowed from each nontraditional source

1.American Council on Education (ACE) approved standardized college 9 30 60

examinations (AP, DLPT, CLER, DSST, and Excelsior), innovative learning

and professional training programs

2.Study completed in military service schools and professional credit, on
the basis of American Council on Education (ACE) recommendations on

credit

3.Study completed in Military Occupational Specialties (e.g. MOS, NER),

portfolio assessment (e.g. Portfolio), course-challenge exams, and/or

UMUC Asia foreign language exams combined

(maximum of 15 credits from portfolio assessment from a community college)

. Maximum number of vocational/technical credits transferable from accredit- 3 12 21

ed institutions and military sources, applicable as elective credit only . Note:

A maximum combination of military service school/professional credit and

military vocational/technical credits cannot exceed 60 credits.

Any combination of the above sources not to exceed

When the grade earned was at least C (2.0), transfer credits
from approved two- and four-year colleges and universities
may be accepted for courses that apply to the student’s cur-
riculum and do not duplicate other courses for which credit has
been awarded. Transfer credit for another institution’s course-
challenge examinations and prior learning program may be
accepted if it is listed on the transcript with a passing grade.

Approved institutions include those accredited by the following
regional associations:
* Middle States Association of Colleges and Schools,
Commission on Higher Education
* Northwest Commission of Colleges and Schools
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¢ North Central Association of Colleges and Schools, The
Higher Learning Commission

* New England Association of Schools and Colleges,
Commission on Institutions of Higher Education

* New England Association of Schools and Colleges,
Commission on Technical and Career Institutions

¢ Southern Association of Colleges and Schools,
Commission on Colleges

* Western Association of Schools and Colleges, Accrediting
Commission for Senior Colleges and Universities

* Western Association of Schools and Colleges, Accrediting
Commission for Community and Junior Colleges

Other institutions may be approved based on agreements and/
or joint programs with UMUC.
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A total of 70 credits from approved two-year institutions (ju-
nior colleges or community colleges) may be applied toward a
bachelor’s degree at UMUC. A student who has already com-
pleted 70 credits may not apply further credit from a junior
college or a community college to a degree from UMUC.

A student who initially enrolled in any public community col-
lege of Maryland will be admitted to UMUC in conformance
with the policy developed and approved by the Maryland High-
er Education Commission. Additional information is presented
in the section on transfer policies in Appendix B and Appendix

C of this Catalog.

Vocational and technical credit from approved organizations,
when applicable, may be accepted as elective credit only. This
credit may be applied toward a degree at UMUC, up to the
following limits:

e 18-credit certificate: a maximum of 3 credits

* Associate’s degree: a maximum of 12 credits

* Bachelor’s degree: a maximum of 21 credits of coherently
related work

UMUC will accept for credit professional (not technical) non-
collegiate courses applicable to the student’s curriculum that
have been evaluated by either (1) ACE (if the courses are listed
in the National Guide to Educational Credit for Training Programs)
or (2) the University of the State of New York National College
Credit Recommendation Service (formerly Program on Non-
Collegiate Sponsored Instruction).

To have credits earned through UMUC transferred, each
student must obtain authoritative guidance from the destina-
tion institution (including other institutions in the University
System of Maryland). Only the destination institution can
answer specific questions about its own residency and degree
requirements or about the applicability of UMUC courses to its
curricula.

EDUCATIONAL EXPERIENCES IN THE
ARMED SERVICES

UMUC grants credit for military experience and study com-

pleted in service schools on the basis of the recommendations
by the American Council on Education (ACE) in Guide to the
Evaluation of Educational Experiences in the Armed Services. Such
credit is granted only if it is applicable to the student’s chosen

UMUC curriculum. UMUC generally accepts recommenda-
tions of ACE for lower-level and upper-level credit. Recom-
mendations made by ACE for vocational or technical credit are
considered on the same basis as, and with the same limitations
as, those placed on nonmilitary sources of credit.

UMUC is a member of the Servicemembers Opportunity Col-
lege Consortium and the SOC Degree Network System. The
Servicemembers Opportunity Colleges (SOC), established

in 1972, are a consortium of national higher education as-
sociations and more than 1,700 institutional members. SOC
Consortium institutional members subscribe to principles and
criteria to ensure that quality academic programs are available
to military students, their family members, civilian employees
of the Department of Defense and Coast Guard, and veterans.

The SOC Degree Network System consists of a subset of SOC
Consortium member institutions selected by the military
services to deliver specific associate’s and bachelor’s degree
programs to servicemembers and their families. Institutional
members of the SOC Degree Network System agree to special
requirements and obligations that provide military students,
their spouses, and their college-age children with opportunities
to complete college degrees without suffering loss of academic
credit because of changes of duty station.

SOC operates the two- and four-year Degree Network System
for the Army (SOCAD), Navy (SOCNAYV), Marine Corps
(SOCMAR), Coast Guard (SOCCOAST). Information and
the SOC Degree Network System-2 and -4 Handbooks are
available at the SOC Web site at www.soc.aascu.org and on the

SOCAD, SOCNAYV, SOCMAR, and SOCCOAST home
pages.

When available, an Army/ACE Registry Transcript (AARTS)
should be submitted for evaluation of Service Schools and
Military Occupational Specialties for Army training or a Sailor-
Marine ACE Registry Transcript (SMART) for Navy or Marine
training and enlisted ratings. AARTS/SMART transcripts are
the most effective means of documenting the learning service-
members have acquired through their military experiences. In-
dividuals who have been or are enlisted with the Regular Army
are eligible for an AARTS transcript. Individuals with previous
training in the U.S. Navy since 1975 or in the U.S. Marine
Corps since 1990 are eligible to request an official SMART
transcript.

Students who submit the AARTS/SMART transcript do not
need to submit DD Form 2-1 or DD Form 295. UMUC rec-
ommends, however, that soldiers request a transcript copy for
themselves to ensure that all of their military courses have been
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included. Students seeking credit for work not documented on
the AARTS/SMART transcript should submit a DD Form 2-1,
DD Form 295, or other documentation to verify their experi-
ences. Students who submit an AARTS/SMART transcript do
not need any other documentation to verify the following items
listed on an AARTS/SMART transcript: SQT or SDT results,
scores on CLEP and DSST exams, and Defense Language
Proficiency Tests (DLPT). For example, if all CLEP and DSST
tests are included on the AARTS/SMART transcript, students
do not need to submit a DSST transcript as well.

For work not covered by AARTS/SMART transcripts, other
documentation must be submitted. For DLI, the National
Cryprologic Institute, and ALMC, official transcripts must be
requested directly from the issuing institution. If documenta-
tion originates from other sources, “true” copies (certified

by the personnel officer, legal officer, or commander) must

be submitted to UMUC Asia. The documents listed here, in
conjunction with an ACE credit recommendation, can lead to
the assignment of credit applicable to a students UMUC Asia
degree program:

e Army and Navy Service Schools: DD Form 2-1 or DD
Form 295 (retired and former military use DD Form 214)
or NAVPERS 1070-604

*  Army MOS Credit-Enlisted (E-6 to E-9): NCOER or
Form 2166-5A (one or more) which covers no less than 12
consecutive months in a single MOS. To be considered for
MOS credit before 1994, other ranks may submit docu-
mentation of SQT or SDT examinations

*  Warrant Officers: OER covering a period of at least 12
consecutive months for MOS credit and an ORB for service
school training

Former servicemembers who are unable to secure an AARTS/
SMART transcript need to submit certified true copies of docu-
ments shown below. Those seeking VA benefits must submit
appropriate documents. Students should begin the process as

soon as possible.

Army

DD Form 214 or MOS documentation listed in the previous
paragraphs. Microfiche records are available from the National
Personnel Records Center (NPRC), 9700 Page Blvd., St. Louis,
MO 63132. Web: www.archives.govist-louis/military-personnel.

Navy

DD Form 214 or NAVPERS 1070-604 for Enlisted or
NAVPERS 601-4 and 1611/1 for Warrant Officers and LDOs
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Marine Corps

DD Form 214
Marine Corps Institute Transcript

(submit request at www.mci.usme.mil)

Coast Guard

DD Form 214
Coast Guard Institute Transcript
Web: www.uscg.millhg/cgi

UMUC awards credit for study at service schools of the U.S.
Air Force in accordance with recommendations from the Com-
munity College of the Air Force (CCAF). Credits must be
applicable to the student’s chosen curriculum at UMUC, must
meet other UMUC requirements for transfer credit, and are
subject to the same limitations as those placed on nonmilitary
credit.

e All credit from the CCAF is lower-level credit and is appli-

cable only to freshman and sophomore requirements.

*  Since the CCAF records satisfactorily completed courses as
S (satisfactory) and specifies that S equals a grade of C or
better, credit may be applied wherever appropriate in the
UMUC curriculum. Courses that are vocational or techni-
cal may be used only as electives up to a maximum of 21
credits.

CREDIT BY EXAMINATION

UMUC may award as many as 30 credits by examination to-
ward the associate’s degree and 60 credits by examination to-
ward the bachelor’s degree, provided that:

(1) there is no duplication of other academic credit, and
(2) the scores presented meet UMUCs standards.

Examinations may include the Advanced Placement examina-
tions administered by the College Board; the College-Level
Examination Program (CLEP); Defense Activity for Non-
Traditional Education Support (DSST) examinations; Excelsior
College Examinations, and the International Baccalaureate
exam, as well as approved industry certification examinations.
UMUC also accepts credit for professional examinations listed
in the ACE Guide to Educational Credit by Examination. As many
as 30 credits by examination awarded by other approved insti-
tutions may be accepted for courses that appear on an official
transcript with a grade of C (2.0) or better. Students may not
receive credit for introductory courses in their native language.
Students who have questions about credit by examination are
encouraged to consult a UMUC Asia Academic Advisor.
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INSTITUTIONAL EXAM CODES FOR UMUC

Advanced placement and college credit may be granted to For official exam results to be sent to UMUC, the proper code

students on the basis of scores on a College Board Advanced must be used:

Placement (AP) examination. These examinations are normally AP 0551

administered to eligible high school seniors during the May CLEP 5804

preceding matriculation in college. DANTES 9357
Excelsior College (ECEP) 02626

A student intending to transfer AP credit that was awarded at

another college or similar institution must have a transcript of
those scores sent directly to UMUC from the College Board.

Up to 30 credits may be awarded for general examinations in
When those scores have been received, an Academic Advisor

the College-Level Examination Program (CLEP). The scores
must meet UMUC standards. UMUC may award six credits
each for the examinations in English, mathematics, natural sci-

will determine whether they meet the standards established at
UMUC for granting AP credit and how much credit may be

awarded. . . . ..
ence, social sciences and history, and humanities.

Credit earned by advanced placement may be used to fulfill ma- . . . S
y P y

) . . i Successful completion of certain subject-area examinations is

jor, minor, or elective requirements. . . . .

another way of earning college credit. CLEP subject examina-

tions yield only lower-level credit. Academic Advisors can fur-
nish details.

CLEP General Examination Credit l?l\l;lﬂécggs:lsgg App?if::tion
English
College Composition 6 None Second Writing Course
College Composition Modular 3 None Communications (Non-writing)
Social Sciences and History
Social Science 8 None Social Sciences
History 3 None Arts and Humanities (Historical
Perspective)
Natural Science 6 NCSI 100 Biological or Physical Sciences
BIOL 101
Mathematics 6 MATH 106 Mathematics**
Humanities 6
Fine Arts ARTH 100 Arts and Humanities
Literature None Arts and Humanities

*

For exams taken, the minimum passing scores for credit are set by ACE and vary according to the year or version of exam taken.
**  CLEP General Mathematics examination must have been taken after 1 August 1985. No credit will be awarded for exams taken after credit has

been assigned for MATH 107 or a higher-level math course.

NOTE: For further information on transferring examination credit, please contact a UMUC Asia Academic Advisor.

Credit may be awarded for successfully completing certain
DSST tests (formerly known as DANTES Subject Standardized

Students may earn credit for successfully completing subject tests
Tests). Academic Advisors have information on which tests are

offered by Excelsior College. Tests are available in various areas
acceptable. of the arts and sciences, as well as in business. Scores must meet

UMUC standards. Academic Advisors can furnish details.

37

WAYS OF
EARNING CREDIT



WAYS OF EARNING CREDIT

Some industry certification examinations, such as those for
Microsoft Certification, may be eligible for credit. Advisors have

information on acceptable examinations and requirements.

UMUC accepts credit for the International Baccalaureate exam.
To receive credit, students must complete the exams before they
graduate from high school. Transcripts must be sent directly to
UMUC from the examining body and scores must meet UMUC
standards. Academic Advisors can furnish details.
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TRANSCRIPT SERVICES

A transcript is an official record of a student’s work. Official
academic records are maintained by our Student Affairs Depart-
ment and are kept in the strictest of confidence. All academic
records are confidential; therefore, UMUC Asia releases tran-
scripts only upon receiving a signed request from the student
and payment of the appropriate fee. (For students who submit
requests online, the student and personal identification num-

bers are considered an official signature.)

Requests for transcripts should be sent to the last University of
Maryland University College campus attended, i.e. Adelphi,
Asia, or Europe. Procedures and forms for requesting transcripts
are available at education centers and online at www.asia.
umuc.edu/studentservices/transcripts.cfm. A fee is charged for each
UMUC transcript that is issued; an additional fee is charged

for rush processing. No transcripts will be released until all
financial obligations to the University have been satisfied.

Each student may receive one complimentary transcript with
his or her initial request. The graduating student will also
receive a complimentary copy of his or her UMUC transcript
with a UMUC diploma. To receive the complimentary
transcript, send a request via e-mail, fax, or postal mail. The fee
for all non-complimentary transcripts is $10.00 per transcript.
Transcripts faxed or sent via express mail are available for
$30.00 each. Express service is not available within the Military
Postal System (MPS).

Requests for transcripts can be made via MyUMUCG; faxed:

315-225-8585 (military DSN)
0425-51-8305 (Japan)
81-425-51-8305 (commerial international)

or mailed to:

UMUC Asia
Transcript Office
Unit 5060 Box 0100
APO AP 96328-0100

Requests should include the student’s full name, social security
number, date of birth, and the first and last dates the student
attended UMUC in Asia.

CHANGE OF ADDRESS OR NAME

Students who move during the term should not only leave

a forwarding address with the postal authorities but should
change their address through the MyUMUC Student Portal.
Requests for a name change on official records of UMUC must
be accompanied by one of the following documents:

* Copy of your court order
¢ Copy of your marriage certificate
* Statement from a legal officer certifying the name change

The request can be made through the MyUMUC student
portal. To ensure accurate and complete student records, a
student must continue to register under his or her former name
until the request and documentation have been forwarded and
processed.

AFELA/DEGREE COMPLETION
PROGRAM

Eligible servicemembers may be assigned on temporary duty
by their respective branches of service to enroll with UMUC.
This enables these students to complete degree requirements,
usually the last 30 credits, through full-time study. All tuition
and other fees are paid by the student, who continues to receive
military pay while attending the University. Some students may
be able to remain in Asia and complete their degrees using the
Air Force Extended Leave of Absence (AFELA) program. This
is normally possible only at the largest installations, where suf-

ficient courses are available.

Students should consult their Education Services Officer for
detailed information on AFELA application procedures. One
of the first steps is to request, in the format required by their
branch of service, the Office of Student Affairs to initiate the
application for admission to the program. The Office of Stu-
dent Affairs will prepare an AFELA letter based on the student’s
updated Curriculum Planning Sheet or SOC Student Agree-
ment. Therefore, applicants must have an Official Evaluation,
which provides students with a Curriculum Planning Sheet,
before submitting their requests. A period of 4-6 weeks (to
include the receipt of all official transcripts) should be allowed
for the Official Evaluation.

The initial request for an AFELA letter should be submitted to
the Yokota office at least six months before the student wishes
to begin the AFELA program.
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0TS

Information or degree status certification that a student apply-
ing for Officer Training School (OTS) and other commission-
ing programs needs from the Office of Student Affairs should
be requested 120 days before the commissioning board deadline
of the particular organization.

PROMOTION

Degree status certification that a student needs to apply for pro-
motion should be requested from the Office of Student Affairs
30 days before the deadline of the particular organization. All
transcripts that are part of the student’s record must have been
received by that time to enable UMUC to provide this service.

FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT (FERPA)

Under the provisions of the Family Educational Rights and
Privacy Act of 1974 (FERPA), students have the right to in-
spect and seek correction to their educational records. Requests
for such inspection and correction of student records may be
made to:

UMUC Asia

Office of the Registrar
Unit 5060 Box 0100
APO AP 96328-0100

For another person to initiate services for a student, a power of
attorney indicating the person’s ability to act on the student’s
behalf is required. In addition, most institutional informa-

tion concerning students may not be released to third parties
without the prior consent of the students themselves. The only
student information which may be released without prior con-
sent is directory information: the student’s name, major field of
study, dates of attendance, degrees/awards received, the previ-
ous educational institution most recently attended, and birth
date. This information is disclosed even in the absence of con-
sent unless the student files written notice within three weeks of
the first enrollment of each school year. To prevent automatic
disclosure of directory information, this notice must be filed
annually with the registrar within the time allotted above. Stu-

dents may select which information they wish to release with
consent through the MyUMUC Student Portal.

A record of all disclosures of a student’s educational record is
maintained, except for those made to the student or made at
the written request of the student; made to USM instructional

or administrative officials; or directory information disclosures.
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See Appendix G of this Catalog for additional information

about access to and disclosure of student records.

SCHOLASTIC AND ADMINISTRATIVE
STANDARDS

UMUC standards for academic rigor consider the degree to
which students demonstrate content mastery, application of
critical thinking skills, and adherence to UMUC’s code of aca-
demic integrity.

A course that may not be applied toward graduation may be
assigned a credit value for purposes of course load per session
and tuition. This institutional credit is included in the grade
point average (GPA) and in determining eligibility for financial
aid and veterans educational benefits. However, students re-
quired to take these courses do so in addition to the 120 units
of graduation credit required for the degree.

There are four grading methods at UMUC. The most com-
monly used is the standard method. The pass/fail alternative

is available only under limited conditions. The satisfactory/D/
fail method is restricted to certain specified courses. Any course
may be audited. Regulations for each are given in the following
paragraphs.

A Outstanding 4
Performance excels far above established

standards for university-level performance

B Superior 3
Performance is above established standards

C | Good 2
Performance meets established standards

D | Substandard 1
Performance is below established standards

F Failure 0
Performance does not meet minimum re-
quirements

FN | Failure for nonattendance 0

G | Grade under review 0

P Passing (D or higher) 0

S Satisfactory (C or higher) 0

I Incomplete 0

AU | Audit 0

0

W | Withdrawal
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Unless students choose either the pass/fail or audit option at the
time of registration, they will be given a letter grade according
to the standard method. Under the standard grading method,
students are given a grade of A, B, C, D, or F on the basis of
their performance in meeting the requirements of each course.
For only a very few courses, the standard grading method is
replaced by the satisfactory/D/fail method.

Degree-seeking students who have earned 30 credits (including
at least 15 credits at UMUC) and who have a cumulative grade
point average of 2.0 may take one course of up to 6 credits each
standard term (fall, spring, or summer) on a pass/fail basis, up
to a maximum of 18 credits. Students must elect pass/fail grad-
ing at the time of registration. This status may not be changed
after the first week of classes.

This grading method is allowed only for electives. Required
courses (e.g., general education courses and courses for the
major and minor) may not be taken pass/fail, nor may pass/fail
grading be used in retaking a course for which a letter grade was
earned previously.

Students who register for pass/fail grading must still complete
all the regular requirements of the course. The teacher evalu-
ates the work under the normal procedure for letter grades and
submits a regular grade. Grades of A, B, C, or D are then con-
verted to the grade of P, which is entered into the permanent
record. A grade of F remains unchanged.

Although a grade of P earns credit toward graduation, it is not
included in calculating a grade point average. A failing grade
carries no credit, and the failing grade is included in the com-
putation of grade point averages.

This grading method is available only on a limited basis. Al-
though a grade of satisfactory (S) earns credit toward gradua-
tion, it is not included in calculating grade point averages. The
grade of D earns credit and is included in computing grade
point averages. While a failing grade (F) earns no credit, it is
included in computing grade point averages.

Students who do not wish to receive credit may register for
courses as auditors after being admitted. Students must indi-
cate this intention when they register. Students may request a
change from credit to audit status anytime before the end of the

first week of classes.

Auditing students do not have to complete course assignments,
but may request to do so in order to receive faculty feedback on
their work. Audited courses are listed on the permanent record,
with the notation AU. No letter grade is given for audited

courses, nor are credits earned.

Students may request a change of grading basis; the deadline for
changing the grading basis is determined by the length of the
session. For classes of eight weeks or less, the grading basis can
be changed up to one week after the start date, and for classes
longer than eight weeks, the grading basis can be changed up to
two weeks after the start date.

GRADES AND MARKS

The grade of P is conferred after a teacher has evaluated course-
work under the normal procedure for letter grades and has
submitted a standard grade (A, B, C, or D). Then Student Af-
fairs converts that standard grade into the grade of P A passing
grade is recorded on the permanent record and confers credit
toward graduation. However, courses graded P are not included
in calculating grade point averages.

The grade of S is equivalent to a grade of C or higher. This
grade is used to denote satisfactory progress in an experiential
setting or practicum, such as EXCL 301. Although the grade of
S confers credit and appears on the permanent record, courses
graded S are not used in determining grade point averages.

The grade of F means a failure to satisfy the minimum require-
ments of a course. Although it carries no credit, it is included
in calculating the grade point average. A student assigned the
grade of F must register again for the course, pay the applicable
fees, repeat the course, and earn a passing grade in order to

receive credit for that course.

The grade of FN means a failure in the course because the stu-
dent has not attended or participated in course assignments and
activities. It is assigned when the student ceases to attend class
or fulfill requirements but has not officially withdrawn.

The mark of G is an exceptional and temporary administrative
grade given only when the final grade in the course is under
review. It is not the same as a mark of Incomplete.
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The mark of I (incomplete) is an exceptional grade given only
to students whose work in a course has been satisfactory but
who for reasons beyond their control have been unable to com-
plete all the requirements of a course. The following criteria
must be met:

* The student must have completed at least 60 percent of
the work in the course with a grade of C or better.
* The mark of I must be requested before the end of the

course.
The procedure for awarding the mark of I is as follows:
¢ The student must ask the teacher for a mark of I.

(Teachers cannot award a mark of I on their own

initiative.)

The teacher decides whether to grant the request.

¢ The teacher sets a date (no more than four months after
submitting the original grade) for completion of the
remaining requirements of the course.

¢ The teacher and the student together agree on the
remaining requirements of the course and the deadline for
submitting the work.

¢ The student is responsible for completing the work.

* After the work is completed, the teacher submits a grade

change to replace the mark of I on the student’s record

with a grade.

If the mark of I is not made up by the agreed-upon deadline
(which is not to exceed the maximum time allowed after sub-
mission of the original grade), the I is changed to an E Students
should refer to UMUC policy 170.71 Policy on Grad of In-

complete and Withdrawal at www.umuc.edu/policies for details.

The mark of I cannot be removed by means of credit by exami-
nation, nor can it be replaced by a mark of W (defined below).
Students who elect to repeat an incomplete course must regis-
ter again for the course, pay all applicable fees, and repeat the
course. For purposes of academic retention, the course grade is
counted as an F. The mark of I is not used in determining grade

point averages.

Students may receive the mark of W by officially withdrawing
from a course. Ceasing to attend class does not constitute an
official withdrawal. If you have questions about procedures for
withdrawing, ask your local UMUC Enrollment Specialist or

Academic Advisor, or write to registrar-asia@umuc.edn.

For most courses, this grade appears on the permanent record
unless withdrawal is completed before the end of the schedule
adjustment period. For purposes of academic retention, the
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mark of W is counted as attempted hours. It is not used in
determining grade point averages.

Students who officially withdraw from a course after the course
start date receive a mark of W.

* Undergraduate students who register for classroom
courses must officially withdraw no later than the day
before the final class.

Students who register for online and/or hybrid courses
must officially withdraw no later than the Friday of the
week before the course ends (9 days before the end-of-
class date). Exact withdrawal deadline dates can be found
at htp:/lde.asia.umuc.edulcalendar/weekly.cfm. The deadline
table above applies to all CAT course students as well.

CHANGES IN GRADE

Faculty members may change a grade previously assigned
through MyUMUC, the University’s online academic and ad-
ministrative services portal. Any change must be made no later
than four months after the original grade was awarded.

When a course is repeated, only the higher grade earned in the
two attempts is included in the calculation of the grade point
average (GPA). For purposes of academic retention, both at-
tempts are counted. Both grades are entered on the permanent
record, with a notation indicating that the course was repeated.
Students cannot increase the total hours earned toward a degree
by repeating a course for which a passing grade was conferred
previously. To establish credit in a course previously failed or
withdrawn from, students must register, pay the full tuition and
fees, and repeat the entire course successfully.

No student may register more than three times for the same
course. Registering more than twice for the same course (in-
cluding courses previously attempted at other institutions in the
University System of Maryland) is generally forbidden. It may
be allowed only under special circumstances, with prior ap-
proval of an Academic Advisor.

CALCULATION OF GRADE POINT
AVERAGE (GPA)

The grade point average is calculated using the quality points
assigned to each grade (see list below). First, the quality-point
value of each grade is multiplied by the number of credits; then
the sum of these quality points is divided by the total number
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of credits attempted for which a grade of A, B, C, D, or F/FN

was received.

Grade  Quality Points
A 4
B 3
C 2
D 1
F/FN 0

ACADEMIC WARNING AND
DISMISSAL

At the end of every term (fall, spring, or summer), the cumula-
tive grade point average of each student who has attempted at
least 15 credits at UMUC is computed based on all UMUC
graded coursework. Student Affairs then takes action, required
by UMUC policy, according to the student’s level of progress as
described below.

There are four levels of academic progress: satisfactory, warning,
probation, and dismissal.

SATISFACTORY

A student whose cumulative grade point average is 2.0 or high-
er is considered to be making satisfactory progress.

WARNING

A student whose cumulative GPA is less than 2.0 will be placed
on academic warning. The student will remain on academic
warning as long as the cumulative GPA is less than 2.0 and the
GPA for the term is 2.0 or better.

A student who attempts 15 credits or more in a period of at
least two sequential standard terms and earns no quality points
will receive an academic warning regardless of the cumulative

grade point average.

A student on academic warning whose GPA for the term is
2.0 or better, but whose cumulative GPA is less than 2.0, will
continue on academic warning until he or she has completed
courses at UMUC that raise the cumulative GPA to 2.0 or
better.

A student on academic warning is limited to a maximum en-
rollment of 7 credits per standard term or to a maximum of 4
credits per eight-week session. Additional limitations may apply
during the student’s first term on academic warning.

PROBATION

A student on academic warning or admitted on provisional
status whose GPA for the term is less than 2.0 will be put on
probation.

A student on probation whose GPA for the session is 2.0 or
better, but whose cumulative GPA is less than 2.0, will return

to academic warning or provisional status.

A student on academic probation is limited to a maximum
enrollment of 7 credits per standard term or to a maximum of 4
credits per eight-week session. Additional limitations may apply
during the student’s first term on academic warning.

DISMISSAL

A student on probation whose GPA for the term is less than 2.0
will be dismissed. Regardless of cumulative GPA, a student who
has maintained an average of at least 2.0 during a particular
term will not be dismissed at the end of that period. A student
who is dismissed is ineligible to register again for UMUC

courses until he or she is reinstated.

A student seeking reinstatement is required to

* Have all official transcripts from previously attended
colleges and universities sent to UMUC, preferably before
meeting with an Academic Advisor.

* Meet with an Academic Advisor before petitioning for
reinstatement.

* Wait at least one standard term before petitioning for
reinstatement. Such an appeal should be made in writing
to the Office of the Registrar.

Deadlines for requesting reinstatement are as follows:

Fall enrollment July 15
Spring enrollment November 15
Summer enrollment  April 15

After the student’s record, the Academic Advisor’s recommen-
dation, and the student’s petition have been reviewed, the stu-
dent will receive a written response. Reinstated students will be
placed on warning immediately or will retain provisional status,
as appropriate.

Students who have been reinstated may be subject to additional
term enrollment limitations during their first term after they
return to study.

Further information is provided in UMUC policy 158.00
Academic Levels of Progress, available online at www.umuc.edu/
policies.
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SCHOLASTIC RECOGNITION

Students who complete at least 6 credits (in courses graded A, B,
C, D, or F) with a GPA of at least 3.5 in a term and maintain a
cumulative GPA of at least 3.5 are eligible for the Dean’s List.

Students who fail to earn the required average by the end of the
term must complete a minimum of 6 more credits during the
next term to be considered for the Dean’s List again. All courses
taken during a term are used in computing the average, even
though the total number of credits may exceed 6. A term is
designated as fall, spring, or summer. Eligibility for the Dean’s
List is calculated once each term.

Academic honors for excellence in scholarship are determined
by the students’ cumulative GPA at UMUC. The distinction of
summa cum laude is conferred on those students with a cumula-
tive GPA of 4.000; magna cum laude honors are conferred on
those students with a cumulative GPA of 3.901 to 3.999; cum
laude honors are conferred on those students with a cumulative
GPA of 3.800 to 3.900. To be eligible for any of these catego-
ries of recognition, a student must have earned at least 45 cred-
its at UMUC in courses for which a letter grade and quality
points were assigned. For honors to be conferred with a second
bachelor’s degree, the student is required to have a total of 45
new UMUC credits and the requisite GPA. (Information on
attaining a second bachelor’s degree may be found on page 73.)

HONOR SOCIETIES

Inquiries concerning honor societies should be addressed to:

UMUC Asia

Office of the Registrar
Unit 5060 Box 0100
APO AP 96328-0100

UMUC students are eligible for membership in Alpha Sigma
Lambda, the National Honor Society for Students in continu-
ing higher education. To qualify for membership, a student
must be pursuing a first bachelor’s degree, have completed at
least 30 credits at UMUC in courses graded A, B, C, D, or

E and maintained a cumulative grade point average of 3.7 or
higher for all UMUC courses. At least 15 credits, from UMUC

or transferred, must be in courses outside the major.
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Membership in Lambda Pi Eta, the official communication
studies honor society of the National Communication As-
sociation (NCA), is open to qualified UMUC students. To be
eligible, students must have earned at least 60 credits toward
the bachelor’s degree, including at least 30 credits at UMUC
and 12 credits in communication studies, with a GPA of 3.5 or
higher in both communication studies and overall coursework.
In addition, students must have completed at least 30 credits at
UMUC.

The National Society of Collegiate Scholars is an honor society
recognizing students who have completed fewer than 60 cred-
its toward an associate’s or bachelor’s degree and have shown
academic excellence. The honor society encourages students to
participate in honor society, university, and community events,
and provides resources to enable them to focus on their profes-
sional and leadership development. To be eligible, students
must be seeking a first associate’s or bachelor’s degree. Students
must have completed at least 12 credits at UMUC in courses
graded A, B, C, D, or F and have a cumulative GPA of 3.4 or
higher. In addition, students must have completed between 12
and 59 credits toward their degree. Students are invited to join
the honor society in the spring semester.

UMUC students may qualify for membership in Phi Alpha
Theta, the International Honor Society in History. To qualify
for membership, students must attain a grade point average 3.5
or higher in at least 12 credits of UMUC history courses and
have an overall UMUC grade point average of 3.4.

The honor society of Phi Kappa Phi promotes the pursuit of
excellence in all fields of higher education and recognizes out-
standing achievement by students, faculty, and others through
election to membership and through various awards for distin-
guished achievement. To qualify for membership in Phi Kappa
Phi, candidates must have completed at least 90 credits toward
the bachelor’s degree, at least 45 of which must have been for
UMUC courses carrying letter grades of A, B, C, D, or E The
candidate’s GPA in UMUC courses must be in the top 10 per-
cent of the previous UMUC graduating class.

Pi Gamma Mu is the International Honor Society for the Social

Sciences and recognizes outstanding scholarship in the Social
Sciences at UMUC. Membership is offered to qualified stu-
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dents interested in anthropology, criminal justice, economics,
gerontology, history, political science, social psychology, sociol-
ogy, and women’s studies.

Students who are in their last 60 credits of undergraduate study,
have earned at least 20 hours of social science credit (at least 9

earned from UMUC), and have a GPA that ranks in the upper

35 percent of their class may be invited to join.

Psi Chi is the international honor society in psychology, found-
ed in 1929 for the purposes of encouraging, stimulating, and
maintaining excellence in scholarship and advancing the science
of psychology. Qualified students must be invited to join. To
qualify for membership, students must have declared a major
or minor in psychology and earned at least 30 credits toward a
bachelor’s degree, including at least 9 credits in psychology. Ad-
ditionally, qualified students must be in the top 35 percent of
their class, based on rankings within sophomore, junior, and se-
nior classes; have an overall GPA of at least 3.3 for sophomores
and juniors and 3.5 for seniors; and have a psychology GPA of
at least 3.3 for sophomores and juniors and 3.5 for seniors.

Membership in Sigma Tau Delta, the International English
Honor Society, is open to qualified UMUC students with a
major in English. To be eligible, students must have earned

at least 45 credits toward the bachelor’s degree with an overall
GPA of 3.5 or higher. At least 30 credits must have been earned
through UMUC and must include 12 credits of English, not
including ENGL 101 (now WRTG 101), and 6 credits of
upper-level coursework. Students must also have earned a GPA

of 3.6 in English coursework at UMUC.

The Kappa Chapter of Upsilon Pi Epsilon, the international
honor society for the computing and information disciplines,
is open to graduate and undergraduate students. To qualify

for membership, undergraduate students must be pursuing a
bachelor’s degree with a major in the computing and informa-
tion disciplines, and must have completed at least 45 credits.
Students should have completed at least 30 credits at UMUC
in courses graded A, B, C, D, or E, including at least 15 credits
in the computing and information disciplines, and must have a
GPA of at least 3.5, overall and in all computing and informa-
tion systems coursework. Students are inducted into the honor

society twice a year.
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CERTIFICATES/GRADUATION
APPLICATION DEADLINES

Students expecting to complete the requirements for a cer-
tificate or degree program must apply for graduation through
MyUMUC and pay the $50 Graduation Application fee.
Certificate/ Graduation Applications are available through the
MyUMUC Student Portal.

It is recommended that students apply for graduation when
they are within the number of credits listed below:

Certificate: A student within 6 credits of completing certificate
requirements.

Associate’s Degree: A student within 9 credits of completing
degree requirements.

Bachelor’s Degree: A student within 15 credits of completing
the degree requirements for a BA or BS degree.

The completed Graduation Application should be submitted in
accordance with the following:

Graduation Term | Application Deadline | Expected Graduation

Fall 1 October 30 December
Spring 15 February 30 May
Summer 15 June 30 August

Students whose applications are received after these deadlines
will be considered for the next scheduled graduation.

Note: The three graduation dates when degrees are award-
ed are not the same as the dates Commencement ceremo-
nies are held in Asia. Check UMUC Asia’s Web site for

commencement information.

GRADUATION REVIEW

A graduation review will be prepared for each degree/certificate
applicant. This review confirms remaining requirements. If the
remaining requirements include marks of I (Incomplete) to

be removed, courses to be transferred from other institutions,
credit by examination, or military credit, the student must
ensure that this work is completed and that official documenta-
tion reaches

University of Maryland University College
Attn: Transcripts Office

3501 University Blvd. East

Adelphi, MD 20783-8075

USA

no later than the expected graduation date.

UNDERGRADUATE CATALOG | 2012-2013
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NONCOMPLETION OF CERTIFICATE
AND DEGREE REQUIREMENTS

Students who do not complete their requirements in time for
the graduation date for which they applied must submit a new
application and the $50 fee. Students will be informed of any
remaining certificate or degree requirements.

CONFERENCE COURSES

Conference courses are exceptional and can only be conducted
for a UMUC degree candidate who is within 9 credits of com-
pleting bachelor’s degree requirements. All of the following

criteria must be met:

1.'The student has submitted a Graduation Application for
the next graduation date, i.c. fall, spring, or summer;

2.The student must be within nine credits of completion of

baccalaureate degree requirements;

3.The required course is not available to the student before
the proposed graduation date, either on-site or online in

any UMUC campus (Adelphi, Asia, or Europe);

4.The student has a valid reason for needing to complete
the degree by that time, e.g. relocation, job offer, etc.

Permission from the Director, Student Affairs, must be request-
ed in writing. Note: Mathematics, statistics, foreign language,
and most computer, writing, and accounting courses require
extensive interaction with a faculty member, either in the class-

room or online, and are not OECI‘Cd as conference courses.

COMMENCEMENT AND RECOGNITION
CEREMONIES

UMUC awards certificates and degrees in fall, spring, and sum-
mer of each academic year. Commencement ceremonies are
held in Tokyo, Okinawa, Seoul, and Guam each spring, as well
as recognition ceremonies at other locations. Graduates who
receive the AA, BA, or BS degree during the current academic
year (i.e., August, December and May graduations) and the fol-
lowing August are invited to attend these ceremonies. The dates
of the Commencement ceremonies are not the same as the
graduation dates when degrees are awarded. Graduates receive
their diplomas by postal mail.

Information regarding Commencement ceremonies is
electronically mailed to graduates and prospective graduates in
the early spring.
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RIGHTS AND RESPONSIBILITIE

ATTENDANCE AND PARTICIPATION

The student is responsible for attending all classes and any relat-
ed activities regularly and punctually. Teachers may base part of
the final grade on class participation. For an eight-week course,
students should expect to spend about six hours per week in
class discussion and activities (online or on-site) and two to
three times that number of hours outside the class in study, as-
signed reading, and preparation of assignments. Courses offered
in shorter intensive formats require more time per week. Stu-
dents are expected to achieve the same intended learning out-
comes and do the same amount of work in an online course as
they would in an on-site course. Active participation is required
in all online courses, and students should expect to log in to

their online courses several times a week.

Absence from class does not excuse a student from missed
coursework. The student is responsible for obtaining detailed
information about missed class sessions, including their con-

tent, activities covered, and any announcements or assignments.

Failure to complete any required coursework may adversely
affect the student’s grade. Teachers are not expected to repeat
material that a student has missed because of the student’s ab-

sence from class.

TECHNOLOGY USE

UMUC is committed to ensuring that students acquire the
level of fluency in information technology they need to par-
ticipate actively in contemporary society and have access to
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up-to-date resources. All UMUC students must be prepared to
participate in asynchronous, computer-based class discussions,
study groups, online database searches, course evaluations, and
other online activities whether their course is held online or in

a classroom.

All UMUC students must therefore ensure that they have access
to the Internet and have a current e-mail address. If the student
does not have Internet access through a home computer, he

or she may use one at a UMUC computer lab, a university or
public library, or another source. However, that source should
be regularly available, and the student may need to be able to
submit assignments electronically.

The most current technical requirements are available online at

www.umuc.edultechreq.

Peer-to-peer programs permit computers to share data in the
form of music, movies, games, computer files, and software. All
users of the UMUC network are required to comply with fed-
eral copyright laws. UMUC network users are not permitted to
share unauthorized copyrighted material over the UMUC net-
work, whether on personally owned or university computers.

Any unauthorized distribution of copyrighted materials on the
university network, including peer-to-peer file sharing, is a vio-
lation of federal law and UMUC policies. Violations may lead
to disciplinary proceedings and, in some cases, civil and crimi-
nal legal action. UMUC’s computing resources policies can be
found online at www.umuc.edu/computerresource. UMUC’s com-

puter policy can be found at www.umuc.edu/computerpolicy.
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More information on how to legally download music is avail-
able on the Recording Industry Association of America Web
site at www.riaa.com. Information on how to legally download
movies and television programs is provided on the Motion
Picture Association of America Web site at www.mpaa.org.

ACADEMIC INTEGRITY

Integrity in teaching and learning is a fundamental principle of
a university. UMUC believes that all members of the university
community share the responsibility for academic integrity as
expressed in the University System of Maryland policy “Fac-
ulty, Student, and Institutional Rights and Responsibilities for
Academic Integrity.” Details are available from the Office of the
Dean, School of Undergraduate Studies.

At UMUC, faculty members are expected to establish class-
room environments conducive to the maintenance of academic
integrity by promptly giving students a complete syllabus
describing the course and its requirements, grading submitted
work promptly and adequately, and arranging appropriate test-
ing conditions.

Students at UMUC are expected to conduct themselves in a
manner that will contribute to the maintenance of academic
integrity. Failure to maintain academic integrity (academic
dishonesty) may result in disciplinary action.

Students are responsible for understanding and avoiding
academic dishonesty and plagiarism, whether intentional or
unintentional. The definitions of academic dishonesty and
plagiarism and the procedures for pursuing complaints of aca-
demic dishonesty are described in UMUC Policy 150.25 Aca-
demic Dishonesty and Plagiarism, which can be found at www.
umuc.edu/policieslacademicpolicies/aal 5025.cfin or is available from

the Office of the Dean, School of Undergraduate Studies.

APPEALING A GRADE

College and university students inevitably encounter faculty
members who vary widely in teaching philosophy and demean-
or and who use different teaching styles. Not only is teaching
influenced by course content, there are also many ways of con-
veying the same material. It is only natural that students will
like the style and personality of some faculty members more
than others. Disagreement with a faculty member over de-
meanor and teaching style, however, is not grounds for a grade
appeal. Students have the opportunity to express their opinions
on these matters through the course evaluation forms they com-
plete for every UMUC Asia course.

Regardless of teaching style, it may happen that a student be-
lieves a faculty member’s determination of a final course grade

has been arbitrary and capricious. The phrase “arbitrary and

capricious grading” is defined in UMUC Policy 130.80 (in Ap-
pendix A) as:

* A final course grade assigned on some basis other than
performance in the course; or

e A final course grade assigned by resorting to unreasonable
standards different from those that were applied to other
students in that course; or

* A final course grade assigned by a substantial,
unreasonable, or unannounced departure from the faculty

member’s previously articulated grading standards.

A student who believes his or her final grade to be the result of
arbitrary and capricious grading should first confer promptly
with the faculty member of the course. There is a time limit on
appealing a grade; students who want to appeal a grade must
initiate the process within 30 days of the posting of the grade.

If the student has not been able to contact the faculty member
after a reasonable effort, or if the student and faculty member
cannot, after consultation, reach a satisfactory resolution, the
student may file a written request with the appeal administrator
(the associate dean, UMUC Asia) asking how the final grade
was calculated. If the course was offered via Distance Educa-
tion, the student may also ask the Director, Distance Education

for information.

Procedures for appealing a grade are detailed in UMUC Policy
130.80, “Procedures for Review of Alleged Arbitrary and Ca-
pricious Grading.” This can be found in Appendix A of this
Catalog.

CODE OF CIVILITY

To promote a positive, collegial atmosphere among students,
faculty, and staff, UMUC has developed a Code of Civility. It is
explained in Appendix A.

CODE OF STUDENT CONDUCT

Students are subject to the UMUC Policy 151.00, “Code of
Student Conduct,” which can be found at www. umuc.edu/poli-
cies. Violations of the code are considered to be violations of
UMUC policy and are grounds for discipline by UMUC. Al-
legations of misconduct by UMUC students should be referred
to the provost.

EXAMINATIONS

Students are responsible for obtaining information about quiz-
zes and examination schedules and policies. Final examinations
are usually given during the last scheduled class meeting for
classes meeting on-site. For online classes, the final examination
is usually given during the last week of the DE session. All DE
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students are required to take a proctored exam for each 8-week
course in which they are enrolled. Visit the Asia DE Web site
(de.asia.umuc.edn) for specific information about UMUC Asia
Distance Education proctored exams. Failure to take the man-
datory proctored exam for a course will result in a failing grade
being issued for that course.

Make-up examinations and tests may be given to students who,
for valid reasons, are unable to take exams at the scheduled
time. Faculty are not required to offer make-up examinations
because of a student’s absence unless the student can present
evidence that it was caused by unavoidable circumstances or
occurred on a religious holiday. In such cases, an examination
may be rescheduled for the mutual convenience of the student
and faculty member, and must cover only the material for
which the student was originally responsible. Such a reschedul-
ing must not cause a conflict with the student’s other classes. A
student who must be absent from a course excessively should
confer with the faculty member; if it is necessary to withdraw
from the course, an Application for Withdrawal must be filed at
the student portal, MyUMUC.

GoArmyEd students must follow the procedures for withdrawal
described in the GoArmyEd portal.

UMUC Policy 51.00, “Religious Observances,” may be found
at www.umuc.edulpolicies/academicpolicies/aa05100.cfm and in Ap-
pendix E of this Catalog.

NONDISCRIMINATION

UMUC subscribes to a policy of equal educational and employ-
ment opportunity and does not discriminate against or harass
any person because of race, religion, color, creed, gender, mari-
tal status, age, national origin, ancestry, political affiliation, vet-
eran status, mental or physical disability, or sexual orientation.
All inquiries regarding UMUC Asia’s compliance with statutes
and regulations should be addressed to the Equal Opportunity
Officer via e-mail at diversity-asia@umuc.edu. Additional infor-
mation may be found in Appendix D of this Catalog.

STUDENT GRIEVANCE PROCEDURES

The procedures necessary to file a formal complaint concerning
the actions of members of the UMUC faculty or administra-
tive staff are detailed in UMUC Policy 130.70 Student Griev-
ance Procedures, which is available at www.umuc.edu/policies or
from the Office of the Dean, School of Undergraduate Studies.
Students who wish to seek redress for the acts or omissions of
a faculty or staff member must first request a conference with
that person and attempt to resolve the complaint informally
within 14 calendar days of the alleged act or omission.
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TRANSFER OF CREDITS WITHIN UMUC

Transferring from one part of UMUC to another is simple

and free. A student who wishes to transfer from one UMUC
campus to another need only complete the Divisional Transfer
request in MyUMUC (my.umuc.edu) by clicking on MyAcadem-
ics > Academic Records > Division Transfer, and completing the
short relocation form. The student’s records will then be auto-
matically forwarded to the selected UMUC campus.

TRANSFER OF UMUC CREDITS TO
ANOTHER INSTITUTION

To have credits transferred which were earned through UMUC,
each student must obtain authoritative guidance from the des-
tination institution (including other institutions in the Univer-
sity System of Maryland). Only the destination institution can
answer specific questions about its own residency and degree
requirements or about the applicability of UMUC courses to its
curricula. Specific policies dealing with transfer students may be
found in Appendix B and in Appendix C of this Catalog.

WRITING STANDARDS

It is UMUC policy that all courses, with the possible exception
of mathematics courses, should involve some form of written
work, and that writing standards should be uniform across the

curriculum.

To assist students in acquiring and improving the skills neces-
sary to produce college-level written work, UMUC offers a
sequence of writing courses with the designation WRTG. In
addition, UMUC’s Effective Writing Center at www.umuc.edu/
ewc provides advice and feedback on students’ writing assign-
ments. In general, writing assignments are graded according to
four criteria: (i) organization, (ii) audience accommodation,
(iii) grammar and word choice, and (iv) content. If outside
sources are used, a fifth criterion is documentation of such
sources. In line with UMUCs standard grading methods (see
Grading Methods section), a grad of A is given for outstanding
writing, a grade of B for superior writing, a grade of C for good
writing, and a grade of D for substandard writing.

For more information on writing standards and grading, see the
Effective Writing Center document “How Is Writing Graded?”
at hetp:/lcoursedev.umuc.edu/ WRTG999A.

Correct documentation of sources used in writing assignments
is one topic covered in LIBS150 Introduction to Research.

In addition, the Effective Writing Center offers a related self-
teaching module on “How to Avoid Plagiarism” at www.umuc.

edulewc.
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AUTOMATED SERVICES INITIAL ESTIMATE OF TRANSFER

A number of automated services are available online to current CREDIT
students.

Prospective or newly admitted students can have a review of
Through MyUMUGC (at my.umuc.edu), students have access to their potential transfer credit done on site by an Academic Ad-
many of their personal UMUC records. The system enables visor. This review is an estimate of the academic credit UMUC
them to register and pay for courses, change personal informa- might accept toward a particular degree and of the require-
tion (such as home address or phone numbers), view and print ments that would remain to be fulfilled. (A description of
reports (such as their class schedule, grade report, statement of sources of credit can be found on page 34 and online at wwuw.
account, unofficial transcript, and academic advisement report), umuc.edulugtransfercredit.) This review is not binding on either
find out the name of their assigned Academic Advisor, and the student or UMUC and is subject to change.

check on the status of their financial aid application.

To access services, students must enter their user identification REVIEW OF INTERNATIONAL RECORDS

number and personal password. Students who are secking a review of potential transfer credit

from international postsecondary educational institutions need
ACADEMIC ADVISING ©

Academic Advisors provide enrolled students the informa- * Be admitted and be seeking an undergraduate degree at

UMUC.

tion needed to plan an academic program. This assistance can ) ) o ) )
* Mail their official international transcripts to the

include a review of potential transfer credit, help with clarifi- i i ) . )
. . . . international credit evaluation services selected by
cation of education and career goals, and aid in selecting ap-

UMUC. (See www.asia.umuc.edulstudentservices/intlcredeval.

ofin)

* Day fees associated with the international evaluation.

propriate courses. Advising services are available at times and
places convenient to students. Many students, however, choose
to communicate with their Academic Advisor by phone, fax, or

. . L . . * Have all official transcripts from any U.S. institution
e-mail. Students can access their Advisor’s contact information

through MyUMUC.

www.asia.umuc.edu

previously attended sent to UMUC.

SPECIAL SERVICES
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ACADEMIC ADVISEMENT REPORT

To access information about degree progress, students need to
submit official transcripts from all colleges and universities pre-
viously attended, including other institutions of the University
System of Maryland, whether or not transfer credit is requested
or granted. UMUC may deny transfer credit from any institu-
tion not listed on the application for admission. Sources of
transfer credit not listed at the time of admission or approved
by an Advisor after admission cannot be applied toward the

UMUC degtee.

An academic advisement report

* Includes all transfer credits applicable to the degree
program.

* Lists all courses completed at UMUC.

* Incorporates other types of academic credit.

* Remains in effect only while the student remains
continuously enrolled.

In the academic advisement report, a student’s most recent
courses are first applied to the appropriate requirements first.
Courses that could apply to multiple requirements are assigned
to the first relevant category in the following order: general
education requirements, then requirements for the selected
academic major and minor, and finally electives.

Verification of other degree-wide requirements (such as the
minimum number of upper-level credits) follows and may af-
fect the remaining credits needed for the degree. Students are
responsible for submitting all pertinent academic documents
(such as academic transcripts, confirmation of credit conferred
by examination, or records of credit from military service
schools) during their first session at UMUC. To be considered
official, documents must be sent directly from the issuer to the
following address:

Undergraduate Student Affairs

University of Maryland University College
3501 University Boulevard East

Adelphi, MD 20783-8075 USA

ALUMNI ASSOCIATION

The UMUC Alumni Association, founded in 1990, fosters
and perpetuates lifelong relationships between alumni and the
University. Its mission is to support, enhance, and promote
UMUC and its community of students, faculty, staff, and

alumni worldwide.

Membership in the Alumni Association is free for UMUC
graduates. The association invites graduates to stay connected
with fellow alumni, students, and faculty through volunteer
service, social events, and philanthropy.
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Benefit programs and resources include career services, affinity
partner discounts, special alumni events, on-site library access,
and chapter activities. Membership in the UMUC Alumni
Association offers an exceptional opportunity to expand per-
sonal and professional networks. UMUC currently has more
than 125,000 graduates in 47 states and 24 countries. UMUC
alumni work in nearly all major international and Fortune 500
organizations, federal agencies, branches of the military, and
private industry.

More information on the Alumni Association is available at
www.umucalumni.org. The Alumni Association can also be
found on Facebook, LinkedIn, and Twitter.

CAREER SERVICES

Career Services provides personalized assistance with clarify-
ing skills, interests, and work-related values; making career- or
life-related decisions; researching career options; planning for
graduate school; and searching for employment. Through the
Career Services Web page at www.umuc.edu/careerservices, stu-
dents can access a variety of career and job search information
and materials. Career Services offers job search information and
materials, as well as job fairs, employability skills workshops
such as resume writing, tutorials, and access to CareerQuest,
UMUCs online job and internship database.

Services are available by telephone, online via e-mail, or in per-
son by appointment or on a walk-in basis. More information
can be found on the Career Services Web page.

DISABILITIES SERVICES

Reasonable accommodations are available for students who
have disabilities and are enrolled in any program offered at

UMUC.

To allow for adequate planning, students who need accom-
modations should contact the Director, Student Affairs at least
four to six weeks before the beginning of the session.

Students must request accommodations each time they reg-
ister. The first time a student requests accommodation, cur-
rent (within three years) documentation of a disability must
be submitted. Depending on the disability, documentation
may include secondary school records; medical, psychiatric, or
psychological reports and diagnoses; or a psychoeducational
evaluation. The documentation must provide clear and specific
evidence of a disability and recommended accommodations
from a qualified licensed professional.

For more information, students should contact the Director,

Student Affairs; e-mail the Office of Student Affairs at
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SADirector-asia@umuc.edu; or visit www.umuec. edu/diver:ilj//dsx.

ofon.

Note: All UMUC students are required to comply with
University policies and procedures and meet the academic
requirements of all undergraduate certificate and degree
programs. Students with disabilities should review the
requirements listed in this Catalog. Students should not
apply to a UMUC certificate or degree program with the
expectation that any academic requirement will be waived
or that substitutions will be allowed.

COMPUTER LABS AND SERVICES

Computer labs are available at many UMUC Asia sites. These
labs are available primarily for the use of students completing
coursework but are also open to faculty members, staff, and
alumni on a first-come, first-served basis on presentation of a
valid UMUC ID. Students must bring media to save data or
documents. Any external media are acceptable; UMUC Asias
computers support any USB memory device. Lab assistants are
available during scheduled hours to help users with resident
software programs but cannot provide tutoring,.

Students who are considering enrolling in online courses should
review the technical requirements at www.umuc.edu/techreq for
the most current detailed information.

Technical support for students taking online courses is available
24 hours a day, seven days a week, at support.umuc.edun or 800-

807-4862.

INFORMATION AND LIBRARY
SERVICES

UMUCs Information and Library Services serves to educate
students, faculty, and staff in the use of library and information
services, emphasizing the critical importance of information
literacy knowledge and skills for success in today’s informa-
tion rich world. The office also develops and manages extensive
online library resources and user-centered services for UMUC
students, faculty, and staff worldwide.

Information and Library Services provides access to a rich col-
lection of research materials on a variety of topics (e.g. business,
social science, science, arts and humanities, and computer and
information systems). Students can access an extensive array of
subscription research databases containing tens of thousands

of full-text articles, as well as thousands of electronic books,

through the Information and Library Services home page at

www.umuc.edu/library or through e-reserves in online courses.
OneSearch allows users to search for scholarly articles, books,
and/or other research resources via a single search engine in
most of the databases to which Information and Library Ser-
vices subscribes, cither directly or as additional resources. In-
formation and Library Services has also created subject-specific
resource guides to serve as a starting point for research. Each
guide includes subject-relevant research databases, books, Web
sites, and (where applicable) other Web 2.0 technologies.

Currently enrolled students in the continental United States
also have borrowing privileges at the 16 University System of
Maryland and affiliated institutions’ (USMAI) libraries. The
library collections can be searched and books can be requested
through the USMAI online catalog, available via the library
home page. All UMUC students may use the DocumentEx-
press service to request that journal articles or book chapters
not available online in full text be sent to them electronically.

At most military installations where UMUC Asia offers courses,
the Army, Air Force, or Navy maintains a library, usually staffed
by professional librarians. The combined holdings of the librar-
ies, including several million books and audio-visual materials,
are available to all UMUC students. Many libraries also have
computers with Internet connections as well as computers
which connect to a selection of research databases available
from inside the library only.

To help students gain the in-depth research skills needed to
locate, evaluate, and use the rich research resources available to
them, Information and Library Services offers library instruc-
tion, both in person and within the learning management
system. This instruction serves to complement and reinforce
skills and information provided in LIBS 150 Introduction

to Research. Faculty members may contact Information and
Library Services to request a library instruction session. In ad-
dition, students can obtain individualized research assistance by
contacting Information and Library Services or by visiting the
Peck Virtual Library Classroom (VLIB 101) within the learning
management system, which serves as an additional free resource
to help students improve their research skills.

Reference and research assistance is available 24 hours a day,
seven days a week, through the library Web page under Ask a
Librarian. For a complete list of library services, students should
visit www.umuc.edu/library or call Information and Library Ser-
vices at 240-684-2020 or 800-888-UMUC, ext. 2-2020, dur-
ing regularly scheduled office hours.
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STUDENT ADVISORY COUNCIL

The Student Advisory Council consists of twelve (12) student
representatives from UMUC locations worldwide and includes
both undergraduate and graduate students. Four Student Ad-
visory Council representatives serve on the overall University
Advisory Council. Student Advisory Council members act in an
advisory capacity to the university president, provost, and other
officials on behalf of all students. To learn more about the Stu-
dent Advisory Council or to contact a representative, students
should visit the Web page at www.asia.umuc.edu/stac or send an

e-mail to stac@asia.umuc.edu.

More information on shared governance is available at www.asia.
umuc.edu/stac and in Appendix H of this Catalog.

WRITING RESOURCES AND TUTORING

UMUCs online Effective Writing Center is available to all
UMUC students 24 hours a day. The center’s experienced,
trained advisors help students develop key writing skills by pro-
viding individual online tutoring, self-study modules, and other

writing resources.

Students can submit assignments for review and access a wide
variety of information. In addition to providing writing advice,
the Effective Writing Center hosts an online interactive tutorial
on “How to Avoid Plagiarism” and the “Online Guide to Writ-
ing and Research”—both of which are required in many courses.
Various other multimedia resources are also available.

The Writing Center may be accessed on the Web at www.umuc.

edulwritingcenter/.
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PROGRAMS OF STUDY

OVERVIEW

UMUC Asia offers programs of study leading to University

of Maryland University College certificates and degrees in a
variety of academic programs to meet the needs of the overseas
military community. Students may enroll in programs that lead
to a certificate, an Associate of Arts degree, a Bachelor of Arts
degree, or a Bachelor of Science degree.

CERTIFICATE PROGRAMS

Certificate programs are directed toward developing knowledge
in a specific subject area. Programs are available in accounting,
computer studies, foreign language area studies (Japanese and
Korean), and management. Additional certificate programs

are available online; a complete list of certificate programs is
included at the end of this section. Eighteen credits of course-
work are required for each of the certificate programs.

UNDERGRADUATE DEGREE
PROGRAMS

The undergraduate degree programs described below are de-
signed for students who wish to gain a solid intellectual and
cultural background in general education as well as a broad

www.asia.umuc.edu

.

foundation in a specific subject area. These programs include
general education requirements in Communications; Arts and
Humanities; Behavioral and Social Sciences; Biological and
Physical Sciences; Mathematics; and Interdisciplinary/Emerg-
ing Issues.

Associate of Arts Degree

The Associate of Arts degree requires 60 credits. Of these, 35
credits must be in general education requirements. Students
may then follow one of several tracks to the AA degree: ac-
counting, business and management, computer studies, general
curriculum, foreign language area studies (Japanese and Ko-
rean), management studies, or mathematics.

Bachelor's Degrees

‘The Bachelor of Arts degree and the Bachelor of Science de-
gree require 120 credits. Of these, 41 credits comprise general
education requirements. Students develop majors and minors,
choosing from a variety of academic subjects, such as account-
ing, business administration, communication, computer and
information science, computer studies, criminal justice, East
Asian studies, English, general studies, history, human resource
management, information systems management, management
studies, political science, psychology, and social science.

PROGRAMS OF
STUDY: OVERVIEW
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EXAMPLES OF PROGRAMS OF STUDY

Certificate Programs 18 cr. Accounting Foreign Language Area Studies
Computer Studies * Japanese
Management * Korean

Associate’s Degree 60 cr. General Curriculum

Optional Specialized Curriculum:

Accounting Management Studies
Business and Management Mathematics
Computer Studies

Foreign Language Area Studies
(Japanese or Korean)

Bachelor of Arts or 120 cr. Accounting History

Bachelor of Science Business Administration Humanities

Degree Communication Studies Human Resource Management
Computer and Information Science Information Systems Management
Criminal Justice Management Studies
Digital Media & Web Technology Political Science
East Asian Studies Psychology
English Social Science

General Studies

Many more programs available online; see www.umuc.edu/students/academicsionlinelearning/about.cfm.

T EAC HER EDU CAT | 0 N PR 0 G RAM 0 N should consider their interests and abilities, their future career

plans, and the amount of time they intend to devote to their
OKINAWA coursework. Professional UMUC Academic Advisors are avail-
UMUC Asia is partnered with Bowie State University to offer able to help students plan their college curricula and students
should actively seck their assistance. Please refer to the

undergraduate education courses leading to a Bachelor of Sci-
MyUMUC Student Portal for contact information.

ence degree in Elementary Education or Secondary Education.

Secondary Education students may pursue a concentration in

either English or History/Social Studies. This program is cur- In general, the UMUC degree requirements that apply to a
rently available only to students in Okinawa, Japan. student are those that were in effect when the student began

continuous enrollment in any public institution of higher
Students who successfully complete the program will be eligible education in Maryland (including UMUC). If a student has
to apply for a State of Maryland teaching license, in addition to not been continuously enrolled, the requirements that ap-
licensure in other states and jurisdictions, including DoDEA. ply are those in effect at UMUC when the student resumes
Contact a local Academic Advisor or visit UMUC Asia’s Bowie continuous enrollment. To be considered continuously en-
State Web site at www.asia.umuc.edu/teaching for more informa- rolled, degree seeking students must be, or have been, en-
tion. rolled at UMUC or a Maryland public institution of higher

education and have had no more than two sequential years
REQUIREMENTS o}f1 non-enrollment. When a continuously enrolled student

chooses to change his or her degree program, the student
The requirements for each certificate and undergraduate degree may be subject to the degree requirements in effect at the
program are described in detail in this section of the Catalog. time of the change.

Before deciding on a particular program of study, students
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UMUC offers a wide variety of entry-level and advanced cer-
tificates for students aiming to meet educational, job-related,
and career goals. Earning a certificate is a practical first step for
students who will later seek associate’s and bachelor’s degrees,
as credits fulfilling certificate requirements may also be applied
to the more advanced degrees. Advanced certificates, comprised
primarily of upper-level courses, may require a combination of

both online and classroom courses.

These certificate programs have the following common require-
ments:

1. Completion of a total of 18 credits, including at least nine

credits with UMUC.

2. A grade of C or better for all courses used toward a certifi-
cate.

3. Courses may be applied to only one certificate.

4. At least half of the total credits for any certificate must be
earned through graded coursework.

There are five entry-level programs in Asia which permit begin-
ning students or students wanting an initial focus on a specific
subject area to earn certificates. These areas are accounting,
computer studies, two in foreign language area studies (Japa-

nese and Korean), and management.

ENTRY-LEVEL CERTIFICATES

(18 credits, of which 9 must be completed with UMUC)

Accounting Core Courses (6 credits)
(6 credits, of which at least 3 must be completed with UMUC)

ACCT 220
ACCT 221

Principles of Accounting I 3
Principles of Accounting II 3

Accounting-related Courses (12 credits)
(12 credits, of which at least 6 must be completed with UMUC)

Choose from the following courses:

ACCT Any ACCT courses

BMGT 110 Introduction to Business and Management 3

BMGT 160 Principles of Supervision 3

BMGT 161 Managerial Communications Skills 3

CMIS 102 Introduction to Problem Solving and Algorithm
Design 3

ECON 201 Principles of Macroeconomics 3

ECON 203 Introduction to Microeconomics 3

FINC Any FINC courses

STAT 200 Introduction to Statistics 3

or STAT 230 Introductory Business Statistics
IFSM 201 Concepts and Applications of Information
Technology 3
Total eredits for Certlficate in Accounting 18

(18 credits, of which 9 must be completed with UMUC)

Computer Core Courses (6 credits)
CMIS 102 Introduction to Problem Solving and Algorithm
Design 3
IFSM 201 Concepts and Applications of Information
Technology 3
Computer Studies-related Courses (12 credits)
CMIS 141 Introductory Programming 3
CMIS 170 Introduction to XML 3
CMIS 242 Intermediate Programming 3
CMST 100 Various Topics (1 credit each - max of 6 credits)
CMST 103 Application Software 3

(duplicates CMST 100B, E G)
Total credits for Certlificate In Computer Studies 18

(18 credits, of which at least 9 must be completed with
UMUC)

Coursework chosen from one of the following areas (all courses
must be from the same area)

Core courses (6 credits)
JAPN 111 Elementary Japanese I 3
JAPN 112 Elementary Japanese II 3
Related Area studies Courses (12 credits)

Choose from related courses in Japanese culture, history, lan-
guage, literature, or government and politics. Some examples

follow:
ANTH 417 People and Cultures of East Asia 3
ASTD 135 Introduction to Japanese Language and Culture 3
ASTD 284 Foundations of East Asian Civilization 3
ASTD 285 Introduction to Modern East Asia 3
ASTD 301 The Japanese: Adapting the Past, Building the
Future 3
ASTD 333 Japanese Life and Culture I 3
ASTD 334 Japanese Life and Culture II 3
ASTD 438 Japanese Literature in Translation 3
ASTD Other courses related to Japanese Studies 3
GVPT 453 Recent East Asian Politics 3
HIST 482 History of Japan to 1800 3
HIST 483 History of Japan since 1800 3

More information about certificates, including gainfil employment disclosures, is available at www.asia.umuc.eduldegrees/certificates.cfin
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JAPN Japanese language course(s) STAT 200 Introduction to Statistics 3

Total credits for Certificate In Forelgn Language Area or STAT 230 Introductory Business Statistics

Studies - Japanese 18 Total credits for Certificate in Management 18

(18 credits, of which 9 must be completed with UMUC) ADVANCED CERTIFICATES

Core courses (6 credits) . . . .
KORN Bl K . The computer networking certificate is appropriate for students
KORN E; Elementary Korcan N g who want to work as network administrators for a business,
nt
cmentaty hotean government, or nonprofit organization. The program offers
Related Area studies Courses (12 credits) hands-on training in state-of-the art computer technology.

With appropriate choice of courses, this certificate may be

Choose from related courses in Korean culture, history, lan- completed while pursuing the Bachelor of Science in computer

guage, literature, or government and politics. Some examples networks and security.

follow:
ANTH 417 People and Cultures of East Asia 3 Computer Networking
ASTD 155 Introduction to Korean Language and Culture 3 Certificate Requirements Credits
ASTD 284 Foundations of East Asian Civilization 3
ASTD 285 Introduction to Modern East Asia 3 Note: Courses may be applied to only one certificate; some
ASTD 302 The Two Koreas: Problems and Prospects 3 prerequisites may need to be fulfilled before beginning certifi-
ASTD 353 Korean Life and Culture 3 cate courses.
ASTD Other courses related to Korean Studies 3
E{YSPTT 48523 %‘zce;t Fast Q;ia“ Politics 3 Five required courses (15 credits)
3 ¢ horean war 3 CMIT 202 Fundamentals of Computer Troubleshooting 3
HIST 383 Korean History 3 .
KORN K 1 © CMIT 265 Fundamentals of Networking 3
orean language coursels CMIT 320 Network Security 3
Total eredits for Certificate in Foreign Language Area CMIT 350 Interconnecting Cisco Devices 3
Studies - Korean 18 CMIT 368 Windows Server Administration 3
A supporting elective chosen from any upper-level CMIT
courses (3 credits)
(18 credits, of which at least 9 must be completed with
UMUCQ) Total credits for Certificate im
Computer Networking 18
Management-Related courses (18 credits)
ACCT 220 Principles of Accounting I 3
ACCT 221 Principles of Accounting II 3 The human resource management certificate helps prepare
BMGT 110 Introduction to Business and Management 3 students for supervisory and midlevel management positions in
BMGT 140 Personal Financial Management 3 human resource management and enables employees in public-
BMGT 160 Principles of Supervision 3 and private-sector organizations to upgrade their skills with the
BMGT 161 Managerial Comm'umcanons Skills 5 theory and practical knowledge necessary to advance to a higher
BMGT 162 Personnel Counseling 3 level. The certificate helps prepare the student for the Profes-
CMIS 102 Introduction to Problem Solving and Algorithm . . . . .
Design 3 sional in Human Resources (PHR) and Senior Professional in
CMIS 141 Introductory Programming 3 Human Resources (SPHR) certification examinations. With
CMIS 170 Introduction to XML 3 appropriate choice of major and elective courses, this certificate
CMIS 242 Intermediate Programming 3 may be completed while pursuing the Bachelor of Science in
CMST 100 Various Topics (1 cr. each - max. of 6 cr.) human resource management.
ECON 201 Principles of Macroeconomics 3
ECON 203 Introduction to Microeconomics 3
GVPT 210 Introduction to Public Administration and Policy 3
IFSM 201 Concepts and Applications of Information
Technology 3

More information about certificates, including gainful employment disclosures, is available at www.asia.umuc.edu/degrees/certificates.cfm
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Human Resource Management

Certificate Requirements Credits

Note: Courses may be applied to only one certificate; some
prerequisites may need to be fulfilled before beginning certifi-
cate courses.

Three required courses (9 credits)
BMGT 364 Management and Organization Theory 3
HRMN 300 Human Resource Management 3
HRMN 400 Human Resource Management: Issues and

Problems 3

A labor management course chosen from the following

(3 credits)
HRMN 362 Labor Relations 3
HRMN 365 Conflict Management in Organizations 3

Two supporting electives chosen from the following

(6 credits)

BMGT 365 Organizational Theory 3
BMGT 391 Supervision 3
BMGT 464 Organizational Behavior 3
BMGT 465 Organization Development and Transformation 3
BMGT 484 Managing Teams in Organizations 3
HRMN 367 Organizational Culture 3
HRMN 395 ‘The Total Awards Approach to Compensation

Management 3
HRMN 406 Employee Training and Development 3
HRMN 495 Contemporary Issues in Human Resource

Management Practice 3
Total credits for Certificate in
Human Resource Management 18

The management foundations certificate prepares students

for supervisory and midlevel management positions and en-
ables employees in public- and private-sector organizations to
upgrade their skills with the theory and practical knowledge
necessary to advance to a higher level. With appropriate choice
of courses, this certificate may be completed while pursuing the
Bachelor of Science in business administration.

Management Foundations

Certificate Requirements Credits

Note: Courses may be applied to only one certificate; some
prerequisites may need to be fulfilled before beginning certifi-

cate courses.

Three required courses (9 credits)
BMGT 364 Management and Organization Theory 3
MRKT 310 Marketing Principles 3
HRMN 300 Human Resource Management 3

A finance course chosen from the following (3 credits)
FINC 330 Business Finance 3
FINC 331 Finance for the Nonfinancial Manager 3
Two supporting elective chosen from the following (3
credits)

BMGT 317 Decision Making 3
BMGT 335 Small-Business Management 3
BMGT 365 Organizational Leadership 3
BMGT 380 Business Law [ 3
BMGT 464 Organizational Behavior 3
BMGT 465 Organizational Development and Transformation 3
BMGT 484 Managing Teams in Organizations 3
BMGT 496 Business Ethics 3
HRMN 302 Organizational Communication 3
HRMN 367 Organizational Culture 3
IFSM 300 Information Systems in Organizations 3

Total eredits for Certificate in
Management Foundations

=3
[col

The project management certificate helps prepare students

for supervisory and midlevel management positions involving
project management and team management. It enables project
managers, project team members, and other employees assigned
to project teams within a private- or public- sector organization
to upgrade their skills with the theory and practical knowledge
needed to advance to a higher level.

Project Management

Certificate Requirements Credits

Note: Courses may be applied to only one certificate; some
prerequisites may need to be fulfilled before beginning certifi-
cate courses.

Four required courses (12 credits)
BMGT 487 Project Management I 3
BMGT 488 Project Management 11 3
IFSM 438 Information Systems Project Management 3
IFSM 441 Agile Project Management 3

Two supporting electives chosen from the following

(6 credits)
BMGT 317 Decision Making 3
BMGT 339 Introduction to Federal Contracting 3
BMGT 365 Organizational Leadership 3
BMGT 484 Managing Teams in Organizations 3
IFSM 300 Information Systems in Organizations 3
WRTG 494 Grant and Proposal Writing 3
Total eredits for Certificate In
Project Management 18

* Pending state approval.

More information about certificates, including gainfil employment disclosures, is available at www.asia.umuc.eduldegrees/certificates.cfin
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A second course in intermediate or

-level Spanish ch f the ab list (3 credit
The Spanish for business and the professions certificate com- upper-level Spanish chosen from the above list (3 credits)

bines language and professional study to offer students a A third course in intermediate or

language foundation that will help prepare them to work and upper-level Spanish chosen from the above list (3 credits)

communicate in a Spanish—speaking environment.

A fourth course in intermediate or

Note: This certificate is not intended for students who already upper-level Spanish chosen from the above list (3 credits)

have native or near-native ability in Spanish. Students may send

an e-mail to languages@umuc.edu for additional information on A 4-credit course in business Spanish

course content and eligibility. (SPAN 418 or SPAN 419) (4 credits)
. . . Total eredits for certificate in

Spal_u_sh for Bu3|_ness and the Professions _ Spanlsh for Business and the Professions 16

Certificate Requirements Credits

Note: Courses may be applied to only one certificate; some
prerequisites may need to be fulfilled before beginning certifi-

cate courses.

A course in intermediate or upper-level
Spanish chosen from the following: (3 credits)
SPAN 211 Intermediate Spanish I
SPAN 212 Intermediate Spanish II
Any 300-level SPAN course taught in Spanish
SPAN 418 Business Spanish I
SPAN 419 Business Spanish 11

* Pending state approval.
More information about certificates, including gainful employment disclosures, is available at www.asia.umuc.edu/degrees/certificates.cfm
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UMUC Asia offers programs of study leading to UMUC
associate’s and bachelor’s degrees. The programs and the specific
requirements for each are described in detail in the following
pages. Common to all degree programs are general education
requirements. The subjects selected provide a solid cultural

and intellectual foundation for the remainder of the student’s
education. Students should contact an Academic Advisor to
chart their degree plan to ensure that they meet the necessary
requirements.

REQUIREMENTS

The Associate of Arts degree (AA) requires the completion of

a minimum of 60 credits, at least 15 of which must be taken
through UMUC. Of these 60 credits, 35 credits must be earned
in courses that fulfill the general education requirements listed
below. The remaining 25 credits must satisfy the requirements
of the curriculum the student has selected.

A grade point average of 2.0 or higher in all courses taken
through UMUC is required. A student should complete one
associate’s degree before applying for another. A student should
pay special attention to continuous enrollment requirements as
well as pre-requisite considerations when pursuing any degree

program.

General Education Requirements (35 credits)

The general education requirements for the associate’s degree
are presented in the accompanying table. They generally corre-
spond to those for the bachelor’s degree (listed on page 74) with
the following exception: The second computing course and the
upper-level advanced writing course are not required for the
associate’s degree. With the exception of the laboratory science
course and LIBS 150, all GER requirements must be met by
courses that are at least 3 credits.

Curriculum Requirements (25 credits)

In addition to the general education requirements, students
must take 25 credits of coursework related to their educational
goals. Students may choose a general curriculum or a special-
ized curriculum with its own particular requirements (detailed
in the following pages). Students must earn a grade of C or
higher in all core or core-related curriculum courses. For the
specialized curricula, at least 9 credits of coursework taken

through UMUC must be earned in core or core-related courses

for the chosen curriculum. Students who anticipate seeking a
bachelor’s degree should select courses that will advance that
goal.

It is not possible to earn two degrees concurrently at the same
level (e.g. two associate’s degrees) using the same credit. How-

ever, students may wish to pursue a second AA degree after the
award of the first AA degree.

A student who holds an associate’s degree from UMUC or
another regionally accredited college or university can earn a
second, more specialized associate’s degree by meeting the fol-

lowing requirements:

1.Request an Official Evaluation for the second degree
before enrolling in applicable coursework, but after
completing the requirements for the first AA degree.
Official evaluations are discussed earlier in this Catalog.

2.Complete at least 15 credits of new coursework with
UMUC (including at least 9 credits in the core or core-
related area, depending on the degree). The 15 credits
must be uniquely applicable to the second UMUC AA

curriculum.

If the second degree is in the same field as the first, the second
degree must focus on a more specialized subdiscipline of the
field. For example, it is permissible to earn a second Associate
of Arts degree in Business Management after earning the first
Associate of Arts in Management Studies, but not the reverse.

It is possible to earn an associate’s degree concurrently with a
bachelor’s degree if all degree requirements have been met for
both degrees and the student applies for both degrees. However,
once the bachelor’s degree is conferred, the student will be held
to second degree rules for associate’s degrees, which stipulate
that 15 new credits must be earned.

ASSOCIATE OF ARTS, GENERAL
CURRICULUM

The Associate of Arts General Curriculum is for adult students
who wish to pursue their own educational goals.

Requirements for the general curriculum

Students may choose related courses from several disciplines,
explore several interests at once, or choose a variety of courses
from UMUCs offerings. Students in this program accept
responsibility for developing a curriculum that meets their
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intended learning outcomes. They are encouraged to seek as-
sistance from Academic Advisors in arranging their curriculum
as appropriate to their personal interests and future educational

plans.

Intended Program Qutcomes

The AA degree in general studies should allow students to

e Utilize academic skills to transition to further academic and
professional studies.

e Employ academic skills and specialized knowledge to suc-
ceed and advance in chosen career and professional fields.

Recommended Sequence

The following course sequence will fulfill all the requirements
for the AA in general studies. Since some recommended courses
fulfill more than one requirement, substituting courses for those
listed may make it necessary to take additional courses to meet
degree requirements. Students should consult an Academic Ad-
visor whenever taking advantage of other options. Information
on alternate courses (where allowable) to fulfill general educa-
tion requirements (in communications, arts and humanities,
behavioral and social sciences, biological and physical sciences,
mathematics, and interdisciplinary issues) may be found on p.

64.

General Curriculum Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra

Introductory Courses (to be taken within the first 30 credits)

HIST 142 Western Civilization 11 3

or HIST 157  History of the United States Since 1865

or HIST 125 Technological Transformation
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information

Technology 3
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or other course to fulfill the general education
requirement in computing

GVPT 170
or BEHS 103

American Government 3
Technology in Contemporary Society

or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP, CCJS, GERO,

or WMST course to fulfill the general education

requirements in behavioral and social sciences
Curriculum course 3
(t0 be selected based on educational and career goals)

Additional Required Courses (to be taken after first and
introductory courses)
PSYC 100 Introduction to Psychology 3
0r SOCY 100  Introduction to Sociology

or course to fulfill the second general education
requirement in behavioral and social sciences

(discipline must differ from first)

NSCI 100 Introduction to Physical Science 3
or ASTR 100  Introduction to Astronomy
or other course to fulfill the general educational
requirement in biological and physical sciences
PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities

or a foreign language course or other course to fulfill
the second general education requirement in arts and
humanities (discipline must differ from first)

SPCH 100 Foundations of Oral Communication 3

or SPCH 101  Introduction to Public Speaking

or COMM 202 Media and Society

or other course to fulfill the general education
requirement in communications, writing, or speech
Curriculum course

(t0 be selected based on educational and career goals) 3
Curriculum course
(to be selected based on educational and career goals) 3

Curriculum course
(to be selected based on educational and career goals) 3

Elective Courses (chosen from any courses to complete the
60 credits for the degree)

13
Total credits for with
General Curriculum 60

SPECIALIZED CURRICULA

The Associate of Arts specialized curricula are for adult students
who wish to pursue a specific career or educational goal, often
as a basis for further study toward the bachelor’s degree. Spe-
cialized curricula are recommended but optional within the AA
degree in General Studies. Appropriate coursework for each

of the specialized curricula is indicated by #. Students should
take careful note of course prerequisites and recommended
course sequences. Curricula may be available only in limited
geographic areas.
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Intended Program Qutcomes

Within the overall outcomes of the AA degree in general
studies, the specialized curriculum in accounting should allow
students to

*  Demonstrate competencies in fundamental accounting
practices in accounting and related fields.

e Utilize academic skills to transition to further academic and

professional studies.

*  Employ academic skills and specialized knowledge to suc-

ceed and advance in chosen career and professional fields.

Coursework for AA in General Studies with Accounting
Curriculum

e Required core courses (6 credits): ACCT 220 and 221
e Additional core courses (9 credits): Any ACCT or FINC

courses

e Accounting-related courses (9 credits): Chosen from any
ACCT and FINC courses; BMGT 110; CMIS102; ECON
201 and 203; STAT 200 (or 230) or contact an Academic
Advisor for additional approved courses

e Elective (1 credit): Any course related to interests and goals

Recommended Sequence

The following course sequences will fulfill all the requirements
for the AA in general studies while incorporating coursework in
accounting. Since some recommended courses fulfill more than
one requirement, substituting courses for those listed may make
it necessary to take additional courses to meet degree require-
ments. Students should consult an Academic Advisor whenever
taking advantage of other options. Information on alternate
courses (where allowable) to fulfill general education require-
ments (in communications, arts and humanities, behavioral and
social sciences, biologicial and physical sciences, mathematics,
and library research) may be found on page 64.

Accounting Curriculum Courses Credits
First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1

WRTG 101 Introduction to Writing
or WRTG 101S Introduction to Writing
MATH 103 College Mathematics 3
or MATH 107 College Algebra
¢ BMGT 110 Introduction to Business and Management 3

(recommended accounting-related course for the
curriculum for students with no prior business

experience)

¢ ACCT 220 Principles of Accounting I 3
Introductory Courses (to be taken within the first 30 credits)
¢ ACCT 221

ECON 103

Principles of Accounting II 3
Economics in the Information Age 3
(required for BS in accounting)

or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASE, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences

BIOL 101 Concepts of Biology 3
and BIOL 102 Laboratory in Biology 1
0r BIOL 103 Introduction to Biology

or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

IFSM 201 Concepts and Applications of Information
Technology 3
or other course to fulfill the general education
requirement in computing

WRTG 293

Introduction to Professional Writing 3
or other communimtz’am/wriling course

Additional Required Courses (to he taken after first and
introductory courses)
PHIL 140 Contemporary Moral Issues 3
or HUMN 100 Introduction to Humanities

or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance literature, or foreign language
course to fulfill the first general educational

requirement in arts and humanities

PSYC 100 Introduction to Psychology 3
or SOCY 100  Introduction to Sociology
or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)
NSCI 100 Introduction to Physical Science 3
or ASTR 100 Introduction to Astronomy
or other course to fulfill the general education
requirement in biological and physical sciences
¢ ECON 201  Principles of Macroeconomics 3
HIST 142 Western Civilization II 3
or HIST 157 History of the United States Since 1865
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)
SPCH 100 Foundations of Oral Communication 3
or SPCH 101  Introduction to Public Speaking
or other course to fulfill the general education
requirement in communication, writing, or speech
« STAT 230 Introductory Business Statistics 3
or STAT 200  Introduction to Statistics
or other accounting-related course for the
curriculum
¢ ECON 203  Principles of Microeconomics 3

or other accounting-related course for the
curriculum
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ASSOCIATE-LEVEL GENERAL EDUCATION REQUIREMENTS (35 CR.)

Note: Courses applied to general education requirements may not be applied toward major, minor, or elective requirements and may

not be taken pass/fail.

Credits
A. Communications 9

WRTG 101 or WRTG 1018 (3 credits)

Must be completed within the first 18 credits with UMUC.
Placement test required for WRTG 101. May not be earned
through credit by examination.

Another writing course (3 credits)

All 3-credit WRTG courses (except WRTG 288, 388, 486A, or
486B); ENGL 102; and JOUR 201 apply.

A course in communication, writing, or speech

(3 credits)

All 3-credit COMM, SPCH, and WRTG courses (except 486A
and 486B); ENGL 102, 281, and 384; and JOUR 201 apply.

Note: No more than 3 credits in writing may be earned
through credit by examination.

B. Arts and Humanities 6

One 3 credit course that offers a historical perspective (any

3-credit ARTH or HIST except ARTH 100).

One 3-credit course chosen from the following disciplines:
ARTH, ARTT, ASTD (depending on course content), ENGL
(except ENGL 281 and 384), GRCO, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language.

Note: The two courses must be in different disciplines.

C. Behavioral and Social Sciences 6

One 3-credit course each in two of the following disciplines:
AASP (AASP 201 only), ANTH, ASTD (depending on course
content), BEHS, CCJS (CCJS 100, 105, 350, 360, 432, 453,
454, and 461 only), ECON, GEOG, GERO (except GERO
342, 351, and 353), GVPT, PSYC, SOCY, or WMST (WMST
200 only).
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D. Biological and Physical Sciences 1

A science lecture course (3 credits) with related laboratory
course (1 credit) or a science course combining lecture and
laboratory (4 credits).

Any other science course (3 credits).

Note: Courses from the following disciplines may satisfy both
requirements: ASTR, BIOL, CHEM, GEOL, NSCI, PHYS,
biotechnology, botany, entomology, general science, and
zoology.

E. Mathematics 3

MATH 103, MATH 106, MATH 107, or a course at or above
the level of college algebra. Students should refer to the specific

curriculum for requirements or recommendations.
Must be completed within the first 18 credits with UMUC.

Placement test required.

F. Interdisciplinary or Emerging Issues 4

One course (LIBS 150) in information literacy and research
methods (1 credit), which must be completed within the first
18 credits with UMUC.

IFSM 201 (3 credits)

Total General Education Requirements 35
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¢ Core Course  (See Coursework for the Curriculum) 3

¢ Core Course  (See Coursework for the Curriculum) 3

Elective Courses (chosen from any course to complete the 60
credits for the degree)

Total eredits for in General Studies
with Accounting Curriculum 60

Intended Program Qutcomes

Within the overall outcomes of the AA degree in general stud-
ies, the specialized curriculum in business and management

should allow students to

e Utilize core business concepts and principles to pursue
related professional and educational goals.

e Employ academic skills and specialized knowledge to suc-
ceed and advance in chosen career and professional fields.

e Utilize academic skills to transition to further academic and
professional studies.

Coursework for AA in General Studies with Business and
Management Curriculum

e Core courses (15 credits): Chosen from BMGT 110 (re-
quired for students with no previous business experience),
ACCT 220 and 221, ECON 201 and 203, and STAT 230
(or STAT 200)

e Management-related courses (6 credits): Chosen from any
ACCT, BMGT, CMIS, ECON, FINC, HRMN, IFSM,
and MRKT courses; any 3-credit CMST courses; GVPT
2105 or contact an Academic Advisor for additional ap-

proved courses.

e Electives (4 credits): Any courses related to interests and

goals

Recommended Sequence

The following course sequence will fulfill all the requirements
for the AA in general studies while incorporating specialized
curriculum in business and management. Since some recom-
mended courses fulfill more than one requirement, substituting
courses for those listed may make it necessary to take additional
courses to meet degree requirements. Students should consult
an Academic Advisor whenever taking advantage of other op-
tions. Information on alternate courses (where allowable) to
fulfill general education requirements (in communications, arts
and humanities, behavioral and social sciences, biological and
physical sciences, mathematics, and library research) may be

found on page 64.

Business and Management
Curriculum Courses Credits
First Courses (to be taken within the first 18 credits)

Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing
MATH 103 College Mathematics 3
or MATH 107 College Algebra

¢ BMGT 110 Introduction to Business and Management 3

(required business core course for students with no
prior business experience)

Introductory Courses (to be taken within the first 30 credits)
ECON 103

Economics in the Information Age 3
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences

BIOL 101 Concepts of Biology 3
and BIOL 102 Laboratory in Biology 1
or BIOL 103 Introduction to Biology

or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293 Introduction to Professional Writing 3
or other communications/writing course

Concepts and Applications of Information
Technology 3
or other course to fulfill the general education
requirement in computing

IFSM 201

¢ ACCT 220 Principles of Accounting I 3

or other course for the curriculum

(see Coursework for the Curriculum)

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirements
in arts and humanities

Additional Required Courses (to be taken after first and
introductory courses)

+ STAT 230 Introductory Business Statistics 3
or STAT 200  Introduction to Statistics
or other core course for the curriculum
(See Coursework for the Curriculum)
PSYC 100 Introduction to Psychology 3
or SOCY 100  Introduction to Sociology
or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)
¢ ACCT 221 Principles of Accounting II 3
or other core course for the curriculum
(See Coursework for the Curriculum)
NSCI 100 Introduction to Physical Science 3
or ASTR 100 Introduction to Astronomy
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or other course to fulfill the general education
requirement in biological and physical sciences
¢ ECON 201  Introduction to Microeconomics 3
or other core course for the curriculum
(See Coursework for the Curriculum)
Western Civilization II 3
History of the United States Since 1865
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for the
historical perspective
(discipline must differ from other humanities course)

Foundations of Oral Communication 3

HIST 142
or HIST 157

SPCH 100
or SPCH 101  Introduction to Public Speaking

or other course to fulfill the general education
requirement in communications, writing or :pffc/ﬂ

¢ ECON 203  Principles of Microeconomics 3
(See Coursework for the Curriculum)

¢ GVPT 210 Introduction to Public Administration and Policy 3
or other course for the curriculum

(See Coursework for the Curriculum)

Elective Courses (chosen from any courses to complete the
60 credits for the degree—courses applicable to the BS in
Business Administration are recommended)

4
Total credits for in General Studies with
Business and Management Curriculum 60

Intended Program Outcomes

Within the overall outcomes of the AA degree in general stud-
ies, the specialized curriculum in computer studies should allow
students to

* Apply selected range of fundamental computer-based skills
to advance professional and educational goals.

e Utilize academic skills to transition to further academic and
professional studies.

*  Employ academic skills and specialized knowledge to suc-

ceed and advance in chosen career and professional fields.
Coursework for AA in General Studies with Computer
Studies Curriculum

* Required core courses (3 credits): CMIS 102

*  Computer studies-related course (12 credits): Chosen from

any CMIS, CMST, CMIT, CMSC, CSIA, or IESM courses

* Electives (10 credits): Any courses related to interests and
goals
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Recommended Sequence

'The following course sequences will fulfill all the requirements
for the AA in general studies while incorporating specialized
curriculum in computer studies. Since some recommended
courses fulfill more than one requirement, substituting courses
for those listed may make it necessary to take additional courses
to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill
general education requirements (in communications, arts and
humanities, behavioral and social sciences, biological and physi-
cal sciences, mathematics, and library research) may be found
on page 64.

Computer Studies Curriculum Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101  Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra

Introductory Courses (to be taken within the first 30 credits)

¢ CMIS 102 Introduction to Problem Solving and Algorithm
Design 3
(required for BS in computer studies; first required core
course for the curriculum)

¢ Related course for the curriculum 3
Any CMIS, CMST, CMIT; CMSC, CSIA, or IFSM
courses

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other arts and humanities course

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other courses to fulfill the general education
requirement in biological and physical sciences and
laboratory

IFSM 201 Concepts and Applications of Information
Technology 3
or other course to fulfill the general education
requirement in computing

¢ Related Course 3

Any CMIS, CMST;, CMI'T; CMSC, CSIA, or IFSM
courses

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

GVPT 170 American Government 3

or BEHS 103 Technology in Contemporary Society
or ANTH, BEHS, ECON, GEOG, GVPT, PSYC,
SOCY, or eligible AASE, CCJS, GERO, or WMST
course to fulfill the first general education requirement
in other behavioral and social sciences
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Additional Required Courses (to be taken after first and

introductory courses)
PSYC 100 Introduction to Psychology 3
or SOCY 100  Introduction to Sociology

or other course to fulfill the second general education
requirement in behavioral and social sciences

(discipline must differ from first)

NSCI 100 Introduction to Physical Science 3
or ASTR 100  Introduction to Astronomy
or other course to fulfill the second general education
requirement in biological and physical sciences
HIST 142 Western Civilization 11 3
or HIST 157 History of the United States Since 1865
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)
SPCH 100 Foundations of Oral Communication 3
or SPCH 101  Introduction to Public Speaking

or other course to fulfill the general education
requirement in COmMmunications, Writing, or 5peec/)

¢ Related Course 3
Any CMIS, CMST, CMIT, CMSC, CSIA, or I[FSM
courses

¢ Related Course 3
Any CMIS, CMST, CMIT; CMSC, CSIA, or IFSM

courses

Elective Courses (chosen from any courses to complete
60 credits for the degree—CMIS, CMST, or IFSM courses
that may be applied to the BS in the computing field are
recommended)

10
Total credits for in General Studies
with Computer Studies Curriculum 60

Intended Program outcomes

Within the overall outcomes of the AA degree in general stud-
ies, the specialized curriculum in foreign language area studies
should allow students to

e Utilize intermediate foreign language skills and related cul-
tural knowledge in a variety of personal and professional
settings.

e Employ academic skills and specialized knowledge to suc-
ceed and advance in chosen career and professional fields.

e Utilize academic skills to transition to further academic and
professional studies.
Recommended Sequence

The following course sequences will fulfill all the requirements
for the AA in general studies while incorporating specialized
curricula in foreign language area studies curriculum if the ap-

propriate core and related courses for the specific language area
are selected. All courses must be from the same area: Japanese
or Korean. Since some recommended courses fulfill more than
one requirement, substituting courses for those listed may make
it necessary to take additional courses to meet degree require-
ments. Students should consult and Academic Advisor whenev-
er taking advantage of other options. Information on alternate
courses (where allowable) to fulfill general education require-
ments (in communications, arts and humanities, behavioral and
social sciences, biological and physical sciences, mathematics,
and library research) may be found on page 64.

Coursework for AA in General Studies with Foreign
Language Area Studies Curriculum - Japanese

e Core courses (12 credits): Sequential JAPN courses, num-
bered 111-112 and 114-115

* Related area studies courses (12 credits): Any courses in the
culture, history, language, literature, or government and

politics of the area

Elective (1 credit): Any courses related to the student’s in-

terests and goals

Foreign language Area Studies
Curriculum Courses - Japanese Credits
First Courses (to be taken within the first 18 credits)

Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 1018 Introduction to Writing
MATH 103 College Mathematics 3
or a higher-level math course
¢ JAPN 111 Elementary Japanese I 3

Introductory Courses (take within first 30 credits)

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

0r BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293 Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information
Technology 3
or other course to fulfill the general education
requirement in computing

HIST 156 History of the United States to 1865 3

or HIST 157 History of the United States Since 1865

or other ARTH or HIST course to fulfill the general
education requirement in aris and humanities for
historical perspective (discipline must differ from other
humanities course)
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¢ JAPN 112 Elementary Japanese 11 3 Foreign language Area Studies
¢ JAPN 114 Elementary Japanese I11 3 Curriculum Courses - Korean Credits
GVPT 200 International Political Relations 3
or other ANTH, BEHS, ECON, GEOG, GVPT, First Courses (to be taken within the first 18 credits)

PSYC, SOCY, or eligible AASP, CCJS, GERO, or

WAMST course to filil the first general education Note: Placement tests are requ.zred for MATH and WRTG courses.
) . . . LIBS 150 Introduction to Research 1
requirement in behavioral and social sciences . et e
¢ JAPN 115 Elementary Japanese IV 3 WRTG 101 Introduction to Writing 3
or WRTG 1018S Introduction to Writing
Additional Required Courses for the Associate of Arts MATH 103 College Mathematics 3
Degree (taken after first and introductory courses) or a higher-level math course
¢ KORN 111 Elementary Korean I 3

¢ ASTD 284 Foundations of East Asian Civilization 3
or ASTD 285  Introduction to Modern East Asia

(or other course related 10 Japanese Studics) Introductory Courses (take within first 30 credits)

¢ ASTD 333 Japanese Life and Culture I 3 BIOL 101 Conceprs Of, Bio.logy 5
or ASTD 334 Japanese Life and Culture II and BIOL 102 Laboratory n Blo.loigy !
(or other course related to Japanese Studies) or BIOL 103 Introhducmon to Bio Ogyl ) ] educati
¢ ASTD 301 The Japanese: Adapting the Past, Building the or Ot, r mm’:’e(s) ‘tofu ‘[ﬁ[ g ¢ generas & u.mtlon .
Futdre 3 re?uzzj;}nebnt in biological and physical sciences with
(or other course related to Japanese Studies) revated i@ ?mtm’}/ . ..
NSCL 100 Introduction to Physical Science 3 WRTG 293  Introduction to Professional Writing 3

or other communications/writing course
IFSM 201 Concepts and Applications of Information
Technology 3

or ASTR 100  Introduction to Astronomy
or other course to fulfill the biological and physical
sciences lecture requirement
ANTH 102 Introduction to Cultural Anthropology 3 . . .
/ requirement in computing
or other course to fulfill the second bebavioral and

] i ) ¢ (discipli ¢ differ i HIST 156 History of the United States to 1865 3
jé];;) scrences requirement (Giscipiine ymust &jer jrom or HIST 157 History of the United States Since 1865

PHIL 140 Contemporary Moral Issues 3 or other ARTH or HIST course to fulfill the general
o other ; . zm};i Dumanities course education requirement in arts and humanities for

o ' - historical perspective (discipline must differ from other
(discipline must differ from other humanities course) humanities course)

or other course to fulfill the general education

SPCH 100 Foundations of Oral Communication 3 ¢KORN 112 Elementary Korean II 3
or other course to fulfill the general education ¢KORN 114 Elementary Korean III 3
requirement in communications, writing, or speech GVPT 200 International Political Relations 3
¢ GVPT 453 Recent East Asian Politics 3 or other ANTH. BEHS, ECON. GEOG. GVPT,
(or other course related to Japanese Studies) PSYC, SOCY, 0’;, elz'gz'bie AASP )CC]S, G:ERO, 0’7
) WMST course to fulfill the first general education
Elective courses (Choose any course(s) to complete the 60 requirement in behavioral and social sciences
credits for the degree) ¢ KORN 115  Elementary Korean IV 3
1

Additional Required Courses for the Associate of Arts
Degree (taken after first and introductory courses)
¢ ASTD 284 Foundations of East Asian Civilization 3
or ASTD 285 Introduction to Asian Studies II
(or other course related to Korean Studies)

Total eredits for AA In General Studies with Forelgn
Language Area Studies Cumiculum - Japanese 60

Coursework for AA in General Studies with Foreign ¢ ASTD 353 Korean Life and Culture I . 5
. . (or other course related to Korean Studies)
Language Area Studies Curriculum - Korean ¢ ASTD 302 ‘The Two Koreas: Problems and Prospects 3
*  Core courses (12 credits): Sequential KORN courses, num- (or other course related to Korean Studies)
bered 111-112 and 114-115 NSCI 100 Introduction to Physical Science 3
or ASTR 100  Introduction to Astronomy
* Related area studies courses (12 credits): Any courses in the or other course to fulfill the biological and physical
culture, history, language, literature, or government and sciences lecture requirement
politics of the area ANTH 102 Introduction to Cultural Anthropology 3
or other course to fulfill the second behavioral and
e Elective (1 credit): Any courses related to interests and goals social sciences requirement (discipline must differ from
forst)
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PHIL 140 Contemporary Moral Issues 3
or other arts and humanities course

(discipline must differ from other humanities course)
Foundations of Oral Communication 3

or other course to fulfill the general education
requirement in communications, writing, or speech

Recent East Asia Politics 3
(or other course related to Korean Studies)

SPCH 100

¢ GVPT 453

Elective (Choose any course(s) to complete the 60 credits for
the degree)

Total eredits for in General Studies with Foreign
Language Area Studies Curdiculum - Korean €0

Intended Program outcomes

Within the overall outcomes of the AA degree in general stud-
ies, the specialized curriculum in management studies should
allow students to

e Apply knowledge from management-related disciplines to
advance professional and educational goals.

e Employ academic skills and specialized knowledge to suc-

ceed and advance in chosen career and professional fields.

e Utilize academic skills to transition to further academic and

professional studies.

Coursework for AA in General Studies with Management
Studies Curriculum

*  Management-related courses (15 credits): Chosen from any
ACCT, BMGT, CMIS, CMST, ECON, FINC, HRMN,
IFSM, and MRKT courses; GVPT 210; and STAT 230 (or
200) (contact an Academic Advisor for additional approved
courses)

e Elective (10 credits): Any courses related to the student’s
interests and goals

Recommended Sequence

The following course sequence will fulfill all the requirements
for the AA in general studies while incorporating specialized
curriculum in management studies. Since some recommended
courses fulfill more than one requirement, substituting courses
for those listed may make it necessary to take additional courses
to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill
general education requirements (in communications, arts and
humanities, behavioral and social sciences, biological and physi-

cal sciences, mathematics, and library research) may be found

on page 64.

Management Studies
Curriculum Courses Credits
First Courses (to be taken within the first 18 credits)

Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101  Introduction to Writing 3
or WRTG 101S Introduction to Writing
MATH 103 College Mathematics 3
or a higher-level math course
¢ BMGT 110 Introduction to Business and Management 3

(recommended management studies-related course for
the curriculum for students with no prior business
experience)

Introductory Courses (to be taken within the first 30 credits)

GVPT 170 American Government 3

or BEHS 103 Technology in Contemporary Society
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASE, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences

BIOL 101 Concepts of Biology

and BIOL 102 Laboratory in Biology 1

0r BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

ECON 201  Principles of Macroeconomics 3

or ECON 203 Introduction to Microeconomics
(sequence required for BS in management studies)
or other course related to fulfill the second general
education requirement in behavioral and social
sciences (discipline must differ from first)
WRTG 293  Introduction to Professional Writing 3
or other communications/writing course
IFSM 201 Concepts and Applications of Information
Technology 3
or other course to fulfill the general education
requirement in computing
PHIL 140 Contemporary Moral Issues 3
or HUMN 100 Introduction to Humanities
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

Additional Required Courses (to he taken after first and

introductory courses)
¢ STAT 230 Business Statistics 3
or STAT 200  Introduction to Statistics

or other management studies core course (See
Coursework for the Curriculum)

NSCI 100

or ASTR 100

Introduction to Physical Science 3
Introduction to Astronomy
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or other course to fulfill the general education
requirement in biological and physical sciences
Western Civilization II 3
History of the United States Since 1865

or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

HIST 142
or HIST 157

SPCH 100
or SPCH 101

Foundations of Oral Communication 3
Introduction to Public Speaking

or other course to fulfill the general education
requirement in communications, writing, or speech

¢ BMGT 160  Principles of Supervision 3
or other management studies core course (See
Coursework for the Curriculum)

¢ Management studies core course 3

(a course that may be applied to BS in management
studies is recommended)
¢ Management studies core course 3

(a course that may be applied to BS in management
studies is recommended)

Elective Courses (chosen from any courses to complete 60
credits for the degree — courses that may be applied to BS
in Management Studies are recommended)

10
Total credits for in General Studies
with Management Studies Curriculum @0

Intended Program outcomes

Within the overall outcomes of the AA degree in general stud-
ies, the specialized curriculum in mathematics should allow

students to

* Employ appropriate mathematical methods and technolo-
gies to accomplish quantitative tasks in professional and

educational contexts.

e Utilize academic skills to transition to further academic and
professional studies.

*  Employ academic skills and specialized knowledge to suc-

ceed and advance in chosen career and professional fields.

Coursework for AA in General Studies with Mathematics
Curriculum

* Required mathematics core courses (18-20 credits): MATH
130, 131, and 132 (or 140 and 141); 240 (or 246); 241;
and STAT 230 (or 200)

*  Mathematics-related course (3 credits): Chosen from any
MATH course numbered 108 or higher; or any course
chosen from ACCT or FINC; CHEM 103 and 113; CMIS
102, 170 (or CMSC 150) and 242; ECON 201 and 203;
and PHYS 111 or higher
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e Electives (2-4 credits): Any courses related to interests and

goals

Recommended Sequence

The following course sequences will fufill all the requirements
for the AA in general studies while incorporating specialized
curriculum in mathematics. Since some recommended courses
fulfill more than one requirement, substituting courses for those
listed may make it necessary to take additional courses to meet
degree requirements. Students should consult an Academic Ad-
visor whenever taking advantage of other options. Information
on alternate courses (where allowable) to fulfill general educa-
tion requirements (in communications, arts and humanities,
behavioral and social sciences, biological and physical sciences,
mathematics, and library research) may be found on page 64.

Mathematics Curriculum Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 1018 Introduction to Writing

MATH 107 College Algebra 3

Sulfills general education requirement in mathematics
(or a higher-level math course)

Note: Courses applied in general education requirements may not be
applied to the core or core-related requirements.
MATH 108  Trigonometry and Analytical Geometry 3

(prerequisite for later courses)

Introductory Courses (to be taken within the first 30 credits)
HIST 142
or HIST 157

Western Civilization II 3
History of the United States Since 1865

or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

BIOL 101 Concepts of Biology

and BIOL 102 Laboratory in Biology 1
or BIOL 103  Introduction to Biology

or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293 Introduction to Professional Writing 3
or other communications/writing course

Concepts and Applications of Information
Technology 3
or other course to fulfill the general education
requirement in computing

IFSM 201

ECON 201  Principles of Macroeconomics 3
or ECON 203 Principles of Microeconomics
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP. CCJS, GERO, or
WMST course to fulfill the first general education

requirement in behavioral and social sciences
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+ One of the following math sequences 8-9
MATH 130  Calculus A
and MATH 131 Calculus B
and MATH 132Calculus C
or
MATH 140  Calculus I
and MATH 141 Calculus 11

Additional Required Courses (to be taken after first and
introductory courses)
NSCI 100 Introduction to Physical Science 3
or ASTR 100  Introduction to Astronomy

or other course to fulfill the general education
requirement in biological and physical sciences

PSYC 100 Introduction to Psychology 3
or SOCY 100  Introduction to Sociology

or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)
PHIL 140 Contemporary Moral Issues 3
or HUMN 100 Introduction to Humanities

or other course to fulfill the second general education
requirement in arts and humanities (discipline must

differ from first)

SPCH 100 Foundations of Oral Communication

3

or other communication, writing, or spe‘e‘dﬂ course

or SPCH 101  Introduction to Public Speaking
or other course to fulfill the general education

requirement in communications, writing, or :peec/ﬂ

¢ MATH 241  Calculus III
(required core course for the curriculum)
¢ MATH 240  Introduction to Linear Algebra
or MATH 246 Differential Equations
(required core course for the curriculum)
¢ STAT 230 Introductory Business Statistics
or STAT 200  Introduction to Statistics
(required core course for the curriculum)
¢ Mathematics-related course

Elective Courses

4

3-4

0-2

(chosen from any courses to complete 60 credits for the degree)
(MATH 108 is recommended--see First Courses)

Total credits for AA in General Studies
with Mathematics Curriculum

60-61

71

PROGRAMS
OF STUDY:
ASSOCIATES



PROGRAMS OF STUDY

At the undergraduate level, UMUC offers the Bachelor of Arts
(BA) and Bachelor of Science (BS) degrees, and Bachelor of
Technical and Professional Studies (BTPS) degrees, as well as
the Associate of Arts (AA) degree and five certificates. The Asso-
ciate of Arts degree, the Bachelor of Science in general studies,
and several other certificates are available only to active duty
military personnel and other who conform to special stipula-
tions. The Bachelor of Technical and Professional Studies degree
programs are available only to students who have earned the
Associate of Applied Science degree from a community college
with which UMUC has an appropriate articulation agreement.

Except for those restricted programs, current UMUC degree
programs are open to UMUC students anywhere in the world.
However, offerings sufficient to complete every program may
not be available at every location or in every format. Students
should consult Academic Advisors, current schedules, and
site-specific materials to determine which programs they may
normally expect to complete from their geographic location.
Requirements for degrees vary according to the major and
minor. The requirements that all candidates for the bachelor’s

degree must meet are summarized in the following section.

EXPECTATIONS

UMUC aims to produce graduates who are well prepared to be
responsible citizens of a global society as well as effective partici-
pants in the complex, fast-changing world of work. A bachelor’s
degree from UMUC offers a multidimensional experience,
combining an educational foundation with cross-curricular
breadth and focused study in an academic discipline. That
experience is designed to help UMUC graduates develop intel-
lectual ability, curiosity, and flexibility; fundamental skills in
reasoning, analysis, and expression; understanding of the prin-
ciples of scientific and intellectual inquiry; awareness of global
and historical contexts; and civic and ethical responsibility.

The UMUC degree begins with basic intellectual tools, using
the general education and other degree requirements to provide
opportunities for students to acquire the knowledge and skills
they need to demonstrate the hallmarks of the educated person:

o Effective writing and oral communication skills
* Competence in the use of information technology
* Competence in information literacy skills

* Competence in mathematical and quantitative reasoning

skills

* Competence in critical analysis, critical reasoning, and
problem solving
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¢ Understanding of key concepts and principles of the

natural, social, and behavioral sciences
* Knowledge of diverse cultures and historical periods

* Understanding of frameworks for ethical decision making
and the ability to apply them

UMUC conducts learning outcomes assessments to measure
and improve student learning in these areas as well as in specific
disciplinary knowledge and skills.

In pursuit of an academic major (and minor), the UMUC
student has the ability to master a considerable body of
knowledge in a specific academic subject area or group of
related subjects. Each major provides clearly articulated learning
outcomes for the knowledge, skills, and abilities a student is

expected to acquire in completing the major.

REQUIREMENTS

In general, the UMUC degree requirements that apply to a
student are those that were in effect when the student began
continuous enrollment in any public institution of higher edu-
cation in Maryland (including UMUCQC). If a student has not
been continuously enrolled, the requirements that apply are
those in effect at UMUC when the student resumes continuous
enrollment. To be considered continuously enrolled, degree-
seeking students must be, or have been, enrolled at UMUC or
a Maryland public institution of higher education and have had
no more than two sequential years of non-enrollment. When

a continuously enrolled student chooses to change his or her
degree program, the student may be subject to the degree re-
quirements in effect at the time of the change.

The following requirements for the BA and BS are applicable to
students who enroll on or after August 1, 2012.

A. Academic Major (30-38 credits)

The number of credits required to complete an academic
major varies according to the academic program. At least
half the credits earned within the major must be upper level
(i.e., earned in courses numbered 300 and higher) and must
be earned through UMUC. No grade may be lower than

C. Specific coursework is prescribed for each major and is
described in the following section.

Students may receive a dual major on completion of all
requirements for both majors, including the required mini-
mum number of credits for each major and all related re-
quirements for both majors. However, the same course may
not be used to fulfill requirements for more than one major.

Certain restrictions apply for double majors (including use
of credit and acceptable combinations of majors). Students
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may not major in two programs with excessive overlap of
required coursework. Students should consult an Academic
Advisor before selecting a double major.

B. Academic Minor (15-17 credits)

Choosing a minor is strongly encouraged even though it is
optional for all but accounting majors. Students may not
take a major and minor in the same area and may not re-
ceive a dual minor. The number of credits required to com-
plete an academic minor varies according to the academic
program. At least half the credits earned within the minor
must be upper level (unless otherwise specified) and must
be earned through UMUC. No grade may be lower than a
C. Specific coursework is prescribed for each minor and is
described in the following section.

C. Electives (24-34 credits)

Electives may be taken in any academic discipline. No more
than 21 credits may consist of vocational or technical credit.
Pass/fail credit, up to a maximum of 18 credits, may be ap-
plied toward electives only.

Total Mejor, Minor, and

Elective Requirements 79 credlits

In addition to the general education requirements and the ma-
jor, minor, and elective requirements listed above, the require-

ments listed below pertain to all bachelor’s degrees:

1. Students must complete a minimum of 120 credits.

2. Students must maintain a minimum overall grade-point av-
erage of 2.0 (C) and a minimum grade of C for any course
applied to the academic major or minor.

3. Within the 120 credits required, the following coursework
must be taken through UMUC:
* 30 credits (normally the final 30)

* Half of the required number of credits within both the

major and the minor

* 15 credits at the upper level (i.e., earned in courses
numbered 300 to 499) preferably within the major or

minor
4. Atleast 45 credits must be upper level and include:
* At least one half of the credits required for the major

* 3 credits in advanced writing

The remaining upper-level credits may be earned in any part
of the curriculum.

5. At least half the required number of credits for any aca-
demic major or minor must be earned through graded

coursework. Credit earned by examination, portfolio assess-
ment, or non-collegiate training does not count as graded
coursework.

Total Degree Requirements 120 Credits

Some students seeking bachelor’s degrees will be following
curricula from previous UMUC Asia Catalogs. Information on
those curricula may be found on the UMUC Asia Web site at

www.asia. umuc.edu.

SECOND BACHELOR’S DEGREE

At UMUC, students who have already received a bachelor’s
degree from UMUC or from another approved institution can
broaden their education by earning a second bachelor’s degree
with a different major. However, students may not earn a sec-
ond bachelor’s degree with a double major. Students may not
earn a second bachelor’s degree in general studies, and except
for the accounting degree (which has a mandatory minor),
may not obtain an academic minor or second associate’s degree
within the second bachelor’s degree.

A student must have received the first bachelor’s degree to be
eligible to begin a second. For a second bachelor’s degree, the
student needs to complete at least 30 credits through UMUC
after completing the first degree. The combined credit in both
bachelor’s degrees must add up to at least 150 credits.

To qualify for academic honors in a second bachelor’s degree,
the student must complete at least 45 new credits through
UMUC with the requisite grade point average.

Students must complete all requirements for the major. All
course prerequisites apply. If any of these requirements were
satisfied in the previous degree, the remainder necessary to
complete the minimum 30 credits of new courses should be
satisfied with courses related to the major. For purposes of de-
termining what major requirements apply to a given student,
the applicable date is the date the student started coursework
at UMUC after being admitted into the second undergraduate
degree program. As with other degrees, continuous enrollment
at UMUC is required. A minimum grade point average of 2.0
in all courses taken through UMUC is required for graduation.

All students need to be aware of what is entailed in a second
bachelor’s degree. Before beginning work or considering non-
traditional options toward a second degree, each student should
consult an Academic Advisor. Academic Advisors will be glad
to explain the requirements for a second bachelor’s degree and
clarify its limitations.
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BACCALAUREATE-LEVEL GENERAL EDUCATION REQUIREMENTS (41 CR.)

Note: Courses applied to general education requirements may not be applied toward major, minor, or elective requirements and may

not be taken pass/fail.

Credits
A. Communications 12

WRTG 101 or WRTG 1018 (3 credits)

Must be completed within the first 18 credits. Placement test
required for WRTG 101. May not be earned through credit by

examination.

Another writing course (3 credits)

All 3-credit WRTG courses (except WRTG 288, 388, 486A, or
486B); ENGL 102; and JOUR 201 apply.

A course in communication, writing, or speech

(3 credits)

All 3-credit COMM, SPCH, and WRTG courses (except 486A
and 486B); ENGL 102, 281, and 384; and JOUR 201 apply.

An upper-level advanced writing course (3 credits)

WRTG 391, 393, and 394 apply. May not be earned through

credit by examination.

No more than 3 credits in writing may be earned through
credit by examination.

B. Arts and Humanities 6

One 3-credit course that offers a historical perspective (any
3-credit ARTH or HIST).

One 3-credit course chosen from the following disciplines:
ARTH, ARTT, ASTD (check course description for
applicability), ENGL (except 281 and 384) GRCO, HIST,
HUMN, MUSC, PHIL, THET, dance, or foreign language.

The two courses must be in different disciplines.

C. Behavioral and Social Sciences 6

One 3-credit course each in two of the following disciplines:
AASP (AASP 201 only), ANTH, ASTD (check course
description for applicability), BEHS, CCJS (CCJS 100, 105,
350, 360, 432, 453, 454, and 461 only), ECON, GEOG,
GERO (except GERO 342, 351, and 353), GVPT, PSYC,
SOCY, or WMST (WMST 200 only).
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D. Biological and Physical Sciences 1

A science lecture course (3 credits) with related laboratory
course (1 credit) or a science course combining lecture and
laboratory (4 credits).

Any other science course (3 credits).

Note: Courses from the following disciplines may satisfy both
requirements: ASTR, BIOL, CHEM, GEOL, NSCI, PHYS,
biotechnology, botany, entomology, general science, and
zoology.

E. Mathematics 3

MATH 103, MATH 106, MATH 107, or a course at or above
the level of college algebra.

Must be completed within the first 18 credits with UMUC.
Placement test required.

Note: Either MATH 115 or MATH 107 and MATH 108

are required for computer science majors and environmental
management majors, as well as the mathematics focus within
the general studies major. Students should refer to the specific

major for recommendations or requirements.

F. Interdisciplinary or Emerging Issues 7

One course (LIBS 150) in introduction to research (1 credit),
which must be completed within the first 18 credits with

UMUC.

A total of 6 credits in computing courses as follows:

e IFSM 201 or CMST 303 (3 credits)
* An additional computing course appropriate to the
academic major (3 credits)

Students should refer to the specific major for requirements or
recommendations. Unless otherwise specified, upper- or lower-
level courses in CMIS, CMIT, CMSC, CMST, CSIA, and
IFSM and ACCT 326 apply.

Note: IFSM 300 is required for business-related majors.

Total General Education Requirements 41
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BACHELOR'S DEGREE CURRICULA

The academic major requires 30 to 38 credits, while the minor
requires 15 to 17 credits. Students must maintain a minimum
grade point average of 2.0 (C) and earn a minimum grade of
C (2.0) for any course applied to the major or minor. Half of
the credit applied toward any major must be upper level, and at
least half of the credit for the any major or minor must be tak-
en through UMUC. At least half of the credit applied toward
a major or minor must be earned through graded coursework.
A maximum of six one-credit courses may be applied to a ma-
jor or minor. Students must fulfill all overall requirements for
the bachelor’s degree. See major and minor listings for specific

requirements.

Each major is available only for the Bachelor of Arts (BA) or
the Bachelor of Science (BS) degree. Dual majors are available
for the Bachelor of Science degree. Here are some of the BA
and BS majors it is most feasible for UMUC students to com-
plete while in Asia:

e Communication Studies
* East Asian Studies

* English

* History

* Humanities

* Accounting

 Business Administration

* Computer and Information Science
* Criminal Justice

* Digital Media and Web Technology
¢ General Studies**

* Human Resource Management

* Information Systems Management
* Management Studies

e Political Science

* DPsychology

e Social Science

* For a list of all available degrees, including those primarily offered
online, see page 76.

**Students must consult an Academic Advisor before selecting this major.
General Studies is not available for a dual major.

ACCOUNTING

Students may seek either an academic major or minor in Ac-
counting.

The Accounting major combines theory and practice to prepare
students for analysis of and reporting on the economic activi-
ties of organizations and communicating of that information to
decision makers. Students develop skills in managerial account-
ing, budgeting, accounting systems, internal controls, financial
analysis, financial reporting, internal and external auditing,
taxation, and international accounting. The major prepares stu-
dents for a range of accounting careers in profit, not-for-profit,
and government organizations.

Intended Program OQutcomes

The student who graduates with a major in Accounting should

be able to

*  Work effectively with interdisciplinary professionals and
diverse stakeholders.

¢ Communicate with financial and nonfinancial audiences
in a clear and concise manner, by making appropriate deci-
sions about relevancy, reliability, and medium.

e Research, prepare, analyze, and review financial and busi-
ness data by applying accounting and business management
principles and standards to produce financial and business
reports.

* Proficiently use current technology and analytical tools to
perform business functions, work collaboratively, and facili-
tate decision making.

e Employ analysis, critical thinking, and problem solving to
identify, test, and validate processes, systems, and financial
data to advise stakeholders.

e Define, develop, and demonstrate ethical business practices
and accountability by identifying and addressing current
and emerging ethical and regulatory issues.

e Develop professionally by collaborating, training, mentor-
ing, negotiating, solving problems creatively, and participat-

ing in networking activities to demonstrate and develop

leadership skills.

Degree Requirements

A degree with a major in Accounting requires the success-
ful completion of 120 credits of coursework, including 54
credits for the major (indicated by ¢) and mandatory minor
in business administration; 41 credits in general education
requirements (GERs); and 25 credits in electives and other
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KEY TO MAJORS AND MINORS

Discipline Major Minor
Accounting Page 75 Page 78
African American Studies www
Art *www
Art History fwww
Biology FWWw
Biotechnology *Www

Business Administration Page 78 Page 80
Business Law and Public Policy *WWW
Business Supply Chain Management *wWww
Communication Studies Page 80 Page 82
Computer and Information Science Page 82

Computer Networking and Security *www

Computer Science Fwww

Computing Page 84
Criminal Justice Page 84 Page 86
Customer Service Management *www
Cybersecurity *Www

Digital Media and Web Technology Page 86

East Asian Studies Page 88 Page 90
Economics fwww
Emergency Management Fwww *WwWw
English Page 90 Page 91
Environmental Management *Www *Www
Finance *www *www
Fire Service Administration *www *www
Forensics Fwww
General Studies Page 92

Gerontology *Www *Www
Global Business and Public Policy *www

Graphic Communication *www

History Page 92 Page 95
Homeland Security *WWW *www
Humanities Page 95 Page 97
Human Resource Management Page 97 Page 99
Information Systems Management Page 99 Page 101
International Business Management Fwww
Investigative Forensics Fwww

Journalism *Www
Laboratory Management *Www

Legal Studies www

Management Studies Page 101

Marketing *WWW *Www
Mathematical Sciences *Www
Microbiology *www
Natural Science *Www
Philosophy *Www
Political Science Page 103 Page 104
Psychology Page 105 Page 106
Social Science Page 107

Sociology Page 108
Speech Communication *www
Strategic and Entrepreneurial Management *WWwW
Women’s Studies *Www

Note: Students may have access to these additional programs through study with UMUC Stateside (*wwuw.umuc.edu/students/

academics) or in Europe (*www.ed.umuc.edu/undergradfindex.html).
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requirements. At least 18 credits in the major and 9 credits in
the minor must be earned in upper-level courses (numbered

300 or above).

Coursework for a major in Accounting, with a mandatory

minor in business administration, includes the following:

e Required core courses (21 credits): ACCT 220, 221,
310, 311, 321, 323, and 422

Supplemental major courses (12 credits): Any upper-

level ACCT courses
Required capstone course (3 credits): ACCT 495

Required minor courses (18 credits): STAT 230 (or
200); ACCT 411 (or BMGT 496); BMGT 364 and
380; FINC 330; and MRKT 310

Required related courses (9 credits) which may be
applied anywhere in the degree: IFSM 300; and
ECON 201 and 203 .

Recommended Sequence

The following course sequence will fulfill all of the requirements
for the BS in Accounting. Since some recommended courses
fulfill more than one requirement, substituting courses for
those listed may make it necessary to take additional courses

to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill
general education requirements (in communications, arts and
humanities, behavioral and social sciences, biological and physi-
cal sciences, mathematics, and interdisciplinary issues) may be

found on page 74.

Accounting Major Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.
LIBS 150 Introduction to Research

WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3
or MATH 107 College Algebra

BMGT 110  Introduction to Business and Management 3

(strongly recommended elective for students with no
prior business experience)

¢ ACCT 220 Principles of Accounting I 3

Introductory Courses (to be taken within the first 30 credits)
¢ ACCT 221  Principles of Accounting II 3
ECON 201 Principles of Macroeconomics 3
(related requirement for the major; also fulfills the first

BIOL 101

and BIOL 102

or BIOL 103

WRTG 293

IFSM 201

or CMST 301

general education requirement in behavioral and social
sciences)

Concepts of Biology
Laboratory in Biology 1
Introduction to Biology

or other course(s) to fulfill the general education
requirement in biological and physical sciences with
laboratory

Introduction to Professional Writing 3
or other communications/writing course

Concepts and Applications of Information
Technology 3
Digital Media and Society

(fulfills the computing requirement)

Foundation Courses (to be taken within the first 60 credits)

PHIL 140

Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities

¢ STAT 230
or STAT 200
ECON 203

GVPT 170
or BEHS 103

NSCI 100

¢ ACCT 310
HIST 142
or HIST 157
or HIST 125

¢ ACCT 321
SPCH 100
or SPCH 101

or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

Introductory Business Statistics 3
Introduction to Statistics

Introduction to Microeconomics 3
(velated requirement for accounting major)

American Government 3
Technology in Contemporary Society

or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)

Introduction to Physical Science 3

or other course to fulfill the general education
requirement in biological and physical sciences

Intermediate Accounting I 3
Western Civilization II 3
History of the United States Since 1865
Technological Transformations

or other ARTH or HIST course to fulfill the general
education requirements in arts and humanities
(discipline must differ from other humanities course)
Cost Accounting 3
Foundations of Oral Communication 3
Introduction to Public Speaking

or COMM 202 Media and Society

IFSM 300

or other course to fulfill the general education
requirement in communications, writing or speech
Information Systems In Organizations 3
related requirement for the major; also fulfills the

computing requirement

Additional Required Courses (see Requirements for the
Major; to be taken after introductory and foundation courses)

¢ BMGT 364
¢ ACCT 311
¢ ACCT 323
¢ ACCT 411

or BMGT 496 Business Ethics

¢ ACCT 422

Management and Organization Theory 3
Intermediate Accounting I1 3
Federal Income Tax I 3
Ethics and Professionalism in Accounting 3
Auditing Theory and Practice 3
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WRTG 394  Advanced Business Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ ACCT 410 Accounting for Government and Not-for-Profit
Organizations 3
or other course to fulfill the major requirement for
upper-level ACCT coursework

¢ ACCT 425 International Accounting 3
or other supplemental major course

¢ FINC 330 Business Finance 3

¢ ACCT 433 Audit and Control of Information Technology 3
or other supplemental major course

¢ BMGT 380  Business Law [ 3

¢ ACCT 427 Advanced Auditing 3
or other supplemental major course

¢ MRKT 310  Marketing Principles 3

Capstone Course for Major (to be taken in the last 15 credits)
¢ ACCT 495

Contemporary Issues in Accounting Practice 3

Additional Elective Courses (to be taken in the
last 60 credits along with required major courses)
19

Total credits for BS in Accounting 120

The Accounting minor complements the skills the student
gains in his or her major discipline by providing a study of how
the accounting environment measures and communicates the
economic activities of organizations to enable stakeholders to
make informed decisions regarding the allocation of limited

resources.

Requirements for the Minor

A minor in Accounting requires the completion of 15 credits in
accounting (any ACCT course). Courses already applied toward
other degree requirements (e.g., major or general education)
may not be applied toward the minor. At least 9 credits must be
earned in upper-level courses (numbered 300 or above). Prereg-
uisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major and pages 72-76.
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BUSINESS ADMINISTRATION

Students may seek either an academic major or minor in Busi-

ness Administration.

The Business Administration curriculum provides the skills
and knowledge necessary for a successful career in business

and management. It includes studies in accounting, business
law and public policy, business supply chain management,
customer service and operations management, ethics and social
responsibility, finance, human resource management and labor
relations, international business, strategic and entrepreneurial
management, organizational behavior, marketing and sales, and
statistical analysis. A major in business administration prepares
graduates for careers in for-profit and not-for-profit organiza-
tions and the public sector.

Intended Program OQutcomes

'The student who graduates with a major in Business Adminis-
tration should be able to

* Plan and communicate a shared vision for the organization
that will drive strategy, assist with decision making, and

position the organization in the business environment.

*  Employ critical thinking to evaluate qualitative and quanti-
tative data and effectively communicate across all layers of

the organization.

*  Develop, communicate, implement, and follow policies and
procedures that inform and guide operations to reduce cost
and organizational risk and promote ethical practices.

*  Manage people, time, and resources by utilizing effective
employment practices, encouraging team building, and
mentoring junior members of the staff.

* Design and execute personal and employee development
systems to enhance job performance and leadership skills.

Degree Requirements

A degree with a major in Business Administration requires the
successful completion of 120 credits of coursework, including
36 credits for the major (indicated by ¢); 41 credits in general
education requirements (GERs); and 43 credits in the minor,
electives, and other degree requirements. At least 18 credits in
the major must be earned in upper-level courses (numbered
300 or above).
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Coursework for a major in Business Administration in-

cludes the following:

*  Required foundation courses (12 credits): BMGT 110
(or prior business experience and an additional course
chosen from ACCT, BMGT, ENMT, FINC, HRMN,
or MRKT courses), ACCT 220 and 221, and STAT
230 (or STAT 200)

Required core courses (21 credits): BMGT 364, 365,
380, and 496; FINC 330; HRMN 300; and MRKT 310

Required capstone course (3 credits): BMGT 495

Required related courses (9 credits), which may be ap-
plied anywhere in the degree: IFSM 300; and ECON
201 and 203

Recommended Sequence

The following course sequence outlines all the requirements for
the BS in Business Administration. Since some recommended
courses fulfill more than one requirement, substituting courses
for those listed may make it necessary to take additional courses
to meet degree requirements. Students should consult an Advi-
sor whenever taking advantage of other options. Information
on alternate courses (where allowable) to fulfill general educa-
tion requirements (in communications, arts and humanities,
behavioral and social sciences, biological and physical sciences,
mathematics, and interdisciplinary issues) may be found on

page 74.

Business Administration
Major Courses Credits
First Courses (to be taken within the first 18 credits)

Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a higher-level math course
¢ BMGT 110 Introduction to Business and Management 3
(students with business experience should substitute
an additional business course in the last 60 credits of
study)

Introductory Courses (to be taken within the first 30 credits)

ECON 201  Principles of Macroeconomics 3
(related requirement for the major; also fulfills the first

general education requirement in behavioral and social
sciences)

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

0r BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
laboratory

WRTG 293 Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301 Digital Media and Society

¢ ACCT 220 Principles of Accounting I 3
PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

Foundation Courses (to be taken within the first 60 credits)

+ STAT 230 Introductory Business Statistics 3

or STAT 200  Introduction to Statistics

GVPT 170 American Government 3

or BEHS 103 Technology in Contemporary Society
or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)

¢ ACCT 221 Principles of Accounting II 3

NSCI 100 Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences

ECON 203  Principles of Microeconomics 3
(velated requirement for major)

HIST 142 Western Civilization II 3

or HIST 157 History of the United States Since 1865

or HIST 125 Technological Transformations
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

SPCH 100 Foundations of Oral Communication 3

or SPCH 101  Introduction to Public Speaking

or COMM 202 Media and Society

or other course to fulfill the general education

requirement in communication, writing, or speech
IFSM 300 Information Systems in Organizations 3
(velated requirement for the major; also fulfills the

computing requirement)

Additional Required Courses (to be taken after introductory
and foundation courses)

¢ BMGT 364  Management and Organization Theory 3
WRTG 394  Advanced Business Writing 3
or other course to fulfill the upper-level advanced
writing requirement
¢ BMGT 365  Organization Leadership 3
¢ MRKT 310 Marketing Principles 3
¢ BMGT 380  Business Law I 3
¢ HRMN 300  Human Resource Management 3
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¢ FINC 330
¢ BMGT 496

Business Finance 3
Business Ethics

Capstone Course for Major (to be taken in the last 15 credits)
¢ BMGT 495

Strategic Management 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)

40
Recommended Minors

Human Resource Management, Marketing, Finance, or other
business-related minor

Recommended Electives
MATH 140  Calculus I
or MATH 130 Calculus A
and MATH 131 Calculus B

(for students who plan to go on ro graduate school; note
that prerequisite is MATH 107, MATH 108, or 115)

Writing for Managers
Total credits for BS in Business Administration 120

WRTG 490

The Business Administration minor complements the skills the
student gains in his or her major discipline by providing a study
of principles and techniques used in organizing, planning, man-
aging, and leading within various organizations.

Requirements for the Minor

A minor in Business Administration requires the completion
of 15 credits of coursework in Business Administration, drawn
from various disciplines. Any ACCT, BMGT, FINC, HRMN,
and MRKT courses apply. Students are recommended to take
BMGT 364 as the first course if not already applied elsewhere
in the degree. Courses already applied toward other degree
requirements (e.g., major or general education) may not be
applied toward the minor. At least 9 credits must be earned in
upper-level courses (numbered 300 or above). Prerequisites ap-
ply for all courses.

Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
minor. At least 9 credits must be earned in upper-level courses
(numbered 300 or above). Prerequisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.
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COMMUNICATION STUDIES

Students may seek either an academic major or minor in Com-

munication Studies.

The major in Communication Studies provides students with
an appropriate balance of theoretical knowledge and sophis-
ticated, practical communication skills. Students learn how
people create and use messages to generate meaning within
and across various contexts, cultures, channels, and media. The
multidisciplinary curriculum covers speech communication,
mass communication and new media, journalism, public rela-
tions, business writing, and technical writing. It encourages
students to develop written, oral, and visual communication
skills; to apply communication theories to both personal and
professional situations; and to increase their understanding of
human interaction. Students with a major in Communication
Studies are prepared for a wide variety of careers in areas such
as journalism, public relations, marketing, communication, and

professional writing.

Intended Program Qutcomes

The student who graduates with a major in Communication

Studies should be able to

e Apply analytical skills in interpreting, using, and delivering
information, particularly through mass media.

e Create professional written, oral, and visual communication
for specific purposes and diverse audiences, applying struc-
tural and stylistic conventions.

*  Design, create, and/or select multimedia components and
integrate them into print, broadcast, and online media-rich

resources.

e Manage successful communication activities within the
ethical, legal, and financial parameters of the project and of
the profession.

*  Work with individuals and groups in ways that reflect an
understanding of both communication theory and profes-

sional expectations.

*  Use an understanding of diverse and intercultural perspec-

tives as they affect communication practices.

*  Design and/or employ specific research methodologies and
tools to gather information for specific purposes.

Degree Requirements

A degree with a major in Communication Studies requires the
successful completion of 120 credits of coursework, including
33 credits for the major (indicated by ¢); 41 credits in general
education requirements (GERSs); and 46 credits in the minor,
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electives, and other degree requirements. At least 17 credits in WRTG 101 Introduction to Writing 3
the major must be earned in upper-level courses (numbered or WRTG 101S Introduction to Writing
300 or above). MATH 103 College Mathematics 3

or a higher-level math course

Introductory Courses (to be taken within the first 30 credits)
# SPCH 100 Foundations of Oral Communication 3
or SPCH 101  Introduction to Public Speaking

Coursework for a major in Communication Studies in- or ather speech course

cludes the following: HIST 142 Wiestern Civilization II 3
or HIST 157 History of the United States Since 1865
e Required foundation courses (6 credits): COMM 300 orHIST 125 Technological Transformation

and 302 or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

BIOL 101 Concepts of Biology

and BIOL 102 Laboratory in Biology 1

0r BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education

Diversity communication courses (6 credits): Chosen requirement in biological and physical sciences with

Speech communication course (3 credits): Any SPCH

course

Mass communication/media studies course (3 credits):
Chosen from COMM 400, 410, and 493 and any
JOUR courses

from COMM 380 and SPCH 324, 472, and 482 relased laboratory N

WRTG 293  Introduction to Professional Writing 3
Specialization courses chosen from a single area (9 or other communicationshwriting course
credits): SOCY 100 Introduction to Sociology

or GVPT 170  American Government 3

- Professional writing: Chosen from WRTG 393,
394, 459, 489, 490, 493, 494, and 496

- Speech communication: Chosen from any upper- PSYC, SOCY, or eligible AASE, CCJS, GERO, or

or BEHS 103 Technology in Contemporary Society
or other ANTH, BEHS, ECON, GEOG, GVPT,

WMST course to fulfill the first general education

requirement in behavioral and social sciences

level SPCH courses

- Media studies: Chosen from COMM 400, 410, IESM 201 Concepts and Applications of Information
459, and 493 and any JOUR courses Technology 3
or CMST 301 Digital Media and Society
Required research methods course (3 credits): or other course to fulfill the general education
COMM 480 requirement in computing
Required Capstone course (3 credits): COMM 495 Foundation Courses (to be taken within the first 60 credits)
¢ COMM 300 Communication Theory 3
Recommended Sequence ¢ COMM 302 Mass Communication and Media Studies 3
PSYC 100 Introduction to Psychology 3
The following course sequence outlines all the requirements for or BEHS 210  Introduction to Social and Behavioral Science
the BA in Communication Studies. Since some recommended or ECON 103 Economics in the Information Age
courses fulfill more than one requirement, substituting courses or other course to fulfill the second general education
for those listed may make it necessary to take additional courses requirement in be/;aw’om/ and social sciences
to meet degree requirements. Students should consult an Advi- (discipline .mmt dljﬁrﬁ o fi fw)
NSCI 100 Introduction to Physical Science 3

sor whenever taking advantage of other options. Information 27 ASTR 100 Introduction to Astronomy

on alternate courses (where allowable) to fulfill general educa- or other course to fiulfill the general education

tion requirements (in communications, arts and humanities, requirement in biological and physical sciences
behavioral and social sciences, biological and physical sciences, PHIL 140 Contemporary Moral Issues 3
mathematics, and interdisciplinary issues) may be found on or HUMN 100 Introduction to Humanities

page 74. or a foreign language course or other course to fulfill

the second general education requirement in arts and

humanities (discipline must differ from first)

Communication Studies Major Courses Credits JOUR201  Introduction to News Witing 3
or COMM 202 Media and Society
First Courses (to be taken within the first 18 credits) or any SPCH or other course to fulfill the general
Note: Placement tests are required for MATH and WRTG courses. education requirement in communication, writing or
LIBS 150 Introduction to Research 1 speech
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IESM 300
or CMIS 111

Information Systems in Organizations 3
Social Computing and Cybersecurity Best Practices

or other course to fulfill the second general education
requirement computing

Additional Required Courses (to be taken after introductory
and foundation courses)
WRTG 393  Advanced Technical Writing 3
or WRTG 394 Advanced Business Writing
or 01’/767 course fﬂﬁlljgl[ t/ae Mppf}"—lﬁ/€[ adwznaed

writing requirement

¢ COMM 400 Mass Media Law 3
or other mass communication course for the major

¢ COMM 380 Language in Social Contexts 3
or other diversity communication course for the major

¢ SPCH 482 Intercultural Communication 3
or other diversity communication course for the major

¢ SPCH 324 Communication and Gender 3
or other specialization course

¢ SPCH 426 Conflict Management 3
or other specialization course

¢ SPCH 470 Effective Listening 3
or other specialization course

¢ COMM 480  Research Methods in Communication Studies 3

Capstone Course for Major (to be taken in the last 15 credits)
¢ COMM 495

Senior Seminar in Communication Studies 3

Minor and/or Elective Courses

46
(to be taken in the last 60 credits along with required major courses)

Total credits for BA in Commmunication Studies 120

The Communication Studies minor complements the skills
the student gains in his or her major discipline by providing
specialized skills in workplace communication, including the
development of written and oral communication skills and a
greater understanding of human interaction.

Requirements for the Minor

A minor in Communication Studies requires the completion of
15 credits of coursework in Communication Studies. All cours-
es In COMM, JOUR, SPCH, and WRTG apply. Students are
recommended to take COMM 300 early in the minor if not
already applied toward other degree requirements.

Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
minor. At least 9 credits must be earned in upper-level courses
(numbered 300 or above). Prerequisites apply to all courses.
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For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.

COMPUTER AND INFORMATION
SCIENCE

Students may seek an academic major in Computer and Infor-
mation Science.

The Computer and Information Science major provides an
in-depth study of computer and information science through a
hands-on approach that enables students to explore computer-
based solutions to challenging problems. The curriculum focus-
es on problem-solving skills and techniques that can be applied
to many disciplines and covers software and Web engineering,
relational databases, programming languages, operating sys-
tems, computer networks, and distributed systems. Students
are prepared for careers in various computing areas, including
applications in programming, databases, software engineering,
and networking.

Intended Program Qutcomes

The student who graduates with a major in Computer and
Information Science should be able to

*  Design, implement, secure, and maintain databases that
meet user requirements for both transaction processing and

data warehouses.

*  Design, develop, implement, secure, and maintain software
applications that meet user requirements, using current best
practices and tools for all application interfaces and do-

mains.

*  Design, implement, and maintain a reliable and secure
network and services infrastructure.

e Plan, manage, and provide appropriate documentation and
communication through all phases of the software develop-
ment life cycle to ensure successful implementation of an
information technology (IT) project that is on time and
within budget.

* Identify, learn, and adapt to local and global IT trends,
technologies, legalities, and policies, as well as appropriately
communicate their impact to key stakeholders.

*  Work independently or as an effective member of an ap-
plication development team to determine and implement

systems that meet customer rcquirements.
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Degree Requirements

A degree with a major in Computer and Information Science

requires the successful completion of 120 credits of coursework,

including 30 credits for the major (indicated by ¢); 41 credits
in general education requirements (GERs); and 49 credits in
the minor, elective, and other degree requirements. At least
15 credits in the major must be earned in upper-level courses
(numbered 300 or above).

Coursework for a major in Computer and Information
Science includes the following:

* Introductory course (3 credits) CMIS 170 or CMIS
111

Programming language sequence (6 credits): Chosen
from

- PC/Java: CMIS 141 and 242
- Mac/Objective C: CMIS 115 and 215
- PC/Microsoft: CMIS 125 and 225

Core courses (6 credits) CMIS 320 and 330

Supplemental major courses (6 credits): Chosen from
CMIS 102 (for students with no prior programming
experience), 255, 310, 315, and 325 (Note: Students
should take CMIS 102 before core courses and may
apply it toward the computing requirement rather
than toward the major.)

400-level supplemental major courses (6 credits):

Chosen from any 400-level CMIS courses (except
CMIS 486A and 486B)

Required capstone course (3 credits): CMSC 495

Recommended Sequence

The following course sequence outlines will fulfill all of the re-
quirements for the BS in Computer Information Science. Since
some recommended courses fulfill more than one requirement,
substituting courses for those listed may make it necessary to
take additional courses to meet degree requirements. Students
should consult an Academic Advisor whenever taking advan-
tage of other options. Information on alternate courses (where
allowable) to fulfill general education requirements (in commu-
nications, arts and humanities, behavioral and social sciences,
biological and physical sciences, mathematics, and interdisci-
plinary issues) may be found on page 74.

Computer and Information Science
Maijor Courses Credits
First Courses (to be taken within the first 18 credits)

Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a highr-level math course

CMIS 102 Introduction to Problem Solving and Algorithm

Design 3
(prerequisite for later courses; also fulfills the general
education requirements in computing)

Introductory Courses (to be taken within the first 30 credits)

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301  Digital Media and Society
or other course to fulfill the second general education
requirement in computing

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

¢ CMIS 170 Introduction to XML 3
or CMIS 111 Social Networking and Cybersecurity Best Practices
BIOL 101 Concepts of Biology 3
and BIOL 102 Laboratory in Biology 1
or BIOL 103 Introduction to Biology

or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

¢ CMIS 115 Programming in Objective-C for the Mac 3
or CMIS 125  Programming in C#
or CMIS 141 Introductory Programming 3
GVPT 170 American Government 3
or BEHS 103 Technology in Contemporary Society

or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASE, CCJS, GERO, or
WMST course to fulfill the first general education

requirement in behavioral and social sciences

Foundation Courses (to be taken within the first 60 credits)

WRTG 293 Introduction to Professional Writing 3
or other course to fulfill the general education
requirement in communications/writing

¢ CMIS 215 Programming for the iPhone and iPad 3
or CMIS 225 Developing Windows Presentation Foundation
Applications Using C#

or CMIS 242 Intermediate Programming

PSYC 100 Introduction to Psychology 3

0r SOCY 100 Introduction to Sociology

or other course to fulfill the second general education
requirement in behavioral and social sciences
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(discipline must differ from first)

NSCI 100 Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences

HIST 142 Western Civilization II 3

or HIST 157  History of the United States Since 1865

or HIST 125 Technological Transformation
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from the
other humanities course)

SPCH 100 Foundations of Oral Communication 3

or SPCH 101  Introduction to Public Speaking

or COMM 202 Media and Society
or other course to fulfill the general education
requirement in COmmunication, writing or :peec/o
course
¢ CMIS 320 Relational Database Concepts and Applications 3
Additional Required Courses (to be taken after introductory
and foundation courses)

WRTG 393  Advanced Technical Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ CMIS 330 Software Engineering Principles and Techniques 3
or other supplemental major course

¢ CMIS 310 Computer Systems and Architecture 3
or other supplemental major course

¢ CMIS 325 UNIX with Shell Programming 3
or other supplemental major course

¢ CMIS 420 Advanced Relational Database Concepts and

Applications 3
or other 400-level supplemental major course
Web Database Development 3
or other 400-level supplemental major course

¢ CMIS 485

Capstone Course for Major (to be taken in the last 15 credits)
¢ CMSC 495

Current Trends and Projects in Computer Science 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)

49
Recommended Minor:
Computing
Total credits for BS In
Computer and Information Science 120
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COMPUTING

Students may seek an academic minor in Computing.

The Computing minor complements the skills the student
gains in his or her major discipline by providing a study of the
principles and techniques used in developing solutions to prac-
tical problems.

Requirements for the Minor

A minor in Computing requires the completion of 15 credits
of coursework chosen from any courses in computer and infor-
mation science, computer networking and security, computer
science, digital media and society, and information systems
management; at least 9 credits must be earned in upper-level
courses (numbered 300 or above). Courses already applied
toward other degree requirements (e.g., major or general educa-
tion) may not be applied toward the minor. Prerequisites apply
for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.

CRIMINAL JUSTICE

Students may seek either an academic major or minor in Crimi-
nal Justice.

The Criminal Justice program provides students with an under-
standing of the nature of crime and the personnel, institutions,
and processes that prevent or respond to crime. Students learn
both the theory and practice of the criminal justice system. The
curriculum covers crime and criminal behavior, law enforce-
ment, courts, corrections, security, and investigation. It pro-
vides a solid foundation for further study or entry into a variety

of criminal justice professions.

Intended Program Qutcomes

The student who graduates with a major in Criminal Justice

should be able to

* Accurately communicate orally and in writing to complete

organizational missions in order to ensure public safety.

*  Apply critical thinking skills and logic to analyze and solve a
variety of complex problems in the criminal justice environ-

ment.
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*  Manage and evaluate organizational efforts to ensure effec-
tive cooperation with stakeholders in order to prevent, con-

trol and manage crime to ensure public safety.

e Utilize an ethical framework and an understanding of legal
constraints to make decisions as a criminal justice profes-

sional.

e Develop specialized technical knowledge and skills relevant
to subspecialties in the field of criminal justice in order to
ensure public safety.

e Use interpersonal and leadership skills to work both in-
dependently and cooperatively as a member of a criminal
justice team.

Degree Requirements

A degree with a major in Criminal Justice requires the suc-
cessful completion of 120 credits of coursework, including 30
credits for the major (indicated by ¢); 41 credits in general
education requirements (GERs); and 49 credits in the minor,
electives, and other degree requirements. At least 15 credits in
the major must be earned in upper-level courses (numbered
300 or above).

Coursework for a major in Criminal Justice includes the
following:

Required foundation course (3 credits): CCJS 100 or
105

Required statistics course (3 credits): STAT 200

Core courses (12 credits): CCJS 340, 345, 380, and
497

Specialization courses (9 credits): Any 3-credit CCJS
courses (Note: Taking courses within a single topic
area - law enforcement, law, corrections, security

management, forensics, intelligence, or leadership - is

highly recommended.)

Capstone course (3 credits) CCJS 495

Recommended Sequence

The following course sequence will fulfill all the requirements
for the BS in Criminal Justice. Since some recommended
courses fulfill more than one requirement, substituting courses
for those listed may make it necessary to take additional courses
to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill

general education requirements (in communications, arts and

humanities, behavioral and social sciences, biological and physi-

cal sciences, mathematics, and interdisciplinary issues) may be

found on page 74.
Criminal Justice Studies Major Courses Credits
First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for math and writing courses.
LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing
MATH 103 College Mathematics 3
or MATH 107 College Algebra
or a higher-level math course
¢ CCJS 100 Introduction to Criminal Justice 3
or CCJS 105  Introduction to Criminology

Introductory Courses (to be taken within the first 30 credits)

GVPT 170 American Government 3

or BEHS 103 Technology in Contemporary Society
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301 Digital Media and Society

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

Foundation Courses (to be taken within the first 60 credits)

¢ STAT 200 Introduction to Statistics 3
PSYC 100 Introduction to Psychology 3
0r SOCY 100  Introduction to Sociology

or ECON 103 Economics in the Information Age

or other course to fulfill the second general education
requirement in behavioral and social sciences

(discipline must differ from first)

NSCI 100 Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences

HIST 142 Western Civilization II 3

or HIST 157 History of the United States Since 1865

or HIST 125 Technological Transformation

or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
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humanities course)
SPCH 100
or SPCH 101 Introduction to Public Speaking
or COMM 202 Media and Society

or other course to fulfill the general education
requirement in communications, writing, or speech

Foundations of Oral Communication 3

CMIS 111 Social Networking and Cybersecurity Best
Practices 3
or IEFSM 300  Information Systems in Organizations
or other course to fulfill the second general education
requirement in computing
+ CCJS 340 Law-Enforcement Administration 3

Additional Required Courses (see Requirements for the
Major; to be taken after introductory and foundation courses)

WRTG 391 Advanced Research Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ CCJS 345 Introduction to Security Management 3

¢ CCJS 380 Ethical Behavior in Criminal Justice 3

¢ CCJS 497 Correctional Administration 3

+ CCJS 341 Criminal Investigation 3
or other specialization course for the major

¢ CCJS 342 Crime Scene Investigation 3
or other specialization course for the major

¢ CCJS 352 Drugs and Crime 3

or other specialization course for the major

Capstone Course for Major (to be taken in the last 9 credits)
* CCJS 495

Issues in Criminal Justice 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)

49
Recommended Electives
ANTH 334  Culture and Language
CCJS 230 Criminal Law in Action
Total eredits for BS in Criminal Justice 120

The Criminal Justice minor complements the skills the student
gains in his or her major discipline by providing a study of
crime, law enforcement, courts, corrections, security, and inves-

tigative forensics.

Requirements for the Minor

A minor in Criminal Justice requires the completion of 15 cred-
its of coursework in criminal justice. Any CCJS courses apply.

It is recommended that students take CCJS 100, CCJS 105,
or CCJS 230 as the first course in the minor (if they have not
already applied the course toward other degree requirements).
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Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the mi-
nor. At least nine credits must be earned in upper-level courses
(numbered 300 or above). Prerequisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major and pages 72-76.

DIGITAL MEDIA AND WEB
TECHNOLOGY

Students may seek an academic major in Digital Media and

Web Technology.

The Digital Media and Web Technology major is designed to
help prepare students for a career in the field of digital design.
The flexible program of study allows students to specialize in
Web technology, motion graphics, or digital design, as well

as integrate courses from multiple disciplines to meet career
interests and educational goals. The program offers hands-on
experience in creating digital works using industry-standard
software. The curriculum covers the theories, technologies,
techniques,and best practices that govern the effective design of
interactive, immersive, and engaging digital media across mul-
tiple delivery platforms. The major prepares students to work in
areas such as Web design, motion graphics, multimedia, anima-
tion, and graphic design.

Intended Program Qutcomes

The student who graduates with a major in Digital Media and
Web Technology should be able to

*  Design, develop, and manage Web applications using cur-
rent and emerging technologies that adhere to industry
standards.

* Analyze needs and effectively manage projects and resourc-
es, applying sound business principles and technology.

* Configure, optimize, and administer computer systems to
support Web technologies.

*  Design and develop digital, interactive, and Web-based me-
dia to meet customer requirements and usability standards.

e Develop, test, and implement Web and multimedia appli-
cations using sound techniques of scripting and program-

ming.

o Effectively apply relevant theories, practices, and principles
when designing and developing works of digital media.
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Degree Requirements

A degree with a major in Digital Media and Web Technology

requires the successful completion of 120 credits of coursework,

including 30 credits for the major (indicated by ¢); 41 credits
in general education requirements (GERs); and 49 credits in
the minor, electives, and other degree requirements. At least
15 credits in the major must be earned in upper-level courses
(numbered 300 or above).

Coursework for a major in Digital Media and Web Tech-
nology includes the following:

¢ Foundation courses (6 credits): Chosen from CMST
290 and 295

Required core course sequence (6 credits): CMST
385-386 (Web technologies), CMST 341-342 (mo-
tion graphics), or CMST 310-311 (digital design)

Supplemental major courses (15 credits): Chosen

from any CMST, CMIS, CMIT, CMSC, CSIA, and

IFSM courses (Note: Taking courses within a single

topic area - Web technologies, motion graphics, or
digital design - is highly recommended.)

Required capstone course (3 credits): CMST 495

Recommended Sequence

The following course sequence will fulfill all the requirements
for the BS in Digital Media and Web Technology. Since some
recommended courses fulfill more than one requirement,
substituting courses for those listed may make it necessary to
take additional courses to meet degree requirements. Students
should consult an Academic Advisor whenever taking advan-
tage of other options. Information on alternate courses (where
allowable) to fulfill general education requirements (in commu-
nications, arts and humanities, behavioral and social sciences,
biological and physical sciences, mathematics, and interdisci-
plinary issues) may be found on page 74.

Digital Media and Web Technology Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a higher-level math course

Introductory Courses (to be taken within the first 30 credits)

PHIL 140
or ENGL 240

Contemporary Moral Issues 3
Introduction to Fiction, Poetry, and Drama

or HUMN 100 Introduction to Humanities

[FSM 201

or CMST 301
BIOL 101

and BIOL 102

or BIOL 103

CMIS 102

GVPT 170
or BEHS 103

WRTG 293

or ARTH, ARTT, HIST, HUMN, MUSC, PHIL,
THET, dance, literature, or foreign language course to
Sulfill the first general education requirement in arts
and humanities

Concepts and Applications of Information
Technology 3
Digital Media and Society

Concepts of Biology 3
Laboratory in Biology 1
Introduction to Biology

or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

Introduction to Problem Solving and Algorithm
Design 3
or other course to fulfill the second general education
requirement in computing
American Government 3
Technology in Contemporary Society

or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP. CCJS, GERO, or
WMST course ro fulfill the first general education
requirement in behavioral and social sciences
Introduction to Professional Writing 3
or other communimtiam/writing course

Foundation Courses (to be taken within the first 60 credits)

PSYC 100
or SOCY 100
or ECON 203

¢ CMST 295
NSCI 100

HIST 142
or HIST 157
or HIST 125

¢ CMST 290
SPCH 100
or SPCH 101

Introduction to Psychology 3
Introduction to Sociology

Economics in the Information Age

or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)

Fundamentals of Digital Media 3
Introduction to Physical Science 3

or other course to fulfill the general education
requirement in biological and physical sciences

Western Civilization II 3
History of the United States Since 1865
Technological Transformation

or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

Introduction to Interactive Design 3
Foundations of Oral Communication 3
Introduction to Public Speaking

or COMM 202 Media and Society

or other course to fulfill the general education
requirement in communications, writing, or speech
course

Additional Required Courses (see Requirements for the
Major; to be taken after introductory and foundation courses)

WRTG 393

Advanced Technical Writing 3
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or other course to fulfill the upper-level advanced
writing requirement
¢ CMST 385  Principles of Web Design and Technology I 3
or CMST 341 Principles of Multimedia I
or CMST 310 Fundamentals of Electronic Publishing
or other core major course
¢ CMST 386 Principles of Web Design and Technology 11 3
or CMST 342 Principles of Multimedia II
or CMST 311 Advanced Electronic Publishing

or Ol’hﬁ‘ core major course

¢ CMST 306 Introduction to Visual Basic . NET Programming 3
or other supplemental major course

¢ CMST 388  Fundamentals of JavaScript 3
or other supplemental major course

¢ CMST 450  Web Development Using XML 3
or other supplemental major course

¢ CMST 460  Web Application Development Using ColdFusion3
or other supplemental major course

¢ CMST 463  Web Application Development Using PHP/

MySQL 3

Capstone Course for Major (to be taken in the last 9 credits)

¢ CMST 495  Current Trends and Projects in Digital Media and

Web Technology 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)

49
Recommended Minor
Business Administration
Total credits for BS in Digital Media and Web
Technology 120

The Digital Media and Web Technology minor complements
the skills the student gains in his or her major discipline by pro-
viding a study of the principles, best practices, and technologies
that govern the design of digital media.

Requirements for the Minor

A minor in Digital Media and Web Technology requires the
completion of 15 credits of coursework in computer studies.
Students must complete either CMST 290 or CMST 295. The
remaining credits may be chosen from any CMST courses.
Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
minor. At least 9 credits must be earned in upper-level courses
(numbered 300 or above). Prerequisites apply for all courses.
For a listing of all the requirements for the bachelor’s degree,
students should refer to their major and pages 72-76.
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EAST ASIAN STUDIES

Students may seek an academic major or minor in East Asian
Studies.

The East Asian Studies major provides an interdisciplinary over-
view of the history, economics, politics, culture, and languages
of the East Asian region, including China, Korea, and Japan. It
examines the region’s rich past and continuing contributions to
the global community. The curriculum emphasizes an under-
standing of East Asia based on both expanded cultural aware-
ness and scholarly analysis in multiple disciplines. Students are
provided with background knowledge that both enriches their
appreciation of the area and prepares them for a range of careers
that require a broad knowledge of the region and accurate un-
derstanding of the culture.

Intended Program Outcomes

The student who graduates with a major in East Asian Studies

should be able to

e Interpret, communicate, educate, and advise others based
on understanding, research, and analysis of the social, his-
torical, and cultural contexts of East Asia.

e Use knowledge of East Asia to identify, create, facilitate,
and promote opportunities for interaction and cooperation
between Asia and the global community, as well as to medi-
ate and negotiate between East Asians and others.

e Apply knowledge of East Asian diversity, values, and expec-
tations to perform in a culturally appropriate way in per-
sonal and professional settings.

e Communicate in both written and spoken form in an East
Asian language, integrating interpersonal skills and cultural
knowledge.

Degree Requirements

A degree with a major in East Asian Studies requires the suc-
cessful completion of 120 credits of coursework, including 30
credits for the major (indicated by ¢); 41 credits in general
education requirements (GERs); and 49 credits in the minor,
electives, and other degree requirements. At least 15 credits in
the major must be earned in upper-level courses (numbered
300 or above).
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Coursework for a major in East Asian Studies includes the
following:

* Required foundation courses (6 credits): ASTD 284
and 285

Required Asian language sequence (9 credits): Either
JAPN 111, 112, and 114; KORN 111, 112, and 114;
or CHIN 111, 112, and 114

Required intercultural communication course: SPCH
482

Supplemental major courses (9 credits): Chosen from
ANTH 417; PHIL 348; or any upper-level ASTD,
JAPN, KORN, Asian HIST, or Asian GVPT courses
(consult an Academic Advisor for course options in

addition to those recommended)

Required capstone course (3 credits): ASTD 485

Recommended Sequence

The following course sequence outlines all the requirements
for the BA in East Asian Studies. Since some recommended

courses fulfill more than one requirement, substituting courses
for those listed may make it necessary to take additional courses

to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill

general education requirements (in communications, arts and

humanities, behavioral and social sciences, biological and physi-

cal sciences, mathematics, and interdisciplinary issues) may be

found on page 74.

East Asian Studies Major Courses

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.
LIBS 150
WRTG 101 Introduction to Writing
or WRTG 101S Introduction to Writing
MATH 103  College Mathematics
or MATH 107 College Algebra

or a higher-level math course

Introduction to Research

Introductory Courses (to be taken within the first 30 credits)

HUMN 100 Introduction to Humanities
or other arts and humanities course
BIOL 101 Concepts of Biology
and BIOL 102 Laboratory in Biology
or BIOL 103 Introduction to Biology

Credits

WRTG 293
¢ ASTD 284
GVPT 170
or BEHS 103
or ECON 201
IFSM 201

or CMST 301

or other biological and physical sciences lecture and
laboratory course(s)

Introduction to Professional Writing 3
or other writing course

Foundation of East Asian Civilization 3
American Government 3

Technology in Contemporary Society

Introduction to Microeconomics

or other behavioral and social sciences course
Concepts and Applications of Information
Technology 3
Digital Media and Technology

Foundation Courses (to be taken within the first 60 credits)

¢JAPN 111
or KORN 111

BEHS 103

¢ ASTD 285
NSCI 100

HIST 141

or HIST 142
or HIST 125

¢ JAPN 112
or KORN 112

CMIS 111

COMM 202

¢ JAPN 114
or KORN 114

Elementary Japanese I 3
Elementary Korean I

or other first East Asian language course for the major
Technology in Contemporary Society 3
or other behavioral and social sciences course
(discipline must differ from first)

Introduction to Modern East Asia 3
Introduction to Physical Science 3
or other biological and physical sciences lecture course
Western Civilization I 3
Western Civilization II

Technological Transformation

(discipline must differ from the other humanities
course)

Elementary Japanese 11 3
Elementary Korean II

or other second East Asian language course for the
major

Social Computing and Cybersecurity Best
Practices 3
or other interdisciplinary isses/computing course
Media and Society

or other communication, writing or speech course
Elementary Japanese III 3
Elementary Korean III

or other third East Asian language course for the major

Additional Required Courses (to be taken after introductory
and foundation courses)

WRTG 391

¢ PHIL 348

& HIST 481

& HIST 483

¢ SPCH 482

Advanced Research Writing 3
or other upper-level advanced writing course
Religions of the East 3

or other supplemental major course

History of China from the Opium War to Deng

Xiaoping 3
or other supplemental major course
History of Japan Since 1800 3

or other supplemental major course
Intercultural Communication 3

Capstone Course for Major (to be taken in the last 15 credits)

¢ ASTD 485

Issues in East Asian Studies 3
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Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)

46
Total credits for BA in East Aslan Studies 120

The East Asian Studies minor complements the skills the
student gains in his or her major discipline by providing an
interdisciplinary study of the culture, historical, political, and
contemporary business reality of the Asian/Pacific world.

Requirements for the Minor

A minor in East Asian Studies requires the completion of 15
credits of coursework in East Asian Studies, which must include
ASTD 284 and ASTD 285. Courses allowable for the major in
East Asian Studies apply. Courses already applied toward other
degree requirements (e.g., major or general education) may not
be applied toward the minor. At least 9 credits must be earned
in upper-level courses (numbered 300 or above). Prerequisites
apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.

ENGLISH

Students may seck either an academic major or minor in Eng-

lish.

The English major provides students with broad cultural litera-
cy, as well as the analytical, writing, and critical thinking skills
for successful professional work and graduate study. Gradu-
ates with an English degree may pursue careers in business,
education, law, the military, creative and professional writing,
journalism, marketing, public relations, administration, and
management, as well as advanced degrees in secondary teach-
ing, literature, or related fields.

Intended Program Qutcomes

The student who graduates with a major in English should be
able to

o Interpret literature and apply language in a thoughtful and
articulate way in order to reflect on the human condition in
today’s world.

e Apply models from literature that reflect diversity and cul-
tural competence to promote fair and inclusive interactions

in the workplace and the larger society.
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e Apply models from literature to ethical leadership and stra-
tegic management in for-profit and not-for-profit organiza-
tions.

e Access, research, and analyze information using current
technologies and library resources in order to accomplish
professional objectives.

e Create professional written and oral communications for
specific purposes and provide feedback on grammatical and
stylistic conventions.

Degree Requirements

A degree with a major in English requires the successful
completion of 120 credits of coursework, including 33 credits
for the major (indicated by ¢); 41 credits in general education
requirements (GERs); and 46 credits in the minor, elective, and
other degree requirements. At least 17 credits in the major must
be earned in upper-level courses (numbered 300 or above).

Coursework for a major in English includes the following:

* Required foundation courses (6 credits): ENGL 240
and 303

Historical background courses (9 credits): Chosen
from ENGL 309, 310, 311, 312, and 386

Period course (3 credits): ENGL 345, 425, 430. 433,
441, 457, or 459

Major authors courses (9 credits): Chosen from

ENGL 363, 364, 406, 434, 439, and 454

Supplemental major course (3 credits): Any ENGL
course or WRTG 387

* Required capstone course (3 credits): ENGL 495

NOTE: No courses may be applied to more than one of
the above categories

Recommended Sequence

The following course sequence will fulfill all the requirements
for the BA in English. Since some recommended courses fulfill
more than one requirement, substituting courses for those listed
may make it necessary to take additional courses to meet degree
requirements. Students should consult an Advisor whenever
taking advantage of other options. Information on alternate
courses (where allowable) to fulfill general education require-
ments (in communications, arts and humanities, behavioral and
social sciences, biological and physical sciences, mathematics,

and interdisciplinary issues) may be found on page 74.



PROGRAMS OF STUDY

English Major Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or a higher-level math course

Introductory Courses (to be taken within the first 30 credits)
PHIL 140 Contemporary Moral Issues 3
or HUMN 100 Introduction to Humanities

or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirements in biological and physical sciences with
related laboratory

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

GVPT 170  American Government 3

or BEHS 103 Technology in Contemporary Society
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences

IFSM 201 Concepts and Applications of Information

Technology 3
or CMST 301 Digital Media and Society

Foundation Courses (to be taken within the first 60 credits)

PSYC 100
or SOCY 100

Introduction to Psychology 3
Introduction to Sociology

or other course to fulfill the second general education
requirement in behavioral and social sciences

(discipline must differ from first)

Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences
Western Civilization IT 3
History of the United States Since 1865
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

NSCI 100

HIST 142
or HIST 157

¢ ENGL 240 Introduction to Fiction, Poetry, and Drama 3
or other course to fulfill the requirement for
supplemental major coursework (see Requirements for
the Major)

IFSM 300 Information Systems in Organizations 3
or CMIS 111 Social Computing and Cybersecurity Best Practices
or other course to fulfill the general education
requirement in computing

SPCH 100
or SPCH 101

Foundations of Oral Communication 3
Introduction to Public Speaking

or COMM 202 Media and Society
or other course to fulfill the general education
requirement in communication, writing or speech
course
¢ ENGL 303 Ciritical Approaches to Literature 3
Additional Required Courses (to he taken after introductory
and foundation courses)

WRTG 391  Advanced Research Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ ENGL 309  Medieval Literature 3
or other historical background course

¢ ENGL 310 Renaissance Literature 3
or other historical background course

¢ ENGL 311 17th- and 18th-Century British Literature 3
or other historical background course

¢ ENGL 425  20th-Century British Literature 3
or other period course for the

¢ ENGL 364  African American Authors from 1900 to the
Present 3
or other major authors course

¢ ENGL 406 Seminar in Shakespeare Studies 3
or other major authors course

¢ ENGL 454  Modern World Drama 3
or other major authors course

¢ ENGL 481 Seminar in Creative Writing;: Fiction and Creative

Nonfiction 3
or other supplemental major course

Capstone Course for Major (to be taken after all other
courses for the major)

¢ ENGL 495 Advanced Seminar in English Language and

Literature 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)
46

Total eredits for BA Iin English 120

The English minor complements the skills the student gains
in his or her major discipline by providing exposure to liter-
ary analysis, critical thinking and reading, and the study of the

relationship of literature to contemporary intellectual issues.

Requirements for the Minor

A minor in English requires the completion of 15 credits in
English (any ENGL course). Students are strongly recommend-
ed to take ENGL 240 and 303 as the first courses in the minor,
if not applied elsewhere in the degree.

Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
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minor. At least 9 credits must be earned in upper-level courses
(numbered 300 or above). Prerequisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.

GENERAL STUDIES

Students may seek an academic major in general studies. Stu-
dents outside UMUC Europe and UMUC Asia should not
select this major. Students should contact an Academic Advisor
for additional information about this major.

The General Studies major allows students to draw from vari-
ous disciplines that provide a body of knowledge appropriate to
an identified area of interest (for example, an aspect of culture,
a historical period, or a geographical location). The interdisci-
plinary approach emphasizes analysis and synthesis of diverse
theory and practice.

Intended Program Qutcomes

The student who graduates with a major in General Studies
should be able to

*  Understand and apply key concepts from chosen disci-

plines.

* Develop effective written and oral communication skills

consistent with the chosen areas of study.
*  Apply skills and concepts to problems of modern life.

* Define an approach grounded in the chosen disciplines and
appropriate to the study of a specific topic, area, or theme.

*  Develop effective skills in cross-disciplinary comparison,
historical and critical analysis, research, and evaluation.

*  Use computers for communication and research.

¢ Demonstration information literacy through research and
resource evaluation appropriate to the chosen area of study.

Degree Requirements

A degree with a major in General Studies requires the successful
completion of 120 credits of coursework, including 30 credits
for the major (indicated by ¢); 41 credits in general education
requirements; and 49 credits in the minor, electives, and other
degree requirements. At least 15 credits in the major must be
earned in upper-level courses (numbered 300 or above).
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Coursework for the major in General Studies includes

15 credits in each of two different disciplines or specific
coursework for a particular curriculum as defined by
UMUC. The General Studies major requires prior ap-
proval. Unless the curriculum has already been defined by
UMUC, students must submit a formal proposal explain-
ing the focus and intended outcomes of the proposed
course of study and identifying specific courses to fulfill
learning outcomes. Students should consult an Academic

Advisor about eligibility for the major and about the

requirements and procedure for submitting a proposal.

Recommended Sequence

The following course sequence will fulfill all of the requirements
for the BS in General Studies if course selection in the major is
approved. Since some recommended courses fulfill more than
one requirement, substituting courses for those listed may make
it necessary to take additional courses to meet degree require-
ments. Students should consult an Academic Advisor whenever
taking advantage of other options. Information on alternate
courses (where allowable) to fulfill general education require-
ments (in communications, arts and humanities, behavioral and
social sciences, biological and physical sciences, mathematics,

and interdisciplinary issues) may be found on page 74.

General Studies Major Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 1018 Introduction to Writing

MATH 103 College Mathematics 3

or a higher-level math course

Introductory Courses (to be taken within the first 30 credits)
PHIL 140 Contemporary Moral Issues 3
or HUMN 100 Introduction to Humanities

or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course to fufill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

GVPT 170 American Government 3
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or BEHS 103 Technology in Contemporary Society

or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences
Concepts and Applications of Information

Technology 3
or CMST 301 Digital Media and Society

[FSM 201

Foundation Courses (to be taken within the first 60 credits)

PSYC 100 Introduction to Psychology 3
or SOCY 100  Introduction to Sociology
or other course to fufill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)
NSCI 100 Introduction to Physical Science 3
or ASTR 100  Introduction to Astronomy
or other course to fulfill the general education
requirement in biological and physical sciences
HIST 142 Western Civilization 11 3
or HIST 157 History of the United States Since 1865
or HIST 125 Technological Transformation
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)
IFSM 300 Information Systems in Organizations 3
or CMIS 111 Social Networking and Cybersecurity Best Practices
or other course to fulfill the general education
requirement in computing
SPCH 100 Foundations of Oral Communication 3
or SPCH 101  Introduction to Public Speaking

or COMM 202 Media and Society

or other course to fufull the general education
requirement in communications/writing, or speech
course

Additional Required Courses for the Major and Degree (to be
taken after introductory and foundation courses)

WRTG 391 Advanced Research Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ Coursework for the major, including 30

¢ 15 credits in first discipline (at least 9 of which are upper level)
¢ 15 credits in second discipline (at least 6 of which are upper level)

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)
49

Total credits for BS in General Studies 120

HISTORY

Students may seek either an academic major or minor in

History.

The History major prepares students to read and analyze
historical works with critical insight and appreciate the range
and variety of resources, as well as demonstrate knowledge of
the development and cultural diversity of their respective areas
of study. Students develop their research skills using libraries,
archives, and online sources to acquire a sense of intellectual
property and the responsibility of presenting and interpreting
historical issues. They also develop writing skills to clearly
express their findings using the language of the discipline.
'The history major prepares students for graduate study in
history and for careers in education, writing and publishing,
journalism, law, public relations, business, government, and

management.

Intended Program Qutcomes

'The student who graduates with a major in History should be
able to

*  Organize and use primary and secondary sources for
research, interpretation, and presentation of historical

knowledge.

*  Convey historical information by writing and speaking
clearly and appropriately for different audiences and with an

appreciation of diverse viewpoints.

* Engage in history as a moral and ethical practice, recogniz-
ing a diversity of backgrounds and perspectives.

*  Cultivate historical habits of mind, apply historical prece-
dents to contemporary developments, remain open to his-
torical interpretation as an incomplete process, and develop

self-reflection to mitigate bias.

e Demonstrate a chronological understanding of the different
peoples, events, and cultures that have shaped human

civilization.

Degree Requirements

A degree with a major in History requires the successful
completion of 120 credits of coursework, including 33 credits
for the major (indicated by ¢); 41 credits in general education
requirements; and 46 credits in the minor, electives, and other
degree requirements. At least 17 credits in the major must be
earned in upper-level courses (numbered 300 or above).
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Coursework for a major in History includes the follow-

Foundation course (3 credits): HIST 289

Required U.S. history sequence (6 credits): HIST 156
and 157

Required methodology course (3 credits): HIST 309

World history sequence (6 credits): HIST 115-116 or
HIST 141-142

U.S. distribution course (3 credits): HIST 360, 361,
362, 364, 365, 372, 376, 377, 381, 453, 460, 461,
462, 463, or 467

European distribution course (3 credits): HIST 324,
325, 320, 327, 332, 333, 334, 335, 330, 337, 358,
430, 431, 432, 433, 434, 437, 438, 439, 440, 441,
443, or 448

World regions distribution course (3 credits): HIST
342, 353, 354, 382, 383, 389, 392, 464, 465, 460,
480, 481, 482, 483, or 485

Supplemental major course (3 credits): Any upper-
level HIST course

Capstone course (3 credits): HIST 495

Recommended Sequence

The following course sequence will fulfill all of the requirements
for the BA in History. Since some recommended courses fulfill
more than one requirement, substituting courses for those listed
may make it necessary to take additional courses to meet degree
requirements. Students should consult an Academic Advisor
whenever taking advantage of other options. Information on
alternate courses (where allowable) to fulfill general education
requirements (in communications, arts and humanities, behav-
ioral and social sciences, biological and physical sciences, math-

ematics, and interdisciplinary issues) may be found on page 74.

History Major Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or a higher-level math course
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Introductory Courses (to be taken within the first 30 credits)
PHIL 140 Contemporary Moral Issues 3
or HUMN 100 Introduction to Humanities

or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293 Introduction to Professional Writing 3
or other communications/writing course

¢ HIST 115 World History I 3

or HIST 141 Western Civilization I
or other first course in required world history sequence
Jor the major

GVPT 170 American Government 3

or BEHS 103 Technology in Contemporary Society
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASE, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301 Digital Media and Society

¢ HIST 116 World History II 3
or HIST 142 Western Civilization IT

or other second course in required world history
sequence for the major

Foundation Courses (to be taken within the first 60 credits)
PSYC 100 Introduction to Psychology 3
0r SOCY 100  Introduction to Sociology

or other course to fulfill the second general education
requirement in behavioral and social sciences

(discipline must differ from first)

NSCI 100 Introduction to Physical Science 3
¢ HIST 156 History of the United States to 1865 3
ARTH 372 History of Western Art 3
or HIST 125 Technological Transformation
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)
SPCH 100 Foundations of Oral Communication 3
0r SPCH 101  Introduction to Public Speaking
or other course to fulfill the general education
requirement in communications, writing, or speech
CMIS 111 Social Networking and Cybersecurity Best
Practices 3
or other course to fulfill the general education
requirement in communications/writing or speech
¢ HIST 157 History of the United States since 1865 3
¢ HIST 289 Historical Methods 3
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Additional Required Courses (to be taken after introductory
and foundation courses)

WRTG 391  Advanced Research Writing 3
or other course to fulfill the upper-level advanced
writing course

¢ HIST 309 Historical Writing 3

¢ HIST 364 Emergence of Modern America: 1900 to 1945 3
or other U.S. distribution course for the major

¢ HIST 337 Europe’s Bloodiest Century 3
or other European distribution course for the major

¢ HIST 481 History of China from the Opium Wars to Deng
Xiaoping 3

or HIST 483 History of Japan Since 1800
or other world regions distribution course

¢ HIST 465 World War I1 3

or other supplemental course

Capstone Course for Major (to be taken after all other
courses for the major)

¢ HIST 495 Senior Thesis in History 3

Minor and/or Elective Courses
(t0 be taken in the last 60 credirs along with required major courses)

46
Total eredits for BA fn History 120

The History minor complements the skills the student gains in
his or her major discipline by offering a historical perspective
and by developing critical thinking and an appreciation of the
major contributions of various events and individuals to human

civilization.

Requirements for the Minor

A minor in History requires the completion of 15 credits of
coursework in history. All HIST courses apply. It is recom-
mended that students take HIST 289 as the first course in the
minor and take HIST 309 after all other courses in the minor.

Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
minor. At least 9 credits must be earned in upper-level courses
(numbered 300 or above). Prerequisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.

HUMANITIES

Students may seek either an academic major or minor in
Humanities.

Major in Humanities

The interdisciplinary major in the Humanities enables students
to broaden their understanding of themselves and their interac-
tion with the world, providing a high standard for understand-
ing of their cultural and intellectual heritage while giving them
the tools to use that knowledge as lifelong learners. Students
explore how individuals and groups understand their existence,
their place within their cultures, and their responsibility to
others and the physical world. They learn how to express this
understanding—Dby studies in literature, language, history and
through creative and expressive art—and define their own
meaning of humanness within an increasingly technological
and diverse world. The interdisciplinary curriculum draws on
art, art history, cultural history, literature, language, literature,
music, philosophy and religious studies, and theater.

Intended Program Qutcomes

The student who graduates with a major in Humanities should
be able to

e Use the knowledge, experiences, and skills gained from the
study of the humanities to develop one’s identity as a life-
long learner and contributing member of one’s community

and society.

e Plan, communicate, and implement coherent and justifiable
practices that improve human conditions.

* Ciritically analyze ideas and defend recommendations for
improving the conditions of all members of society.

e Act in a personally and socially responsible manner,
recognizing the complexity and diversity of the human

experience.

Degree Requirements

A degree with a major in Humanities requires the successful
completion of 120 credits of coursework, including 33 credits
for the major (indicated by ¢); 41 credits in general education
requirements; and 46 credits in the minor, electives, and other
requirements. At least 17 credits in the major must be earned in
upper-level courses (numbered 300 or above).
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GVPT 170 American Government 3
or BEHS 103 Technology in Contemporary Society
or other ANTH, BEHS, ECON, GEOG, GVPT,

Coursework for a major in Humanities includes the PSYC, SOCY, or eligible AASP. CCJS, GERO, or
following: WMST course to fulfill the first general education
requirement in behavioral and social sciences
Required introductory course (3 credits): HUMN 100 WRTG 293 Introduction to Professional Writing 3

or other communications/writing course

Required foundation courses (12 credits): ARTT 205, [FSM 201 Concepts and Applications of

HIST 115-116 (or HIST 141-142), and PHIL 140

Information Technology 3

Core courses (12 credits): ARTH 372 (or ARTH or CMST 301  Digital Media and Society
373), an upper-level ENGL course; and two upper- ) s . .
level courses designated HUMN and/or PHIL Foundation Courses (to be taken within the first 60 credits)

¢ HIST 115 World History I 3
Supplemental major course (3 credits): Any upper-lev- or HIST 141 Western Civilization I
el ARTT, ARTH, ENGL, GRCO, HUMN, MUSC, PSYC 100 Introduction to Psychology 3
PHIL, or THET course 0r SOCY 100  Introduction to Sociology

or other course to fulfill the second education
requirement in behavioral and social sciences

(discipline must differ from first)

Required capstone course (3 credits): HUMN 495

Recommended Sequence NSCI 100 Introduction to Physical Science 3
or other course to fulfill the general education

The following course sequence will fulfill all of the require- requirement in biological and physical sciences

ments for the BA in Humanities. Since some recommended ¢ HIST 116 World History II 3

courses fulfill more than one requirement, substituting courses or HIST 142 Western Civilization 11

HIST 157 History of the United States Since 1865 3
or HIST 125 Technological Transformation
or other ARTH or HIST course to fulfill the general

education requirement in arts and humanities for
historical perspective (discipline must differ from other

for those listed may make it necessary to take additional courses
to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill

general education requirements (in communications, arts and humanities course)
humanities, behavioral and social sciences, biological and physi- CMIS 111 Social Networking and Cybersecurity Best
Practices 3

cal sciences, mathematics, and interdisciplinary issues) may be

found on page 74. or otfje’r course to Sfufill I:‘/?é’ second general education
requirement in computing
¢ PHIL 140 Contemporary Moral Issues 3
Humanities Major Courses Credits SPCH 100  Foundations of Oral Communication 3
or SPCH 101  Introduction to Public Speaking
First Courses (to be taken within the first 18 credits) or other course to fulfill the general education
Note: Placement tests are required for math and writing courses. requirement in communications, writing, or speech
LIBS 150 Introduction to Research 1 ¢ ARTT 205 Art Appreciation 5
WRTG 101 Introduction to Writing 3 . . .
or WRTG 101 Introduction to Writing Additional R_eqmred Courses (to be taken after introductory
MATH 103 College Mathematics 3 and foundation courses)
or a higher-level math course WRTG 391  Advanced Research Writing 3
or other course to fulfill the upper-level advanced
Introductory Courses (to be taken within the first 30 credits) writing requirement

¢ ARTH 372 History of World Art I 3

ENGL 240 Introduction to Fiction, Poetry, and Drama 3 3
or ARTH 373 History of World Art 11

or other ARTH, ARTT, HIST, HUMN, MUSC,

PHIL, THET, dance, literature, or foreign language (or other arts breadth course for the major)
course to fulfill the first general education requirement ¢ ENGL 433 Modern American Literature: 1914-1945 3
in arts and humanities or other upper-level ENGL core course for the major
BIOL 101 Concepts of Biology 3 ¢ HUMN 351  Myth in the World 3
and BIOL 102 Laboratory in Biology 1 or other PHIL or HUMN core course for the major
or BIOL 103 Introduction to Biology ¢ PHIL 336 Ideas Shaping the 21st Century 3
or other course(s) to fulfill the general education or other PHIL or HUMN core course for the major
requirement in biological and physical sciences with ¢ PHIL 348 Religions of the East 3
related laboratory or other supplemental major course

¢ HUMN 100  Introduction to the Humanities 3
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Capstone Course for the Major
(to be taken in the last 15 credits)
¢ HUMN 495

Humanities Seminar 3

Minor and/or Elective Courses
(to be taken in the last 60 credits along with required major courses)

46
Total credits for BA in Humantties 120

The Humanities minor complements the skills the student
gains in his or her major discipline by providing an inte-
grated curriculum for enrichment and exploration of culture
and ideas, as well as a broad perspective on human behavior,

thought, and values across traditional disciplines.

Requirements for the Minor

A minor in Humanities requires the completion of 15 credits of
coursework in humanities and related courses chosen from any
courses applicable to the humanities major. Courses allowable
for the major apply. Courses already applied toward other de-
gree requirements (e.g., major or general education) may not be
applied toward the minor. At least 9 credits must be earned in
upper-level HUMN courses (numbered 300 or above). Prereq-

uisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.

HUMAN RESOURCE MANAGEMENT

Students may seek either an academic major or minor in Hu-

man Resource Management.

The Human Resource Management major provides 21st-cen-
tury skills, knowledge, and understanding of human resource
functions in private- and public-sector organizational settings.
These functions include human resource planning; recruitment,
selection, placement, and orientation of employees; training
and career development; labor relations; management of per-
formance appraisal, compensation, and benefit programs; and
development of personnel policies and procedures. The curricu-

lum also covers management and organization theory, organi-

zational behavior and development approaches, labor relations
theory and practice, interpersonal skill development, and
special perspectives such as women in management. Students
are prepared for work in business administration and human
resources in the for-profit, nonprofit, or public sector. Through
the proper selection of courses, the student can prepare for the
certification examinations for Professional in Human Resourc-
es, Senior Professional in Human Resources, and Global Profes-
sional in Human Resources, which are offered by the Society
for Human Resource Management.

Intended Program Qutcomes

The student who graduates with a major in Human Resource
Management should be able to

*  Apply business knowledge, reflective practices, and ethical
leadership skills that drive learning and improvement to
develop strategic competencies and position the organiza-
tion competitively.

* Apply knowledge of human behavior, labor relations, and
current laws and regulations to produce a working environ-
ment that is safe, fair, and compliant with all applicable
regulations and where all employees are motivated and
valued.

* Develop, implement, and assess training, development, and
total rewards programs that foster employee and organiza-
tional learning and development.

*  Recognize the different cultures and world views that
inform human thinking and action and respond construc-
tively to human and global differences in workplaces, com-
munities, and organizations.

* Identify and use technology to research, collect, analyze,
and interpret data and effectively communicate information
in a professional manner that educates and influences
others.

Degree Requirements

A degree with a major in Human Resource Management re-
quires the successful completion of 120 credits of coursework,
including 36 credits for the major (indicated by #); 41 credits
in general education requirements (GERs); and 43 credits in
the minor, electives, and other degree requirements. At least
18 credits in the major must be earned in upper-level courses
(numbered 300 or above).
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Coursework for a major in Human Resource Manage-

ment includes the following:

* Required foundation courses (12 credits): BMGT 110
(or BMGT 364), ACCT 301 (or ACCT 221), FINC

331 (or any upper-level FINC course, except FINC
321 or 322), and MKTG 310

Required core courses (18 credits): HRMN 300, 362,
395, 400, 406, and 408

Supplemental major courses (3 credits): Chosen from

any HRMN courses or BMGT 365, 465, and 484
Required capstone course (3 credits): HRMN 495

Required related course (3 credits), which may be ap-
plied anywhere in the degree: IFSM 300

Recommended Sequence

The following course sequence will fulfill all of the require-
ments for the BS in Human Resource Management. Since
some recommended courses fulfill more than one requirement,
substituting courses for those listed may make it necessary to
take additional courses to meet degree requirements. Students
should consult an Advisor whenever taking advantage of other
options. Information on alternate courses (where allowable) to
fulfill general education requirements (in communications, arts
and humanities, behavioral and social sciences, biological and
physical sciences, mathematics, and interdisciplinary issues)
may be found on page 74.

Human Resource Management
Major Courses Credits
First Courses (to be taken within the first 18 credits)

Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 1018 Introduction to Writing

MATH 103 College Mathematics 3

or a higher-level math course

Introductory Courses (to be taken within the first 30 credits)
¢ BMGT 110 Introduction to Business and Management 3
or BMGT 364 Management and Organization Theory
(for students with business experience)
ECON 201 Principles of Macroeconomics 3
or ECON 203 Principles of Microeconomics

(fulfills first general education requirement in
behavioral and social sciences)
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BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301 Digital Media and Society

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities

or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

Foundation Courses (to be taken within the first 60 credits)
PSYC 100
0r SOCY 100  Introduction to Sociology
or BEHS 103 Technology in Contemporary Society

or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)

¢ ACCT 301 Accounting for Non-Accounting Majors 3

or ACCT 221 Principles of Accounting 1T

(students should note prerequisite)
BIOL 101 Concepts of Biology 3
or ASTR 100  Introduction to Astronomy

or other biological and physical sciences lecture course

Introduction to Psychology 3

NSCI 100 Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences
Western Civilization IT 3
History of the United States Since 1865

or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

HIST 142
or HIST 157

IFESM 300 Foundations of Enterprise and Information
Systems 3
(fulfills the computing requirement; students should
note prerequisite)
SPCH 100 Foundations of Oral Communication 3
or SPCH 101  Introduction to Public Speaking
or other course to fulfill the general education
requirement in communications, Writing, or :peec/]

¢ MRKT 310
¢ FINC 331

Marketing Principles 3
Finance for Nonfinancial Managers 3

Additional Required Courses (to be taken after introductory

and foundation courses)

WRTG 394 Advanced Business Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ HRMN 300  Human Resource Management 3
¢ HRMN 362  Labor Relations 3
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¢ HRMN 395 The Total Rewards Approach to Compensation
Management 3
¢ HRMN 400  Human Resource Management: Issues and
Problems 3
¢ HRMN 406  Employee Training and Development 3
¢ HRMN 408  Employment Law for Business 3
¢ HRMN 302 Organizational Communication 3

or HRMN 367 Organizational Culture

or other supplemental major course (see Requirements
for the Major)

Capstone Course for Major (to be taken in the last 15 credits)

¢ HRMN 495  Contemporary Issues in Human Resource

Management Practice 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)

Recommended Electives

BMGT 365  Organizational Leadership

BMGT 465  Organizational Development and Transformation
BMGT 484  Managing Teams in Organizations

HRMN 365  Conflict Management in Organizations

HRMN 392 Stress Management in the Workplace

STAT 200 Introduction to Statistics

Recommended Minors

Business administration, finance, or other business-related discipline 43

Total eredits for BS In
Human Resouree Management 120

The Human Resource Management minor complements the
skills the student gains in his or her major discipline by examin-
ing the human resource functions in a private- or public-sector
organizational setting. These functions include human resource
planning; recruitment, selection, and placement; employee
appraisal and compensation; employee training and career de-
velopment; management of labor relations; and development of

a human resource department implementation plan.

Requirements for the Minor

A minor in Human Resource Management requires the com-
pletion of 15 credits of coursework in human resource manage-
ment. Any HRMN course applies. Students are recommended
to take HRMN 300 and 400 for the minor if not already ap-
plied elsewhere in the degree.

Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
minor. At least 9 credits must be earned in upper-level courses
(numbered 300 or above). Prerequisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.

INFORMATION SYSTEMS
MANAGEMENT

Students may seek an academic major in Information Systems
Management.

The Information Systems Management major develops stu-
dents’ abilities to conceptualize and manage the design and
implementation of high-quality information systems. The cur-
riculum focuses on the concepts, methods, and practical appli-
cations of information systems in the workplace. Students are
provided the skills needed to make substantive contributions to
the use of information systems in corporate decision making.

Intended Program Qutcomes

The student who graduates with a major in Information Sys-
tems Management should be able to

*  Evaluate, select, and apply appropriate analytical and mea-
surement methods/tools and system development life cycle
(SDLC) methodologies to meet organizational needs.

*  Research, assess, recommend/select, and implement in-
formation technology that aligns with business needs and
meets business objectives.

o Effectively communicate with stakeholders orally, visually,
and in writing to determine stakeholders’ business require-
ments, explain how their requirements will be met, and
provide ongoing audience-appropriate information.

* Responsibly protect organizations’ critical information and
assets by integrating cybersecurity best practices and risk
management throughout global enterprises.

* Plan, execute, and evaluate technology solutions to achieve
strategic goals by managing high-performing teams and
projects.

Degree Requirements

A degree with a major in Information Systems Management
requires the successful completion of 120 credits of coursework,
including 33 credits for the major (indicated by ¢); 41 credits
in general education requirements; and 46 credits in the minor,
electives, and other degree requirements. At least 17 credits in
the major must be earned in upper-level courses (numbered
300 or above).
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Coursework for a major in Information Systems Manage-
ment includes the following:

* Required foundation courses (12 credits): IFSM 300,
301, 304, and 310

Core courses (15 credits): CMIS 320; and IFSM 311,
370, 438, and 461

Supplemental major courses (3 credits): Any upper-
level CMIS, CMIT, CMSC, CMST, CSIA, or IFSM

courses

Required capstone course (3 credits): IFSM 495

Required related courses (6 credits), which may be ap-

plied anywhere in the degree: CMIS 102 (or program-
ming language course) and IFSM 201

Recommended Sequence

The following course sequence will fulfill all of the require-
ments for the BS in Information Systems Management. Since
some recommended courses fulfill more than one requirement,
substituting courses for those listed may make it necessary to
take additional courses to meet degree requirements. Students
should consult an Advisor whenever taking advantage of other
options. Information on alternate courses (where allowable) to
fulfill general education requirements (in communications, arts
and humanities, behavioral and social sciences, biological and
physical sciences, mathematics, and interdisciplinary issues)
may be found on page 74.

Information Systems Management
Major Courses Credits
First Courses (to be taken within the first 18 credits)

Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 1018 Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a higher-level math course

Introductory Courses (to be taken the within first 30 credits)

CMIS 102 Introduction to Problem Solving and Algorithm
Design 3
prerequisite to later courses; fulfills the computing
requirement and related requirement for the major

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or ENGL 240  Introduction to Fiction, Poetry, and Drama
or other ARTH, ARTT, HIST, HUMN, MUSC,
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PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

BIOL 101 Concepts of Biology 3
and BIOL 102 Laboratory in Biology 1
or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory
IFSM 201 Concepts and Applications of Information
Technology 3
WRTG 293  Introduction to Professional Writing 3
or other communications/writing course
GVPT 170 American Government 3

or BEHS 103 Technology in Contemporary Society
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASE, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences

Foundation Courses (to be taken within the first 60 credits)
PSYC 100 Introduction to Psychology 3
0r SOCY 100  Introduction to Sociology

or other course to fulfill the second general requirement
in bebavioral and social sciences (discipline must differ

Jrom first)

¢ IFSM 300 Information Systems in Organizations 3
NSCI 100 Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences
HIST 142 Western Civilization II 3
or HIST 157 History of the United States Since 1865
or HIST 125 Technological Transformation
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)
¢ [FSM 301 Foundations of Enterprise and Information
Systems 3
SPCH 100 Foundations of Oral Communication 3

or SPCH 101  Introduction to Public Speaking

or other course to fulfill the general education

requirement in communications, writing, or speech
¢ IFSM 304 Ethics in Information Technology 3
Additional Required Courses (to be taken after introductory
and foundation courses)

WRTG 393  Advanced Technical Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ IFSM 310 Software and Hardware Infrastructure Concepts 3
¢ [FSM 370 Telecommunications in Information Systems 3
¢ CMIS 320 Relational Database Concepts and Applications 3
¢ [FSM 311 Enterprise Architecture and Systems 3
¢ IFSM 438 Information Systems Project Management 3
¢ IESM 461 Systems Engineering 3
¢ IFSM 432 Business Continuity Planning 3

or other supplemental major course (see Requirements
for the Major)
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Capstone Course for Major (to be taken in the last 15 credits)

¢ IESM 495 Current Issues and Trends in Information Systems

Management 3

Minor and/or Elective Courses (to be taken in last 60 credits
along with required major courses)

46

Recommended Electives
MATH 140  Calculus T
or MATH 130 Calculus A
and MATH 131 Calculus B
(for students who plan to go on to graduate school)

Recommended Minors

Computing, business administration, psychology, or marketing.

Total eredits for BS In
Information Systems Management 120

The Information Systems Management minor complements the
skills the student gains in his or her major discipline by helping
students develop their abilities to conceptualize and manage

the design and implementation of high-quality information
systems.

Requirements for the Minor

A minor in Information Systems Management requires the
completion of 15 credits of coursework in information systems
management. All upper-level IFSM courses apply.

Courses already applied toward other degree requirements
(e.g., major or general education) may not be applied toward
the minor. At least 9 credits must be earned in upper-level
courses(numbered 300 or above). Prerequisites apply for all
courses. For a listing of all the requirements for the bachelor’s
degree,students should refer to their major and pages 72-76.

MANAGEMENT STUDIES

Students may seek an academic major in Management Studies.

The Management Studies major provides an interdisciplinary
and holistic approach to developing skills and knowledge in
decision making, problem solving, and leadership. The curricu-
lum includes a foundation in business, accounting, econom-
ics, statistics, communications, and management theory and
focuses on analysis and decision making across a wide spectrum
of management activities. The major prepares students for a

variety of management-related careers.

Intended Program Qutcomes

The student who graduates with a major in Management Stud-

ies should be able to

e Apply leadership skills to promote communication, ethical
behavior, and quality performance.

e Implement appropriate employment practices, encourage
team building, and mentor junior members of the staff.

o Effectively communicate with culturally diverse audiences
using a variety of formats and technology.

* Assess and develop performance measures, feedback, and
coaching that facilitate employee development.

e Employ self-reflection and mindfulness of individual and
cultural differences when interacting with others

e Research, plan, and develop processes and procedures that
ensure organizational performance.

Degree Requirements

A degree with a major in Management Studies requires the
successful completion of 120 credits of coursework, including
36 credits for the major (indicated by ¢); 41 credits in general
education requirements (GERs); and 43 credits in the minor,
electives, and other degree requirements. At least 18 credits in
the major must be earned in upper-level courses (numbered
300 or above).

Coursework for a major in Management Studies includes
the following:

* Required foundation courses (12 credits): BMGT
110 (or prior business experience and an additional
supplemental course), ACCT 220 (or ACCT 301),
HRMN 302, and STAT 230 (or STAT 200)

Required core courses (9 credits): BMGT 364, 365,
and 464 (or 465)

Supplemental major courses (12 credits): Any ACCT,
BMGT, ENMT, FINC, HRMN, and MRKT courses

Required capstone course (3 credits) BMGT 485

Required related courses (6 credits), which may be ap-
plied anywhere in the degree: IFSM 300 and ECON
201 (or 203)

Recommended Sequence

The following course sequence will fulfill all of the requirements
for the BS in Management Studies. Since some recommended
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courses fulfill more than one requirement, substituting courses
for those listed may make it necessary to take additional courses
to meet degree requirements. Students should consult an Advi-
sor whenever taking advantage of other options. Information
on alternate courses (where allowable) to fulfill general educa-
tion requirements (in communications, arts and humanities,
behavioral and social sciences, biological and physical sciences,
mathematics, and interdisciplinary issues) may be found on
page 74.

Management Studies Major Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 1018 Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a higher-level math course
¢ BMGT 110 Introduction to Business and Management 3

(students with business experience should substitute
a supplemental major course in the last 60 hours of
stuy)

Introductory Courses (to be taken within the first 30 credits)

ECON 201  Principles of Macroeconomics 3

or ECON 203 Principles of Microeconomics

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301 Digital Media and Society

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other ARTH, ARTT; HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

Foundation Courses (to be taken within the first 60 credits)

¢ STAT 230 Introductory Business Statistics 3
or STAT 200  Introduction to Statistics
GVPT 170 American Government 3
or BEHS 103 Technology in Contemporary Society

or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASE, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences
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¢ ACCT 220
or ACCT 301  Accounting for Nonaccounting Managers
PSYC 100 Introduction to Psychology 3
0r SOCY 100  Introduction to Sociology
or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)
Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences
Western Civilization II 3
History of the United States Since 1865
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

Principles of Accounting I 3

NSCI 100

HIST 142
or HIST 157

SPCH 100
or SPCH 101

Foundations of Oral Communication 3
Introduction to Public Speaking

or other course to fulfill the general education
requirement in communications, writing, or speech
IFSM 300 Information Systems in Organizations 3
to fulfill the second general education requirement in
computing (students should note the prerequisite)

¢ HRMN 302 Organizational Communication 3
Additional Required Courses (to be taken after introductory

and foundation courses)

WRTG 394 Advanced Business Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ BMGT 364  Management and Organization Theory 3
¢ BMGT 365  Organizational Leadership 3
¢ BMGT 464  Organizational Behavior 3

0r BMGT 465 Organizational Development and Transformation
¢ MRKT 310 Marketing Principles 3

or other supplemental major course

¢ FINC 330 Business Finance 3
or other supplemental major course

¢ HRMN 300  Human Resource Management 3
or other supplemental major course

¢ BMGT 317 Decision Making 3

or other supplemental major course

Capstone Course for Major (to be taken in the last 15 credits)

¢ BMGT 485  Leadership for the 21st Century 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)

43
Total eredits for BS in Management Studies 120
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POLITICAL SCIENCE

Students may seek an academic major or minor in Political

Science.

A major in Political Science provides students with valuable,
comprehensive knowledge of American government and global
politics, preparing them to analyze complex political problems
and recognize potential solutions in both the public and private
sector. Students gain an understanding of political structure,
theory, and methodology. They develop their research skills

and sense of intellectual property using libraries, archives, and
online sources. They develop their writing skills and learn the
responsibility for clearly presenting and interpreting political is-
sues using the language of the discipline. Students with a major
in Political Science should be able to analyze complex political
problems and recognize potential solutions in both the public
and private sectors.

Intended Program Qutcomes

The student who graduates with a major in Political Science

should be able to

e Analyze and participate in the formulation and imple-
mentation of public policy at the local, state, federal, and
international level by building consensus and using effective
lobbying techniques.

* Participate in and/or influence government at all levels
through an understanding of the establishment, structure,

and interaction of such governmental institutions.

e Use effective writing, research, analysis, advocacy, and co-
alition-building skills to develop and influence policy at the

national and international levels.

e Conduct, analyze, and evaluate theoretical and empirical
research for specific problems to affect domestic and inter-
national policy by applying political theory, systems, and

processes in organizational environments.

e Apply knowledge of ethical principles and issues to public
policy and politics.

Degree Requirements

A degree with a major in Political Science requires the suc-
cessful completion of 120 credits of coursework, including 30
credits for the major (indicated by ¢); 41 credits in general
education requirements; and 49 credits in the minor, electives,
and other degree requirements. At least 15 credits in the ma-
jor must be earned in upper-level courses (numbered 300 or

above).

Coursework for a major in Political Science includes the

following:

Required foundation courses (6 credits): GVPT 100
and 101

Required statistics course: (3 credits) STAT 200

Core courses (9 credits): GVPT 170 (or 200), 280,
and 444 (or 457)

Supplemental major courses (9 credits): Any 300- or
400-level GVPT courses

Required capstone course (3 credits): GVPT 495

Recommended Sequence

'The following course sequence outlines all the requirements for
the BS in Political Science. Since some recommended courses
fulfill more than one requirement, substituting courses for
those listed may make it necessary to take additional courses

to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill
general education requirements (in communications, arts and
humanities, behavioral and social sciences, biological and physi-
cal sciences, mathematics, and interdisciplinary issues) may be
found on page 74.

Political Science Major Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101  Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a higher-level math course

Introductory Courses (to be taken within the first 30 credits)
¢ GVPT 100
SOCY 100

Introduction to Political Science 3
Introduction to Sociology 3
or other behavioral and social sciences course

0or ECON 103 Economics in the Information Age

or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP, CCJS, GERO, or
WMST course to fulfill the first general education

requirement in behavioral and social sciences

BIOL 101 Concepts of Biology 3
and BIOL 102 Laboratory in Biology 1
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or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293  Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301 Digital Media and Society

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities
¢ GVPT 101 Introduction to Political Theory 3

Foundation Courses (to be taken within the first 60 credits)

HIST 142 Western Civilization 11 3

or HIST 157 History of the United States Since 1865

or HIST 125 Technological Transformation
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

¢ GVPT 170 American Government 3
or GVPT 200 International Political Relations
PSYC 100 Introduction to Psychology 3

or BEHS 103 Technology in Contemporary Society
or other course to fulfill the second general education
requirements in behavioral and social sciences

(discipline must differ from first)

NSCI 100 Introduction to Physical Science 3
or ASTR 100  Introduction to Astronomy
or other course to fulfill the general education
requirement in biological and
physical sciences
¢ GVPT 280  Comparative Politics and Government 3
SPCH 100 Foundations of Oral Communication 3
or SPCH 101  Introduction to Public Speaking

or COMM 202 Media and Society

or other course to fulfill the general education
requirement in communications, writing, or speech
Introduction to Statistics 3
Social Networking and Cybersecurity Best
Practices 3
or other course to fulfill the second general education
requirement in computing

¢ STAT 200
CMIS 111

Additional Required Courses (to be taken after introductory
and foundation courses)

WRTG 391  Advanced Research Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ GVPT 444  American Political Theory 3

or GVPT 457  American Foreign Policy 3

¢ GVPT 401 Understanding 21st-Century Global Challenges 3

or other supplemental major course
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¢ GVPT 403 Law, Morality, and War 3
or other supplemental major course
¢ GVPT 406 Global Terrorism 3

or other supplemental major course

Capstone Course for Major (to be taken in the last 15 credits)
¢ GVPT 495

Advanced Seminar in Political Science 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)
49

Total credits for BS in Political Science 120

A Political Science minor complements the skills the student
gains in his or her major discipline by providing systematic
study of politics and government. It exposes the student to the
basic concepts, theories, policies, and the role of government
at the local, state, and national levels in domestic and foreign

settings.

Requirements for the Minor

A minor in Political Science requires the completion of 15
credits of coursework in government and politics. All GVPT
courses apply. It is recommended that students take GVPT
100, 101, or 170 as the first course in the minor if not already
applied elsewhere in the degree.

Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
minor. At least 9 credits must be earned in upper-level courses

(numbered 300 or above). Prerequisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.
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PSYCHOLOGY

Students may seek either an academic major or minor in Psy-
chology.

The Psychology major provides students with a knowledge base
of theory, research, and practice in psychological sciences. The
curriculum enables students to use the principles of psychology
and prepares students for graduate study or for careers in pro-
fessions for which psychological training is crucial.

Intended Program Outcomes

The student who graduates with a major in Psychology should
be able to

e Apply major concepts, theoretical perspectives, empirical
findings, and historical trends in psychology to prepare for
graduate studies or careers in which psychological training is

relevant.

e Apply basic knowledge of research methodology, statistics,
measurement, guidelines, ethical standards, laws, and regu-
lations to design, participate in, and evaluate research in a

variety of contexts.

*  Apply knowledge of human behavior to inform personal
growth, communicate effectively, solve problems, make
decisions, and interact with individuals, communities, and

organizations.

e Use critical and creative thinking, skeptical inquiry, and
where possible appropriate technology, and the scientific
approach to solve problems related to current and emerging
trends within the domains of psychology.

e Value diversity and different perspectives, tolerate ambigu-
ity, and act ethically to communicate appropriately with
various sociocultural and international populations.

Degree Requirements

A degree with a major in Psychology requires the successful
completion of 120 credits of coursework, including 36 credits
for the major (indicated by #); 41 credits in general education
requirements (GERs); and 43 credits in the minor, electives,
and other degree requirements. At least 18 credits in the ma-
jor must be earned in upper-level courses (numbered 300 or

above).

Coursework for a major in Psychology includes the fol-

lowing:
* Required foundation courses (9 credits): PSYC 100
and 300 and STAT 225

Biological science psychology courses (6 credits): Cho-
sen from BIOL 362 and PSYC 301, 310, and 341

Professional psychology courses (6 credits): Chosen
from PSYC 335, 353, 432, 436, and 437

Social psychology courses (6 credits): Chosen from
PSYC 321, 351, 354, and 361

Supplemental major courses (6 credits): Any PSYC
courses (but no more than three 1-credit courses)

Required capstone course (3 credits): PSYC 495

Recommended Sequence

The following course sequence will fulfill all the requirements
for the BS in Psychology. Since some recommended courses
fulfill more than one requirement, substituting courses for
those listed may make it necessary to take additional courses

to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill
general education requirements (in communications, arts and
humanities, behavioral and social sciences, biological and physi-
cal sciences, mathematics, and interdisciplinary issues) may be

found on page 74.

Psychology Major Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101  Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a higher-level math course

Introductory Courses (to he taken within the first 30 credits)
PHIL 140 Contemporary Moral Issues 3
or HUMN 100 Introduction to Humanities

or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

BIOL 101 Concepts of Biology
and BIOL 102 Laboratory in Biology 1
or BIOL 103 Introduction to Biology
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or other course(s) to fulfill the general educational
requirement in biological and physical sciences with

related laboratory
WRTG 293 Introduction to Professional Writing 3
or other fommunimtiom/writing course
¢ PSYC 100 Introduction to Psychology 3
IFSM 201 Concepts and Applications of Information
Technology 3
or CMST 301  Digital Media and Society
SOCY 100 Introduction to Sociology 3
or other ANTH, BEHS, ECON, GEOG, GVPT]
PSYC, SOCY, or eligible AASP, CCJS, GERO, or
WMST course to fulfill the first general education
requirement in behavioral and social sciences
¢ STAT 225 Introduction to Statistical Methods for the
Behavioral Sciences 3
or STAT 200  Introduction to Statistics

Foundation Courses (to be taken within the first 60 credits)
GVPT 170 American Government 3
or ECON 103  Economics in the Information Age

or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)
NSCI 100 Introduction to Physical Science 3
or other course to fulfill the general education
requirement in biological and physical sciences
Western Civilization II 3
History of the United States Since 1865
Technological Transformation
or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)
Social Networking and Cybersecurity Best
Practices 3

HIST 142
or HIST 157
or HIST 125

CMIS 111

or other course to fulfill the second general education
requirement in computing
SPCH 100
or SPCH 101  Introduction to Public Speaking
or COMM 202 Media and Society

or other course to fulfill the general education
requirement in communications, writing, or speech
Research Methods in Psychology 3

Foundations of Oral Communication 3

¢ PSYC 300

Additional Required Courses (to be taken after introductory
and foundation courses)

WRTG 391 Advanced Research Writing 3
or other communications/upper-level advanced writing
course

¢ PSYC 321 Social Psychology 3
or other social psychology course for the major

+ PSYC 301 Biological Basis of Behavior 3
or other biological psychology course for the major

¢ PSYC 353 Abnormal Psychology 3
or other professional psychology course for the major

¢ PSYC 354 Cross-Cultural Psychology 3

or other social psychology course for the major
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¢ PSYC 310 Sensation and Perception 3
or other biological psychology course for the major

* PSYC 436 Introduction to Clinical Psychology 3
or other professional psychology course for the major

* PSYC 415 History and Systems 3
or other supplemental major course

¢ PSYC 451 Tests and Measurements 3

or other supplemental major course

Capstone Course for Major (to be taken in the last 15 credits)
# PSYC 495

Senior Seminar in Psychology 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)
43

Total eredits for BS in Psychology 120

A minor in Psychology complements the skills the student gains
in his or her major discipline by investigating the nature of
mind and behavior, including the biological basis of behavior,
perception, memory and cognition, the influence of environ-
mental and social forces on the individual, personality, life-span
development and adjustment, research methods, and statistical
analysis.

Requirements for the Minor

A minor in Psychology requires the completion of 15 credits of
coursework in psychology.

Students must choose one of the following foundation courses:

PSYC 100 Introduction to Psychology
PSYC 300 Research Methods in Psychology
STAT 225 Introduction to Statistics for the Behavioral

Sciences

They must also choose one biological psychology course, one
social psychology course, and one professional psychology
course from those listed under the requirements for the major.

The remaining course may be any PSYC course.

Courses already applied toward other degree requirements (e.g.,
major or general education) may not be applied toward the
minor. At least 9 credits must be earned in upper-level courses

(numbered 300 or above). Prerequisites apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.
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SOCIAL SCIENCE

Students may seek an academic major in Social Science.

The Social Science major provides breadth of knowledge in the
social sciences through interdisciplinary study in areas such

as anthropology, behavioral sciences, economics, gerontology
and aging services, government and politics, psychology, and
sociology and depth through focused study in a single area. It
also offers depth and focus through selection of core courses in
one social science area. Graduates in social science may pursue a
variety of careers in which understanding of social science issues
is important, including business administration, elder care, gov-
ernment, health services, law enforcement, human resources,

and community service.

Intended Program Outcomes

The student who graduates with a major in Social Science

should be able to

*  Analyze issues, identify improvements, and recommend so-
lutions using statistics, data analysis, and appropriate quan-
titative and qualitative methods for social science research
and/or program evaluation.

e Communicate effectively to professional and nonprofession-
al individuals and groups through an appropriate media to
provide information about social science research, services,

or programs.

e Apply an understanding of the relationship between micro-
and macro-level problems and issues to identify and evalu-
ate individual and community needs.

e Analyze complex social problems and work towards realistic
solutions using diversity awareness and global multicultural

perspectives.

*  Recognize and apply ethical principles and standards to sup-
port the professional responsibilities and conduct of social
scientists in the workplace.

e Apply critical and creative thinking, information literacy,
technology, and an interdisciplinary perspective to solve
practical problems in the social sciences

A degree with a major in Social Science requires the successful
completion of 120 credits of coursework, including 30 credits
for the major (indicated by ¢); 41 credits in general education
requirements; and 49 credits in the minor, electives, and other
degree requirements. At least 15 credits in the major must be
earned in upper-level courses (numbered 300 or above).

Coursework for a major in Social Science includes the

following:

* Required foundation courses (6 credits): BEHS 210
and 220

Other foundation course (3 credits): Chosen from

SOCY 100, ANTH 102, PSYC 100, and GERO 100

Required statistics course (3 credits): STAT 225 (or
200 or 230)

Required research methods course (3 credits): BEHS
300

Core courses (9 credits in a single focus area): Chosen
from upper-level ANTH, SOCY, GERO, or PSYC

courses

Supplemental major course (3 credits): Chosen from
any ANTH, BEHS, GERO, GEOG, PSYC, or SOCY
courses or WMST 200

Required capstone course (3 credits): BEHS 495

Recommended Sequence

The following course sequence will fulfill all of the require-
ments for the BS in Social Science. Since some recommended
courses fulfill more than one requirement, substituting courses
for those listed may make it necessary to take additional courses
to meet degree requirements. Students should consult an Aca-
demic Advisor whenever taking advantage of other options.
Information on alternate courses (where allowable) to fulfill
general education requirements (in communications, arts and
humanities, behavioral and social sciences, biological and physi-
cal sciences, mathematics, and interdisciplinary issues) may be

found on page 74.

Social Science Degree Courses Credits

First Courses (to be taken within the first 18 credits)
Note: Placement tests are required for MATH and WRTG courses.

LIBS 150 Introduction to Research 1
WRTG 101 Introduction to Writing 3
or WRTG 101S Introduction to Writing

MATH 103 College Mathematics 3

or MATH 107 College Algebra
or a higher-level math course

Introductory Courses (to be taken within the first 30 credits)

Note: General education courses may not be applied to major
requirements.
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GVPT 170 American Government 3
or ECON 103 Economics in the Information Age
or other ANTH, BEHS, ECON, GEOG, GVPT,
PSYC, SOCY, or eligible AASP, CCJS, GERO, or
WMST course to fulfill the first general education

requirement in behavioral and social sciences

BIOL 101 Concepts of Biology 3

and BIOL 102 Laboratory in Biology 1

or BIOL 103 Introduction to Biology
or other course(s) to fulfill the general education
requirement in biological and physical sciences with
related laboratory

WRTG 293 Introduction to Professional Writing 3
or other communications/writing course

IFSM 201 Concepts and Applications of Information
Technology 3

or CMST 301 Digital Media and Society

PHIL 140 Contemporary Moral Issues 3

or HUMN 100 Introduction to Humanities
or other ARTH, ARTT, HIST, HUMN, MUSC,
PHIL, THET, dance, literature, or foreign language
course to fulfill the first general education requirement
in arts and humanities

PSYC 100 Introduction to Psychology 3
or BEHS 103 Technology in Contemporary Society
or other course to fulfill the second general education
requirement in behavioral and social sciences
(discipline must differ from first)
¢ BEHS 210 Introduction to Social Sciences 3

Foundation Courses (to be taken within the first 60 credits)

CMIS 111 Social Networking and Cybersecurity Best
Practices 3
or other course to fulfill the second general education
requirement in computing

Introduction to Statistics for the

Behavioral Sciences 3

¢ STAT 225

or STAT 200
or STAT 230
NSCI 100

Introduction to Statistics

Introductory Business Statistics

Introduction to Physical Science 3
or other course(s) to fulfill the general education
requirement in biological and physical sciences

¢ SOCY 100 Introduction to Sociology 3
or other foundation course for the major (see
Requirements for the Major)

Western Civilization IT 3
History of the United States Since 1865

or other ARTH or HIST course to fulfill the general
education requirement in arts and humanities for
historical perspective (discipline must differ from other
humanities course)

HIST 142
or HIST 157

SPCH 100
or SPCH 101

Foundations of Oral Communication 3
Introduction to Public Speaking

or other course to fulfill the general education
requirement in communications, writing, or speech

¢ BEHS 220 Diversity Awareness 3
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Additional Required Courses (to be taken after introductory
and foundation courses)

WRTG 391  Advanced Research Writing 3
or other course to fulfill the upper-level advanced
writing requirement

¢ BEHS 300 Research Methods in the Social Sciences 3

¢ SOCY 313 The Individual and Society 3
or other core course

¢ SOCY 423 Minorities in the United States 3
or other core course in the same discipline as the first

¢ SOCY 325 The Sociology of Gender 3
or other core course in the same discipline as the first
and second

¢ ANTH 344  Culture and Language 3

or other supplemental major course

Capstone Course for Major (to be taken in the last 15 credits)
¢ BEHS 495

Advanced Seminar in Social Sciences 3

Minor and/or Elective Courses (to be taken in the last 60
credits along with required major courses)
49

Total eredits for BS In social science 120

A minor in Sociology complements the skills the student gains
in his or her major discipline by providing a study of con-
temporary sociological theory and research and applying it to
social issues, including globalization, social inequality, diversity,

health care, education, family, work, and religion.

Requirements for the Minor

A minor in Sociology requires the completion of 15 credits of
coursework in sociology. All SOCY courses apply. Students
should take SOCY 100 as the first course in the minor (if
they have not already applied the course toward other degree
requirements). Courses already applied toward other degree
requirements (e.g., major or general education) may not be
applied toward the minor. At least 9 credits must be earned
in upper-level courses (numbered 300 or above). Prerequisites
apply for all courses.

For a listing of all the requirements for the bachelor’s degree,
students should refer to their major requirements listing and
the overall degree requirements outlined on pages 72-76.



COURSE OFFERINGS

OVERVIEW

University of Maryland University College Asia offers courses
that are primarily focused on the needs of our students. Courses
are carefully selected and scheduled based on input from local
Education Services Officers, assessment of the academic and
logistical needs of students, and availability of qualified faculty
members. Regularly taught courses in UMUC Asia are listed

in this Catalog but courses listed in other UMUC catalogs may
also be offered.

PREREQUISITES

The prerequisites listed for many courses indicate the level of
knowledge expected at the beginning of the course. Advanced
courses, especially upper-level courses, assume relevant previous
study and students are expected to perform at the level of the
course regardless of their academic background. Students are
advised to complete the Associate-Level General Education Re-
quirements before enrolling in upper-level courses (numbered

300 or higher).

For upper-level courses, students should have writing ability
equivalent to that achieved after completing WRTG 101 plus
an additional writing course. An appropriate background in
mathematics should be considered prerequisite to any course
of a quantitative nature, numbered 200 or higher, such as eco-
nomics, statistics, or computer and information science.

Students may be barred from enrollment in courses for which
they do not have the necessary prerequisites.

In mathematics and foreign languages, courses build on specific
knowledge gained by students in previous courses, and thus a
student may not receive credit for a course that is a prerequisite

for a course already completed.

COURSE NUMBERS

Course numbers are designated as follows:

000-099 Preparatory courses

100-199 Primarily freshman courses

200-299 Primarily sophomore courses
300-399 Upper level, primarily junior courses
400-499 Upper level, primarily senior courses

Students enrolling in 300/400-level courses are expected to
have writing and study skills commensurate with junior/senior-

level work.

DISTANCE EDUCATION

UMUC Asia offers a wide variety of Distance Education (DE)
courses. Many of the courses included in this Catalog are
available both in traditional classroom format and online via
DE. In addition, students in Asia may take DE courses of-
fered by UMUC’s European Division, and courses provided
by UMUCs Stateside Programs in Maryland. DE courses are
intended primarily for students whose duty schedule or loca-
tion makes it difficult for them to enroll in a regularly sched-
uled course. The courses are computer-based, requiring students
to have access to the Internet with their own e-mail account.
There are five sessions of DE courses each academic year. See
the back cover of this Catalog for class session dates.

WebTycho, the University’s online classroom delivery platform,
provides secure access to course materials and course tools via
the Internet, including extensive library materials. Faculty post
syllabi, lectures, assignments, and discussion questions to the
WebTycho classroom. Students are able to participate in discus-
sions, submit assignments, and interact with classmates and
faculty who are located at different locations around the world.
Communication is typically asynchronous, allowing students to
participate at any convenient time and place.

DE courses are not self-paced; assignments are to be completed
according to the due dates of material as set by the faculty
member. The importance of writing ability in English can-

not be overemphasized, since most coursework is written, and
faculty and students communicate in writing. The UMUC
Asia Distance Education office can provide information about
specific course offerings, schedules, and registration procedures.
You may also access the DE site at de.asia. umuc.edu.
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INDEX TO COURSE DESCRIPTIONS

The courses listed on the following pages are arranged by aca-
demic department in alphabetical order. The number of credits
is shown in parentheses (3) after the title of the course, and
recommendations and/or restrictions and prerequisites are indi-

cated. A brief description of the course content then follows.

Accounting (ACCT) ... oot 110
Anthropology (ANTH) ......... ... ... ... .. 112
Art (ARTT) oo 112
ArtHistory ARTH) ... ... o i 112
Asian Studies (ASTD) . ... 113
Astronomy (ASTR) ... ..o i 114
Behavioral and Social Sciences (BEHS) .............. 114
Biology (BIOL) . ... ... i 115
Business and Management (BMGT) ................ 117
Chemistry (CHEM). ... 118
Communication Studies (COMM) ................. 119
Computer and Information Science (CMIS) .......... 119
Computer Information Technology (CMIT) .......... 120
Computer Studies (CMST) ..., 121
Criminology/Criminal Justice (CCJS) ............... 121
Cybersecurity (CSIA) .. ..o 123
Economics (ECON). . ....... ... 124
Education (EDUC) ... ... 124
Educational Principles (EDCP) .................... 124
English (ENGL). . ........ o it 125

Finance (FINC) .. ... i 126
Geography (GEOG) ........ ...t 126
Geology (GEOL) . ......... o i 127
Government and Politics (GVPT) .................. 127
History (HIST) .. .. ..o 128
Homeland Security (HMLS) ...................... 129
Humanities HUMN) .. ......... . ... .. ... ...... 130
Human Resource Management (HRMN) ............ 130
Information Systems Management (IFSM) ........... 131
Japanese (JAPN). . ... i i 132
Journalism (JOUR) . ..., 132
Korean (KORN) . ........ ... ... 133
Library Skills and Information Literacy (LIBS)......... 133
Marketing MRKT) . ... 133
Mathematics MATH) . .......... .. .. 134
Music MUSC) ..o e 136
Natural Science NSCI) ... ..ot 136
Nutrition (NUTR). .. .. ... o 137
Philosophy (PHIL). .. ... oot 137
Physics (PHYS) . ... 137
Psychology (PSYC). .. ... 138
Sociology (SOCY) ... ... 139
Spanish (SPAN) .. ... ... o 140
Speech Communication (SPCH) ................... 141
Statistics and Probability (STAT) ................... 141
Theatre (THET) ... i 142
Writing (WRTG) . .. ... 142

ACCOUNTING

Courses in Accounting (designated ACCT) may be applied as
appropriate (according to individual program requirements)
toward

* a major in accounting, business administration, finance,
human resource management, management studies, or

marketing;

* a minor in accounting, business administration, customer
service management, human resource management,
management studies, marketing, or strategic and

entrepreneurial management;

* a certificate in Introductory Accounting, Advanced
Accounting, Fraud Investigation, or a number of other

business-related areas;

certain UMUC graduate degree programs, where
recognized as equivalent coursework (specific equivalencies

are detailed in the UMUC graduate catalog); and

e clectives.
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An introduction to the basic theory and techniques of contem-
porary financial accounting. The objective is to identify the fun-
damental principles of accounting, identify and analyze business
transactions, prepare financial statements, and communicate this
information to users with different needs. Topics include the
accounting cycle, transactions, and the preparation of financial
statements for single-owner business organizations that operate
as service companies or merchandisers. Students may receive
credit for only one of the following courses: ACCT 220 or
BMGT 220.

Prerequisite: ACCT 220. Further study of contemporary ac-
counting practices, with an emphasis on financial and manage-
rial accounting. The goal is to identify and analyze business
transactions, define the characteristics of business entities, iden-
tify the interdependency of financial statements, employ mana-
gerial accounting techniques, and communicate this information
to users with different needs. Financial accounting topics include
liabilities, equities, investments, and business entities. Manageri-
al accounting topics include job order and process costing, cost-

volume-profit analysis, and budgets. Students may receive credit
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for only one of the following courses: ACCT 221, ACCT 301,
BMGT 221, MGMT 301, or MGST 301.

Prerequisites: ACCT 221. This is a professional course requir-
ing intensive study and analysis and is not to be undertaken
casually. Students who have not taken ACCT 221 within the
last two years may have difficulty. A comprehensive analysis

of financial accounting topics involved in preparing financial
statements for external reporting. The objective is to identify
and analyze complex business transactions and their impact on
financial statements. Students may receive credit for only one of

the following courses: ACCT 310 or BMGT 310.

(A continuation of ACCT 310. Students should be cautious
about enrolling in ACCT 310 or ACCT 311. These are profes-
sional courses requiring intensive study and analysis and are
not to be undertaken casually. Students who have not taken
ACCT 310 within the last two years may have difficulty.) Pre-
requisite: ACCT 310. A comprehensive analysis of financial
accounting topics, including preparation of financial statements
and external reports. The objective is to identify and analyze
complex business transactions and their impact on financial

statements. Students may receive credit for only one of the fol-
lowing courses: ACCT 311 or BMGT 311.

Prerequisite: ACCT 221. A study of basic cost accounting con-
cepts. The goal is to apply basic cost accounting concepts, use
technology to prepare financial deliverables, evaluate business
and financial data, and communicate financial information.
Topics include the evaluation of business and financial data to
make profit-maximizing decisions and ethics and corporate so-
cial responsibility. Discussion also covers the role of accountants
in decision making; cost behavior; cost planning and control;
and costing methods, such as standard costing, budgeting, and

inventory valuation. Students may receive credit for only one of

the following courses: ACCT 321 or BMGT 321.

Prerequisite: ACCT 220. Recommended: ACCT 310 and
ACCT 311. A study of federal income tax for individuals and
other entities. The objective is to identify the legislative process,
conduct tax research, evaluate tax implications, and complete
an individual tax return. Topics include the legislative process,
tax policy, research, and the evaluation of transactions and
decisions for planning and compliance. Emphasis is on ethics
and professional responsibilities. Students may receive credit for

only one of the following courses: ACCT 323 or BMGT 323.

Prerequisite: ACCT 221. An introduction to accounting in-
formation systems (AIS) concepts. The objective is to evaluate
how AIS tools are used to record, process, and analyze financial
data; determine how best to integrate AIS tools and processes in
a given organization; review and recommend controls to secure
AIS applications and processes; and evaluate how technology
can be used in AIS applications. Topics include transactional
processing concepts and core AIS transactional cycles; basic
control frameworks used to secure AlS applications and pro-
cesses; strategies for implementing or upgrading AlS applica-
tions; information technology and accounting standards; and
e-commerce and e-business. Students may receive credit for
only one of the following courses: ACCT 326, BMGT 320,
and BMGT 326.

Prerequisite: ACCT 311. Recommended: ACCT 326. A study
of the auditing profession, audit process, and other assurance
and nonassurance services related to the CPA profession. The
objective is to design an audit plan, apply audit procedures,
evaluate audit findings, and assess the impact of standards and
emerging issues. Topics include generally accepted auditing
standards, tests of controls and substantive tests, statistical sam-
pling, report forms, and opinions. Various techniques are used
to study auditing concepts and practices; these may include the
use of problem sets, case studies, computer applications, and
other materials. Students may receive credit for only one of the

following courses: ACCT 422 or BMGT 422.

Prerequisite: ACCT 311. Recommended ACCT326. A study
of advanced accounting theory, applied to specialized topics
and contemporary problems. The aim is to prepare, present,
and explain financial statements in five sectors--consolidated,
international, partnership, not-for-profit, and state and local
governments--and analyze a firm’s dissolution or reorganiza-
tion. Emphasis is on consolidated statements and partnership
accounting. Various techniques are used to study accounting
theory and practice, these may include the use of problem sets,
case studies, computer applications, and other materials. Stu-

dents may receive credit for only one of the following courses:

ACCT 424 or BMGT 424.

Prerequisite: ACCT 321. An in-depth study of advanced cost-
ing concepts that emphasizes managerial planning and control,
problem solving, performance measurement, and profit maxi-
mization. The aim is to evaluate financial and nonfinancial
data, conduct high-level research on contemporary issues, ap-
ply best practices and tools, and prepare and present findings
to management and clients. Research, technology, and global
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practices are used in evaluating financial and nonfinancial deci-
sion making from both and entity and an industry perspective.
Leadership skills are developd through collaborative assign-
ments. Students may receive credit for only one of the follow-

ing courses: ACCT 426 or BMGT 426.

(Designed to align with the Institute of Internal Auditors and
the Certified Internal Auditor examination.) Prerequisite:
ACCT 311. An exploration of the role of internal auditing
and its consultative role in the management of risk. The aim
is to identify the professional and ethical standards that apply
to internal auditors; design, plan, and apply audit procedures;
assess the impact of emerging issues and trends; and identify
internal control deficiencies. Topics include internal auditing
standards, scope, responsibilities, ethics, controls, techniques,
and reporting practices. Practice in PC-based software such as
ACL and IDEA is provided. Students may receive credit for
only one of the following courses: ACCT 436, ACCT 498E, or
BMGT 498E.

ANTHROPOLOGY

Courses in Anthropology (designated ANTH) may be applied
as appropriate (according to individual program requirements)
toward

* the general education requirement in the behavioral and

social sciences;
* a major in social science;
* a major or minor in East Asian studies;
* a certificate in Diversity Awareness; and

e clectives.

A survey of general patterns in the development of human
culture, addressing the biological and morphological aspects

of humans viewed in their cultural setting. The aim is to apply
anthropological knowledge to understanding human origins
and how human populations adapt to the environment. Dis-
cussion examines human evolution and adaptation, including
biocultural patterns in humans and other primates. Students
who complete both ANTH 101 and 102 may not receive credit
for ANTH 340, BEHS 340, or BEHS 341.

A survey of social and cultural principles inherent in ethno-
graphic descriptions. The objective is to apply anthropological
knowledge of human behavior to everyday situations and prob-
lems. Students who complete both ANTH 101 and 102 may
not receive credit for ANTH 340, BEHS 340, or BEHS 341.
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Prerequisite: ANTH 101, 102, or 344. An examination of the
nature of human culture and its processes, both historical and
functional. The approach will be topical and theoretical rather
than descriptive.

Prerequisite: ANTH 101, 102, or 344. A descriptive survey of
the culture of various areas of the world through an examina-

tion of representative societies.

Prerequisite: ANTH 102. A survey of the major sociopolitical
systems of China, Korea, and Japan. Major anthropological
questions are discussed.

ART

Courses in Art (designated ARTT) may be applied as appropri-
ate (according to individual program requirements) toward

¢ the general education requirement in the Arts and

Humanities;
® 3 minor in Art;
* a major or minor in Humanities;

e clectives.

A hands-on introduction to various drawing media and related
techniques. The objective is to translate the three-dimensional
world into two dimensions, communicate through a visual
medium, and critique visual works of art. Projects are based on
nature and still life.

An introduction to a variety of two- and three-dimensional art
forms, with particular emphasis on two-dimensional arts. The
goal is to examine the elements and principles of design, mate-
rials, and techniques used in personal and professional settings.
Examples from different media including illustration; painting
with oils, acrylics, and watercolors; and sculpture are used to
consider form, light, color, perspective, and other elements of
art.

ART HISTORY

Courses in Art History (designated ARTH) may be applied as
appropriate (according to individual program requirements)

toward
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¢ the general education requirements in the arts and

humanities;
* a major in graphic comunication or humanities;
* a minor in art history or humanities; and

e clectives.

An introductory study of the relationship between film and
American culture. The objective is to improve one’s ability to
understand a film’s message and to expand one’s cultural aware-
ness. Discussion covers the way one of our most popular media
portrays American culture and influences our interpretation of
cultural issues. Various films, filmmaking issues, and representa-
tive filmmakers’ work are examined. Students may receive credit
for only one of the following courses: ARTH 204, AMST 204,
or HUMN 204.

(Formerly HUMN 334.) An analysis of one of the most impor-
tant means of artistic expression of the 20th century. The goal
is to acquire a deeper understanding of the aesthetic qualities
of film by considering the stylistic elements of film as it has
evolved throughout the century and weighing the special rela-
tionship between cinema and literature. Students may receive
credit for only one of the following courses: ARTH 334 or
HUMN 334 or HUMN 498D.

ASIAN STUDIES

Courses in Asian studies (designated ASTD) may be applied
as appropriate (according to individual program requirements)
toward

¢ the general education requirements in the arts and
humanities or the behavioral and social sciences (based on

course content);
* a major or minor in East Asian studies; and

e clectives.

(Formerly JAPN 105. Not open to students whose native lan-
guage is Japanese.) An introduction to Japanese language and
culture. Emphasis is on practical application. Students may
receive credit for only one of the following: ASTD 135 or
JAPN 105.

(Formerly KORN 105. Not open to students whose native
language is Korean.) An introduction to Korean language and

culture. Emphasis is on practical application. Students may re-
ceive credit for only one of the following: ASTD 155 or KORN
105.

An investigation of a special topic, problem, or issue of par-
ticular relevance to countries or peoples of the Pacific Rim or
Indian Ocean. Typical investigations include historical or con-
temporary subjects focusing on cultural, economic, military, or
political issues.

(Formerly HIST 284.) A survey of the foundations of East
Asian civilization from its beginnings to the 17th century. Fo-
cus is on China, Korea, and Japan. The goal is to analyze the
region from a number of perspectives, including philosophical,
historical, artistic and political. Topics include East Asian belief
systems (including Confucianism and Buddhism), dynasties,
warrior culture, and the role of class and gender in early East

Asian society. Students may receive credit for only one of the
following courses: ASTD 150, ASTD 284, or HIST 284.

(Formerly HIST 285.) An interdisciplinary survey of East Asia
from the late 17th century—beginning with Qing China,
Tokugawa Japan, and Choson Korea—to the present. The ob-
jective is to trace how transformations on global, regional, and
local levels led to the development of the modern nation-states
of East Asia and to examine how those developments affected
the culture of the area. Topics include the rise of imperialism
and colonialism; cross-cultural interactions; and issues of gen-
der, class, and ethnicity in East Asian culture. Students may
receive credit for only one of the following courses: ASTD 160,

ASTD 285, or HIST 285.

An examination of contemporary Chinese society as it secks
modernization after a century of rapid change.

A study of modern Japanese society as it attempts to find its
place in the post-Cold War international system after a century

of imperial expansion, ruinous defeat, and renewal.

An examination of Korean society. Topics include the legacy of
the past, unifying factors, internal forces, contemporary issues,
and prospects for reunification.
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A study of contemporary Indian society as it seeks moderniza-
tion within an age-old culture and caste system. Pakistan is also
discussed where appropriate to subcontinent issues.

A broad examination of twentieth century Southeast Asia. Top-
ics include colonialism, nationalism, independence, factors of
unity and disunity, the role of regional organizations (ASEAN),
and contrasting developmental models.

(Formerly JAPN 333.) A study of the origin and historical
background of contemporary Japanese culture and civiliza-
tion. Students may receive credit for only one of the following:

ASTD 333 or JAPN 333.

(Formerly JAPN 334.) A study of the origin and historical
background of contemporary Japanese culture and civiliza-
tion. Students may receive credit for only one of the following:

ASTD 334 or JAPN 334.

(Formerly KORN 333.) A study of the origin and historical
development of Korean culture and traditions. Students may
receive credit for only one of the following courses: ASTD 353,
KORN 333, or KORN 398.

An investigation of a special topic, problem, or issue of par-
ticular relevance to countries or peoples of the Pacific Rim or
Indian Ocean. Typical investigations include historical or con-
temporary subjects focusing on cultural, economic, military,
or political issues. Assignments include advanced reading and
research.

(Intended as a final, capstone course to be taken in a student’s
last 15 credits.) Prerequisites: ASTD 284 (or ASTD 150) and
285 (or ASTD 160). A project-based, interdisciplinary study
of East Asia that integrates knowledge gained through previous
coursework and experience and builds on that conceptual foun-
dation through integrative analysis, practical application, and
critical thinking. Discussion covers emerging issues and current
scholarship in East Asian studies.
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ASTRONOMY

Courses in astronomy (designated ASTR) may be applied as
appropriate (according to individual program requirements)
toward

e the general education requirement in the biological and

physical sciences;
e a minor in natural science; and

e clectives.

UMUC offers only a limited number of courses each session in
this discipline.

(Not open to students who have taken or are taking any as-
tronomy course numbered 250 or higher. For students not
majoring or minoring in a science.) Prerequisite: MATH 012 or
higher. A discussion of the major areas of astronomy. Topics in-
clude the solar system, stars and stellar evolution, and galaxies.
Current topics in astronomy are also discussed. Students may
receive credit for only one of the following courses: ASTR 100,
ASTR 101, ASTR 120, or GNSC 125.

(Fulfills the laboratory science requirement only with previ-
ous or concurrent credit for ASTR 100. For students not
majoring or minoring in a science.) Prerequisite or corequi-
site: ASTR 100. A laboratory course including experiments,
observations, and exercises to illustrate the basic concepts of
astronomy, as well as the use of astronomical instruments and
tools.

BEHAVIORAL AND SOCIAL SCIENCES

Courses in behavioral and social sciences (designated BEHS)
may be applied as appropriate (according to individual program

requirements) toward

* the general education requirement in the behavioral and
social sciences;

* a major in social science;
* a minor in women’s studies;

e a certificate in Applied Behavioral and Social Sciences or
Diversity Awareness; and

e clectives.

An interdisciplinary introduction to the role of technology in
contemporary society. The aim is to apply principles and con-
cepts from a variety of social science disciplines (e.g., anthro-

pology, sociology, psychology, and gerontology) to explore the
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influence of technology on interpersonal relationships, work,
and culture, and society in general and the consequences of
technological change on our social lives. Topics include how
technology changes relationships, the cumulative advantages
and disadvantages of technology, digital natives vs. digital im-
migrants, the pace of technological change, changes to the
ways people learn and think, and the meaning of technology in

society.

Recommended: WRTG 101. An interdisciplinary introduction
to the study of society that addresses the issue of what it is to
be a social scientist from a variety of social science perspec-
tives. A primary objective is to use the empirical and theoretical
contributions of the different social science disciplines to better
understand the nature of society. Topics include research meth-
ods in the social science disciplines and the relationships among
the different social science disciplines. Discussion surveys the
various social sciences, including psychology, sociology, anthro-
pology, and gerontology. A historical overview of the develop-
ment of the social sciences is provided, and an analysis of social
phenomena that integrates insights from the social sciences is
presented. Students may receive credit for only one of the fol-
lowing courses: BEHS 201 or BEHS 210.

An examination of the many dimensions of diversity within the
framework of modern culture and principles of social justice.
The aim is to interact and communicate effectively and ap-
propriately within a diverse society. Emphasis is on raising con-
sciousness of diversity and using critical thinking with respect
to stereotypes, prejudice, and discrimination. Discussion covers
issues related to age, disability, race, religion, gender, sexual
orientation, national origin, and socioeconomic status, as well

as current issues in diversity studies.

An overview of critical issues of parenthood in the United
States today using an interdisciplinary perspective. The objec-
tive is to apply research and theory in family development to
practical decision making. Topics include characteristics of
effective parenting styles, disciplinary strategies, the role of di-
verse family structures, and the social forces that cause changes
in parent/child relationships.

BIOLOGY

Courses in biology (designated BIOL) may be applied as appro-
priate (according to individual program requirements) toward

¢ the general education requirement in the biological and
physical sciences;

* a major in biotechnology, homeland security, investigative

forensics, laboratory management, psychology;

* a minor in biology, forensics, microbiology, natural
science, or psychology; and

* electives (including related requirements for the

environmental management major).

(For students not majoring in a science.) An introduction to
the structure and function of living organisms. The objective
is to use knowledge about biological principles and scientific
reasoning to make informed decisions about the natural world.
Topics include the chemical foundations of life, cell biology,
genetics, evolution, ecosystems, and interdependence of living
organisms. Discussion also covers the importance of the scien-
tific method to biological inquiry and the impact of biological
knowledge on human societies. Students may receive credit
for only one of the following courses: BIOL 101, BIOL 103,
BIOL 105, or BSCI 105.

(For students not majoring in a science. Fulfills the laboratory
science requirement only with previous or concurrent credit for
BIOL 101.) Prerequisite or corequisite: BIOL 101. A hands-on
study of the concepts underlying the structure and function

of living organisms. The goal is to apply the scientific method
and to use scientific and quantitative reasoning to make in-
formed decisions about experimental results in the biological
sciences. Laboratory exercises emphasize the scientific method
and explore topics such as the chemical foundations of living
organisms, cell structure and function, and the classification

of organisms. Students may receive credit for only one of the
following courses: BIOL 102, BIOL 103, BIOL 105, or BSCI
105.

(Not open to students who have completed BIOL 101 or
BIOL 102. For students not majoring in a science. Fulfills the
laboratory science requirement.) An introduction to the con-
cepts underlying the structure and function of living organisms.
The aim is to apply the scientific method and use scientific

and quantitative reasoning to make informed decisions about
experimental results in the biological sciences. Topics include
the chemical foundations of life, cell biology, genetics, evolu-
tion, ecosystems, and interdependence of living organisms.
Discussion also covers the importance of the scientific method
to biological inquiry and the impact of biological knowledge on
human societies. Laboratory activities emphasize the scientific
method. Students may receive credit for only one of the follow-
ing courses: BIOL 101, BIOL 102, BIOL 103, BIOL 105, or
BSCI 105.
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(Science background not required.) A general introduction

to human structure, functions, genetics, evolution, and ecol-
ogy. The aim is to use scientific reasoning to make informed
decisions about topics related to human biology. The human
organism is examined from the basic cellular level and genetics,
through organ systems, to interaction with the outside world.
Discussion also covers pertinent health topics. Students may
receive credit for only one of the following courses: BIOL 160

or GNSC 160.

(Fulfills the laboratory science requirement only with previous
or concurrent credit for BIOL 160.) Prerequisite or corequisite:
BIOL 160. A laboratory study that uses the human organism as
an example to illustrate the concepts underlying the organiza-
tion and interrelationships of all living organisms.

An introductory study of the major groups of plants and ani-
mals in various marine environments, as well as their interac-
tions with each other and the nonliving components of the
ocean. The objective is to use scientific reasoning to make in-
formed decisions about topics related to marine biology. Dis-
cussion covers the impact of human activity on life in the ocean
and the potential uses and misuses of the ocean. Students may
receive credit for only one of the following courses: BIOL 181
or ZOOL 181.

(Fulfills the laboratory science requirement only with previous
or concurrent credit for BIOL 181 or NSCI 110.) Prerequisite
or corequisite: BIOL 181 or NSCI 110. An introduction to
the environmental and biological factors that affect life in the
oceans, including chemical and physical properties such as
salinity, oxygen concentration, depth, tides, currents, and light.
The investigations may include field exercises examining life

in specific habitats, such as coral reefs, estuaries, and intertidal

areas.

(Fulfills the laboratory science requirement.) Prerequisite:
BIOL 101, BIOL 105, BIOL 160, or BSCI 105. A thorough
introduction to the anatomy and physiology of the integumen-
tary, skeletal, muscular, and nervous systems of human beings.
An overview of cellular physiology is included. Students may
receive credit for only one of the following courses: BIOL 201

or ZOOL 201.

(Fulfills the laboratory science requirement.) Prerequisite:
BIOL 101, BIOL 105, BIOL 160, or BSCI 105. An introduc-

tion to the anatomy and physiology of the sensory, cardiovas-

116

cular, endocrine, lymphatic, respiratory, digestive, excretory,
immune, and reproductive systems. Intermediary metabolism
and endocrine relationships are also studied. Students may
receive credit for only one of the following courses: BIOL 202

or ZOOL 202.

A survey of ecological principles as they apply to the interre-
lated dilemmas of sustainability. Topics include overpopulation,
pollution, over-consumption of natural resources, and the eth-
ics of land use. Students may receive credit for only one of the
following courses: BIOL 211, BOTN 211, or PBIO 235.

(For students not majoring in science. Fulfills the laboratory
science requirement only with previous or concurrent credit for
BIOL 211.) Prerequisite or corequisite: BIOL 211. A labora-
tory study investigating human interactions with our environ-
ment. Scientific objectivity and methodology are employed

to gather and analyze data pertaining to the varied and inter-
related forms of human environmental impact. Topics explored
include principles of ecology, population dynamics, food sup-
ply alternatives and impact, sustainable water supplies, energy
alternatives, pollution control, greenhouse gases, recycling, and
conservation technologies.

(For students majoring in both science and non-science disci-
plines.) A survey of the mechanisms of disease and their expres-
sion in major organ systems of the human body. Topics include
infections, cancer, heart disease, lung disease, diabetes, stroke,
malnutrition, poisoning by environmental toxins, stress, in-
flammation, disorders of the immune system, and aging. Em-
phasis is on prevention of disease through control of risk factors
and early detection. Students may receive credit for only one of
the following courses: BIOL 301 or BIOL 398H.

(For students majoring in both science and nonscience disci-
plines.) An introductory study of the basic structure, genetic
and regulatory systems, and life cycles of bacteria and viruses
and how they relate to health, infectious disease, and illness.
The objective is to apply knowledge of cellular and molecular
processes and communicate synthesized knowledge of microbial
pathogenesis and disease prevention methods. Students may
receive credit for only one of the following courses: BIOL 230,
BIOL 302, BIOL 331, BIOL 398G, BSCI 223, MICB 200, or
MICB 388A.

(For students majoring in both science and nonscience disci-
plines.) An overview of the biological basis of cancer. The goal
is to apply the knowledge of cancer biology to adopt appro-
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priate lifestyle strategies and evaluate current treatments. The
causes, development, and progression of cancer are considered
at the level of cell structure and function. The roles of genes and
proteins are also examined. Students may receive credit for only

one of the following courses: BIOL 304 or GNSC 398C.

BUSINESS AND MANAGEMENT

Courses in business and management (designated BMGT) may
be applied as appropriate (according to individual program

requirements) toward

* a major in business administration, emergency
management, finance, homeland security, human resource
management, laboratory management, management

studies, or marketing;

e a minor in business administration, business law and
public policy, business supply chain management,
customer service management, international business
management, or strategic and entrepreneurial

management;
e a certificate in various business-related areas; and

* clectives.

(For students with little or no business background. Recom-
mended preparation for many other BMGT courses.) An intro-
duction to the fundamental concepts of business management
and leadership. The objective is to understand the interrelated
dynamics of business, society, and the economy. Discussion
covers business principles and practices in the context of ev-
eryday business events and human affairs and from a historical

perspective.

An examination of the principles of managing one’s personal
and family finances. Among the topics included are financial
goal setting and budgeting, managing checking accounts, life
and liability insurance, the use and management of personal
credit, and saving and investing for long-term financial security.

(Formerly MGST 160.) An introductory study of the skills re-
quired to effectively supervise and manage employees in organi-
zation, such as knowing how to plan, organize, and control the
workload and understanding worker behavior. Topics include
the role and function of supervisors, recruitment and evalua-
tion of workers, management by objectives, task delegation,
motivation strategies, training and professional development,

communication and conflict management, and time manage-

ment. Students may receive credit for only one of the following

courses: BMGT 160 or MGST 160.

(Formerly FINC 310.) Recommended: BMGT 364. An over-
view of entrepreneurship and planning new business ventures
for aspiring entrepreneurs and managers. The objective is

to create and present a high-quality business plan for a new
venture using marketing research and financial analytical tech-
niques. Topics include profiles of entrepreneurs; benefits, risks,
and challenges; financial management; access to capital; and
franchising. Students may receive credit for only one of the
following courses: BMGT 330, FINC 310, MGMT 330, or
SBUS 200.

Prerequisites: BMGT 110 or at least two years of business and
management experience. An examination of the four functions
of management—planning, organizing, leading, and control-
ling—with emphasis on the application of management concepts
and theories to achieve organizational goals. The aim is to de-
velop strategies, goals, and objectives to enhance performance
and sustainability. Topics include ethics, social responsibility,
globalization, and change and innovation. Students may re-
ceive credit for only one of the following courses: BMGT 364,
TEMN 202, TEMN 300, TMGT 301, or TMGT 302.

Prerequisite: BMGT 110 or BMGT 364. An exploration of
leadership as a critical skill for the 21st century, when change
occurs rapidly and consistently. The objective is to be able to
use leadership theory and assessment tools to evaluate one’s
own leadership skills. Focus is on the leadership skills needed

to develop committed and productive individuals and high-
performing organizations. Topics include vision, values, culture,
ethics, and the interaction between the organization and the ex-
ternal environment. Students may receive credit for only one of
the following courses: BMGT 365, MGMT 300, MGST 310,
or TEMN 310.

(Strongly recommended for students seeking careers as CPAs,
lawyers, or managers.) A conceptual and functional analysis

and application of legal principles and concepts relevant to the
conduct and understanding of commercial business transactions
in the domestic and global environments. The aim is to evalu-
ate sources of law, legal process, procedures, and remedies and
to analyze tort, criminal, and contractual rights, obligations,
liabilities, and remedies in the business environment. Topics
include the legal, ethical, and social environment of business,
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civil and criminal law, agency, types of business organizations,

and contracts and sales agreements.

(Strongly recommended for students seeking careers as CPAs,
lawyers, or managers.) Prerequisite: BMGT 380. Further con-
ceptual and functional analysis and application of legal prin-
ciples relevant to the conduct and understanding of commercial
business transactions in the domestic and global environment.
The aim is to evaluate sources of law, legal process, procedures,
and remedies and to analyze tort, criminal, and contractual
rights, obligations, liabilities, and remedies in the business en-
vironment. Topics include personal and real property, leases,
antitrust, business insurance, accountants’ liability, negotiable
instruments, secured transactions, government regulation af-
fecting consumer protection, environmental protection, debtor/
creditor relationships, and bankruptcy and reorganization.

Prerequisite: BMGT 110 or at least two years of business and
management experience. An overview of key concepts and is-
sues relevant to conducting business in the global environment.
Emphasis is on applying fundamental knowledge of global busi-
ness and analyzing and evaluating global business variables for
informed decision making. The objective is to analyze property
rights, obligations, liabilities, and remedies; evaluate regulations
in the business environment; and assess implications of transac-
tions and negotiable instruments in the business environment.
Topics include the nature and scope of global business; cultural,
political, legal, and economic environments; marketing; trade;
and foreign investments. Students may receive credit for only
one of the following courses: BMGT 392, MGMT 305, or
TMGT 390.

Prerequisites: BMGT 110 (or at least two years of business and
management experience), 364, and 365. An examination of
research and theory on the forces underlying the way members
of an organization behave and their effect on employee and
organizational productivity and effectiveness. The aim is to par-
ticipate, lead, and manage teams and maximize individual con-
tributions to an organization. Topics include the impact that
individual characteristics, group dynamics, and organizational
structure, polices, and culture have on employee behaviors and
organizational outcomes (i.e. productivity, absenteeism, turn-

over, deviant workplace behavior, satisfaction, and citizenship).

(Access to spreadsheet, word processing, and presentation soft-
ware is required. Intended as a final, capstone course to be tak-
en in a student’s last 15 credits.) Prerequisites: BMGT 364 and
365, FINC 330 (or BMGT 340), and MRKT 310. A study of

strategic management that focuses on integrating management,
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marketing, finance/accounting, production/operations, services,
research and development, and information systems functions
to achieve organizational success. The aim is to apply integra-
tive analysis, practical application, and critical thinking to the
conceptual foundation gained through previous study and per-
sonal experience. Emphasis is on developing an organizational
vision and mission, developing and implementing strategic
plans, and evaluating outcomes. Students may receive credit for
only one of the following courses: BMGT 495, HMGT 430,
MGMT 495, or TMGT 380.

A study of the relationship of business ethics and social re-
sponsibility in both domestic and global settings. The aim is to
explore ethical and moral considerations of corporate conduct,
social responsibilities, policies, and strategies. Emphasis is on
the definition, scope, application, and analysis of ethical values
as they relate to issues of public and organizational consequence
and business decision making in the domestic and global busi-

ness environments.

CHEMISTRY

Courses in chemistry (designated CHEM) may be applied as
appropriate (according to individual program requirements)
toward

e the general education requirement in the physical and
biological sciences;

® a major in investigative forensics;
e a minor in natural science; and

* clectives (including related requirements for the

environmental management major).

(For students majoring or minoring in a science; not appropri-
ate for nonscience students fulfilling general education require-
ments. Fulfills the laboratory science requirement.) Prerequisite:
MATH 107 (recommended) or MATH 103 or equivalent.

The first course in chemistry intended for students majoring or
minoring in science. A study of the nature and composition of
matter. Elements, inorganic compounds, and chemical calcula-
tions are covered. Students may receive credit for only one of
the following courses: CHEM 102, CHEM 103, CHEM 105,
CHEM 107, or CHEM 121.

(For students majoring or minoring in a science; not appropri-
ate for nonscience students fulfilling general education require-
ments. Fulfills the laboratory science requirement.) Prerequisite:
CHEM 103 or CHEM 105. A study of kinetics; homogeneous,

heterogeneous, and ionic equilibria; oxidation/reduction reac-
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tions; electrochemistry; and chemistry of the elements. Stu-
dents may receive credit for only one of the following courses:

CHEM 113 or CHEM 115.

(For students not majoring or minoring in science.) An explo-
ration of chemistry as it relates to human life and the environ-
ment. The goal is to use a working knowledge of chemical
principles, scientific reasoning, and quantitative reasoning

to make informed decisions about health and safety matters.
Discussion examines natural processes and human factors in
the modern world using the principles of chemistry and the
scientific method. Students may receive credit for only one of
the following courses: CHEM 102, CHEM 103, CHEM 104,
CHEM 107, CHEM 121, or GNSC 140.

(Fulfills the laboratory science requirement.) Prerequisite or
corequisite: CHEM 121. May not be used to satisfy the lab
science requirement without credit for CHEM 121. Labora-
tory experimentation illustrating chemical principles and ap-
plications in the modern world. Students may receive credit
for only one of the following courses: CHEM 103, CHEM
104, CHEM 113, CHEM 122, CHEM 233, CHEM 243, or
CHEM 245.

COMMUNICATION STUDIES

Courses in communication studies (designated COMM) may
be applied as appropriate (according to individual program
requirements) toward

¢ the general education requirement in communications;

* a major in communication studies or laboratory

management;

* a minor in communication studies, journalism, or speech

communication;

e clectives.

(Fulfills the general education requirement in communica-
tions.) A study of business communication management in

a military context. The objective is to develop appropriate
and effective communication products for military audiences
and within military environments through the application of
accepted business communication practices. Topics include
communication theories; research methods; organization of
information; formats; writing and editing strategies; and tech-
niques for guiding subordinate communication, conducting

interviews, and managing meetings. Assignments may include

making speech presentations; instructing a class; conducting in-
terviews; managing meetings; and writing and editing reports,
letters, e-mails, proposals, and personnel evaluations.

(Fulfills the general education requirement in communica-
tions but is not a writing course.) Prerequisite: WRTG 101 or
ENGL 101. An introduction to communication theory. The
objective is to apply communication theory and evaluate com-
munication situations. The basic theories of human communi-
cation, mass communication, and new media and technology
are explored. Focus is on the relationships among communica-
tion theory, research, and practice. Topics include intra- and
interpersonal communication, public communication, mass
media, and contemporary issues associated with mediated com-

munication.

(Formerly COMM 379A. Fulfills the general education re-
quirement in communications but is not a writing course.)
Prerequisite: WRTG 101 or ENGL 101. A survey of mass com-
munication designed to enhance media literacy. The goal is to
interpret, evaluate, and produce media messages. Topics include
media industries and the impact of the media, as well as regula-
tion, policy, and ethical issues. Emphasis is on critical thinking
and analysis of vital aspects of pervasive elements of popular
culture, such as news, advertising, children’s entertainment, and
a free press. Students may receive credit for only one of the fol-
lowing courses: COMM 379A or COMM 302.

COMPUTER AND INFORMATION
SCIENCE

Courses in computer and information science (designated
CMIS) may be applied as appropriate (according to individual

program requirements) toward
* the general education requirement in computing;

* a major in computer and information science, computer
networking and security, computer science, digital
media and Web technology, or information systems

management;

e a certificate in various computer- and information

science-related areas; and

e clectives.

Students without recent experience in problem solving with
computers must take CMIS 102. It is recommended that for
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the first two academic sessions students should not take two (or

more) courses that involve programming.

A study of techniques for finding solutions to problems
through structured programming and step-wise refinement. The
objective is to design programs using pseudocode and partici-
pate in hands-on debugging, testing, and documenting activi-
ties. Topics include principles of programming, the logic of
constructing a computer program, and the practical aspects of
integrating program modules into a cohesive application. Algo-
rithms are used to demonstrate programming as an approach

to problem solving. Students may receive credit for only one of
the following courses: CMIS 102, CMIS 102A, or CMSC 101.

(Not open to students who have taken CMIS 340. The first in
a sequence of courses in Java.) Prerequisite: CMIS 102 or prior
programming experience. Recommended: MATH 107. A study
of structured and object-oriented programming using the Java
language. The goal is to design, implement, test, debug, and
document Java programs, using appropriate development tools.
Projects require use of algorithms, simple data structures, and
object-oriented concepts. Students may receive credit for only

one of the following courses: CMIS 141, or CMSC 130.

Prerequisites: CMIS 102 or CMIS 141. An introduction to
the principles of Extensible Markup Language (XML) and its
use in business data exchange. The goal is to design and create
well-formed, validated XML documents. Discussion covers the
structure, transformation, presentation, and implementation
of XML technologies, including document type definitions
(DTDs) and schemas. Hands-on projects and exercises are

provided.

Prerequisite: CMIS 141. Further study of the Java program-
ming language. The objective is to design, implement, test,
debug, and document Java programs, using appropriate devel-
opment tools. Topics include object-oriented design, event-
driven programming, exceptions, recursion, arrays, and data

structures.

Prerequisite: CMIS 102 or CMIS 141. A study of the func-
tions, underlying concepts, and applications of enterprise
relational database management systems (RDBMS) in a busi-
ness environment. The aim of the course is to appropriately
use databases to meet business requirements. Discussion covers
entity/relationship diagrams, relational theory, normalization,
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integrity constraints, the Structured Query Language (SQL),
and physical and logical design. Business case studies and proj-
ects include hands-on work using an industry-standard RD-
BMS. Students may receive credit for only one of the following
courses: CMIS 320 or IFSM 410.

COMPUTER INFORMATION
TECHNOLOGY

Courses in computer information technology (designated
CMIT) may be applied as appropriate (according to individual

program requirements) toward
¢ the general education requirement in computing;

* a major in computer networking and security,
cybersecurity, digital media and Web technology, or
information systems management;

* a minor in cybersecurity;
* a certificate in various computer-related areas; and

e clectives.

(Designed to help prepare for the CompTIA A+ exams.) Pre-
requisite: IFSM 201. A thorough review of computer hardware
and software with emphasis on the application of current and
appropriate computing safety and environmental practices. The
goal is to evaluate, install, configure, maintain, and trouble-
shoot computer hardware components and operating systems.

(Designed to help prepare for the CompTIA Network+ cer-
tification exam.) Prerequisite: CMIT 202. An introduction

to networking technologies for local area networks, wide area
networks, and wireless networks. The aim is to recognize the
type of network design appropriate for a given scenario. Topics
include the OSI (open system connectivity) model, security,
and networking protocols. Students may receive credit for only
one of the following courses: CMIT 265 or CMIT 265M.

(Designed to help prepare for the CompTIA Security+ exam.)
Prerequisite: CMIT 265, CSIA 302, or CompTIA Network+
certification. A study of the fundamental concepts of com-
puter security and its implementation. The aim is to assess and
mitigate risk, evaluate and select appropriate technologies, and
apply proper security safeguards.

(Designed to help prepare for the Cisco Certified Network
Associate Examination 640-802.) Prerequisite: CMIT 265.



COURSE OFFERINGS

A hands on introduction to Cisco internetworking devices.

The goal is to configure and manage Cisco switches within
multiprotocol internetworks. Topics include VoIP (voice over
Internet protocol), wireless network protocols, and routing pro-
tocols. Students may receive credit for only one of the following

courses: CAPP 498E, CMIT 350, or CMIT 499D.

COMPUTER STUDIES

Courses in computer studies (designated CMST) may be ap-
plied as appropriate (according to individual program require-
ments) toward

¢ the general education requirement in computing;

* a major in computer networks and security, digital
media and Web technology, or information systems

management;
* a certificate in various computer-related areas; and

e clectives.

A survey of the technological advancements in the field of
digital media and their impact. The objective is to explain how
digital media has transformed the communication of ideas in
society and to make responsible choices in the creation and
consumption of digital media based on awareness of global,
social, ethical, and legal contexts. Topics include social media,
the visual display of information, ethics and privacy, participa-
tory media, and the impact of digital media on culture.

Prerequisite: CMST 103 or extensive experience with office
application software, including word processing, spreadsheet,
presentation, and database programs. A hands-on, project-based
survey of advanced features of office application software. The
aim is to use advanced application features to produce docu-
ments for professional and personal communication. Topics
include information systems, application integration, computer
hardware and software, storage, and networking. Students may
receive credit for only one of the following courses: CAPP 303
or CMST 303.

Prerequisite: IFSM 201 or CMST 103. Recommended: CMST
290 and 295. A hands-on, project-based introduction to the
tools, concepts, processes, and methods of electronic (desktop)
publishing. The aim is to use Adobe InDesign (or another
professional electronic publishing software program) to create
electronic publications for various media formats following
fundamental design principles. Topics include the history and

evolution of publishing, working with color, incorporating
graphics, principles and elements of design, publication work-
flow, emerging technologies, careers in the field, ethical and
legal considerations, and collaborative design. Students may
receive credit for only one of the following courses: CAPP 310,

CAPP 398B, or CMST 310.

Prerequisite: CMIS 102, CMIS 102A, CMST 103, or IFSM
201. An overview of computer-based information-system con-
cepts and operations and how these capabilities are applied by
management to improve the work processes of business, gov-
ernment, and academic organizations. Topics include manage-
ment planning at the strategic, tactical, and operational levels
necessary to effect continuous improvements. The interchange
of electronic information and the application of various com-
puting tools such as spreadsheet programs are introduced. Stu-
dents may receive credit for only one of the following courses:

CAPP 340, CMIS 350, or CMST 340.

Prerequisite: CMST 290, CMIS 102, IFSM 201, or

CMST 103. Recommended: CMST 295. A study of Web de-
sign, tools and technology principles. The goal is to plan and
produce a professional Web site. Topics include Internet proto-
cols; usability; accessibility; and social, ethical, and legal issues
related to Web site production. Focus is on Extensible Hyper-
Text Markup Language (XHTML) and cascading style sheets
(CSS). Students may receive credit for only one of the following
courses: CAPP 385 or CMST 385.

Prerequisites: CMST 385. Continuation of the study of Web
design, tools, and technology principles. The objective is to
create a Web site promotion strategy, with search engine opti-
mization, and produce a professional Web site that incorporates
multimedia and scripting. Topics include Web site marketing,
Web analytics, performance, privacy, and security issues related
to Web site production. Focus is on Extensible HyperText
Markup Language (XHTML), cascading style sheets (CSS),
and JavaScript. Students may receive credit for only one of the
following courses: CAPP 386 or CMST 386.

CRIMINOLOGY/CRIMINAL JUSTICE

Courses in criminology/criminal justice (designated CCJS) may
be applied as appropriate (according to individual program

requirements) toward
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* the general education requirement in the behavioral and
social sciences (Note: Only CCJS 105, 350, 360, 432,
453, 454, and 461 apply);

* a major in criminal justice, cybersecurity, homeland

security, or investigative forensics;

* a minor in African American studies, criminal justice, or

forensics;

e a certificate in Criminal Justice Intelligence, Fraud
Investigation, or Terrorism and Institutions: Prevention
and Response; and

e clectives.

Students who previously received credit for courses in the dis-
ciplines of criminology (courses designated CRIM) or criminal
justice (courses designated CJUS) may not receive credit for
comparable courses designated CC]JS.

(Fulfills the general education requirement in behavioral

and social sciences.) An introduction to the administration

of criminal justice in a democratic society, emphasizing the
history and theories of law enforcement. The objective is to
conduct research, analyze criminological theory to inform the
development of criminal justice policies, and make appropriate
criminal justice decisions. Discussion covers the principles of
organization and administration in law enforcement, including
specific activities and functions (such as research and planning,
public relations, personnel and training, inspection and control,
and formulation and direction of policy). Students may receive
credit for only one of the following courses: CCJS 100 or CJUS
100.

(Fulfills the general education requirement in behavioral and
social sciences.) An overview of the major elements of the
criminological enterprise. The objective is to classify and ana-
lyze different crime trends and patterns, analyze criminological
theories, and conduct research. Topics include the nature of
criminology, criminological methods, crime causation, and
characteristics of types of crimes and offenders. The police,
courts, and corrections and the effects of the criminal justice

system in society are also examined.

Recommended: CCJS 100 or CCJS 105. A study of the history,
nature, sources, and types of criminal law. The objective is to
identify the elements of crime, recognize parties to crime, and
explain the historical development of criminal law and punish-
ment in the United States. Topics include behavioral and legal
aspects of criminal acts and the classification and analysis of

select criminal offenses. Students may receive credit for only
one of the following courses: CCJS 230 or CJUS 230.
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Prerequisite: CCJS 100 or CCJS 105. Recommended: CCJS
230. A study of the general principles and theories of criminal
procedure and evidence. The goal is to interpret statutes and
case law, identify relevant issues, and evaluate the integrity and
admissibility of evidence. Topics include due process, arrest,
search and seizure, and the evaluation of evidence and proof.
Recent developments in the field are discussed.

Prerequisite: CCJS 100 or CCJS 105. Recommended: CCJS
230. An introduction to organization and management in law
enforcement. The objective is to communicate effectively and
apply research skills and management and administrative prin-
ciples to a law enforcement agency. Topics include structure,
process, policy and procedure, communication and authority,
division of work and organizational controls, the human ele-
ment in the organization, and informal interaction in the con-

text of bureaucracy. Students may receive credit for only one of

the following courses: CCJS 340 or CJUS 340.

(Fulfills the general education requirement in behavioral and
social sciences.) Prerequisite: CCJS 100 or CCJS 105. Recom-
mended: CCJS 230. An examination of juvenile delinquency

in relation to the general problem of crime. The aim is to apply
theories and identify statutory parameters related to juvenile de-
linquency, analyze prevention measures, and assess the effective-
ness of treatment measures. Topics include factors underlying
juvenile delinquency, prevention of criminal acts by youths, and
the treatment of delinquents. Students may receive credit for
only one of the following courses: CCJS 350 or CRIM 450.

Prerequisite: CCJS 100 or CCJS 105. Recommended:

CCJS 230. An analysis of the role of criminal justice in con-
trolling the use and abuse of drugs. The objective is to apply
effective enforcement strategies, demonstrate case management
skills, and analyze the effect of drug policy. Students may re-
ceive credit for only one of the following courses: CCJS 352 or

CJUS 352.

Prerequisite: CCJS 100 or CCJS 105. Recommended:

CCJS 230. A historical and theoretical study of the role and
treatment of racial/ethnic minorities in the criminal justice
system. The objective is to identify and apply appropriate pre-
ventative measures and master the aspects of the field of victi-
mology.

Prerequisite: CCJS 100 or CCJS 105. Recommended:

CCJS 230. An examination of contemporary criminal courts in
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the United States at all levels. The objective is to apply knowl-
edge of the criminal court system, its culture, and appropriate
technologies. Topics include the roles of judges, prosecutors,
defenders, clerks, courthouse administrators, and people em-
ployed in related courthouse fields; problems of administration;
and modernization of the traditional court setting. Students

may receive credit for only one of the following courses:

CCJS 400 or CJUS 400.

Prerequisite: CCJS 101, CCJS 100, or CCJS 105. Recom-
mended: CCJS 234. An intensive look at medical and legal
investigations into causes of death. The objective is to perform
investigative functions at a death scene, determine and apply
forensic testing, and analyze and effectively communicate inves-
tigative information. Topics include the difference between the
medical (or pathological) and legal (or criminal) components
of investigations into causes of death, medical and investigative
terminology, and the impact of ethics on prosecutions and con-
victions. Case studies illustrate practical applications of various

forms of forensic styles and parameters.

Prerequisite: CCJS 100 or CCJS 105. A review of the law of
corrections, from the pretrial or sentenced commitment of an
offender through confinement to the release of the offender
from the sentence. The aim is to analyze sources of legal respon-
sibility; evaluate those that are applicable to the administration
or operation of a correctional unit; and transform legal text into
policy, procedures, and directives. Topics include the sources

of the law of corrections and the requirements imposed by law
for general conditions of confinement, special populations of
offenders, medical and mental health treatment, searches and
seizures, use of force, expression of religious beliefs, and reentry
to the community.

CYBERSECURITY

Courses in cybersecurity (designated CSIA) may be applied as
appropriate (according to individual program requirements)

toward

* a major in computer networking and security,
cybersecurity, digital media and Web technology,
emergency management, homeland security, information
systems management, or investigative forensics;

* a minor in cybersecurity;

e a certificate in Information Assurance, Information
Management, or Project Management for IT

Professionals;

e certain UMUC graduate degree programs, where

recognized as equivalent coursework; and

e clectives.

Prerequisite: CMIS 102. A comprehensive introduction to the
protection of business information and the systems that support
business processes. The objective is to identify common threats
and attacks employed against Web-accessible applications, ana-
lyze the role of security models and architectures, explain the
role of cryptography, and analyze issues related to security man-
agement and network security.

(Formerly IFSM 450.) Prerequisite: CSIA 301 or IESM 300.
An introduction to telecommunication infrastructure. The goal
is to plan, analyze, and design a secure telecommunication in-
frastructure that meets business needs and protects information
assets. Topics include cybersecurity, data communication pro-
tocols and standards, networks, and trends in telecommunica-

tions. Students may receive credit for only one of the following
courses: CSIA 302, CMIS 370, CMSC 370, or IFSM 450.

(Formerly IFSM 430.) Prerequisite: CSIA 301 or IESM 300.

A survey of various means of establishing and maintaining a
practical cyber and information security program to protect
key organizational assets. The aim is to develop an information
security program that is aligned with organizational strategy
and to evaluate and recommend information and security
technologies to support the information security program.
Discussion covers the integration of confidentiality, integrity,
and availability into an organization’s security program through
the use of physical and logical security controls. Topics include
data protection, telecommunications systems, applications,

and emerging technologies. Threats and vulnerabilities are as-
sessed to determine the level of risk. Students may receive credit
for only one of the following courses: CSIA 303, IFSM 430,
[FSM 433, or IFSM 498N.

(Formerly IFSM 457.) Prerequisites: CSIA 302 (or CMIT 265)
and CSIA 303. In-depth analysis of differences between cy-
berterrorism and cyber crime and the motivations that drive
cyber adversaries. The goal is to assess cyberterrorism and cyber
crime-related vulnerabilities, understand the use of network
analysis tools, and identify the differences between computer
network defense and offense and the difficulties associated with
a global threat space. Students may receive credit for only one

of the following courses: CSIA 457, IFSM 457, or IEFSM 497C.
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ECONOMICS

Courses in economics (designated ECON) may be applied as
appropriate (according to individual program requirements)
toward

the general education requirement in the behavioral and
social sciences;

* a major in finance or homeland security;

® a minor in economics;

a certificate in Financial Management;

related requirements for most business-related majors and

minors; and

electives.

An introduction to the study of the macroeconomy. The objec-
tive is to apply select macroeconomic theories to real world
situations. Discussion covers economic growth, unemployment,
inflation, and the roles of monetary policy and fiscal policy in
determining macroeconomic performance. Students may re-
ceive credit for only one of the following courses: ECON 201
or ECON 205.

An analysis of the economic principles underlying the behav-
ior of individual consumers and business firms. The goal is to
apply select microeconomic theories to real world situations.
Emphasis is on market theory. Topics include the implications
of government intervention, the advantages and disadvantages
of different market structures, and income distribution and
poverty.

EDUCATION

UMUC Asia is partnered with Bowie State University to offer
undergraduate education courses leading to a Bachelor of Sci-
ence degree in Elementary Education or Secondary Education.
This program is currently available only to students in Oki-
nawa, Japan. Individuals interested in learning more about this
undergraduate program should contact their local education
program representative or visit UMUC Asia’s Bowie State Web

site at www.asia.umuc.edu/teaching.

EDUCATIONAL PRINCIPLES

Courses in educational principles (designated EDCP) do not
apply toward teacher-certification requirements.

Lower-level courses are intended to help students learn how to

make the most of their college careers. They are recommended
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for students who have been away from the classroom for an

extended period or who need to improve their academic skills.

EDCP 103 does not fulfill the general education requirement

in Communications and can be used as elective credit only.

Other courses designed to help students succeed in school or on
the job are included under Career Planning (courses designated
CAPL) and Library Skills and Information Literacy (courses
designated LIBS).

An introduction to concepts and strategies designed to promote
success in the university environment. The goal is to achieve
success by relating one’s learning experiences and educational
goals to UMUCs vision and mission and integrating one’s
knowledge and experiences into the local and global commu-
nity as a lifelong learner. Focus is on developing the academic,
interpersonal, and life-management skills and attitudes needed
to become a successful student. A series of self-assessments serve
as tools to identify values and goals for individual life planning
and educational success.

(Does not fulfill the general education requirement in com-
munications. Recommended as preparation for WRTG 101,
WRTG 101X, or upper-level writing courses.) A review of
basic writing skills. The objectives are to learn and apply spe-
cific steps within the writing process; write effective sentences,
paragraphs, and short essays; and edit writing for grammar and
punctuation. Topics include the writing process; strategies for
developing academic paragraphs and essays; and key aspects
of grammar, punctuation, and mechanics. Practice in refining
writing skills is provided. Students may receive credit for only
one of the following courses: EDCP 103, EDCP 103X, or
ENGL 100.

(Does not fulfill the general education requirement in com-
munications. Enrollment restricted to students for whom
English is a not a first language. Recommended as preparation
for WRTG 101, WRTG 101X, or upper-level writing courses.)
A review of basic writing skills. Topics include parts of speech;
proper use of subordinate clauses, independent clauses, and
phrases; the writing process; strategies for developing academic
paragraphs and essays; and strategies for developing writing
and editing skills in grammar, punctuation, and mechanics.
Frequent opportunities to practice and refine skills are pro-
vided. Students may receive credit for only one of the following
courses: EDCP 103, EDCP 103X, or ENGL 100.



COURSE OFFERINGS

(Elective credit only.) A review of essential English grammar.
Topics include the parts, construction, and punctuation of Eng-
lish sentences. Students may receive credit for only one of the
following courses: EDCP 100A, EDCP 105, ENGL 100E, or
EDCP 108 Grammar Review.

(Elective credit only.) The development of more efficient study
habits. Emphasis is on the acquisition of skills (such as reading,
writing, study skills, listening, and note taking) needed to learn
effectively.

ENGLISH

Courses in English (designated ENGL) may be applied as
appropriate (according to individual program requirements)
toward

¢ the general education requirement in the arts and
humanities;

* a major in English or humanities;

e a minor in African American studies, English, humanities,

or women’s studies; and

e clectives.

Prerequisite: ENGL 101, ENGL 101X, WRTG 101, or WRTG
101X. (Fulfills the general education requirements in Com-
munications or Arts and Humanities.) Further practice in writ-
ing using readings in literature. Focus is on academic writing
forms, especially critical analysis of literature through a variety
of modes such as comparison and contrast, classification, and

causal analysis. Students may receive credit for only one of the
following courses: ENGL 102 or ENGL 292.

Prerequisites: ENGL 101, ENGL 101X, WRTG 101, or
WRTG 101X. An introduction to fiction, poetry, drama, film,
and the literary essay, with an emphasis on developing critical
reading and writing skills. The objective is to identify elements
of literature and explicate texts. Study may be organized either
by genre or by theme. Writers covered vary from term to term.

Films may be included. Students may receive credit for only
one of the following courses: ENGL 240 or ENGL 340.

(Formerly WRTG 288. Fulfills the general education require-
ment in communications but is not a writing course.) An over-
view of standard edited English, a standard central to academic

and professional communications. The aim is to write clear,

effective prose consistent with the writer’s goals. Topics include
applying advanced grammatical and linguistic descriptions and
prescriptions and attending to the needs of diverse audiences
while making writing and editing decisions. Tasks focus on
parts of speech, sentence patterns, and sentence transforma-
tions. Students may receive credit for only one of the following
courses: ENGL 281, ENGL 281X, or WRTG 288.

(Fulfills the general education requirements in communica-
tions.) Prerequisite: ENGL 101, ENGL 101X, WRTG 101, or
WRTG 101X. An introductory survey and practical study of
key areas of creative writing in creative nonfiction and fiction.
The objective is to write original fiction and creative nonfiction
and critique, revise, and edit writing. Emphasis is on reading
and thinking critically and analytically from a writer’s perspec-
tive as a means to better understand the craft. Discussion may
cover publishing. Peer review of manuscripts may be included.

(Fulfills the general education requirement in communica-
tions. Designed as a foundation for other upper-level literature
courses.) Prerequisites: ENGL 101, ENGL 101X, WRTG 101,
or WRTG 101X. A study of the techniques of literary criti-
cism, emphasizing close reading, critical thinking, and critical
writing. The goal is to apply a variety of theoretical approaches
to literature, analyze texts, and create professional written com-

munications.

Prerequisite: ENGL 101 or WRTG 101. An overview of the va-
riety of Shakespeare’s works, including a representative sample
of comedies, histories, tragedies, and romances. The goal is to
gain a better understanding of and appreciation for the plays,
both in reading the texts and viewing performances of them.

Prerequisites: WRTG 101 or ENGL 101. A study of works by
selected American authors. The goal is to understand the place
these authors and their works hold in the canon of American
literature. Authors may include Mark Twain, Stephen Crane,
Ernest Hemingway, William Faulkner, Edgar Allan Poe, Emily
Dickinson, Langston Hughes, Truman Capote, Harper Lee,
and Cormac McCarthy, among others. Emphasis is on the
impact of historical and social events, as well as biographical
influences, on the literature. May be repeated to a maximum of
6 credits when topics differ.

Prerequisite: ENGL 101, ENGL 101X, WRTG 101, or WRTG
101X. An examination of 20th-century theatre, with an empha-
sis on the social, cultural, and historical context of drama. The
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goal is to analyze the elements of drama, evaluate human mo-
tivations and behavior, and interpret the dramatic re-creation
of historical events. Drama from around the globe is examined.
Discussion covers the works of major playwrights, such as
Ibsen, Strindberg, Chekhov, Shaw, O’Neill, Miller, Williams,
Brecht, Pirandello, Hansberry, Orton, lonesco, Beckett, Pinter,
Fugard, Albee, Stoppard, or Shepard.

Prerequisite: WRTG 101 or ENGL 101. An examination of
the development of the novel from the late 19th century to the
present. The aim is to develop an understanding of a work’s his-
torical and cultural foundations, its place in the literary canon,
and the modernist human experience by analyzing the elements
of the novel. Authors and works vary each semester but may
include writers such as Henry James, Virginia Woolf, William
Faulkner, James Joyce, Zora Neale Hurston, Doris Lessing, and

Chinua Achebe.

FINANCE

Courses in finance (designated FINC) may be applied as appro-
priate (according to individual program requirements) toward

* a major in finance, business administration, human
resource management, management studies, or laboratory

management;

e a minor in finance, business administration, international

business, or strategic and entrepreneurial management;
e a certificate in various business-related areas; and

e clectives.

(Formerly BMGT 342. For students majoring in both business
and nonbusiness disciplines.) A practical overview of personal
finance management and wealth creation that blends financial
theory and application. The goal is to develop personal financial
management skills (e.g., budgeting income and expenditures
and planning for financial security and retirement) and under-
stand elements of the U.S. financial structure (including savings
and investment alternatives, financing and credit sources, and
the role of insurance in protecting income and assets). These
skills are utilized in the development of a personal financial
plan. Students may receive credit for only one of the following
courses: BMGT 342, BMGT 388FE BMGT 388N, FINC 321,
or FINC 322.

(Formerly BMGT 340.) Prerequisites: ACCT 221 and STAT
230. An overview of the theory, principles, and practices of
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financial management in a business environment. Topics in-
clude financial analysis and financial risk, characteristics and
valuations of securities, capital investment analysis and deci-
sion making, the capital structure of the firm, financial lever-
age, and international finance. The aim is to examine financial
information, identify issues and solve business problems, and
make sound business decisions. Emphasis is on the application
of financial theory and methods for solving the problems of
financial policy that managers face. Students may receive credit
for only one of the following courses: BMGT 340, FINC 330,
MGMT 398D, or TMGT 320.

(Formerly BMGT 341). Development of the financial skills
needed by functional experts in human resources, market-

ing, production, and general management. The objective is to
interpret finance and accounting documents and apply that
information to sound business decision making. Topics include
financial statements and forecasting, capital budgeting, project
evaluation, working capital management, stocks and bonds,
time value of money, and international financial management.
Emphasis is on practical applications to facilitate informed
discussions with business professionals for financial decision
making. Students may receive credit for only one of the follow-

ing courses: BMGT 341 or FINC 331.

GEOGRAPHY

Courses in geography (designated GEOG) may be applied as
appropriate (according to individual program requirements)
toward

¢ the general education requirement in the behavioral and

social sciences; and

e electives.

UMUC offers only a limited number of courses each session in
this discipline.

An introduction to the broad field of geography. Emphasis is on
concepts relevant to understanding global, regional, and local
issues.

An examination of the major regions that make up the world
today. Study is organized around the framework of modern and
traditional lifestyles.
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GEOLOGY

Courses in geology (designated GEOL) may be applied as
appropriate (according to individual program requirements)
toward
* the general education requirement in the biological and
physical sciences;

e a minor in natural science; and

e clectives.

UMUC offers only a limited number of courses each session in
this discipline.

An introductory study of geology, encompassing the Earth,

the materials that constitute its makeup, the structure of those
materials, and the processes acting on them. The goal is to un-
derstand geological principles and how humans impact geologi-
cal processes. Topics include the rocks and minerals composing
Earth, the movement within Earth, and its surface features and
the agents that form them and our environment. Discussion
also covers energy and mineral resources. Students may receive
credit for only one of the following courses: GEOL 100 or
GEOL 101.

(Fulfills the laboratory science requirement only with previous
or concurrent credit for GEOL 100 or GEOL 120.) Prerequi-
site or corequisite: GEOL 100, GEOL 101, or GEOL 120. An
introduction to the basic materials and tools of physical geol-
ogy. Emphasis is on familiarization with rocks and minerals and
the use of maps in geologic interpretations.

GOVERNMENT AND POLITICS

Courses in government and politics (designated GVPT) may
be applied as appropriate (according to individual program
requirements) toward

¢ the general education requirement in the behavioral and

social sciences;

* a major in East Asian studies, emergency management,
homeland security, or political science;

* a minor in African American studies or political science;

e a certificate in Terrorism and Institutions: Prevention and
Response; and

* clectives.

A survey of the basic principles of political science. The objec-
tive is to define the main features of primary systems of political
economy to understand differing methods of governance and
articulate consequences of government actions in a globally in-
terdependent system. Topics include the relationship of political
science to the other social sciences; modern democracy, politi-
cal ideology, and political socialization; the function of public
opinion, mass media, interest groups, and political parties; the
basic institutions of government and the separation of powers;
and the role of international relations and globalization.

A comprehensive study of government in the United States,
including the basic principles of American government and po-
litical culture. The aim is to explain the vertical and horizontal
structure of the American government and the roles of the three
federal branches, bureaucracies, and the state governments;
describe the development of the American political system and
its impact on the political landscape; and explain the processes
of the electoral system, political parties, and interest groups to
persuade and influence. Institutions, processes, and public poli-
cies are examined from a cross-cultural perspective.

A study of the major factors underlying international relations,
the methods of conducting foreign relations, and the means

of avoiding or alleviating international conflicts. The objective
is to interact with global communities, contribute to policy
formation, analyze differing worldviews, and apply historical
and cultural contexts to identify probable outcomes of disputes.
Students may receive credit for only one of the following cours-

es: GVPT 200 or GVPT 300.

Prerequisite: WRTG 101 or WRTG 101S. Recommended:
GVPT 200. An examination of the changing face of inter-
national affairs in a post—Cold War world and the role of the
United States in the evolving international order. The aim is to
recognize and explain trends in international affairs, apply theo-
retical frameworks in international relations, and analyze world
events to explain and evaluate global developments. Focus is on
the roles of key international institutions, states, nonstate ac-
tors, and globalization in the evolution of global relations since
the collapse of the Soviet Union. Discussion also covers various
influences on contemporary affairs, including technology, mi-

gration, disease, economic development, and terrorism.

Prerequisite: WRTG 101. A study of just war traditions. The
objective is to make informed decisions and analyze conflict.
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Discussions cover the theoretical and practical connections

between law, war, and morality.

Prerequisite: WRTG 101. An examination of the develop-
ment of global terrorism and its impact on the international
community. The goal is to participate in strategy and policy
formulation and implementation, evaluate threats, and assess
infrastructures that support global terrorist organizations. Stu-
dents may receive credit for only one of the following courses:

GVPT 401A or GVPT 406.

Prerequisite: WRTG101. A study of the principles and ma-
chinery of American foreign relations. The goal is to apply
historical themes of American foreign policy to contemporary
international relations, incorporate tenets of international law
into American diplomatic approaches, and inform and influ-
ence policy making. Emphasis is on the conduct of the U.S.
Department of State and the Foreign Service. Analysis covers
the major foreign policies of the United States.

HISTORY

Courses in history (designated HIST) may be applied as appro-
priate (according to individual program requirements) toward

¢ the general education requirements in the arts and
humanities;

* a major in history, East Asian studies, or humanities;

¢ a minor in African American studies, East Asian studies,

history, or women’s studies;

e a certificate in Terrorism and Institutions: Prevention and
Response; and

e clectives.

Recommended: WRTG 101. A survey of the history of Western
civilization from antiquity through the Reformation. The objec-
tive is to chart major societal changes; identify major conflicts
and wars; describe the evolution of religions; and recognize how
philosophy and the arts reflect and influence peoples’ lives, cul-
tures, and societies. The political, social, and intellectual devel-
opments that formed the values and institutions of the Western

world are examined.

Recommended: WRTG 101. A survey of the history of West-
ern civilization from the Reformation to modern times. The
goal is to chart major societal changes; identify major conflicts

and wars; describe the evolution of religions; and recognize
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how philosophy and the arts reflect and influence peoples’ lives,

cultures, and societies.

Recommended: WRTG 101. A survey of the United States
from colonial times to the end of the Civil War. The establish-
ment and development of national institutions are traced.
The aim is to locate, evaluate, and use primary and secondary
sources and interpret and interpret current events and ideas in

a historical context. Students may receive credit for only one of
the following courses: HIST 156 or HUMN 119.

Recommended: WRTG 101. A survey of economic, intellec-
tual, political, and social developments since the Civil War. The
objective is to use primary and secondary sources to describe
U.S. historical events and interpret current events and ideas in a
historical context. Discussion covers the rise of industry and the
emergence of the United States as a world power. Students may
receive credit for only one of the following courses: HIST 157
or HUMN 120.

A survey of the African American in American history. Topics
include the African background, slavery, and the role of blacks
in the social, political, economic, cultural and artistic life of the
United States. Emphasis is on enduring themes and the black
experience in American society, including contemporary prob-

lems in race relations.

A study of the United States as an emerging world power and of
the domestic response to the nation’s changing status in world
affairs. Emphasis is on the relationship between the internal and
the external development of the nation.

Prerequisite: A writing course. Recommended: WRTG 101 and
WRTG 291. A study of the emergence of modern American
institutions and identities in the years 1900-45. The aim is to
identify events, individuals, movements, and technological
developments; synthesize primary and secondary resources; and
analyze the significance of social, cultural, and political events.
Topics include the presidencies of McKinley, Roosevelt, Taft,
and Wilson; the world wars; the Great Depression; and the
period of the New Deal. Discussion also covers emerging issues
such as the role of women and African Americans, corporate
enterprises, and the welfare state.

Prerequisite: A writing course. Recommended: WRTG 101 and
WRTG 291. An investigation of U.S. history from the end of
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World War II to the events of September 11, 2001. The goal is
to identify events, individuals, movements, and technological
developments; synthesize primary and secondary resources; and
analyze the significance of social, cultural, and political events.
Topics include social turmoil, the Cultural Revolution, the role
of the United States in the world, economic trends, military
conflicts, consumerism, political and public scandals, and glo-
balization.

Prerequisite: A writing course. Recommended: WRTG 291. An
examination of the complexity of the lengthy involvement of
the United States in Vietnam. The goal is to engage in divergent
historical interpretations and develop personal conclusions and
perspectives about America’s role in Vietnam and its legacy.
Discussion covers the social, cultural, political, and military
dimensions of the Vietham War, beginning with the declaration
of Vietnamese independence at the conclusion of World War II.
Emphasis is on influence of the media in shaping government
policy and public opinion. Students may receive credit for only
one of the following courses: BEHS 337 or HIST 381.

An exploration of the Korean War, including the origins of the
conflict on the peninsula and the reasons for Soviet, American,
and Chinese involvement. Military strategy and campaigns are
discussed, as are U.S. domestic politics and the consequences

of the war for the nations and peoples involved. Students may
receive credit for only one of the following courses: HIST 382

or HIST 3180.

A study of the history of Korea from prehistory to the present.
Focus is on Korea’s political, social, and economic history. Ko-
rea’s relations with China and Japan are explored. Students may
receive credit for only one of the following courses: HIST 383
or HIST 319 History of Korea.

An investigation of the nature of the Second World War. The
aim is to analyze the factors that contributed to World War II,
investigate the influences of war-time ideologies, and examine
how warfare accelerated advances in science and technology.
Topics include the origins of the war; the political, military,
economic, and social circumstances of the war and their impact
and legacy; and the extent to which the war changed the world
that we live in.

Prerequisite: A writing course. Recommended: WRTG 291.
A study of the history of China from Confucius (around 500
BC) to the demise of the Qing Dynasty in 1912. The objective

is to interpret, educate, and advise others based on a historical,
cultural, and social awareness of traditional China. Emphasis
is on the changes within Chinese political, social, cultural, and
philosophical structures that have molded the history of China
and its people.

Prerequisite: A writing course. Recommended: WRTG 291. A
study of the history of China from the Qing Dynasty to Deng
Xiaoping. The goal is to interpret, educate, and advise others
based on a historical, cultural, and social awareness of modern
China. Empbhasis is on revolution and reform and the effects
these changes had on the emergence of China as a world power.

Prerequisite: A writing course. Recommended: WRTG 291. An
examination of traditional Japanese civilization from the age of
Shinto mythology to the late Edo period. The aim is to inter-
pret, educate, and advise others based on a historical, cultural,

and social awareness of traditional Japan.

Prerequisite: A writing course. Recommended: WRTG 291. An
examination of Japan’s emergence as an industrial society and
world power. The goal is to interpret, educate, and advise others
based on a historical, cultural, and social awareness of modern
Japan. Discussion covers Japan’s role in World War II, postwar
recovery, and re-emergence as an exporter of cultural goods.

HOMELAND SECURITY

Courses in homeland security (designated HMLS) may be ap-
plied as appropriate (according to individual program require-
ments) toward

* a major in homeland security, criminal justice, emergency

management, or fire service administration;

* a minor in homeland security;

certain UMUC graduate degree programs, where
recognized as equivalent coursework (specific
equivalencies are detailed in the UMUC graduate
catalog); and

electives.

Prerequisite: WRTG 101. An introduction to the theory and
practice of homeland security in both the public and private
sector at the national, regional, state, and local level. The objec-
tive is to apply management concepts to homeland security,
identify legal and policy issues related to homeland security,
and compare the four phases of homeland security. An overview
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of the administrative, legislative, and operational elements of

homeland security programs and processes (including a review
of homeland security history, policies, and programs) is provid-
ed. Topics include the threat of terrorism and countermeasures,
including intelligence, investigation, and policy that support
U.S. homeland security objectives.

HUMANITIES

Courses in humanities (designated HUMN) may be applied
as appropriate (according to individual program requirements)
toward

¢ the general education requirement in the arts and
humanities;

* a major or minor in humanities;
* a certificate in Diversity Awareness; and

e clectives.

A thematic introduction to the humanities through a consider-
ation of some of its major disciplines, such as art, music, drama,
philosophy, and religious studies. The objective is to recognize
and evaluate some of the elements of human culture and their
impact on individuals. Topics include cultural diversity, the
impact of technology, and other human issues.

A presentation of myths from around the globe. The goal is to
examine the interface between myths and cultural forms such

as literature, art, and religion. Topics include sacred places and
objects, goddesses and gods, heroes and tricksters, and stories of
creation and destruction. Discussion also covers implicit values
in the myths that shape cultural and individual identity and
affect the social landscape.

HUMAN RESOURCE MANAGEMENT

Courses in human resource management (designated HRMN)
may be applied as appropriate (according to individual program
requirements) toward

®a major in human resource management, bUSiIlCSS

administration, or management studies;

* a minor in human resource management, business
administration, customer service management,
international business, small business management
and entrepreneurship, or strategic and entrepreneurial

management;
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e a certificate in Business Project Management, Human
Resource Management, or Management Foundations;
and

e clectives.

A basic study of the strategic role of human resource manage-
ment. The objective is to apply knowledge of human behavior,
labor relations, and current laws and regulations to a working
environment. Topics include employment laws and regula-
tions, diversity in a global economy, total rewards management,
and training and development for organizational success. Stu-
dents may receive credit for only one of the following courses:

BMGT 360, HRMN 300, or TMGT 360.

A study of the structure of communication in organizations.
The goal is to apply theory and examples to improve manage-
rial effectiveness in communication and negotiation. Problems,
issues, and techniques of organizational communication are
analyzed through case histories, exercises, and projects. Stu-
dents may receive credit for only one of the following courses:
BMGT 398N, HRMN 302, MGMT 320, MGST 315, or
TEMN 315.

A survey of contemporary labor relations practices. The aim is
to research and analyze labor relations issues and support the la-
bor relations process. Discussion covers the history of organized
labor in the United States, the role of third parties, organizing
campaigns, the collective bargaining process, and the resolution
of employee grievances. Students may receive credit for only
one of the following courses: BMGT 362 or HRMN 362.

An introduction to processes observed in and management of
conflict within organizations. Topics include general models of
conflict, methods of managing conflict, and issues related to
disagreements in organizational contexts. Students may receive
credit for only one of the following courses: BMGT 398X,
HRMN 365, or MGMT 398X.

Prerequisite: HRMN 300. A study of the role of human re-
source management in the strategic planning and operation of
organizations, performance appraisal systems, and compensa-
tion and labor/management issues. The goal is to research and
evaluate issues and present strategic solutions. The influence of
federal regulations (including equal opportunity, sexual harass-
ment, discrimination, and other employee-related regulations)
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is analyzed. A review of research findings, readings, discus-
sions, case studies, and applicable federal regulations supports
the critical evaluation of human resource problems. Students
may receive credit for only one of the following courses:

BMGT 460, HRMN 400, or TMGT 360.

Prerequisite: HRMN 300. A basic study of the strategic role

of human resource management. The objective is to apply
knowledge of human behavior, labor relations, and current laws
and regulations to a working environment. Topics include em-
ployment laws and regulations, diversity in a global economy,
total rewards management, and training and development for
organizational success. Students may receive credit for only one
of the following courses: BMGT 360, HRMN 300, or TMGT
360.

INFORMATION SYSTEMS
MANAGEMENT

Courses in information systems management (designated
IFSM) may be applied as appropriate (according to individual

program requirements) toward

¢ the general education requirement in computing;

* a major in information systems management, computer
networking and security, digital media and Web
technology, cybersecurity, emergency management,
homeland security, investigative forensics, or laboratory

management;

a minor in cybersecurity, information systems
management, or small-business management and
entrepreneurship;

* a certificate in various computer-related disciplines; and

e clectives.

(Access to a standard office productivity package, i.e., word
processing, spreadsheet, database, and presentation software,
required.) A practical application of information technology for
personal and professional productivity. The objective is to use
technology appropriately and fluently to organize, analyze, and
communicate information. Topics include hardware, software,
office applications, information security and ethics, and the
Internet. Students may receive credit for only one of the follow-
ing courses: BMGT 301, CAPP 101, CAPP 300, CMST 300,
IFSM 201, or TMGT 201.

(Access to Microsoft Office Professional required.) Prerequisite:
IFSM 201. An overview of information systems and how they
provide value by supporting organizational objectives. The goal
is to analyze business strategies to recognize how technology
solutions enable strategic outcomes and to identify information
system requirements by analyzing business processes. Discus-
sion covers concepts of business processes and alignment of
information systems solutions to strategic goals.

Prerequisite: IFSM 300 and CMIS 102. A basic study of in-

formation systems. The goal is to apply information technol-
ogy best practices and methodologies to identify and evaluate
enterprise solutions for the best fit for organizational strategic

outcomes.

Recommended: IFSM 201. A comprehensive study of ethics
and of personal and organizational ethical decision making in
the use of information systems in a global environment. The
aim is to identify ethical issues raised by existing and emerging
technologies, apply a structured framework to analyze risk and
decision alternatives, and understand the impact of personal

ethics and organizational values on an ethical workplace.

Prerequisite: IFSM 301. A study of the hardware, software, and
network components of computer systems and their interrela-
tionships. The objective is to select appropriate components for
organizational infrastructures. Discussion covers the application
of system development life cycle methodology to build secure
integrated systems that meet business requirements. Students
may receive credit for only one of the following courses:

CMIS 270, CMIS 310, CMSC 311, or IFSM 310.

Prerequisite: IFSM 300. A practical application of project man-
agement principles and procedures. The objective is to man-

age and control IT projects in alignment with organizational
strategic goals and within resource constraints and to manage
high-performing project teams to implement I'T solutions. Top-
ics include the development, control, and execution of plans

to manage information systems projects as part of a team and
the use of Microsoft Project to develop project schedules and
related components. Students may receive credit for only one of
the following courses: BMGT 487, IFSM 438, or TMGT 430.
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Prerequisite: CMIS 320, IFSM 311, and IFSM 438. A project-
driven study of tools and techniques for translating business re-
quirements into operational systems. The goal is to plan, build,
and maintain systems that meet organizational strategic goals
by applying enterprise architecture and enterprise governance
principles and practices. Topics include processes and system
development life cycle methodologies, data modeling methods,
and the importance of stakeholder involvement. Students may
receive credit for only one of the following courses: IFSM 436,

IFSM 460, and IFSM 461.

JAPANESE

Courses in Japanese (designated JAPN) may be applied as
appropriate (according to individual program requirements)
toward

¢ the general education requirement in the arts and

humanities;
* a major or minor in East Asian studies; and

e clectives.

UMUC offers a limited number of foreign language courses
each session.

(Not open to native speakers of Japanese: assumes no prior
knowledge of Japanese. Students with prior experience with the
Japanese language should take a placement test to assess appro-
priate level.) An introduction to spoken and written Japanese
language. The objective is to communicate in Japanese in some
concrete, real-life situations using culturally appropriate lan-
guage; read and write hiragana; and read some katakana words

in context.

(Not open to native speakers of Japanese.) Prerequisite: JAPN
111 or appropriate score on a placement test. A continued
introduction to spoken and written Japanese. The goal is to
communicate in Japanese in concrete, real-life situations using
culturally appropriate language; read and write katakana; and
recognize some kanji characters in context. Practice is provided
in improving pronunciation and developing the oral and writ-

ten skills used in everyday communication.

(Not open to native speakers of Japanese.) Prerequisite: JAPN
112 or appropriate score on a placement test. Further study
of spoken and written Japanese. The aim is to communicate
in Japanese in a variety of concrete, real-life situations, using
culturally appropriate language and to expand recognition of
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kanji characters in context. Practice is provided in improving
pronunciation and developing the oral and written skills used
in everyday communication.

(Not open to native speakers of Japanese.) Prerequisite: JAPN
114 or appropriate score on a placement test. Further develop-
ment of skills in elementary spoken and written Japanese. The
aim is to interact effectively with native speakers of Japanese in
a variety of real-life situations using culturally appropriate lan-
guage and to recognize and distinguish more commonly used
kanji characters in context. Practice is provided in fine-tuning
pronunciation and applying language skills to a range of con-

texts.

Prerequisite: JAPN 115. Continued integrated study of Japa-
nese. Emphasis is on reading, writing, and cultural phases.

Prerequisite: JAPN 221. Continued integrated study of Japa-
nese. Emphasis is on reading, writing, and cultural phases.

Prerequisite: JAPN 222. Continued advanced integrated study
of Japanese. Emphasis is on reading, writing, and cultural
phases.

Prerequisite: JAPN 224. Continued advanced integrated scudy
of Japanese. Emphasis on reading, writing, and cultural phases.

JOURNALISM

Courses in journalism (designated JOUR) may be applied as
appropriate (according to individual program requirements)
toward

* a major or minor in communication studies
® a minor in journalism; and

e clectives

JOUR 201 fulfills the general education requirements in com-
munications. UMUC offers only a limited number of courses
each session in this discipline.

(Fulfills the general education requirement in communica-
tions.) Prerequisite: WRTG 101 or ENGL 101. An introduc-
tion to writing news articles for print and electronic media. The
aim is to evaluate the newsworthiness of information and events

and write in journalistic style. Emphasis is on writing—from
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mechanics (grammar, spelling, punctuation and journalistic
style) to content (accuracy, completeness, audience and read-

ability)—and reporting.

KOREAN

Courses in Korean (designated KORN) may be applied as
appropriate (according to individual program requirements)
toward

* the general education requirement in the arts and

humanities;
* a major or minor in East Asian studies; and

e clectives.

UMUC offers a limited number of foreign language courses
each session.

(Assumes no prior knowledge of Korean.) An elementary study
of Korean. Emphasis begins with oral communication skills,
and leads to balanced proficiency in the four communication
skills of listening, speaking, reading, and writing. Topics in-
clude basic structures, vocabulary, pronunciation, and writing,
as well as elements of culture, history, and geography. Authentic
text from native speakers is used as much as possible.

(Prerequisite: KORN 111. Continued basic study of Korean,
emphasizing oral communication and leading to a balanced
development of proficiency in the four communication skills
of listening, speaking, reading, and writing. Basic structures,
vocabulary, pronunciation, and writing are practiced along with
continued familiarity with culture, history, and geography. Oral
and written authentic text from native speakers is used as much

as possible.

Prerequisite: KORN 112. Further development of speaking and
listening skills and study of linguistic structure. Writing skill is
cultivated.

Prerequisite: KORN 114. Further development of speaking and
listening skills and study of linguistic structure. Writing ability
is cultivated.

Prerequisite: KORN 115. Advanced integrated study of Ko-
rean. Emphasis is on reading and writing,.

Prerequisite: KORN 221. Advanced integrated study of Ko-
rean. Emphasis is on reading and writing.

LIBRARY SKILLS AND INFORMATION
LITERACY

Courses in library skills (designated LIBS) may be applied
toward
e the general education requirement in information literacy;
and

e electives.

Degree-seeking students must complete LIBS 150 (or present
its equivalent in transfer) during the first 18 credits of enroll-

ment at UMUC.

An introduction to the research process and methods for re-
trieving information in a library or through online sources. The
aim is to identify an information need and locate, evaluate, and
use appropriate resources in keeping with academic integrity
and ethical standards. Focus is on implementing effective strate-
gies for finding relevant information—including selecting ap-
propriate print and electronic sources and effectively using Web
search engines and UMUC Information and Library Services
electronic resources to find information—and evaluating and
correctly citing the information found. Students may not earn
credit for LIBS 150 through challenge exam or portfolio credit
and may receive credit for only one of the following courses:
COMP 111, LIBS 100, or LIBS 150.

MARKETING

Courses in marketing (designated MRKT) may be applied as
appropriate (according to individual program requirements)
toward

* a major in marketing, business administration, or

management studies;

* a minor in marketing, business administration,
business supply chain management, or customer service

management;
e a certificate in Management Foundations; and

e clectives.

A foundation in the principles of marketing used to manage
profitable customer relationships. The objective is to under-
stand the pivotal role of marketing within both an organiza-
tion’s strategic plan and the marketing process and determine
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marketing strategies and tactics. Topics include consumer
behavior, competitive analysis, segmentation, target market-
ing, positioning, branding, new product development, pricing,
value chains, and marketing communications. Students may re-
ceive credit for only one of the following courses: BMGT 350,
MGMT 322, MRKT 310, or TMGT 322.

Prerequisite: MRKT 310. A comprehensive study of market-
ing strategies focused on identifying profitable customers,
retaining those customers, and growing their lifetime value.
The aim is to identify and differentiate individual customers
and customer groups, use data to determine customer interac-
tions, and determine how to provide customization within a
mass customization environment. Topics include data mining
to identify individual customers, determining loyalty segments
of customers, assessing the lifetime revenue value of custom-
ers, understanding customer behavior, developing programs to
change customer behavior, and designing customer loyalty and
customer service programs and policies. Discussion also covers
various customer relationship management (CRM) technology-
related tools and metrics to support management’s assessment
of customer relationship management efforts. Students may re-
ceive credit for only one of the following courses: BMGT 395,
BMGT 398A, MGMT 395, MGMT 398A, or MRKT 395.

Prerequisite: MRKT 310. An in-depth study of marketing
principles as they relate to the global marketplace. Emphasis is
on understanding the influence of internationalization on the
U.S. economy, the competitive pressures on the intensifying
global markets, and the development of marketing plans tai-
lored to reach international and global markets. Topics include
the political, economic, legal, regulatory, and sociocultural
trends affecting international marketing; the dynamic environ-
ments in which global marketing strategies are formulated; and
the challenge of implementing marketing programs leading to

competitive advantage.

MATHEMATICS

Courses in mathematics (designated MATH) may be applied
as appropriate (according to individual program requirements)
toward
* the general education requirement in mathematics (with
the exception of MATH 001, 009 and 012);

* a minor in mathematical sciences;
* a major in computer science; and

e clectives.

Students who are planning to major or minor in management,

computing, or science-related fields of business administration,
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computer and information science, or the biological or social
sciences should consider courses from sequence I. Students who
are planning a major or minor in computer science, mathemati-
cal sciences, or the physical and engineering sciences should
consider courses from sequence II. Students in other majors or
minors should refer to their chosen curriculum for mathematics

requirements.

Sequence |

MATH 001 Pre-Algebra

MATH 009 Introductory Algebra
MATH 012 Intermediate Algebra
MATH 106 Finite Mathematics
MATH 107 College Algebra
MATH 220 Elementary Calculus I
MATH 221 Elementary Calculus II

Approved course in statistics

Sequence Il

MATH 001 Pre-Algebra

MATH 009 Introductory Algebra

MATH 012 Intermediate Algebra

MATH 115* Pre-Calculus

MATH 140 Calculus I

MATH 141 Calculus II

MATH 240 Introduction to Linear Algebra
MATH 241 Calculus IIT

*or MATH 107-108

Degree-seeking students must complete the general educa-
tion requirement in mathematics (or present the equivalent in
transfer) during their first 18 credits of enrollment at UMUC.
When enrolling in mathematics courses, students should pay
special attention to pre-requisites and sequencing of courses
and should contact an Academic Advisor if in doubt. Students
are expected to own and use scientific calculators in all math-

ematics and statistics courses.

Special note regarding Math 001, 009, and 012:

Beginning-level courses such as MATH 001, 009, and 012 are
designed to help students build confidence and skills in basic
mathematics. A placement test is required when students ini-
tially enroll in the UMUC mathematics program to ensure that
they take the course that is best for them. Due to their prepara-
tory nature, the institutional credits earned for Math 001, 009,
and 012 do not apply toward a degree and will not transfer

to other colleges and universities. Based on the score that the
student achieves on a UMUC placement exam, one or more of
these courses serve as the student’s prerequisite(s) for MATH
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106 and MATH 107. These courses are listed on the student’s
transcript and the grades earned will be used in the calcula-
tion of the student’s grade point average (GPA). These courses
qualify for tuition assistance (TA), financial aid, and veterans
educational benefits (VA). Institutional credit does not apply
toward the student’s residency or degree requirements.

(Not open to students who have already successfully completed
a higher-level mathematics course. Does not apply toward de-
gree requirements. Yields institutional credit only.) Prerequisite:
An appropriate result on the placement test. A study of whole
numbers, integers, fractions, decimals and real numbers, vari-
able expressions, first degree equations, ratio and proportion,
percent, and geometry. All topics are employed to solve applied
problems. Students may receive credit for only one of the fol-
lowing courses: MATH 001, MATH 100, or UCSP 198 Tran-
sitional Mathematics.

(Not open to students who have already successfully completed
a higher-level mathematics course. Does not apply toward
degree requirements. Yields institutional credit only.) Prereq-
uisite: MATH 001 or an appropriate result on the placement
test. A comprehensive review of real number properties and
operations, including fractions, percentages, operations with
signed numbers, and geometric formulas. The objective is to
develop fluency in the language of introductory algebra; de-
velop number sense and estimation skills; and use mathematical
modeling to translate, solve, and interpret applied problems.
Topics include linear equations and inequalities, equations of
lines, graphs on number lines and rectangular coordinate sys-
tems, rules of exponents, and operations on polynomials. Stu-
dents may receive credit for only one of the following courses:

MATH 009, MATH 009M, or MATH 100.

(Not open to students who have already successfully completed
a higher-level mathematics course. Does not apply toward de-
gree requirements. Yields institutional credit only.) Prerequisite:
MATH 009 or an appropriate result on the placement test.

A study of problem-solving techniques in intermediate-level
algebra. The goal is to demonstrate number sense and estima-
tion skills; interpret mathematical ideas using appropriate
terminology; manipulate, evaluate, and simplify real-number
and algebraic expressions; and translate, solve, and interpret
applied problems. Emphasis is on numbers and algebraic prop-
erties, graphing skills, and applications drawn from a variety of
areas (such as finance, science, and the physical world). Topics
include polynomials; factoring; exponents and their notation;
rational expressions and equations; rational exponents and
radical expressions; linear, quadratic, and other equations; and
inequalities. Students may receive credit for only one of the

following courses: MATH 012, MATH 101, MATH 101M,
MATH 102, MATH 102M, MATH 199A, or MATH 199M.

Prerequisite: MATH 012 or approval of the department. This
course is not intended for students planning to take MATH
107 or higher-numbered mathematics courses and does not
serve as a prerequisite for these courses. This course focuses on
data driven applications and the development of critical think-
ing skills related to mathematics. Topics include problem solv-
ing, equations, inequalities, linear systems, graphs, functions,
consumer mathematics, financial management, probability and

statistics.

(The first course in the two-course series MATH 107/

MATH 108. An alternative to MATH 115). Prerequisite:
MATH 012 or an appropriate result on the placement test. An
introduction to equations, inequalities, and a study of functions
and their properties, including the development of graphing
skills with polynomial, rational, exponential, and logarithmic
functions. The objective is to demonstrate fluency in the lan-
guage of algebra; communicate mathematical ideas; perform
operations on real number, complex numbers, and functions;
solve equations and inequalities; analyze and graph circles and
functions; and use mathematical modeling to translate, solve,
and interpret applied problems. Discussion also covers applica-
tions. Students may receive credit for only one of the following

courses: MATH 107 and MATH 115.

(The second course in the two-course series MATH 107/
MATH 108. An alternative to MATH 115). Prerequisite:
MATH 107 or an appropriate result on the placement test.

An introduction to trigonometric functions, identities, and
equations and their applications. The goal is to demonstrate
fluency in the language of trigonometry, analytic geometry,
and selected mathematical topics; communicate mathematical
ideas appropriately; apply and prove trigonometric identities;
solve triangles and trigonometric equations; and perform vec-
tor operations. Discussion covers analytical geometry and conic
sections, systems of linear equations, matrices, sequences, and
series. Students may receive credit for only one of the following
courses: MATH 108 or MATH 115.

Prerequisite: MATH 108 or MATH 115. An introduction to
calculus. The goal is to determine fluency in the language of
calculus; discuss mathematical ideas appropriately; and solve
problems by identifying, representing, and modeling functional
relationships. Topics include functions, the sketching of graphs
of functions, limits, continuity, derivatives and applications
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of the derivative, definite and indefinite integrals, and calcula-

tion of area. Students may receive credit for only one of the
following courses: MATH 130, MATH 131, MATH 140, or
MATH 220.

MUSIC

Courses in music (designated MUSC) may be applied as appro-
priate (according to individual program requirements) toward

* the general education requirement in the arts and

humanities;
* a major in humanities;
e a minor in African American studies or humanities; and

e clectives.

UMUC offers a limited number of courses each session in this
discipline.

A study of the role of music in various cultures. The objective
is to identify key features that define various genres of world
music, articulate the roles and functions of music in world
cultures, use the medium of music to explore intercultural rela-
tionships, and consciously define personal musical perspectives.
Discussion covers music from various cultural traditions and
the contexts in which composers and musicians practice their
craft. Students may receive credit for only one of the following
courses: HUMN 211 or MUSC 210.

An examination of jazz in America during the past 75 years--its
major styles and influential artists. Students may receive credit
for only one of the following courses: HUMN 436 or MUSC
436.

NATURAL SCIENCE

Courses in natural science (designated NSCI) may be applied
as appropriate (according to individual program requirements)
toward

* the general education requirement in the biological and
physical sciences;

* a major in biotechnology or laboratory management;
* a minor in natural science; and

e clectives.

(For students not majoring in a science.) Prerequisite:
MATH 012 or higher. An introduction to the basic principles
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of physics and chemistry, with applications to geology, oceanog-
raphy, meteorology, and astronomy. The objective is to use sci-
entific and quantitative reasoning to make informed decisions
about topics related to physical science. Discussion covers the
development of scientific thinking, the scientific method, the
relationships among the various physical sciences, and the role
of the physical sciences in interpreting the natural world. Stu-
dents may receive credit for only one of the following courses:

GNSC 100 or NSCI 100.

(For students not majoring or minoring in a science. Fulfills

the laboratory science requirement.) Prerequisite: MATH 012
or higher. Prerequisite or corequisite: NSCI 100. A laboratory
study of the basic principles of physics and chemistry, with
applications to geology, oceanography, meteorology, and astron-
omy. The objective is to apply the scientific method and use sci-
entific and quantitative reasoning to make informed decisions
about experimental results in the physical sciences. Discussion
and laboratory activities cover the development of scientific
thinking, the scientific method, the relationships among the
various physical sciences, and the role of the physical sciences in
interpreting the natural world.

(Not for students majoring or minoring in science.) A survey
of the major physical and chemical facets of the oceans. Top-
ics include the properties of water, air-sea interactions, waves,
tides, and coastal geology; plate tectonics; and resources of the
sea. Marine life and ecology are briefly introduced. Current
topics such as El Nino, global warming, and the effects of hu-
man activity on the oceans are also discussed. Students may
receive credit for only one of the following courses: GNSC 110

or NSCI 110.

(For students not majoring or minoring in a science.) Prerequi-
site: MATH 012 or higher. An introduction to the basic prin-
ciples of atmospheric science. The goal is to use scientific and
quantitative reasoning to make informed decisions about topics
related to atmospheric science. Topics include the effect of dif-
ferent weather elements (such as temperature, pressure, winds,
and humidity) on weather patterns and climate. Discussion also
covers weather phenomena such as El Nifo, thunderstorms,
tornadoes, tropical cyclones, and midlatitude cyclones, as well
as the impact of humans on Earth’s atmosphere. Students may
receive credit for only one of the following courses: GNSC 170,
GNSC 398D, or NSCI 170.

(For students not majoring or minoring in a science. Fulfills the
laboratory science requirement only with previous or concur-

rent credit for NSCI 170 or GNSC 170.) Prerequisite: MATH
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012 or higher. Prerequisite or corequisite: NSCI 170. An in-
troduction to the basic concepts of meteorology. The aim is to
apply the scientific method and use scientific and quantitative
reasoning to make informed decisions about experimental re-
sults in meteorology. Focus is on the observation, measurement,
and analysis of weather data, including the interpretation of
weather patterns and conditions found on weather maps, satel-
lite images, radar imagery, and atmosphere diagrams. Students
may receive credit for only one of the following courses: GNSC

171 or NSCI 171.

NUTRITION

Courses in Nutrition (designated NUTR) may be applied
toward
¢ the general education requirement in the Biological and
Physical Sciences; and

¢ clectives.

A study of the fundamentals of human nutrition. The changing
nutritional needs of individuals and families are explored. Stu-
dents may receive credit for only one of the following courses:
NUTR 100 or NUTR 200.

Prerequisites or corequisites: BIOL 101/102 or BIOL 103 or
BIOL 160/161. CHEM 103 is recommended. A survey of the
role of nutrition in maintaining normal health and preventing
disease. Nutritional requirements for individuals in different
stages of development are covered. Current topics of concern to
the professional health services worker are highlighted. Students
may receive credit for only one of the following courses: NUTR

100 or NUTR 200.

PHILOSOPHY

Courses in Philosophy (designated PHIL) may be applied as
appropriate toward
¢ the general education requirement in the Arts and
Humanities;

* a major or minor in Asian Studies and Humanities; and

e clectives.

An introduction to the literature, problems, and methods of
philosophy. The goal is to identify and consider central, recur-
ring problems of philosophy. Students are encouraged to be-
come aware of the significance of philosophical problems and
to learn to offer rationally justifiable solutions. Students may re-
ceive credit for only one of the following courses: HUMN 125
or PHIL 100.

(Formerly HUMN 127.) An examination of the cultural con-
struction of religious or nonreligious identity within the diverse
world community. The goal is to understand the role of religion
in current events. Discussion covers the world’s major living
religious traditions: Hinduism, Buddhism, Christianity, Juda-
ism, and Islam. Students may receive credit for only one of the
following courses: HUMN 127, RLST 125, or PHIL 127.

An exploration of how philosophical analysis can serve as a
foundation for thinking clearly about moral issues. The aim is
to offer rational argument about ethical problems. Problems
analyzed include such widely debated issues as abortion, eutha-
nasia, the death penalty, homosexuality, pornography, reverse
discrimination, business ethics, sexual equality, and economic
equity. Students may receive credit for only one of the follow-
ing courses: HUMN 300 or PHIL 140.

A general introduction to the discipline of logic. Traditional

and modern deductive techniques are demonstrated and used;
informal fallacies are clarified. Students may receive credit for
only one of the following courses: HUMN 170 or PHIL 170.

(Formerly HUMN 348.) An examination of the religions of
the East, including Jainism, Sikhism, Hinduism, Buddhism,
Chinese religions, and Shinto. The aim is to gain a historical
perspective on world events. Discussion examines the interrela-
tionships of these religious traditions through their history and
principal teachings. Students may receive credit for only one
of the following courses: HUMN 348, HUMN 350, or PHIL
348.

PHYSICS

Courses in Physics (designated PHYS) may be applied as
appropriate toward
* the general education requirement in the Biological and
Physical Sciences; and

e clectives.

(For students not majoring or minoring in a science.) Prerequi-
sitet MATH 012. A presentation of experimental, theoretical,
historical, and philosophical aspects of physics. Topics include
mechanics, relativity, electricity and magnetism, and nuclear
physics. Students who have completed PHYS 111 or PHYS
112 may not receive credit for PHYS 101.
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PSYCHOLOGY

Courses in psychology (designated PSYC) may be applied as
appropriate (according to individual program requirements)
toward

¢ the general education requirement in the behavioral and
g q

social sciences;
* a major in psychology or social science;
A , .
* a minor in psychology or women’s studies;
* a certificate in various disciplines; and

* clectives.

A survey of the basic principles, research concepts, and prob-
lems in psychological science. The biological, cognitive, and so-
cial perspectives of human thought and behavior are addressed.
The goal is to apply major concepts and use the scientific
method to enhance the understanding of individual, commu-
nity, and organizational life experiences. Topics include neuro-
science, sensation and perception, learning and conditioning,
memory, motivation, language and intelligence, personality and
social behavior, and psychopathology and therapy. Applications
of psychology are also presented. Students may receive credit
for only one of the following courses: BEHS 101 or PSYC 100.

(Formerly PSYC 305.) Prerequisites: PSYC 100 and STAT 225
(or PSYC 200). Recommended: PSYC 306A. A survey of re-
search methods focusing on the fundamentals of research de-
sign and behavior. The aim is to apply research methodologies
critically and creatively to effectively communicate about the
domains of psychology. Topics include scientific writing using
APA style, evaluation of research literature, and ethical issues
in research. Practice is provided in asking research questions,
formulating research hypotheses, designing and conducting a
simulated research study, and presenting results. Students may
receive credit for only one of the following courses: PSYC 300
or PSYC 305.

Prerequisite: PSYC 100. Recommended: PSYC 300. An intro-
duction to the anatomical structures and physiological processes
that determine behavior. The objective is to use scientifically
valid resources to effectively communicate about the biological
basis of behavior. Topics include the acquisition and processing
of sensory information, the neural control of movement, and
the biological bases of complex behaviors (such as sleep, learn-
ing, memory, sex, and language), as well as the basic function-
ing of the nervous system.
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Prerequisite: PSYC 100. Recommended: PSYC 300 and 301.
A survey of theories and historical and contemporary research
in how the auditory, visual, gustatory, olfactory, kinesthetic,
and tactile senses acquire information and how psychological,
anatomical, physiological, and environmental factors help us
perceive the world. The objective is to apply an understanding
of complex neural and behavioral processes to evaluate research
and analyze variations within and between species.

Prerequisite: PSYC 100. Recommended: PSYC 300. An ex-
amination of the influence of social factors on individual and
interpersonal behaviors. The objective is to analyze the underly-
ing causes of individual and group behavior and the ways in
which group attitudes and behaviors are related. Topics include
conformity, attitudinal change, personal perception, and group
behavior. Students may receive credit for only one of the fol-
lowing courses: BEHS 221, BEHS 421, BEHS 450, PSYC 221,
PSYC 321.

Prerequisite: PSYC 100. An examination of human sexuality
and sexual behavior. The objective is to apply knowledge of the
physiology and psychology of human sexuality. Topics include
sexual anatomy, intimate relationships, sexual health, and sexual
identity across the lifespan. Students may receive credit for

only one of the following courses: BEHS 363, HLTH 377, or
PSYC 332.

(Formerly PSYC 435.) Prerequisite: PSYC 100. Recommended:
PSYC 300. A study of major theories and perspectives on per-
sonality. The goal is to explain and evaluate major concepts in
personality. Topics include trait, psychodynamic, behavioral,
and humanistic theories. Methods of personality research and
relevant findings are also introduced. Students may receive
credit for only one of the following courses: PSYC 335 or
PSYC 435.

Prerequisite: PSYC 100. A survey of the biological, lifespan
development, socialization, personality attributes, mental health
factors, and special considerations associated with gender. The
aim is to apply knowledge of cultural and historical influences
relating to gender. Topics include conceptions of gender, gender
roles, and gender similarities and differences.

Prerequisite: PSYC 100. Recommended: PSYC 300. An intro-
duction to basic models; methods of research; and findings in
the fields of memory, problem solving, and language. The ob-
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jective is to apply knowledge of cognitive processes to a variety
of situations including organizational and educational settings.
Both applications and theory are explored.

(Formerly PSYC 441.) Prerequisite: PSYC 100. Recommended:
STAT 225 (or PSYC 200) and PSYC 300. A review and analy-
sis of the major phenomena and theories of human learning.
The objective is to understand the foundations of learning and
practical applications of the theories. Topics include condition-
ing, the application of behavior analysis to real-world problems,
and laboratory techniques in learning research. Students may

receive credit for only one of the following courses: PSYC 342
or PSYC 441.

Prerequisite: PSYC 100. Recommended: PSYC 300. An inte-
grated study of the biological, socioemotional, and cognitive
development of humans from conception through death. The
aim is to apply knowledge of lifespan development to interper-
sonal, community, and organizational relationships. Emphasis
is on the interaction of nature and nurture on one’s physiology,
capability, and potential at each progressive stage of develop-
ment.

Prerequisite: PSYC 100. Recommended: PSYC 300. An ex-
amination of research and theory focusing on psychological
development, from conception through adolescence. The objec-
tive is to apply knowledge of child and adolescent development
through critical and creative analysis of cases and situations.
Topics include physiological, conceptual, and behavioral chang-
es and the social and biological context in which individuals

develop.

Prerequisite: PSYC 100. Recommended: PSYC 300. An ex-
amination of mental disorders across the lifespan. The goal is
to evaluate emerging issues in abnormal psychology. Topics
include the identification and diagnosis of specific disorders
and the evolution of treatment protocols. Students may re-

ceive credit for only one of the following courses: PSYC 331,
PSYC 353, or PSYC 431.

Prerequisite: PSYC 100. Recommended: PSYC 300. An over-
view of the development of physiological, intellectual, and
interpersonal social functioning from early adulthood through
the end of life. The objective is to apply knowledge of adult
development critically and creatively to explain particular cases.
Topics include theory and research in adult development.

Prerequisite: PSYC 100. Recommended: PSYC 300 and
PSYC 335. A survey and critical analysis of research and inter-
vention strategies developed and used by counseling psycholo-
gists. The goal is to evaluate current trends in content and
methodology. Topics include counseling protocols in various
applied settings.

Prerequisite: PSYC 100. Recommended: PSYC 300 and
PSYC 353. A survey of diagnostic and therapeutic strategies
employed by clinical psychologists. The objective is to evaluate
current trends in content and methodology. Topics include the
identification, diagnosis, and treatment of mental health dis-
orders. Empbhasis is on the scientist-practitioner model and the
critical analysis of theories and empirical research.

SOCIOLOGY

Courses in sociology (designated SOCY) may be applied as
appropriate (according to individual program requirements)
toward

* the general education requirement in the behavioral and

social sciences;

* a minor in sociology, African American studies, or

women’s studies;
e a major in homeland security or social science;
e various certificates; and

e clectives.

An introduction to the basic concepts, theoretical perspectives,
and research methods in sociology. The objective is to apply
sociological imagination, perspectives, and research to uncover
patterns of social behavior. Topics include culture, socialization,
groups, deviance, stratification, institutions, and social change.
Students may receive credit for only one of the following cours-
es: BEHS 102 or SOCY 100.

An exploration of various personal, institutional, cultural, his-
torical, and global problems that confront American society
today. Problems range from drugs, divorce, crime, mental ill-
ness, and alienation in modern society to the environment and
national and global economic and political conflicts. Special
attention is paid to issues of technology and social change. Stu-
dents may receive credit for only one of the following courses:

SOCY 105 or SOCY 210.
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Recommended: SOCY 100. An introductory sociological ex-
amination of the Holocaust as a case study of mass genocide.
The aim is to apply sociological principles and concepts to ex-
amine the groups of individuals associated with the Holocaust
(perpetrators, victims, bystanders, resistance fighters, liberators)
and evaluate the moral and ethical lessons of the Holocaust for
the contemporary world. Topics include the cultural context
of the Holocaust; the role of anti-Semitism in the Holocaust;
perpetrator agency, extreme prejudice, propaganda, and victim-
ization; and life after the Holocaust.

Prerequisite: SOCY 100. An intermediate-level survey of the
structure and organization of American society, with special
reference to recent social changes. The aim is to describe trends
and patterns of social change in American society; compare
American and global perspectives of American social values;
and apply sociological theories to examine the character, struc-
ture, values, and ideology of contemporary American social
thought. Topics include individualism; community commit-
ment; and attitudes regarding work, leisure, and recreation in
American society.

Prerequisite: SOCY 100. An inquiry into how gender is socially
constructed and reconstructed in contemporary society. The
aim is to assess the interaction between gender and other social
identities.

Prerequisite: SOCY 100. An analysis of race- and ethnic-related
issues in society. The goal is to examine, analyze, project future
trends in, and communicate effectively about minority-majority
issues. Discussion covers the impact of inequality, prejudice,
and discrimination on minority/majority relations. Topics in-
clude theories of race relations; the historical emergence, devel-
opment, and institutionalization of racism; effects of racism;
conflicts that are racially and ethnically based; and contempo-

rary issues.

Prerequisite: SOCY 100. An exploration of current theories of
the genesis and distribution of deviant behavior. Topics include
definitions of deviance, implications for a general theory of
deviant behavior, labeling theory, and secondary deviance.

Prerequisite: SOCY 100. An examination of the family as a
social institution. Topics include the family’s biological and cul-
tural foundation; its historic development, changing structure,
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and function; the interaction of marriage and parenthood; and
the disorganizing and reorganizing factors in current trends.

Prerequisite: SOCY 100. An advanced examination of the U.S.
military from a sociological perspective. The aim is to differ-
entiate the roles of officer and enlisted corps; analyze health,
morale, and welfare issues in today’s armed forces; evaluate the
legal and political components of military/civil relations; and
assess the changing impact of the U.S. military nationally and
globally. Topics include military structure, military doctrine,
ethics, justice, sustainability, and the future of the U.S. military.
Discussion analyzes current military events from a sociological

perspective.

SPANISH
Courses in Spanish (designated SPAN) may be applied as ap-

propriate (according to individual program requirements)
toward

* the general education requirements in the arts and

humanities;
e a certificate in Workplace Spanish; and

e clectives.

Students with prior experience in the Spanish language—ei-
ther through study or living abroad, informal learning from
friends or family, or high school or other coursework that did
not transfer to UMUC—should take a placement exam before
enrolling. Students with oral profi ciency in Spanish who wish
instruction in written Spanish should also take the placement
test.

UMUC offers a limited number of foreign language courses
each session.

(Not open to native speakers of Spanish; assumes no prior
knowledge of Spanish. Students with prior experience with the
Spanish language should take a placement test to assess ap-
propriate level.) An introduction to the Spanish language. The
objective is to listen to, speak, read, and write elementary Span-
ish in concrete, real-life situations and in culturally appropriate
ways. The diverse language and culture of the Spanish-speaking
world is explored. Students may receive credit for only one of
the following courses: SPAN 101 or SPAN 111.

(Not open to native speakers of Spanish.) Prerequisite:
SPAN 111 or appropriate score on a placement test. A contin-
ued introduction to the Spanish language. The goal is to listen
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to, speak, read, and write Spanish in concrete, real-life situa-
tions and in culturally appropriate ways. The diverse language
and culture of the Spanish-speaking world is explored. Stu-
dents may receive credit for only one of the following courses:
SPAN 102 or SPAN 112.

SPEECH

Courses in speech communication (designated SPCH) may
be applied as appropriate (according to individual program
requirements) toward

¢ the general education requirement in communications;

® a minor in speech communication, communication

studies, or women’s studies;

* a major in communication studies, East Asian studies, or

laboratory management;
* a certificate in Diversity Awareness; and

e clectives.

(Fulfills the prerequisite for all upper-level SPCH courses.)
An introduction to oral communication, with emphasis on
interpersonal communication, small-group communication,
and public speaking. The objective is to prepare speeches,
provide feedback to others, and participate in group activi-
ties. Students may receive credit for only one of the following
courses: SPCH 100, SPCH 100X, SPCH 101, SPCH 107, or
SPCH 108.

(Fulfills the prerequisite for all upper-level SPCH courses.) An
exploration of the role interpersonal communication plays in
our personal and professional lives. The aim is to apply theoreti-
cal frameworks and key concepts in communication to personal
behavior and personal and professional contexts. Topics include
self-identity, perception, listening, verbal and nonverbal com-
munication, relationship development, and conflict manage-
ment.

Prerequisite: Any SPCH course or COMM 300. An ex-
amination of the major variables of communication in an
intercultural context. The objective is to develop and apply
communication strategies. Topics include cultural, racial, and
national differences; stereotypes; values; cultural assumptions;
and verbal and nonverbal channels.

STATISTICS AND PROBABILITY

Courses in statistics (designated STAT) may be applied as ap-
propriate (according to individual program requirements)
toward

* a minor in mathematical sciences or psychology;

e the statistics requirement for a variety of majors and

minors;

e a certificate in Applied Behavioral and Social Sciences;
and

e electives.

UMUC offers a limited number of courses each session in this
discipline.

Students are expected to own and use scientific calculators in all

mathematics and statistics courses.

Prerequisite: MATH 103, MATH 106, or MATH 107 (prefer-
ably in the last two years). An introduction to statistics. The
objective is to assess the validity of statistical conclusions; or-
ganize, summarize, interpret, and present data using graphical
and tabular representations; and apply principles of inferential
statistics. Focus is on selecting and applying appropriate statis-
tical tests and determining reasonable inferences and predic-
tions from a set of data. Topics include methods of sampling;
percentiles; concepts of probability; probability distributions;
normal, t-, and chi-square distributions; confidence intervals;
hypothesis testing of one and two means; proportions; binomial
experiments; sample size calculations; correlation; regression;
and analysis of variance (ANOVA). Students who receive credit
for STAT 200 may not receive credit for the following courses:
BEHS 202, BEHS 302, BMGT 230, ECON 321, GNST 201,
MATH 111, MGMT 316, PSYC 200, SOCY 201, STAT 100,
STAT 225, or STAT 230.

Prerequisite: MATH 103, MATH 106, or MATH 107. Recom-
mended: PSYC 100 or an introductory social sciences course.
An introduction to quantitative methods in the behavioral and
social sciences and psychological research. Topics include the
measurement of variables, measures of central tendency and
dispersion, correlation, statistical inference and probability,
hypothesis testing, t-tests, analysis of variance, and chi-squares
tests. Students who receive credit for STAT 225 may not re-
ceive credit for the following courses: BEHS 202, BEHS 302,
BMGT 230, ECON 321, GNST 201, MGMT 316, PSYC
200, SOCY 201, STAT 100, STAT 200, or STAT 230.
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Prerequisite: MATH 103, MATH 106, or MATH 107 (pref-
erably in the last two years). An introduction to the essential
concepts of statistics for business and management. The objec-
tive is to assess the validity of statistical conclusions; organize,
summarize, interpret, and present data using graphical and
tabular representations; and apply principles of inferential sta-
tistics. Focus is on selecting and applying appropriate statistical
tests and determining reasonable inferences and predictions
from a set of data. Emphasis is on applications in business and
management. Topics include sampling methods; measures of
dispersion and central tendency; probability; random variables;
binomial experiments; normal distribution; hypothesis testing;
z-, t- and chi-square tests; margin of error and confidence inter-
vals; linear regression and correlation; and analysis of variance
(ANOVA). Software programs are used to analyze and present
data. Students may receive credit for only one of the following
courses: BEHS 202, BEHS 302, BMGT 230, ECON 321,
GNST 201, MGMT 316, PSYC 200, SOCY 201, STAT 200,
STAT 225, or STAT 230.

THEATRE

Courses in theatre (designated THET) may be applied as ap-
propriate (according to individual program requirements)
toward

* the general education requirement in the arts and
humanities;

* a major or minor in humanities; and

* clectives.

UMUC offers a limited number of courses each session in this
discipline.

An introduction to the experience of the theatre. The objec-
tive is to gain a historical perspective and critically appraise
dramatic content in performing arts. Emphasis is on engaging
with theatrical performances as informed audience members
and assessing one’s role within the script-performance-audience
dynamic. Assignments include attendance at two live profes-
sional performances. Students may receive credits for only one
of the following: HUMN 100 or THET 110.
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WRITING

Courses in writing (designated WRTG) may be applied as
appropriate (according to individual program requirements)
toward

e the general education requirement in communications;
* a major in communication studies or English;

® a minor in communication studies;

e a certificate in Project Management; and

e clectives (including related requirements in various

majors).

Degree-seeking students must complete WRTG 101 (or pres-
ent its equivalent in transfer) during their fi rst 18 credits of
enrollment at UMUC. WRTG 101 is prerequisite to all writ-
ing courses with higher numbers and most courses in English
and communication studies. Placement tests are required for
enrollment in WRTG 101. Students may visit www.umuc.edu/
testing for times and locations of tests or contact Exams and
Testing Services by phone at 800-888-UMUC, ext. 2-2600, or
by e-mail at exams@umuc.edu.

WRTG 391, 393, and 394 are designated as upper-level ad-
vanced writing courses and may be applied toward the general
education requirement in upper-level advanced writing.

Specific WRTG courses may be recommended in relation to
specific majors and minors. Students should check the descrip-
tions of their curricula.

(Formerly ENGL 101) Prerequisite: Satisfactory performance
on a placement test or EDCP 103. Practice in effective writ-
ing and clear thinking at all levels, including the sentence and
paragraph, with emphasis on the essay and research report. The
objective is to apply specific steps within the writing process,
including formulating purpose, identifying an audience, and
selecting and using research resources and methods of develop-
ment. Revision and recursive writing practice are emphasized
and encouraged. Assignments include comparison-contrast and
research essays, as well as other rhetorical tasks. Students may
receive credit for only one of the following courses: ENGL 101,

ENGL 101X, WRTG 101, or WRTG 101X.

(Fulfills the general education requirement in communica-
tions.) Practice in effective writing and clear thinking at all
levels, including the sentence and paragraph, with emphasis

on the essay and the integration of research into one;s writing.
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WRTG 1018 fulfills the first general education requirement in
Communications. This course provides intensive support and
review of grammar and punctuation along with instruction in
organizing, developing, and writing academic essays. The goal is
to strengthen key aspects of mechanics while helping students
apply specific steps within the writing process, including for-
mulating purpose, identifying an audience, selecting and using
research resources and methods of development, and complet-
ing other rhetorical tasks. Revision and recursive writing prac-
tice are emphasized and encouraged. Review of writing skills
will be conducted through separate lab sessions, and resources
will be available to support students in practicing and demon-
strating writing skills. Assignments include a comparison-con-
trast analysis, a cause-effect analysis, a research-supported essay,
and a final reflective paper. Students may receive credit for
only one of the following courses: ENGL 101, ENGL 101X,
WRTG 100, WRTG 101, WRTG 1018, or WRTG 101X

(Formerly ENGL 101X. Enrollment restricted to students for
whom English is not a first language.) Prerequisite: Satisfac-
tory performance on a placement test or EDCP 103. Practice
in effective writing and clear thinking at all levels, including
the sentence and paragraph, with emphasis on the essay and
research report. Specific steps reviewed within the writing pro-
cess include formulating purpose, identifying an audience, and
selecting and using research resources and methods of develop-
ment. Assignments include composing a total of at least 4,500
words (approximately 20 pages). Students may receive credit for
only one of the following courses: ENGL 101, ENGL 101X,
WRTG 101, or WRTG 101X.

(Formerly ENGL 291. Fulfills the general education require-
ment in communications.) Prerequisites: WRTG 101 or
ENGL 101. Continued practice in critical reading, thinking,
and writing skills. The objective is to analyze, evaluate, and
synthesize diverse sources and viewpoints to develop persuasive
and academic writing projects. Assignments include prewriting
exercises, an annotated bibliography, a synthesis research es-
say, and a reflective paper. Students may receive credit for only
one of the following courses: ENGL 291, ENGL 291H, or
WRTG 291.

Prerequisite: WRTG 101 or ENGL 101. An overview of profes-
sional writing. The goal is to analyze professional communica-
tion scenarios to develop effective workplace writing. Topics
include the standards, conventions, and technologies of profes-

sional writing; communicating to a variety of audiences; and

developing appropriate written responses to workplace chal-
lenges. Students may receive credit for only one of the follow-

ing courses: COMM 293, ENGL 293, or WRTG 293.

(Formerly ENGL 391. Fulfills the general education re-
quirement in upper-level advanced writing.) Prerequisite:
WRTG 101 or ENGL 101. Instruction and practice in aca-
demic research skills. The objectives are to critically analyze
scholarly sources and effectively integrate source material into
a complex argument. Assignments include prewriting exercises,
a critique, a critical annotated bibliography, a literature review,
and a statement of proposed research. Students may receive
credit for only one of the following courses: ENGL 391/391X
or WRTG 391/391X.

(Formerly COMM 393. Fulfills the general education re-
quirement in upper-level advanced writing.) Prerequisite:
WRTG 101 or ENGL 101. Recommended: WRTG 291 or
WRTG 293. A comprehensive, project-based study of applied
technical writing. The aim is to design and develop appropriate
and effective technical documents for a variety of audiences.
Students may receive credit for only one of the following cours-

es: COMM 393/393X, ENGL 393/393X, WRTG 393/393X.

(Formerly COMM 394. Fulfills the general education re-
quirement in upper-level advanced writing). Prerequisite:
WRTG 101 or ENGL 101. A comprehensive, project-based
study of applied business writing. The aim is to develop docu-
ments appropriate to audience and purpose that are well argued
and conform to standards to business writing. Topics include
context, purpose, audience, style, organization, format, results,
and strategies for persuasion in typical workplace messages.

In addition to shorter assignments, a substantial formal re-
port that incorporates research and support for conclusions

or recommendations is required. Students may receive credit
for only one of the following courses: COMM 394/394X,
ENGL 394/394X, or WRTG 394/394X.

(Formerly WRTG 390. Fulfills the general education require-
ment in communications.) Prerequisite: WRTG 101 or ENGL
101. A practicum in the kinds of communication skills that
managers need for the workplace. The objective is to develop
persuasive managerial communication for organizational deci-
sion making and action. Students may receive credit for only
one of the following courses: COMM 390, HUMN 390,
WRTG 390, or WRTG 490.
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ASIA ADMINISTRATIVE OFFICES

YOKOTA OFFICE

Allan J. Berg, PhD, JD, Senior Vice President, Overseas Operations
Andrew D. Boone, PhD, Associate Dean

Karissa Chatterton, BS, Financial Aid Advisor

Anthony Fluery, VA Certification Specialist

Elliko Heimbach, BS, Financial Aid Advisor

Emi Ikeda, BS, Associate Director, Human Resources

Keiko Jack, MA, Comptroller

Christopher Kelly, BS, Director, Student Affairs

Ted Loya, MIM, MBA, Director, Enrollment Operations

Lisa Marrin, BA, Associate Director, Financial Aid

Melvin E. Medeiros, MA, Director, Logistics

Bren Shuler, MS, Assistant Director, Student Affairs

Stephanie Martin, MDE, Registrar

Jacobi Ray, VA Certification Specialist

Carmen Tassone, BA, Director, Information Technology

Scott Wiley, MS, Director, Instructional Resources

Timothy J. Young, BA, Coordinator, Marketing and Communications

Military: Civilian:

University of Maryland University College Asia University of Maryland University College Asia
Unit 5060 Box 0100 Bldg. 445, Yokota Air Base

APO AP 96328-0100 Fussa, Fussa-shi

Tokyo (197-0001) Japan
DSN Tel. (315) 225-3680

DSN Fax: (315) 225-8485 Tel. 042-552-2510 Ext. 5-3680

Fax: 042-551-8305
www.asia.umuc.edu International prefix: 81-42
SServices-Asia@umuc. edu International Direct: 81-3117-55-3680
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MAINLAND JAPAN OFFICE

Nathan Black, BA, Regional Enrollment Manager, Mainland Japan, Vontel Phillips, BS, Academic Advisor, Yokosuka

Kwagjalein, Alice Springs, Diego Garcia, Bangkok, and Singapore
Cheryl Gerofske-Rogers, BS, Academic Advisor, Misawa

Military

University of Maryland University College Asia
Unit 5060 Box 0100

APO AP 96328-0100

DSN Tel. (315) 225-8922
DSN Fax: (315) 225-6631

Robert Thomas, BA, Academic Advisor, Yokota

Civilian
University of Maryland University College Asia
Bldg. 316, Yokota Air Base

Fussa, Fussa-shi
Tokyo (197-0001) Japan

Tel. 042-552-2510 Ext. 5-8922
International prefix: 81-42
International Direct: 81-3117-55-8922

KOREA OFFICE

Jerry Little, BS, Regional Enrollment Manager, South Korea
Camp Hernandez, BA, Academic Advisor, Casey

Military

University of Maryland University College Asia
Yongsan Education Center

Unit 15556

APO AP 96205-5556

DSN Tel. (315) 723-7141
DSN Fax: (315) 723-4087

Emily Campbell, BA, Academic Advisor, Yongsan
John McCraw, MS, Academic Advisor, Yongsan
April Millsap, BS, Academic Advisor, Yongsan

Civilian

University of Maryland University College Asia
Room #206B, Bldg. #2212

Main Post, Yongsan 8th Army Base

Yongsan 2 da gong

Yongsan-ku

Seoul (140-022) Korea

Tel. 02-7913-7141
Fax: 02-797-8843
International prefix: 82-2
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ASIA ADMINISTRATIVE OFFICES

OKINAWA OFFICE

Noriko Berhannan, BS, Regional Enrollment Manager, Okinawa  Jenny Agarijo, BA Academic Advisor

Jackie Cillizza, MS, Interim Bridge Program Coordinator Robert Schultz, MA, Academic Advisor

Richard C. Johnson, BA, Academic Advisor Coordinator Chris Shryock, MBA, Academic Advisor
Zabrina Songui, MA, Academic Advisor

Military Civilian
University of Maryland University College Asia University of Maryland University College Asia
18 ESS/FSDE (UMD) Education Center
Unit 5134 Box 40 Kadena Air Base
APO AP 96368-5134 Building 59, Room 223
Kadena-cho, Okinawa-shi
DSN Tel. (315) 634-3767 Okinawa-ken (904-0000) Japan

DSN Fax: (315) 634-3318
Tel. 098-959-9489
Fax: 098-939-5429
International prefix: 81-98
International Direct: 81-6117-34-3767

GUAM OFFICE
Christa Graham, BA, Regional Enrollment Manager, Guam Audrey Westfall, BS, Academic Advisor, Naval Base Guam
Helen Webb, BA, Academic Advisor, Andersen

University of Maryland University College Asia DSN Tel. (315) 366-7132
36 ESS/ESDE DSN Fax: (315) 366-4785
Unit 14001 Box 14 International: 671-366-7132

APO AP 96543-4001

DISTANCE EDUCATION OFFICE

Charles Brechbill, BS, Program Manager, Distance Education

Military Civilian

University of Maryland University College Asia University of Maryland University College Asia
Unit 5060 Box 0100 Bldg. 445, Yokota Air Base

APO AP 96328-0100 Fussa, Fussa-shi

DSN Tel. (315) 225-3696 Tokyo (197-0001) Japan

DSN Fax: (315) 225-7286

Tel. 042-552-2510 Ext. 5-3696
http:/lde.asia.umuc.edu Fax: 042-530-6775
E-mail: de-asia@umuc.edu International Direct: 81-42-530-6775
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EDUCATION CENTERS SERVED BY UMUC ASIA

University of Maryland University College participates in the Armed Forces Education Program in cooperation with U.S. govern-

ment employees and military personnel who serve as Education Services Officers and Education Directors.
ploy yp

AUSTRALIA
Alice Springs

CENTRAL JAPAN
Atsugi

Camp Fuji

Camp Zama
Iwakuni

Misawa

Negishi (Yokohama)
Sasebo

Yokosuka

Yokota*

GUAM
Andersen*

Guam Army National Guard

Naval Base Guam

MARSHALL ISLANDS

Kwajalein

OKINAWA
Camp Courtney
Camp Foster
Camp Hansen
Camp Kinser
Camp Schwab
Camp Shields

Futenma
Kadena*

Torii Station

SINGAPORE

U.S. Navy Region
Singapore (NRS)
SOUTH KOREA
Camp Carroll
Camp Casey
Camp Henry
Camp Humphreys
Camp Red Cloud
Camp Stanley

Chinhae
K-16
Kunsan
Osan
Suwon

Yongsan*

THAILAND

JUSMAG-THAI/U.S.
Embassy

* Administrative center
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UMUC STATESIDE

UNIVERSITY OF MARYLAND
UNIVERSITY COLLEGE

Javier Miyares, MS, Acting President

Joseph Adams, Vice President and Chief Marketing Officer

Allan J. Berg, Senior Vice President, Overseas Operations

Dennis Blumer, Senior Advisor to the President

Sean Chung, Vice President, Enrollment Management

Marie A. Cini, PhD, Acting Provost

Margo Coleman-Seiffert, Ex-Officio Cabinet Member

Cynthia Davis, PhD, Acting Dean, The Undergraduate School

Michael Freedman, Senior Vice President, Communications

Robert Goodwin, JD, Interim Dean, The Graduate School

Andrea Y. Hart, Vice President and Chief of Staff

Blair H. Hayes, PhD, Director, Diversity Initiatives

Eugene D. Lockett, MBA, Vice President and Chief Financial
Officer

Nadine Porter, JD, Vice President, Human Resources

James H. Selbe, MEd, Senior Vice President, Partnerships,

Marketing, and Enrollment Management

Major administrative centers are indicated by an asterisk. State-
side locations outside Maryland and the metropolitan Washing-

ton, D.C., area provide services only.

ARIZONA

Central Arizona College
Davis-Monthan Air Force Base

Fort Huachuca

Maricopa County Community Colleges
Mohave Community College

Pima Community College

CALIFORNIA

Balboa Naval Hospital

Beale Air Force Base

Camp Pendleton

Coastline Community College
Coronado Naval Base

Fort Irwin

Miramar (Marine Corps Air Station)
North Island Naval Air Station
Palomar College

Point Loma Naval Base

Point Mugu Naval Air Station
San Diego
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George Shoenberger, MBA, Senior Vice President and Chief
Business Officer

Cathy Sweet, MA, Vice President, Institutional Advancement

Nancy Williamson, ]D, Vice President and General Counsel

Greg von Lehmen, PhD, Senior Vice President, External Relations
and Initiatives

Peter C. Young, MBA, Vice President and Chief Information
Ofhicer

Nicholas H. Allen, DPA, Provost Emeritus

University of Maryland University College
3501 University Boulevard East
Adelphi, Maryland 20783-8085

www.umuc.edu

Tel. (301) 985-7000
800-888-UMUC
Fax: (301) 985-7977

E-mail: umucinfo@umuc.edu

Coast Guard Air Station
Marine Corps Recruit Base
Naval Base

Travis Air Force Base

Twentynine Palms (Marine Corps Air Ground Combat Center)

COLORADO

Air Force Academy

Buckley Air Force Base

Fort Carson

Peterson Air Force Base

Pikes Peak Community College
Schriever Air Force Base

Warren Air Force Base

DELAWARE

Dover Air Force Base

DISTRICT OF COLUMBIA

Anacostia-Bolling (Joint Base)

FLORIDA

Corry Station Naval Technical Training Center
Eglin Air Force Base

Florida State College at Jacksonville

Hurlburt Air Force Base

Jacksonville Naval Air Station



UNIVERSITY SYSTEM OF MARYLAND

Mayport Naval Station

Miami Dade College

Pensacola Naval Air Station
Valencia College

Whiting Field Naval Air Station

GEORGIA

Fort Benning

Fort Gordon

Fort Stewart

Hunter Army Air Field

Kings Bay Naval Submarine Base
Moody Air Force Base

HAWAII

Camp Smith

Hickam Air Force Base

Honolulu (Coast Guard Integrated Support Command)
Kaneohe Bay Marine Corps Base

Pear] Harbor Naval Station

Schofield Barracks

Tripler Army Medical Center

KENTUCKY
Fort Campbell
Radcliffe (serving Fort Knox)

LOUISIANA

Bossier Parish Community College

MARYLAND

Aberdeen Proving Ground
Adelphi (UMUC headquarters)*
Allegany College of Maryland

Andrews (Joint Base Andrews Naval Air Facility Washington)

Anne Arundel Community College

Arundel Mills (Anne Arundel Community College Center)

Baltimore City Community College
Carroll Community College

Cecil College

Chesapeake College

College of Southern Maryland (La Plata, Leonardtown, Prince

Frederick)
Community College of Baltimore County
Curtis Bay Coast Guard Yard
Dorsey Station™

Eastern Shore Higher Education Center
Fort Detrick

Fort Meade

Frederick Community College

Garrett College

Hagerstown (University System of Maryland)
Hagerstown Community College

Harford Community College

Higher Education and Applied Technology (HEAT) Center
Howard Community College

Largo (UMUC Academic Center)*

Laurel College Center

Montgomery College

Patuxent River Naval Air Station

Prince George’s Community College

Shady Grove*

Southern Maryland Higher Education Center

University of Maryland, College Park

Waldorf Center for Higher Education*

Walter Reed National Military Medical Center (Bethesda)
Wor-Wic Community College

MISSOURI
Ozarks Technical Community College

NEW JERSEY

Camden County College
Cumberland County College
Fort Dix

Gloucester County College
McGuire Air Force Base

NEW MEXICO
Holloman Air Force Base
White Sands Missile Range

NORTH CAROLINA

Fayetteville (serving Fort Bragg, Camp Lejeune, Cherry Point
Marine Corps Air Station, New River Marine Corps Air Station,
and Pope Air Force Base)

OKLAHOMA
Oklahoma City Community College

PENNSYLVANIA
Harrisburg Area Community College
Pennsylvania Highlands Community College

SOUTH CAROLINA
Fort Jackson
Shaw Air Force Base
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TEXAS

Central Texas College

Dallas County Comunity Colleges
Fort Bliss

Fort Hood

Fort Sam Houston

Houston Community Colleges
Lackland Air Force Base

Lone Star Colleges

Randolph Air Force Base

VIRGINIA
Dam Neck Naval Station
Fort Belvoir
Fort Eustis
Langley Air Force Base
Little Creek Naval Air Base
Myer-Henderson Hall (Joint Base)
Norfolk Naval Station
Northern Virginia Community College
Oceana Naval Air Station
Portsmouth Naval Medical Center
Quantico

Marine Corps Base

UMUC at Quantico
Thomas Nelson Community College
Tidewater Community College
Yorktown (Coast Guard Training Center)

WASHINGTON

Bremerton Naval Station
Edmonds Community College
Everett Community College
Everett Naval Station

Lewis McChord (Joint Base)
Kitsap at Bangor Naval Base
Seattle Coast Guard Base
Whidbey Island Naval Air Station

* Administrative center
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Orlan M. Johnson, Chairman
Patricia S. Florestano, Vice Chairman
Gary L. Altman, Treasurer

John L. Young, Assistant Treasurer

C. Thomas McMillen, Secretary
Thomas G. Slater, Assistant Secretary
Norman R. Augustine

Louise Michaux Gonzales

Linda R. Gooden

Barry P. Gossett

Earl E Hance, Ex Officio

Francis X. Kelly Jr.

David Kinkopf

Frank M. Reid III

James L. Shea

Paul L. Vance

Collin Wojciechowski, Student Regent

William E. Kirwan, Chancellor

Irwin Goldstein, Senior Vice Chancellor for Academic Affairs

Leonard Raley, Vice Chancellor for Advancement

Joseph E. Vivona, Chief Operating Officer and Vice Chancellor
for Administration and Finance

Ann Moultrie, Associate Vice Chancellor for Communications

Donald E Boesch, Vice Chancellor for Environmental
Sustainability

Patrick J. Hogan, Associate Vice Chancellor for Government
Relations

David Mosca, Director of Auditing

Web: www.umd. edu
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HEIDELBERG OFFICE

Allan J. Berg, PhD, JD, Senior Vice President, Overseas Operations Gregory P. Emerson, EAM, Manager, Textbooks
Douglas A. Franklin, PhD, Associate Dean, and Interim Deputy ~ Patricia A. Jameson, MA, Sr. Executive Assistant, Director, Special

Director Projects, and Equal Opportunity Officer
Larry Arnoldy, MS, Co-Director, Information Technology Jeff D. Newbern, MA, MS, Director, Graduate Programs
James W. Cobb, Jr., MBA, Director, Finance Edna D. Roy, Associate Director, Financial Aid
Scott Culton, BA, Co-Director, Information Technology Gina M. Schmidt-Phillips, EdM, Director, Institutional Research

Monika E. Denburg, MA, Director, Distance Education Programs Jennifer J. Williams, MA, Director, Human Resources

Janice A. Keller, EdM, Director, Student Affairs Tessalina S. Halpern, BA, Senior Academic Advisor
Conrad A. Terry, MS, Registrar Matthew R. Hein, BA, Academic Advisor

Daniel E. Powers, MSEd, Academic Advisor Administrator José Alexis Ramos, MA, Academic Advisor

David C. Godfrey, MA, Academic Advising Policy Associate Sara A. Roth, BA, Advisor for Degree Candidates
Sean Bryan, BA, Master Academic Advisor Annette F. Walker, MHR, Academic Advisor

Barry S. Fletcher, BA, Master Academic Advisor

Lisa M. Henkel, BA, Director, Enrollment Operations Sonya M. Sessions, BS, Field Academic Advisor — Ramstein,
Maria Kostavasili, BA, Senior Field Academic Advisor — Ramstein, ~ Germany

Germany Caitlin M. Short, BA, Field Academic Advisor - Vilseck, Germany
Angela M. Langley, BA, Ficld Academic Advisor — Spangdahlem, Aurora F. Streeter, Field Academic Advisor — Naples, Italy

Germany Nelson J. Villegas, BS, Advanced Field Academic Advisor — Aviano,
Andy R. Midura, BS, Field Academic Advisor — Wiesbaden, ltaly

Germany Tiffany L. Zdunkawicz, BS, Field Academic Administrator

Monica L. Philipp, BA, Senior Field Advisor — Downrange
Helmuth E. Radig, BA, Field Academic Advisor — Heidelberg,

Germany

Military: Civilian:

University of Maryland University College University of Maryland University College
Unit 29216 Im Bosseldom 30

APO AE 09004 69126 Heidelberg

(from the U.S. and overseas commands) Germany

(for non-U.S. post)
DSN Tel. (314) 370-6762

Tel. 06221-3780 (within Germany)
URL: www.ed.umuc.edu +49-6221-3780 (outside Germany)

E-mail:  studentservices-europe@umuc.edu Fax: 06221-378300 (within Germany)
+49-6221-378300 (outside Germany)
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EDUCATION CENTERS SERVED BY UMUC EUROPE

University of Maryland University College Europe participates in the Armed Forces Education Program in cooperation with U.S.

government employees and military personnel who serve as Education Services Officers and Education Directors.

AFGHANISTAN
Bagram
Fenty

Kabul
Kandahar
Leatherneck
Marmal
Pasab
Salerno
Shank
Sharana

Shindand

BAHRAIN

Manama

BELGIUM
Brussels
Kleine Brogel
SHAPE

DJIBOUTI

Camp Lemonnier

152

EGYPT
Sinai North Camp
Sinai South Camp

GERMANY
Ansbach
Bamberg
Baumholder
Biichel
Garmisch
Geilenkirchen
Grafenwohr
Heidelberg*
Hohenfels
Illesheim
Kaiserslautern
Landstuhl
Miesau
Ramstein
Schweinfurt
Sembach
Spangdahlem
Stuttgart
Vilseck
Wiesbaden

GREECE
Souda Bay

ITALY
Aviano
Ghedi
Livorno
Naples
Sigonella

Vicenza

KUWAIT

Ali Al Salem Air Base

Camp Arifjan
Camp Buehring
Camp Virginia
LSA

NETHERLANDS
AFNORTH
Volkel

PORTUGAL
Lajes
Lisbon

SOUTHWEST ASIA
Al Udeid
Camp As Sayliyah

SPAIN

Rota

TURKEY
Adana (Incirlik)

Izmir

UNITED ARAB EMIRATES
Jebel Ali

UNITED KINGDOM
Alconbury

Croughton

Lakenheath

Menwith Hill (Harrowgate)
Mildenhall

* Administrative center
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ABBAS, JAHEER

Adjunct Instructor

Business and Management

BEngin, Osnania University

MBA, National University of Singapore

ADAMS, RICHARD ].

Collegiate Associate Professor
Economics/Psychology

BS, Spring Hill College

BPhil, Heythrop College

MS, MPA, Jacksonville State University

AIRD, YAYOI

Adjunct Assistant Professor
Spanish Language

BA, MA, PhD, Sophia University

AKIBA, KUNIKO
Adjunct Assistant Professor
Japanese Language

BA, Tsuda College

MS, Troy State University

ALBRECHT, ALEXANDRA S.

Adjunct Associate Professor

Sociology

BA, Keimyung University

BS, University of Maryland University College
MA, PhD, University of Oklahoma

ALLEN, MARCIA M.

Adjunct Associate Professor

English

BA, MA, Colorado State University

AMES, CHRISTOPHER
Collegiate Associate Professor
Anthropology/Asian Studies
BA, Allegheny College

MA, University of Pittsburgh
PhD, University of Michigan

ARENS, RICHARD
Adjunct Assistant Professor
Business and Management

BA, ]D, University of Arkansas

AZAMA, KISHO

Adjunct Associate Professor

Government and Politics/Japanese Language
BS, Chuo University

BS, MS, Utah State University

BAHK-HALBERG, JON

Adjunct Associate Professor

English

BA, Northern Michigan University

MA, University of Michigan

PhD, Indiana University of Pennsylvania

BAKER, ITZA

Adjunct Instructor

Spanish Language

BA, Methodist College

MHR, University of Oklahoma

BAKER, YELENA

Adjunct Instructor

Criminal Justice

BS, Rider University

JD, Seton Hall University, School of Law

BAUER, STEPHANIE

Adjunct Instructor

English

BA, MA, Truman State University

BECKHAM, ALAN W.
Collegiate Assistant Professor
Mathematics

BA, Furman University
MA, St. Louis University

BELLEMAN, MELISSA
Adjunct Instructor
Computer Studies

BA, Virginia Tech

MS, Capitol College

BLONNA, ALEXANDER O.
Adjunct Associate Professor
English/Government and Politics

BA, Montclair State College

MA, California State University, Chico

BOONE, ANDREW D.

Collegiate Associate Professor

Business and Management/Economics
BS, University of Arizona

MS, PhD, University of Houston

BOSWORTH, ANDREW
Adjunct Assistant Proféssor
Government and Politics

BS, University of Michigan

MS, PhD, University of Washington

BOYD, MELINDA

Adjunct Instructor

Biology/Nutrition

BS, Muhlenberg College

BS, Cedar Crest College

MPH, University of Nevada Las Vegas

BRADLEY, MICHELLE A.
Adjunct Instructor

Art History/History

BA, Trinity College

MA, Texas A&M University

BRAENDLEIN, RUSSELL

Adjunct Instructor

BA, Central Washington State University
MSW, California State University, Fresno

BREVER, LEROY J.

Collegiate Associate Professor

Business and Management/Computer Studies
BS, BA, Hawaii Pacific College

MA, Central Michigan University

MBA, Chaminade University

BROUDY, DANIEL S.
Adjunct Associate Professor
English

BS, Slippery Rock University
MA, Norwich University
DComm, Deakin University

BRUBAKER, LOWELL
Adjunct Professor
Biology/Psychology

BS, Juniata College

MS, Western Reserve University
PhD, University of Texas

BRUBAKER, YUKO
Adjunct Assistant Proféssor
Japanese Language

BA, Seijo University

MA, YMCA College

BRUMFIELD, CHARLES T.

Collegiate Professor

Business and Management/Economics

BS, MS, University of Southern Mississippi
PhD, University of South Carolina

BURGESON, JAMES

Adjunct Instructor

History

BS, MS, Florida State University

BUSAPATHUMRONG, PATTAMAPORN
Adjunct Assistant Professor

Sociology

BA, Thammasat University

MA, Stanford University

PhD, University of Pennsylvania

BUTLER, MELISSA
Adjunct Assistant Professor
Psychology

BA, University of Notre Dame
MS, PhD, Ohio University

BYRNE, RICHARD

Collegiate Associate Professor
Government and Politics/History
BA, Loras College

MA, Creighton University

PhD, University of Iowa

CARTAGENA, DIALMA

Adjunct Instructor

Spanish Language

BA, University of Puerto Rico

MA, InterAmerican University of Puerto Rico

CENA, ELIZABETH

Adjunct Instructor

Accounting

BS, Polytechnic University of the Philippines
MS, Troy State University

CHAE, HAEJIN

Adjunct Instructor

Biology

BA, University of Virginia

MA, College of William and Mary

CHANCE, CHARLES

Adjunct Instructor

Computer Studies

BS, Regents University

MS, Central Michigan University

CHEON, SEON-HEE
Adjunct Associate Professor
Korean Language

BA, Cheonbuk University
MA, University of Louisville

CHOIL EUN JUNG

Adjunct Assistant Professor

Sociology

BA, Sookmyung Womenis University
MA, Korea University
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CHUNG, WOL-YONG

Adjunct Professor

Korean Language

BA, Kyungbuk National University
MEd, Seoul National University
PhD, Sejong University

CILLIZZA, JACQUELINE

Adjunct Instructor

Education

BA, University of Maryland University College
MA, University of Maryland, College Park

CLARK, SUSAN M.

Adjunct Assistant Professor

Library Skills and Information Literacy
BA, University of Saskatchewan

MLS, University of British Columbia

CODDINGTON, YVETTE
Adjunct Instructor

Economics

BS, Indiana University

MA, University of Oklahoma

COLEMAN, DIANE

Adjunct Instructor

Asian Studies/History

BA, MA, Dominican University

COLLINS, GERARD
Collegiate Associate Professor
English/Government and Politics
BA, University of Massachusetts
MA, University of Washington
MA, Syracuse University

COLLINS, MICHAEL

Adjunct Associate professor

Business and Management

BS, University of the State of New York
M.Ed., Florida Adantic University
PhD, Arizona State University

COLLINS, NELCIA

Adjunct Instructor

BA, Point Park College

MEd, Piedmont College

MEd, Grand Canyon University

COLOMA, ISIDRA

Adjunct Associate professor

Business and Management

BBE, MEd, PhD, Polytechnic University of the
Philippines

CONCILUS, FRANK

Collegiate Professor

Anthropology/Asian Studies/Sociology
BA, Colgate University

MA, Harvard University

PhD, Indiana University of Pennsylvania

CONNORS, AMANDA

Adjunct Instructor

Nutrition

BS, University of North Carolina Greensboro
MS, University of Nebraska

CONWAY, JACK

Adjunct Associate Professor

Business and Management/History/ Government
and Politics

BA, MA, MA, State University of New York, Albany

MS, George Washington University
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COOPER, TIMOTHY G.
Collegiate Professor

Business and Management
BA, Albion College

MBA, University of Detroit
JD, Emory University

CRAIG, JERRY

Adjunct Instructor

Computer Studies

BS, University of Maryland University College
MS, Capitol College

MA, University of Oklahoma

CRIDDLE, KRISTI

Adjunct Instructor

English

BA, Brigham Young University
MA, Emerson College

MA, Simmons College

CRONIN, JEFFERSON
Collegiate Professor
Theater/English/Speech

BS, Davis and Elkins College
MEA, Ohio State University

CROTTY, TESS

Collegiate Associate Professor
Economics/Business and Management

BA, University of Maryland University College
BS, Gannon University

MPhil, George Washington University

CRUZ, CRAIG

Adjunct Instructor

Human Resource Management/Marketing
BBA, University of Guam

MS, Troy State University

CULLEN, DAVID
Adjunct Instructor
Biology

BA, LaSalle University
MS, Troy State University

CUMMINGS, JAMES C.

Adjunct Associate Professor

Biology

BS, DVM, Louisiana State University

CURRAN, FAY

Adjunct Instructor

Psychology

BS, Louisiana State University
MS, PhD, Tulane University

DALLIER, DOUGLAS

Collegiate Assistant Professor
Criminology, Sociology

BS, MS, PhD, Florida State University

DANKO, VERONICA
Adjunct Instructor

Nutrition

BS, Youngstown State University
MS, Finch University

DAVIES, DANIEL

Adjunct Associate Professor
History, Philosophy, Psychology
BA, University of Washington
MA, PhD, Drew University

DAVIS, BRIAN

Adjunct Assistant Proféssor
Mathematics

BS, Arkansas State University

MS, PhD, University of Mississippi

DE LA ROSA, EDMOND M.

Collegiate Associate Professor

Mathematics

BA, MA, CPhil, University of California, Berkeley

DECKER, AMY

Adjunct Instructor

English

BA, MA, George Mason University

DEJONG, MICHAEL
Adjunct Instructor
Communications/Speech

BA, MA, York University

DENT, THOMAS

Adjunct Instructor

Mathematics

BS, Christian Brothers University
MS, Thunderbird Graduate School
MS, University of Memphis

DITTMEIER, DANIEL
Adjunct Instructor

Business and Management

BA, University of New Hampshire
MBA, Golden Gate University

DOUGLAS, BLANCHE

Adjunct Associate Professor
Psychology

BA, MA, University of South Africa
MA, New York University

PhD, Rhodes University

DOW, ASUKA

Adjunct Instructor

Japanese Language

BA, Seinan Gakuin University
MA, University of Toronto

DOWLING, RICHARD

Collegiate Associate Professor
English/History/Government and Politics
BA, Wheeling University

MA, Duquesne University

DUNN, CONNIE

Adjunct Associate Professor
Math/Statistic

BA, Northwest Nazarene University
MA, California State University, Fresno

EAKIN, DAVID B.

Collegiate Proféssor

English

BA, MA, PhD, Arizona State University

EARLEY, CHRISTOPHER

Adjunct Instructor

Philosophy

BA, Saint Leo University

MA, MD, Liberty Baptist Theological Seminary

EDWARDS, HIROMI

Adjunct Instructor

Japanese Language

BA, University of Maryland University College
MEd, University of Maryland, College Park



FACULTY

ELLIS, CHRISTINE

Adjunct Assistant professor

Human Resources and Management
BBA, Pace University

MBA, Rider University

JD, Thomas Jefferson Law School

EWING, TOM

Collegiate Associate Professor

Computer Studies/Mathematics

BS, BS, Massachusetts Institute of Technology
MS, University of California, Santa Cruz
PhD, Michigan State University

FELIX, JOY

Adjunct Instructor

English

BA, Southwestern University
MA, Azusa Pacific University

FERNANDEZ, TERESA

Adjunct Associate Professor

Computer Studies

BBA, University of Puerto Rico

MS, Virginia Polytechnic Institute and State
University

FISTER-STOGA, FRANCES
Adjunct Associate Professor
English

BA, University of Massachusetts
MA, McGill University

MA, University of Montreal
MA, Concordia University

FORDE, DAVED

Adjunct Associate Professor
English

BBA, Kent State University
MA, San Diego State University

FRIO, ENRIQUE

Adjunct Instructor

Biology

BS, University of the Philippines
MS, Mahidol University

FUHRIMAN, TROY

Adjunct Instructor

Business and Management

BA, MBA, JD, Brigham Young University

FUJIKAWA, CHIAKI

Adjunct Assistant Professor

BS, MS, Southern Oregon University
PhD, University of Nevada

FUKUYAMA, ASAO

Adjunct Instructor

Asian Studies/Japanese Language
BA, University of the Ryukyus

FURUGEN, AKIRA

Adjunct Associate Professor

Mathematics

BA, University of California, San Diego
MS, West Texas State University

GAINES, DOUGLAS R.

Adjunct Instructor

Business and Management

BS, University of Maryland University College
MS, Troy State University

GALANG, MARIO

Adjunct Instructor

Accounting

BSC, Philippine College of Commerce

MGM, MBA, University of the City of Manila

GARRETSON, DAVID P.

Collegiate Associate Professor

Economics/Government and Politics

BA, McGill University

MA, MALD, Fletcher School of Law and Diplomacy

GARRIGUES, STEPHEN L.
Adjunct Professor
Anthropology/Sociology

BA, Sophia University

MS, Colorado State University
PhD, Lucknow University

GASH, STACI

Adjunct Instructor
Mathematics

BS, U.S. Military Academy
MS, University of Missouri

GILLIARD, JACQUELINE
Adjunct Associate Professor
Business

BA, University of Houston

MS, Houston Baptist University
PhD, Capella University

GIRAUD, LULDES
Adjunct Instructor

BS, City College of New York
MS, Bank Street College

MA, New York University

GIULIANO, MICHAEL
Adjunct Instructor

Business and Management

BS, Southern Illinois University
MBA, Lake Forest College

GLEASON, BRIAN ]J.

Adjunct Associate Professor

Computer Studies

BA, BS, University of Maryland University College
BS, MS, New Jersey Institute of Technology

MS, Troy State University

GORMAN, JOHN

Adjunct Instructor

Business Management/Criminology
BA, Drake University

JD, Northeastern University

GRADY, STEPHEN
Adjunct Instructor
Computer Studies

BS, Chapman University
MA, Bowie State University

GRAFE KEITH
Adjunct Instructor
Business Management
BS, UMUC

MA, Webster University

GRANILLO, FREDERICK
Adjunct Instructor

Information Systems Management
BS, City University

MS, University of Maryland

GREER, MARK M.

Adjunct Associate Professor

Government and Politics/ Geography/Geology
BA, University of Michigan

MA, Wayne State University

MA, University of Wyoming

GRIMM, BRIAN

Adjunct Instructor

Mathematics

BS, United States Naval Academy

MS, United States Naval Postgraduate School

GRONDSKI, SU HUI
Adjunct Instructor

Business and Management
BS, Upper lowa University
MBA, Kansas State University

GUGIN, DAVID

Adjunct Professor

BA, University of Texas

MA, Western Kentucky University
PhD, Northern Illinois University

GUMATAOTAO, ANNEMARIE
Adjunct Assistant professor

Psychology

BA, San Diego State University

MA, University of Hawaii

MA, PhD, Fielding Graduate University

HAIGHT, IAN

Adjunct Instructor

English

BA, University of Michigan

MA, California State University Dominguez Hills
MFA, Goddard College

HALL, DIERDRE

Adjunct Assistant Professor

Biology

BS, Harvey Mudd College

MA, PhD, University of California, Santa Barbara

HANRETTY, MICHAEL

Adjunct Assistant Professor

Criminal Justice

BS, Arizona state university

JD, Arizona State University College of Law

HARRIS, KARI

Adjunct Instructor

Business and Management/Government and Politics
BA, Virginia Wesleyan College

MBA, American University

HARRIS, MICHAEL
Adjunct Instructor

Business and Management

BS, Oklahoma State University
MHR, University of Oklahoma

HARRIS, ROBYN D.

Adjunct Instructor

Business and Management

BS, University of Central Oklahoma
MAcc, University of Nebraska

HARRISON, CHRISTEN
Adjunct Associate Professor

Biology

BS, MS, Brigham Young University
PhD, University of Minnesota
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HART, DANIEL E.
Collegiate Professor
Business and Management

BS, MBA, JD, DePaul University

HARTMANN, PAUL C.

Collegiate Assistant Professor
Biology/Geology

BS, Southern Connecticut State University
PhD, University of Rhode Island

HATCHER-PAGAN, LAURI

Adjunct Instructor

Education

BS, Montana State University

MA, California State University at San Bernardino

HEINTZMAN, KIMBERLY
Adjunct Assistant Professor
Nutrition

BS, Arizona State University
MS, Montana State University

HERALD, CRYSTAL

Adjunct Instructor

English

BA, Jacksonville University

MA, University of Colorado, Denver

HIGA, HIROKO

Adjunct Instructor

Japanese Language

BA, University of Ryukyus
MA, Michigan State University

HILES, GARY

Adjunct Assistant Professor
Economics

BS, University of Minnesota
MBA, University of Guam

HILL-CUMMINGS, KRISTIE
Adjunct Assistant Professor

Biology

BS, North Carolina Central University
PhD, Meharry Medical College

HIRATA, SUSAN

Adjunct Associate Professor
Education/Psychology

BS, University of Maryland University College
MSEd, University of Southern California
PhD, Cornell University

HITCHCOCK, KATHERINE M.
Adjunct Associate Professor

Psychology

BA, University of Colorado

MS, University of Maryland, College Park
PhD, Capella University

HOERNIG, JOHN
Collegiate Associate Professor
Communications/English/Speech

BS, MS, Buffalo State College

HOFFMAN, BETTY
Adjunct Instructor

Fine Arts

BA, University of Washington
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HOLDER, JENNIFER

Adjunct Instructor

Education

BA, University of Texas at San Antonio
MEd, University of Cincinnati

HOWARD, CHRISTOPHER ]J.
Adjunct Instructor

Information Systems Management
BS, Campbell University

MS, Touro University International

HUER, JON H.

Collegiate Professor

Sociology

BA, California State University, Los Angeles

MA, PhD, University of California, Los Angeles

HUGHES, DAVID

Adjunct Instructor

Criminal Justice

BA, LLB, University of Saskatchewon
MBA, LLM, University of Washington

HUNT, GARY T.

Adjunct Professor

Business and Management /Communications/
Speech

BA, MA, California State University, Fullerton

PhD, Purdue University

IAQUINTO, ANTHONY
Adjunct professor
History/Marketing

BS, University of Minnesota

MBA, PhD, Colombia University

ISHIZAKI, FRANKIE
Adjunct Instructor

Criminal Justice

BA, University of Guam
MS, University of Pittsburg

JAMES, JOHN

Adjunct Professor

History

BA, The Pennsylvania State University
PhD, The Johns Hopkins University

JARRETT, DAWN

Adjunct Instructor

Business and Management/Human Resource
Management

BS, Campbell University

MA, Webster University

JENKINS, DAVID H.

Collegiate Associate Professor
English/Speech

BA, American University

MA, San Francisco State University
MFA, University of Arizona

JEON, JIN-AH

Collegiate Instructor

Computer Studies

BS, Dankook University

MS, University of Nevada, Las Vegas

JOBBITT, TODD

Adjunct Instructor

English

BS, Northern Michigan University

MA, The School for International Training

JOHNSON, ELDEN L.

Adjunct Associate Professor

Asian Studies/Government and Politics
BS, University of Baltimore

BA, MA, Sophia University

JOHNSON, JAMES H.

Collegiate Associate Professor

Business and Management/Computer Studies
BA, University of Warwick

MBA, University of Alabama

MS, University of South Carolina

JOHNSTON, KEITH A.
Collegiate Associate Professor
Computer Studies/Music

BA, Seattle Pacific University

BA, BM, University of Washington
MEFA, Princeton University

JOINER, DAVID
Adjunct Instructor

English

BA, Earlham College

MEA, University of Arizona

JORDAN, TONY

Adjunct Instructor

Art

BS, Florida A&M University
MS, Florida State University

KACZMAREK, KATAZYNA

Adjunct Assistant Proféssor

Chemistry

Diploma, MS, PhD, Wroclaw University

KAKUTA, YASUSHI

Adjunct Instructor

Japanese Language

BS, National University of Utsunomiya

KALINA, KATHLEEN

Adjunct Instructor

Education/Japanese Culture

BS, Indiana University

MEd, University of Maryland University College

KALININ, ALEXANDER

Collegiate Professor

Mathematics

MS, Moscow Lomonosov State University

MS, PhD, Moscow Institute of Power Engineering

KALLINGAL, GEORGE

Adjunct Professor

Psychology

BA, University of Calcutta

MA, PhD, Michigan State University

KANAI, AKIKO
Adjunct Instructor
Japanese Language
BA, Kyoritsu Womens University

KANAI, MORIAKI
Adjunct Instructor
Japanese Language

BA, Dokkyo University
MA, Kyorin University
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KARDATZKE, MARY BETH
Adjunct Associate Professor

Business and Management

BBA, University of Houston, Clear Lake
MBA, Sam Houston State University
DBA, Nova Southeastern University

KAYL, ROBERT A.

Adjunct Instructor

Computer Studies

BS, Southern Illinois University at Carbondale
MHR, University of Oklahoma

KIM, HAK SUN

Adjunct Associate Professor

Korean Language

BA, MEd, Ewha Womenis University

KIM, HEE-YOUNG

Adjunct Instructor

Art

BFA, Oklahoma City University

MA, School of the Art Institute of Chicago

KIM, HYUN-SOOK

Collegiate Associate Professor
Mathematics

BS, MS, Simon Fraser University

KIM, HYUNSUE

Adjunct Assistant Professor
English

BA, MA, Kwangwoon University

KIM, MISO

Adjunct Instructor
Korean Language

BA, Kijeon College
MA, Jeonju University

KIM, PONG-SU
Adjunct Associate Professor
Korean Language

BA, Dankook University
MA, Youngnam University

KIM, YAERI

Adjunct Instructor

English

BA, Seoul National University

MA, Rutgers University

Ph.D. Pending, Claremont Graduate University

KIM, YUN-SIK

Adjunct Associate Professor

Government and Politics, Asian Studies
BA, Kookmin University

MA, Seoul National University

KINARD, JODI
Collegiate Assistant Proféssor
Education

BA, MA, San Diego State University

KLEINHEINZ, JILL

Adjunct Instructor

Education

BA, Kent State University

MA, George Washington University

KLOCK, JOHN

Adjunct Associate Professor
Botany/Geography

BS, Colorado State University
MA, MS, Ohio University

KMETZ, YOKO
Adjunct Instructor
Japanese Language

BA, Meiji Gakuin University

KNIGHT, UVELLA

Adjunct Assistant Professor

Education

BS, Western Aragon State University
MS. Capella University

PhD, North Central University

KOBAYASHI, MARIKO

Adjunct Instructor

Anthropology

BA, The American University in Cairo
MA, Universiteit Leiden

KOSTELLIC, LISA

Adjunct Instructor
Communications/Speech

BFA, University of Southern Mississippi
MA, Jones International University

KUMADA, MICHIKO
Adjunct Instructor

Japanese Language

BA, Tokyo Kasei University
MS, University of New England

KUNTZ, LAURIE
Adjunct Associate Professor
English

BA, Baruch College
MEFA, Vermont College

LAL, ROSHNI

Adjunct Instructor

Anthropology

BA, University of California, Los Angeles
MA, The George Washington University

LANE. LISA

Adjunct Instructor

American History

BA, State University of New York
MA, George Mason University

LATTIMORE, RUTH
Adjunct Associate Professor
Mathematics/Statistics

BA, Slippery Rock University
MS, Miami University

LATTIMORE, PAUL T. JR.
Adjunct Professor

Biology

BS, MS, Slippery Rock University
PhD, Miami University

LAUGEL, GARY R.

Collegiate Professor

Psychology/Biology

BA, Kent State University

MS, PhD, Washington State University

LAURIE, ROBERT

Collegiate Associate Professor

Computer Studies/Information Systems
Management

BS, MS, Michigan Technological University

LAYFIELD, DAVID S.

Adjunct Assistant Proféssor
Government and Politics

BA, Nottingham Trent University
MA, University of New York
PhD, University of Nottingham

LAZARUS, ELEANA D.

Adjunct Professor

Psychology

BA, MA, California State University, Long Beach
PhD, University of Kansas

LEE, CHOUNG-JA

Adjunct Instructor

Korean Language

BA, Sangmyung Womenis University
MEd, Sangji University

LEE, HYUNG-DAE
Collegiate Associate Professor
History

BA, MA, Dankook University
PhD, Ohio University

LEE, SOON-JA
Adjunct Associate Professor
Korean Language

BA, Dankuk University
MEd, Yonsei University

LEITNER, LYNDA
Collegiate Associate Professor
Speech/History

MPHIL, University of Wales

MA, California State University, Sacramento

LEVITT, KENNETH

Adjunct Associate Professor
Psychology/Business and Management

BA, State University of New York, Oneonta
MA, Fairleigh Dickinson University

PhD, Stevens Institute of Technology

LEWIS, BONNIE

Adjunct Instructor

Accounting

BS, MS, MBA, University of Maryland University
College

LIM, BOON

Adjunct Instructor

Business and Management

BA, MA, National University of Singapore
MS, Nanyang Technological University

LIMOGES, LANCE D.
Adjunct Professor
Geography/Geology

BA, University of South Florida
MA, Miami University

PhD, University of Florida

LOBB, DAVID

Adjunct Assistant professor

History

BA, University of Utah

MA, San Diego State University

PhD, Maxwell School of Syracuse University
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LOGAN, FREDERICK ].
Adjunct Professor

English

BA, Elmhurst College

MA, University of Windsor
PhD, University of Alberta

LOYA, SUSANO
Adjunct Instructor
Business and Management

BS,MA, University of Maryland University College

LUCAS, HEATHER
Adjunct Instructor

History

BA, St. Cloud State University
MA, Ohio University

LUCIER, SUSAN

Adjunct Instructor

Art

BA, Keene State

MFA, Western Carolina University

LUPICA, CARMELA

Adjunct Associate Professor

Business and Management/Computer Studies

BA, Cleveland State University

MS, University of Houston at Clear Lake

MSIM, MSIT, International School of Information
Management

LUSTIG, LARRY P.
Collegiate Professor
Philosophy/English

BA, Stetson University

PhD, Florida State University

MARSHALL, MAUREEN
Adjunct Instructor

Business Management/Criminology
BA, Washington State University
JD, Seattle University School of Law

MARTIN, PAUL R.

Collegiate Professor

Biology

BS, University of Alaska

PhD, Michigan State University

MATHEWS, LISA C.
Adjunct Instructor
Asian Studies

BA, Grinnell College
MA, Cornell University

MATSUOKA, KAZUE

Adjunct Instructor

Japanese Language

BE, University of the Ryukyus

MEd, University of Maryland, College Park

MATTON, NANCY E

Adjunct Assistant Professor
Biology/Chemistry

BS, Cornell University

MA, Harvard University

PhD, University of Alaska, Fairbanks

MCCALL, GROVER C.

Adjunct Associate Professor

Computer Studies

BS, Embry-Riddle Aeronautical University
MS, University of Southern California
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MCCARTY, CELESTE

Adjunct Instructor

Psychology

BS, MA, Midwestern State University

MCCARTY, MARY
Adjunct Instructor

Business and Management
BS, MBA, Centenary College

MCCONKIE, RICHARD

Adjunct Instructor

Geology/Natural Science

BA, University of Maryland University College
BS, MS, Mississippi State University

MCCRAW, JOHN

Adjunct Instructor

Psychology

BS, University of Maryland University College
MS, Capella University

MCCRILLIS, LEON N.

Collegiate Professor

History

BA, Laverne College

MA, PhD, University of California, Riverside

MCCUE, PHILIP M.
Adjunct Associate Professor
Computer Studies

BS, Long Beach State University
MBA, University of Houston

MCDOWELL, JEANNE
Adjunct Associate Professor
Biology/Zoology

BS, MS, Old Dominion University

MCKEE, STEVEN

Adjunct Assistant professor

Education

BS, MS, PhD, Ohio State University

MCMILLAN, JOHN H.
Collegiate Associate Professor
Computer Studies

BS, University of Texas, Austin
MS, Naval Postgraduate School

MCNEILL, CHARLEEN
Adjunct Instructor
Biology/Nutrition

BSN, University of Arkansas

MSN, University of Texas at El Paso

MEDALLA, PARALUMAN D.
Adjunct Instructor

BS, University of the Philippines
MS, Florida International University

MEDINA, PHYLLIS

Adjunct Associate Professor

Psychology

BA, MS, PhD, Oklahoma State University

MELLEY, CHRISTOPHER D.
Collegiate Professor
English/Philosophy

BA, Marist College

MA, Columbia University

DPhil, Universtitat des Saarlandes

MERCADO, MARIBEL

Adjunct Assistant Proféssor

Business and Management

BBA, University of Puerto Rico

JD, Inter-American University of Puerto Rico,
School of Law

MERRITT, VICTORIA
Adjunct Instructor
Mathematics/Sociology

BS, St. Lawrence University

MA, College of Williams & Mary

MILLER, RONNEY

Adjunct Instructor

History

BA, Texas Tech University

MA, Fort Hays State University

MILLS TOOHEY, KAREN
Adjunct Instructor

Education

BA, Georgian Court College
MA, Richard Stockton College

MINTON, CRISTINA A.
Adjunct Instructor

Spanish Language

BS, Campbell University

MS, Wisconsin University, Stout

MIRANDA, SUSANNE

Adjunct Instructor

Chemistry

BS, University of Massachusetts Dartmouth
MS, Stevens Institute of Technology

MIYAGI, MOMOE A.

Adjunct Associate Professor

Japanese Language

BS, University of the Ryukyus

BS, MDE, University of Maryland University
College

MONAHAN, MARK C.
Collegiate Professor

Asian Studies

MA, University of Arizona

BSEFS, PhD, Georgetown University

MOON, SANGSEOK
Adjunct Assistant Professor
Sociology

BA, MA, Yonsei University
PhD, University of Texas, Austin

MOORE, DEAN

Adjunct Assistant Professor
Mathematics

BA, University of Colorado
PhD, Oregon State University

MORA, RALPH

Adjunct Professor

Psychology

BA, City College of New York
MA, PhD, Adelphi University

MORIMOTO, YOKO

Adjunct Instructor

Japanese Language

BA, Tezukayama Gakuin University
MEd, University of Pittsburgh
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MOSS, SUSAN

Collegiate Professor

English

BA, College of William and Mary

MA, The State University of New York at Buffalo
PhD, Ohio State University

MOYER, GUY L.

Collegiate Professor

English

BA, MAT, MA, PhD, University of Illinois

MRAZ, JAMES

Adjunct Associate Professor

Business and Management

BS, University of Maryland University College
MSBA, Boston University

MUELLER-WILLE, CATHERINE S.
Adjunct Professor

Anthropology

BA, Smith College

MA, PhD, University of Chicago

MUNSEE, RONALD C.

Adjunct Associate Professor

Computer Studies/Mathematics

BA, MA, University of California, Santa Barbara

MURAKAMI, CHARLOTTE
Adjunct Instructor
Communications/English

BA, MA, University of Kent, Canterbury
MA, University of Surrey

MURGUIA, SALVADOR

Adjunct Assistant Professor

Sociology

BA, California State University, San Bernardino

MA, PhD, University of California, Santa Barbara

MURPHY, KEVIN M.

Collegiate Professor

English

BS, MA, PhD, Florida State University

MURRAY, MARGARET
Adjunct Instructor
Education

BS, University of Dayton
MEd, Liberty University

NISHIKAWA, HIROYUKI
Adjunct Instructor
Japanese Language

BS, Waseda University

NORRIS, DAVID W.

Collegiate Associate Professor

English

BS, University of Richmond

BA, MA, Virginia Commonwealth University

OLMO, RICHARD K.

Collegiate Associate Professor

Anthropology/Geology

BS, City University of New York, York College

MA, University of New Mexico

MA, City University of New York, Brooklyn College

OSTERMAN, GRANT

Adjunct Assistant Professor

Education

BA, MEd, University of Maryland University
College

OSTROM, DOUGLAS R.
Adjunct Associate Professor
Economics

BS, University of Washington
MS, PhD, University of Michigan

O’SULLIVAN, MICHELLE

Adjunct Instructor

Government and Politics

BA, University of Maryland University College
MS, Troy University

OTTERSON, SHERRI
Adjunct Instructor

Education

BS, Wisconsin State University
MEd, University of Maine

OWEN, DAVID

Adjunct Instructor

Business and Management

BS, University of Maryland University College
MS, Troy State University

PAHL, RICHARD E.

Adjunct Instructor

History

BS, University of Southern California

MS, Virginia Polytechnic Institute and State
University

PAK, JIN

Adjunct Instructor

Government and Politics

BS, United States Military Academy at West Point

MPP, Kennedy School of Government, Harvard
University

PAPOUTSAKIS, CONSTANTINA

Adjunct Assistant professor

Nutrition

BS, State University of New York at Stony Brook
MS, New York University

PhD, Harokopio University

PARITZKY, RICHARD S.

Adjunct Professor

Psychology/Counseling

BA, University of Maryland, College Park
MA, George Washington University

PhD, University of Maryland, College Park

PARK, KI-JUN

Adjunct Instructor
Computer Studies

BA, MPA, Yonsei University
MS, Syracuse University

PARK, SAHNG ERN

Adjunct Assistant Professor

Psychology

BA, California State University, Sacramento
MA, PhD, University of California, Davis

PARK, SEUNGBAE

Adjunct Associate Professor
Philosophy

BA, Chonbuk National University
MA, PhD, University of Arizona

PARKER, ZENAIDA-DANEI P.
Adjunct Instructor

Government and Politics

BA, Boston University

MS, Troy State University

PAXMAN, DALE E.

Adjunct Associate Professor
English/French

BA, University of the Pacific

MA, University of Paris

MA, University of California, Santa Cruz

PEARL, RICHARD
Collegiate Associate Professor
Business and Management
BBA, MBA, Pace University

PETRENKO, OLGA
Adjunct Assistant Professor

Art

BFA, MFA, Hongik University

PHAM, MELISSA

Adjunct Instructor

Psychology

BA, University of Wisconsin-Platteville
MS, University of Wisconsin-Oshkosh
MBA, Cardinal Stritch University

PHILIPS, JOHN E.

Adjunct Professor

History

BA, Pennsylvania State University

MA, PhD, University of California, Los Angeles

PIANA, MIRIAM

Adjunct Assistant Professor

Biology

BS, University of the Philippines

MD, College of Medicine-Far Eastern University,
Philippines

PINKSTON, DANIEL

Adjunct Assistant Professor

Political Science

BS, Excelsior College

MA, Yonsei University

PhD, University of California, San Diego

PITSCH, HOLLI

Adjunct Instructor

Art

BS, University of Wisconsin, Madison
MA, University of Wisconsin, Milwaukee

PLUCER-ROSARIO, GYONGYI
Collegiate Associate Professor

Biology

BA, Antioch College

MS, University of Guam

POLLICK, BARRY

Collegiate Proféssor
Communications/English/Speech
BA, University of Chicago

MA, Cleveland State University
PhD, Kent State University

POOLE, ERIK V.

Adjunct Instructor

Computer Studies

BS, Indiana University of Pennsylvania
MS, Bloomsburg University
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PRICE, TANYA

Adjunct Instructor

Psychology

BS, MS, Chapman University

PROCTOR, NEAL W.

Collegiate Associate Professor

Business and Management

BS, University of Mary Hardin-Baylor
MA, University of Northern Iowa

PUCCI, RICHARD

Adjunct Instructor

Business and Management

BS, Lake Superior State University
MS, University of Denver

PUCKETT, ANNE

Adjunct Associate professor
Communications/Speech

BA, University of North Carolina
MA, University of Montana
PhD, University of Texas

QUEZADA, TIMOTHY
Collegiate Associate Professor
Education

BS, Colorado State University
MSPA, Central Michigan University
MAT, University of Pittsburgh

EdD, University of Texas, El Paso

RAMSEY, DAVID

Collegiate Associate Professor

English

BA, MA, California State University, San Bernardino
PhD, Miami University

REECE, PATSY G.

Adjunct Assistant Professor
Computer Studies

BS, Mercy College

MS, Johns Hopkins University

RINCHER, JEANNETTE

Adjunct Instructor

English

MA, University of Technology, Dresden

RODRIGUEZ-ROSAS, MARIA
Adjunct Assistant Professor
Biology/Chemistry

BS, University of Puerto Rico
PhD, Baylor College of Medicine

ROLPH, JILL

Collegiate Associate Professor

Biology

MS, Antioch University New England

ROOE JILLIAN

Adjunct Instructor

Psychology/sociology

BS, University of Maryland University College
MS, Arkansas Technological University

ROSSONI, MATTHEW T.
Adjunct Instructor

Criminal Justice

BS, Wayland Baptist University
MSCJA, Chaminade University
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RUSSELL, MARK C.

Adjunct Professor

Psychology

BA, MA, Chapman College

MS, PhD, Pacific Graduate School of Psychology

RYU, HYOIK

Adjunct Associate Professor
Biology/Business and Management
BS, Seoul National University
MBA, Hood College

MS, PhD, Iowa State University

SAGARA, YUTAKA

Adjunct Professor

BS, University of Maryland at Baltimore

MS, PhD, University of Maryland School of
Medicine, Baltimore

SAIKI, EDWYN M.

Adjunct Associate Professor
Business and Management

BEd, University of Hawaii

MA, Central Michigan University

SCHIFFMAN, MARC I.
Adjunct Professor

English

BA, George Washington University
MFA, University of Massachusetts

SCHIPS, ELANA

Collegiate Assistant Proféssor

Education

BA, State University of New York at Binghamton
MS, State University of New York at Albany

SCHLENKER, RICHARD M.
Adjunct Professor

Biology

BSEd, MS, DScEd, University of Maine

SCHRADE, WILLIAM R.

Adjunct Professor

Economics/Business and Management
BA, MS, JD, Arizona State University
PhD, University of California, Irvine

SECOR, CAROLYN A.
Adjunct Assistant Professor
Business and Management

BS, University of South Florida
MBA, ]D, Stetson University

SEEKINS, DONALD

Adjunct Professor

Asian Studies

BA, Cornell University

MA, PhD, University of Chicago

SEO, EUN-MI

Adjunct Associate Professor

Korean Language

BA, Hannam University

MA, Soongsil University

PhD, University of the Philippines

SHAH, DENNIS V.

Collegiate Associate Professor
Computer Studies

BE, University of Baroda

MS, University of Saskatchewan

MS, New York Institute of Technology

SHANK, CARLA D.

Adjunct Associate Professor

Education

BS, Oklahoma Baptist University
MFA, University of Northern Colorado

SHIER, LISA M.

Adjunct Assistant Professor
Astronomy/Physics

BA, Rice University

PhD, University of Arizona

SHIM, WOO-IL

Adjunct Assistant Professor
Korean Language

BA, MA, Sangmyung University

SHIMOJI, MASAO

Collegiate Professor

Computer Studies/Mathematics/ Physical Science
BS, MS, PhD, lowa State University

SHIN, KOO-SIK

Collegiate Professor

Business and Management

BA, Hongik University

MA, Hankuk University of Foreign Studies
ME Saint Louis University

PhD, Newcastle University

SHIN, SOO-JIN

Adjunct Instructor

Business and Management

BS, University of Maryland University College
MA, Korea University

SHIRLEY, STEVEN B.
Adjunct Assistant Professor
History/Asian Studies

BA, Clemson University

MA, University of Missouri
PhD, Old Dominion University

SIDOFE PAUL L.

Adjunct Instructor

Biology

BS, University of Wisconsin, Milwaukee
MS, Troy State University

SIMONS, JEFFREY G.
Adjunct Associate Professor
English

BA, Ohio University

MA, Wright State University

SKOOG, KIM R.

Adjunct Professor

Philosophy

BA, University of Minnesota
MA, University of Washington
PhD, University of Hawaii

SKOOG, MARY A.

Collegiate Associate Professor

Business and Management

BA, MBA, Monterey Institute of International
Studies

SMALL, LAIRD

Adjunct Instructor

History/Government and Politics

BS, Southern Utah University

MA, California State University, Dominguez Hills



SMITH, ALAN R.
Adjunct Assistant Professor
Sociology

BS, Boise State University
MS, Utah State University

SMITH, CARDALE O.

Collegiate Assistant Professor

Government and Politics/History

BS, MA, Eastern New Mexico University

SMITH, MAISHA

Collegiate Assistant Professor

Psychology

BA, Florida Agricultural Mechanical University
MA, University of Northern Iowa

Ph.D. Indiana State University

SOLLER, JAMES
Adjunct Instructor
Government and Politics

BA, MA University of Nevada, Las Vegas

SOMERA, LILNABETH
Adjunct Associate Professor

Speech

BA, La Consolation College

MA, University of the Philippines
PhD, Michigan State University

SOMERA, RENE RAY

Adjunct Associate Instructor
Anthropology/Sociology

BA, MA, University of the Philippines
MA, PhD, Michigan State University

STANFORD, AMANDA
Adjunct Instructor

English

BA, University of North Texas
MSc, University of Edinburgh

STANFORD, RYAN
Adjunct Instructor
Finance

BA, MA, University of Texas

STEEL, GARY M.

Collegiate Assistant Professor

English

BSS, Victoria University

MAL, Northern Territory University

STILLER, GENNY
Adjunct Instructor

Biology

BSN, Florida State University
MOSN, University of Florida

STODDARD, SHARON
Adjunct Instructor
Government and Politics

BS, Penn State University
MBA, Southeastern University
MA, Regent University

STRAIGHT, KAREN

Adjunct Associate professor

Sociology

BA, University of Oregon

MA, PhD, University of Massachusetts, Amherst

SWAN, SUSAN

Collegiate Proféssor
Communications/English/Speech
AB, Duke University

MA, PhD, Ohio State University

SWINK, LARRY H.

Adjunct Instructor

Criminal Justice

BA, MA, Indiana University of Pennsylvania

TADAYON, AZIZ

Collegiate Associate Professor
Mathematics

MS, University of New Orleans

MS, University of Louisiana at Lafayette

TAMURA, SHIRLEY

Adjunct Associate Professor
Biology/Nutrition

BS, MS, University of California, Berkeley
PhD, Harvard University

TANABE, NORIKO
Adjunct Instructor
Japanese Language

BA, University of the Sacred Heart

TANNEY, RICK W.

Collegiate Associate Professor
Computer Studies/Philosophy
BS, University of Maryland
MS, Boston University

M.Div, Ashland University
MA, University of Texas, Austin

TEDESCO, ELEANOR H.

Adjunct Professor

Business and Management/Computer Studies
BS, Cedar Crest College

EdM, Boston University

EdD, Michigan State University

TEIMOURY, MASOUD
Adjunct Associate Professor
Mathematics

BS, University of Kentucky
MS, University of Louisville

THERIANOS, SPYRIDON E.

Adjunct Professor

Mathematics

BA, University of California, Berkeley

MA, PhD, University of California, Santa Barbara

THOMPSON, RAY

Adjunct Assistant Professor

Biology

BA, MEd, University of South Florida

THOMPSON, THOMAS ]J.

Collegiate Associate Professor

Asian Studies/Government and Politics/History
BA, Trinity University

MA, University of Washington

THURBER, DIANE I.
Adjunct Instructor
English

BS, Ohio State University
MA, University of Guam
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TIEMANN, ERNEST E

Adjunct Associate Professor

Business and Management/ Communications/
English/Speech

BS, Concordia University

MA, New York University

MBA, Southern Illinois University

TISHER, MICHAEL A.
Collegiate Assistant Professor
Mathematics

BS, MS, McNeese State University
MS, Louisiana State University

TOLEFREE, TYSHA
Adjunct Instructor

Business Management

BA, St. Leo University
MBA, Troy State University

TOMA, MIEKO
Adjunct Instructor
Japanese Language

BA, University of Maryland University College

TRAUTMANN, THOMAS
Adjunct Associate Professor
Psychology

BA, University of Maryland
MA, Loyola College

PhD, American University

TURNER, JANICE S.

Collegiate Professor

Anthropology/Asian Studies

BA, MA, California State University, San Francisco
PhD, University of Paris, Sorbonne

UEJI, TAKUYA

Adjunct Instructor

Japanese Language

BS, University of Maryland University College
MS, University of London

MSA, Australian National University

VECHBANYONGRATANA, JESSICA
Adjunct Assistant Professor

Economics

BA, Whitman College

MA, PhD, University of Colorado

VORHEES, DUANE L.

Collegiate Professor

English/History

BS, MA, PhD, Bowling Green State University

WAGONER, TIMOTHY P.
Adjunct Professor

Philosophy

BA, Seattle Pacific University
MA, Chapman College
MDiv, Southern Seminary
PhD, Baylor University

WAHL, THOMAS R.

Adjunct Instructor
Communications/English/Speech
BA, BS, Seattle University

MA, University of Nevada, Las Vegas

WAHLSTROM, TOMI L.

Adjunct Associate Professor

Business and Management/Psychology
BA, MA, Hawaii Pacific University
DM, Colorado Technical University
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WALKER, ROBERT A.

Collegiate Associate Professor

Business Management/Accounting

BA, Goddard College

JD, Vermont Law School

LLM, Taxation Boston University Law School

WANG, HONGYAN
Adjunct Assistant Professor
Computer Studies

BS, Peking University
PhD, Duke University

WARREN, ELIZA E.

Adjunct Associate Professor

English

BA, MFA, University of Memphis

WEINSTOCK, SARA R.

Adjunct Associate Professor

Speech/Theater

BA, University of Central Oklahoma
MFA, University of California, San Diego

WHEALY, MERVIN B.

Collegiate Professor

History/Government and Politics

BA, MA, Fresno State College

MDiv, Southeastern Baptist Seminary

MA, Wake Forest University

PhD, University of California, Santa Barbara

WHITE, JANA

Adjunct Instructor

Art

BA, Dallas Baptist University
MFA, University of Texas, Dallas

WHITECOTTON, JUDITH A.
Adjunct Associate Professor
Computer Studies

BS, Louisiana College

MPA, University of Oklahoma

WIGGINS, DANA C.

Adjunct Assistant Professor

History

BA, MEd, Augusta State University

WILLIAMS, ANITA N.

Adjunct Assistant Professor

Business and Management

BA, MBA, Southeastern Louisiana University
PhD, University of Southern Mississippi

WILLIAMS, DONALD

Adjunct Assistant Professor

Biology

BS, MA, EdD, Clemson University

WILLS, DAVID E

Collegiate Associate Professor
Computer Studies

BS, University of Massachusetts
MS, New Mexico State University

WILSON, CHRISTINE A.
Adjunct Associate Professor
Biology

BSc, MSc, University of Waterloo
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WISSEL, JAMES J.
Collegiate Associate Professor
Business and Management/Computer Studies

BA, BS, University of Maryland University College

MBA, University of Pittsburgh

WODARZ, PETERJ.
Collegiate Assistant Professor
English

BA, Augsburg College

MA, American University

WON, ANDREW

Collegiate Associate Professor
Mathematics

BS, George Washington University
MS, Johns Hopkins University

WOODSON, ANGELINE
Adjunct Assistant Professor
Psychology

BS North Carolina State University
MS East Carolina State University

WYATT, JAMES L.

Collegiate Professor

English

BA, MA, Northeast Louisiana University
PhD, University of Kentucky

YAGAMI-REDMAN, KATHLEEN A.
Collegiate Associate Professor

Business and Management

BA California State University, Los Angeles
MBA California Lutheran University

YAMADA, ATSUKO

Collegiate Associate Professor

Japanese Language

BA, University of Maryland University College
MA, Sophia (Jochi) University

YAMAMIYA, YUKO

Adjunct Assistant Professor
Psychology

BA, University of Hawaii, Manoa
MS, Old Dominion University
PhD, University of South Florida

YAMASAKI, YUICHI

Adjunct Assistant Professor

Japanese Language

BA, Aoyama Gakuin University

MA, California State University, San Francisco

YOO, SEHWAN P.
Adjunct Associate Professor
Mathematics/Physics

BS, University of Arizona
BS, Myongji University
PhD, University of Kansas

YOON, ANTONIA H.
Collegiate Assistant Proféssor
Mathematics

BS, MAT, University of Florida

YOON, YOU-SOOK

Adjunct Instructor

Korean Language

BA, Sungkyunkwan University

MA, State University of New York, Albany

YOU, PAMELA A.

Adjunct Assistant Proféssor
Business and Management

BA, Loyola College

MBA, City University, London

YUN, TOK-KYUN

Adjunct Assistant Professor

Korean Language

BA, Konkuk University

MBA, Sung Kyun Kwan University
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STATEMENTS ON POLICIES AND
PROCEDURES

APPENDIX A

Academic Integrity

Integrity in teaching and learning is a fundamental principle of
a university. UMUC believes that all members of the university
community share the responsibility for academic integrity, as
expressed in the University System of Maryland policy “Fac-
ulty, Student, and Institutional Rights and Responsibilities for
Academic Integrity.” Details are available from the Office of the
Associate Dean for UMUC Asia.

At UMUC, faculty members are expected to establish class-
room environments conducive to the maintenance of academic
integrity by promptly giving students a complete syllabus
describing the course and its requirements, grading submit-
ted work promptly and adequately, and arranging appropriate
testing conditions, including having faculty members monitor

examinations given in class.

Students at UMUC are expected to conduct themselves in a
manner that will contribute to the maintenance of academic
integrity. Failure to maintain academic integrity (academic
dishonesty) may result in disciplinary action.

Code of Civility

To promote a positive, collegial atmosphere among students,
faculty, and staff, UMUC has developed the following Code of
Civility:

Respect

Treat all students, faculty, and staff with respect and in a pro-
fessional and courteous manner at all times and in all com-
munications, whether in person or in written communication
(including e-mail).

Kindness

Refrain from using profanities, insults, or other disparaging
remarks.

Truth

Endeavor to cite only the truth and not knowingly misrepre-
sent, mischaracterize, or misquote information received from
others.

Responsibility

Take responsibility for one’s own actions instead of blaming
others.

Cooperation

Work together with other students, faculty, and staff in a spirit
of cooperation toward the common goals of seeking and pro-
viding quality education.

Privacy

Strive to uphold the right to privacy and not talk about others.

Responsibilities of UMUC

UMUC considers the following goals in designing and review-
ing the courses it offers. These goals are also considered in
evaluating the acceptability of courses presented for transfer of
credit from other institutions.

1. Presentation of material should conform to representations
in official publications, announcements, and advertise-
ments, or descriptions furnished to students before a course
begins.

2. Students should be able to have regular contact with mem-

bers of the faculty.

3. Students should be able to participate in the process of

learning.

4. Students should have opportunities to interact with one
another.

5. Students are entitled to have their work evaluated on an
individual basis by faculty members.

Procedures for Review of Alleged Arbitrary and Capricious
Grading

UMUC Policy 130.80

L. Introduction
In accordance with Board of Regents IIT - 1.20 Policy
for Review of Alleged Arbitrary and Capricious Grading,
approved January 11, 1990, UMUC has developed
procedures to provide a means for a student to seek
review of final course grades alleged to be arbitrary
or capricious. These Procedures will not be used to
review the intellectual judgment of a faculty member
or to require another faculty member to re-grade or
re-examine a student’s work. In every case of alleged
arbitrary and capricious grading, the burden of proof
rests with the student.

II. Definitions
A. “Arbitrary and capricious grading” is defined as:
1. A final course grade assigned on some basis other
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B.

II1.
A.
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than performance in the course; or

2. A final course grade assigned by resorting to
unreasonable standards different from those that
were applied to other students in that course; or

3. A final course grade assigned by a substantial,
unreasonable, or unannounced departure from the
faculty member’s previously articulated grading
standards.

The “Appeal Administrator” for undergraduate

courses originating in Adelphi is the Dean, School of

Undergraduate Studies, and Vice Provost, Academic

Affairs; for graduate courses originating in Adelphi is the

Dean, Graduate Programs, and Vice Provost, Academic

Affairs; for courses originating from UMUC-Europe or

UMUC-Asia is the respective Associate Dean, Academic

Affairs.

Student Procedures
If the student believes his/her final course grade is
arbitrary and capricious as defined in section IL.A., the
student must first request a conference with the faculty
member within 30 days from the date the grade was
posted to discuss how the grade was calculated.

. If a satisfactory resolution is not reached and the student

wishes to continue the process, the student must file

a written request to know how the final grade was
calculated with the appeal administrator within 60 days
from the date the grade was posted.

. The appeal administrator or designee(s) will direct

the appropriate departmental chairperson, academic
director, or area director to review how the final grade
was determined and to provide a written explanation
within 30 days of the receipt of the written request.
The appeal administrator shall be copied on the
departmental response.

. If after receiving the response the student still believes

that the final grade is arbitrary and capricious, or if
after the 30-day period the student has not received a
response, the student may file a written appeal of the
final grade with the appeal administrator within 45
days after filing the written request. The appeal must
be confined to information relevant to the allegation(s)
and be accompanied by supporting documentation.
The faculty member will be notified of the filing of the
appeal.

Within 30 days of receipt of the student’s appeal,

the appeal administrator or designee(s) will conduct

a preliminary administrative inquiry. The appeal
administrator or designee(s) may communicate with
the student and faculty member and give them the
opportunity to present any relevant evidence. Upon
request, the student may see the information submitted
by the faculty member relating to how the grade was
calculated. However, the student will not have the right
to see any information that violates the privacy rights
of other students. The appeal administrator will dismiss
the appeal if:

1. The student has failed to comply with procedure;

2. The student made allegations that, even if true, do
not constitute arbitrary and capricious grading as
defined; or

3. There is no evidence of arbitrary and capricious
grading based upon the inquiry conducted by the
appeal administrator or designee(s).

E Dismissal of the appeal for any of the reasons listed

above constitutes the final UMUC action on the appeal
and is not itself appealable. The student and faculty
member will be notified of the appeal administrator’s
decision in writing within 40 days of the receipt of the

student’s appeal.

. If the appeal is not dismissed or the student has not

received a response within 40 days of the receipt of the
student’s appeal, the appeal administrator will appoint
a three-member ad hoc Arbitrary and Capricious Grade
Appeal Committee (known as “Appeal Committee”).
The Appeal Committee may be advised by legal
counsel during this process. The appeal administrator
or designee(s) will instruct this Appeal Committee

to review the materials obtained during the inquiry
conducted by the appeal administrator or designee(s).

. The Appeal Committee will conduct an investigation,

which may include a fact-finding meeting, to obtain
additional information. The appeal administrator or
designee(s) will communicate with the student and
faculty member and give them the opportunity to
present any relevant evidence.
If a fact-finding conference is held, the student and the
faculty member will be entitled to participate. If the
student is unable to participate, the student may submit
questions in writing for the faculty member regarding
how the grade was determined and the grading process.
The student and faculty member may be accompanied
by a representative, who may be an attorney, at the
student’s or faculty’s own expense. Representatives may
advise during the course of a fact-finding conference,
but shall not personally participate. Parties who wish to
be accompanied by an attorney must inform the appeal
administrator in writing at least 5 calendar days before
the scheduled date of the proceeding. Representatives
may not appear in lieu of persons accused.
After the investigation is complete, the Appeal
Committee will deliberate and render a
recommendation to the appeal administrator. If the
Appeal Committee finds the allegation of arbitrary
and capricious grading to be supported by clear and
convincing evidence, the Appeal Committee will
recommend an appropriate remedy to the appeal
administrator. The appeal administrator will review the
recommendations and render a decision. Appropriate
remedies include:
1. directing the faculty member to grade the student’s
work anew;
2. directing, if the student agrees to the action and the
student has been made aware of the implications,
that the course registration status be changed such
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that the grade does not affect the student’s grade
point average;

3. directing the cancellation of the student’s
registration in the course with full tuition refund if

Integrity Laboratory-VAIL (www.umuc.edu/ciplvaill),
Information and Library Services (www.umuc.edullibrary/
library.html) and the Effective Writing Center (www.

umuc.edu/writingcenter/).

no reasonable alternative is available; or I
4. directing that other action be taken.
K. If the appeal administrator determines that arbitrary

Academic Dishonesty and Plagiarism
A. Academic dishonesty is the failure to maintain academic

and capricious grading has not taken place, the student’s
appeal will be dismissed. This constitutes the final
UMUC action and is not itself appealable.

. Within 75 days of the student’s appeal, the appeal

administrator or designee will notify the student and
faculty member of the decision in writing. A copy of
the final decision will be filed in the student’s academic
records and in the faculty member’s portfolio.

Academic Dishonesty and Plagiarism

UMUC Policy 150.25

integrity. UMUC defines acts of academic dishonesty
(see section IV); ensures procedures for due process
for students accused or suspected of acts of academic
dishonesty on work performed within a course

(see section V); and imposes appropriate sanctions
on students found to be guilty of acts of academic
dishonesty (see section VII) in this Policy.

. All charges of academic dishonesty will be brought

in accordance with this Policy. UMUC expects all
members of the university community—students,
faculty, and staff—to share the responsibility and
authority to report known acts of academic dishonesty.
In every case of alleged academic dishonesty, the burden

L Introduction of proof rests with the UMUC faculty member or
This Policy describes academic integrity and the administrator to clearly demonstrate that the student
procedures for handling academic dishonesty and committed an act of a?adem.lc dlShonffSt}_"
plagiarism at UMUC . Students can avoid unintentional plagiarism by carefully
& . o following accepted scholarly practices. Notes taken for
I Academic Integrity papers and research projects should accurately record

A. In accordance with the Board of Regents Policy

III-1.00 Policy on Faculty, Student and Institutional
Rights and Responsibility for Academic Integrity,
approved on November 30, 1989, UMUC endeavors
to foster academic integrity throughout the academic
community.

. UMUC identifies academic integrity as the commitment

to certain core values: truth, honesty, fairness, respect,

and responsibility.

1. Honesty and truthfulness: Express the truth,
without deception, duplicity, cheating, and fraud.
Be forthright in our interactions with each other,
and making all reasonable efforts to fulfill our
commitments.

2. Fairness: Treat students, faculty and staff according
to UMUC standards and policies, administered in
an impartial manner.

3. Respect: Foster an environment that enables honest
and open communication, free from harassment and
intimidation, where alternative points of view are
treated with consideration, and the diversity of our
academic community is appreciated, and where the
work of others is acknowledged through the proper
identification of sources.

4. Responsibility: All members of the university
community are held accountable for their work
and actions. Academically dishonest behavior is not
tolerated and is viewed as a breach of community
ethical standards.

. Online resources to educate faculty, students and staff

regarding academic integrity standards are located at
the Center for Intellectual Property’s Virtual Academic

sources of material to be cited, appropriately quoted,
paraphrased or summarized, and papers and research
projects should acknowledge these sources in the
appropriate places in the text of the paper as well as in a
reference list at the end of the paper, in accordance with
accepted citation practices.

. Faculty may determine if the resubmission of

coursework from previous classes (whether or not
taken at UMUCQ), partially or in its entirety, is
acceptable or unacceptable when assigning a grade

on that piece of coursework. Faculty must provide
this information in their written syllabi including a
sanction if the resubmission of coursework is deemed
to be unacceptable. If the resubmission of coursework
is deemed to be unacceptable, a charge may not be
brought under this Policy and will be handled as
indicated in the written syllabus.

. Allegations of misconduct in scholarly work performed

by faculty and staff, and students (for work performed

outside of coursework), shall be processed under Policy
150.50 — Misconduct in Scholarly Work.

The unit director or designee(s) is the point of contact

for questions concerning this Policy. See also section

IVEE.

Definitions

. See Section II for Academic Integrity.
. Academic dishonesty includes but is not limited to:

1. Plagiarism — the intentional or unintentional
presentation of another person’s idea or product as
one’s own. Plagiarism includes but is not limited
to the following: copying verbatim all or part of
another’s written work; using phrases, charts, figures,
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V.

A.

B.

166

illustrations, or mathematical or scientific solutions
without citing the source; paraphrasing ideas,
conclusions or research without citing the source in
the text and in reference lists; or using all or part of
a literary plot, poem, film, musical score or other
artistic product without attributing the work to its
creator.

2. Cheating — the use or attempt to use unauthorized
materials, information, or study aids in any
academic exercise.

3. Fabrication — the falsification or invention of any
information or citation in an academic exercise.

4. Offering bribery for grades, transcripts, or diplomas;

5. Obtaining or giving aid on an examination;

6. Presenting another’s work as one’s own or doing
work for another student;

7. Having unauthorized prior knowledge of an
examination; and

8. Using a proxy during an examination.

. A conference is a communication between two or more

individuals by telephone, in writing (including but
not limited to e-mail, fax, or posted letter), through
videoconferencing, net-meeting, or in person.

. “Administrators” for undergraduate courses originating

at UMUC Stateside are the Director of Prior Learning,
and the Assistant Dean and/or the Academic Director
for the faculty member’s academic area. Administrators
for graduate courses originating at UMUC Stateside
are the Chair and/or Program Director for the faculty
member’s academic area. The administrator for courses
originating in UMUC Europe or UMUC Asia is the
Area Director for the faculty member’s location.

The “unit director” for undergraduate courses
originating at UMUC Stateside is the Dean and Vice
Provost or Associate Dean, School of Undergraduate
Studies. The unit director for graduate courses
originating at UMUC Stateside is the Dean and

Vice Provost or Associate Dean, Graduate School of
Management and Technology. The unit director for
courses originating in UMUC Europe or UMUC Asia is
the respective Director or Associate Dean.

Procedures for Handling Charges of Alleged Academic
Dishonesty
Reports of Suspected Academic Dishonesty
If a student or UMUC employee (administrative
employee, faculty or staff) suspects a student has
committed academic dishonesty, the alleged violation
should immediately be reported to the faculty member
teaching the course or to an administrator.
Informing the Student of the Charge
1. Within 7 calendar days after a faculty member or
administrator suspects or is informed that a student
in the faculty member’s course allegedly committed
academic dishonesty, the faculty member or
administrator shall notify the student of the charge.
2. Once notified of the charge, the student shall not
withdraw from the course or change the status

of the course to audit. A grade of G is assigned

administratively until the Procedures for Handling

Academic Dishonesty are completed.

3. In the notification, the faculty member or
administrator shall provide the student with an
opportunity to respond to the charge within 7
calendar days of the notification.

a. If the student responds within 7 calendar
days and the faculty member or administrator
determines that an act of academic dishonesty
was not committed, a decision will immediately
be rendered in favor of the student.

b. If the student does not respond within 7
calendar days or the faculty member or
administrator continues to believe that an act
of academic dishonesty was committed, the
faculty member or administrator will notify the
applicable unit director or designee of the charge
within 14 calendar days and provide supporting
documentation.

C. Handling of the Charge by the Unit Director or

Designee
1. Once the faculty member or administrator informs
the unit director or designee of the charge, the unit
director or designee will consult UMUC’s central
records maintained in the Office of the Provost and
Chief Academic Officer (or “Provost”) to determine
whether there is a previous record of academic
dishonesty.
2. Within 10 calendar days of the notification, the
unit director or designee will inform the student,
in writing, of the charge and the unit director’s
proposed sanction. Potential sanctions are listed in
Section VII of this Policy.
3. In the unit director’s letter, the student shall be
given the opportunity to contact the unit director or
designee to request a conference within 20 calendar
days of the date of the letter. The purpose of the
conference is for the student to present relevant
evidence that he/she did not violate the Policy.
a. If the student requests a conference within this
20 calendar day time period, the unit director or
designee and the student will have a conference
within 14 calendar days of the student’s request.
i.  During the conference, the student will
have the opportunity to present any relevant
evidence and answer questions posed by the
unit director or designee. Upon request, the
student may see the information submitted
against him or her relating to the allegation.
However, the student will not have the right
to see any information that violates the
privacy rights of other students. The student
may be accompanied by a representative,
at his or her own expense, who shall not
personally participate.

ii. Within 20 calendar days after the



conference, the unit director will render a
decision and issue a sanction, if appropriate.
The unit director or designee will send the
written decision to the student and faculty
member and administrator within 5 calendar
days after the decision is rendered. Copies
of this written decision will be kept in the
central records file in the Office of the
Provost.

b. If the student does not contact the unit director
or designee within 20 calendar days, the
proposed sanction indicated in Section V.C.2
will be imposed. Copies of the letter sent in
Section V.C.2 will be kept in the central records
file in the Office of the Provost.

VI. Appeal Process
A. If the student believes that the process and procedures

outlined in this Policy were not followed, the student

may appeal the unit director’s determination and/or

sanction to the Provost within 30 calendar days of the
date of the unit director’s written decision. The faculty
member, administrator, and the unit director will be
notified of the filing of the appeal.

. Upon receipt of the appeal, the Provost or designee(s)

may review documentation and communicate with

the student, faculty member, administrator, and

unit director to determine whether the process and

procedures were followed. The Provost may render one

of the following decisions:

1. If the Provost finds evidence of violation of the
process and procedures of this Policy, the Provost
will direct the unit director to review the case anew
from the point at which the violation occurred.

2. If the Provost finds no evidence of violation of the
process and procedures this Policy, the Provost will
uphold the decision and/or sanction of the unit
director.

C. The student, faculty member, administrator, and the

unit director will be informed in writing of the Provost’s
ruling within 40 calendar days of receipt of the student’s
appeal. If the Provost upholds the decision and sanction
of the unit director, a copy of the letter will be filed in
the central records in the Office of the Provost. This
constitutes the final UMUC decision and is not itself
appealable.

VII. Disciplinary Action in Cases of Academic Dishonesty
A. Throughout the process and procedures outlined in this

Policy, the following is a list of the sanctions that may be

imposed:

1. A requirement to complete appropriate remedial
work, selected by the unit director, including but
not limited to additional undergraduate or graduate
writing courses, online tutorials, and other options,
before continuing on in a degree or certificate
program.

APPENDICES

2. A reduction in the grade on the work in question.

et

A zero or a grade of F on the work in question.

4. A grade of F in the course and/or denial of portfolio
credit.

5. Suspension for Academic Dishonesty with a letter
in the student’s file (on the recommendation of the
unit director and with the approval of the Provost).

6. Expulsion for Academic Dishonesty (on the

recommendation of the unit director and with the

approval of the Provost).

. Students who receive a sanction that prohibits them

from registering at UMUC (Suspension, or Expulsion)
may not subsequently transfer to UMUC credits earned
elsewhere during the time in which they were prohibited
from registering.

. Students expelled or suspended for reasons of academic

dishonesty by any institution in the University System
of Maryland shall not be admissible to any other
System institution if expelled, or during any period of
suspension.

VIII. Disciplinary Files and Records

A. An imposition of the sanctions above will result in

the development of a student’s disciplinary file, which
shall be nullified if the student is found innocent of the
charges. The records of students found guilty of any of
the charges against them will be retained as permanent
disciplinary records.

. Disciplinary records may be expunged from the

student’s disciplinary file by the Provost or designee
for good cause, upon written petition of the student
accused, three years from the date of the final written
decision or three years following degree completion.
Disciplinary records shall not be expunged without
unusual and compelling justification. Factors to be
considered in review of such petitions shall include:
1. The present demeanor of the person accused.
2. The conduct of the person accused subsequent to
the violation.
3. The nature of the violation and the severity of any
damage, injury, or harm resulting from it.

. The Provost will respond, in writing, within 28 calendar

days of the receipt of the petition. If the Provost denies
the petition, copies of this letter will be kept in the
central records file in the Office of the Provost and
Chief Academic Officer. Denials of petitions to expunge
disciplinary records shall be appealable to the President
or designee.

. The President or designee shall review the original

petition and the factors outlined in Section VIIL.B.1.-
VIIL.B.3. The President will respond, in writing, within
28 calendar days of the receipt of the appeal to the
petition. If the President denies the appeal, copies of this
letter will be kept in the central records file in the Office
of the Provost and Chief Academic Officer.

. The decision of the President is final and is not

appealable.
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APPENDIX B

(Code of Maryland Regulations Title 13B, Subtitle 06, Chapter

1-10)

I. Scope and Applicability
This chapter applies only to public institutions of higher

education.

II.  Definitions
A. In this chapter, the following terms have the meanings

indicated.
B. Terms Defined

1.
2.

10.

168

“AA degree” means the Associate of Arts degree.
“AAS degree” means the Associate of Applied
Sciences degree.
“Arts” means courses that examine aesthetics and the
development of the aesthetic form and explore the
relationship between theory and practice. Courses
in this area may include fine arts, performing and
studio arts, appreciation of the arts, and history of
the arts.
“AS degree” means the Associate of Sciences degree.
“Biological and physical sciences” means courses that
examine living systems and the physical universe.
They introduce students to the variety of methods
used to collect, interpret, and apply scientific data,
and to an understanding of the relationship between
scientific theory and application.
“English composition courses” means courses that
provide students with communication knowledge
and skills appropriate to various writing situations,
including intellectual inquiry and academic research.
“General education” means the foundation of the
higher education curriculum providing a coherent
intellectual experience for all students.
“General education program” means a program that
is designed to
a. Introduce undergraduates to the fundamental
knowledge, skills, and values that are essential to
the study of academic disciplines;
b. Encourage the pursuit of lifelong learning; and
c. Foster the development of educated members of
the community and the world.
“Humanities” means courses that examine the values
and cultural heritage that establish the framework
for inquiry into the meaning of life. Courses in
the humanities may include the language, history,
literature, and philosophy of Western and other
cultures.
“Mathematics” means courses that provide students
with numerical, analytical, statistical, and problem-

11.

12.

13.

14.

15.

16.

17.

solving skills.
“Native student” means a student whose initial
college enrollment was at a given institution of
higher education and who has not transferred to
another institution of higher education since that
initial enrollment.
“Parallel program” means the program of study
or courses at one institution of higher education
that has objectives comparable to those at another
higher education institution, for example, a transfer
program in psychology in a community college is
definable as a program parallel to a baccalaureate
psychology program at a four-year institution of
higher education.
“Receiving institution” means the institution
of higher education at which a transfer student
currently desires to enroll.
“Recommended transfer program” means a planned
program of courses, both general education and
courses in the major, taken at a community college,
that is applicable to a baccalaureate program at a
receiving institution-and ordinarily the first two
years of the baccalaureate degree.
“Sending institution” means the institution of
higher education of most recent previous enrollment
by a transfer student at which transferable academic
credit was earned.
“Social and behavioral sciences” means courses that
examine the psychology of individuals and the ways
in which individuals, groups, or segments of society
behave, function, and influence one another. The
courses include, but are not limited to, subjects that
focus on
a. History and cultural diversity;
b. Concepts of groups, work, and political systems;
c. Applications of qualitative and quantitative data
to social issues; and
d. Interdependence of individuals, society, and the
physical environment.
“Transfer student” means a student entering an
institution for the first time, having successfully
completed a minimum of 12 semester hours at
another institution that are applicable for credit at
the institution the student is entering.

III. Admission of Transfer Students to Public Institutions
A. Admission to Institutions

1.

A student attending a public institution who has
completed an AA, AAS, or AS degree, or who has
completed 56 or more semester hours of credit,
shall not be denied direct transfer to another public
institution if the student attained a cumulative
grade-point average of at least 2.0 on a 4.0 scale or
its equivalent in parallel courses, except as provided
in subsection A.4 below.

A student attending a public institution who has not
completed an AA, AAS, or AS degree, or who has
completed fewer than 56 semester hours of credit,
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shall be eligible to transfer to a public institution

regardless of the number of credits earned if the

student

a. Satisfied the admission criteria of that receiving
public institution as a high school senior; and

b. Artained at least a cumulative grade-point
average of 2.0 on a 4.0 scale or its equivalent in
parallel courses.

A student attending a public institution who did not

satisfy the admission criteria of a receiving public

institution as a high school senior, but who has

earned sufficient credits at a public institution to

be classified by the receiving public institution as a

sophomore, shall meet the stated admission criteria

developed and published by the receiving public

institution for transfer.

If the number of students seeking admission

exceeds the number that can be accommodated at

a receiving public institution, admission decisions

shall be

a. Based on criteria developed and published by the
receiving public institution; and

b. Made to provide fair and equal treatment for
native and transfer students.

B. Admission to Programs

1.

A receiving public institution may require higher

performance standards for admission to some

programs if the standards and criteria for admission

to the program

a. Are developed and published by the receiving
public institution; and

b. Maintain fair and equal treatment for native and
transfer students.

If the number of students seeking admission

exceeds the number that can be accommodated in

a particular professional or specialized program,

admission decisions shall be

a. Based on criteria developed and published by the
receiving public institution; and

b. Made to provide fair and equal treatment for
native and transfer students.

Courses taken at a public institution as part of a

recommended transfer program leading toward a

baccalaureate degree shall be applicable to related

programs at a receiving public institution granting

the baccalaureate degree.

C. Receiving Institution Program Responsibility

1.

The faculty of a receiving public institution shall be
responsible for development and determination of
the program requirements in major fields of study
for a baccalaureate degree, including courses in the
major field of study taken in the lower division.

A receiving public institution may set program
requirements in major fields of study that
simultaneously fulfill general education
requirements.

A receiving public institution, in developing lower-

division coursework, shall exchange information
with other public institutions to facilitate the
transfer of credits into its programs.

IV.  General Education Requirements for Public Institutions
A. While public institutions have the autonomy to design
their general education program to meet their unique
needs and mission, that program shall conform to the
definitions and common standards in this chapter. A
public institution shall satisfy the general education
requirement by

1.

2.

Requiring each program leading to the AA or AS
degree to include no fewer than 30 and no more
than 36 semester hours, and each baccalaureate
degree program to include no fewer than 40 and
no more than 46 semester hours of required core
courses, with the core requiring, at a minimum,
coursework in each of the following five areas:
Arts and humanities,

Social and behavioral sciences,

Biological and physical sciences,
Mathematics, and

English composition

or

Conforming with COMAR 13B.02.02.16D (2)
(b)-(c).

o ao op

B. Each core course used to satisfy the distribution
requirements of Section A.1 of this regulation shall carry
at least 3 semester hours.

C. General education programs of public institutions shall
require at least

1.

4.

5.

One course in each of two disciplines in arts and
humanities;

One course in each of two disciplines in social and
behavioral sciences;

Two science courses, at least one of which shall be a
laboratory course;

One course in mathematics at or above the level of
college algebra; and

One course in English composition.

D. Interdisciplinary and Emerging Issues

1.

In addition to the five required areas in Section A of
this regulation, a public institution may include up
to 8 semester hours in a sixth category that addresses
emerging issues that institutions have identified as
essential to a full program of general education for
their students. These courses may
a. Be integrated into other general education
courses or be presented as separate courses; and
b. Include courses that:
i Provide an interdisciplinary examination of
issues across the five areas; or
i Address other categories of knowledge, skills,
and values that lie outside of the five areas.
Public institutions may not include the courses in
this section in a general education program unless
they provide academic content and rigor equivalent
to the areas in Section A.1 of this regulation.
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E.

General education programs leading to the AAS degree
shall include at least 20 semester hours from the same
course list designated by the sending institution for the
AA and AS degrees. The AAS degree shall include at
least one 3-semester-hour course from each of the five
areas listed in Section A.1 of this regulation.

A course in a discipline listed in more than one of the
areas of general education may be applied only to one
area of general education.

. A public institution may allow a speech communication

or foreign language course to be part of the arts and
humanities category.

. Composition and literature courses may be placed in the

arts and humanities area if literature is included as part
of the content of the course.

Public institutions may not include physical education
skills courses as part of the general education
requirements.

General education courses shall reflect current
scholarship in the discipline and provide reference

to theoretical frameworks and methods of inquiry
appropriate to academic disciplines.

. Courses that are theoretical may include applications,

but all applications courses shall include theoretical
components if they are to be included as meeting
general education requirements.

Public institutions may incorporate knowledge and skills
involving the use of quantitative data, effective writing,
information retrieval, and information literacy when
possible in the general education program.

. Notwithstanding Section A.1 of this regulation, a public

four-year institution may require 48 semester hours
of required core courses if courses upon which the
institution’s curriculum is based carry 4 semester hours.

. Public institutions shall develop systems to ensure that

courses approved for inclusion on the list of general
education courses are designed and assessed to comply
with the requirements of this chapter.

Transfer of General Education Credit

A. A student transferring to one public institution from

B.

170

another public institution shall receive general education
credit for work completed at the student’s sending
institution as provided by this chapter.

A completed general education program shall transfer
without further review or approval by the receiving
institution and without the need for a course-by-course
match.

. Courses that are defined as general education by one

institution shall transfer as general education even if the
receiving institution does not have that specific course
or has not designated that course as general education.

. The receiving institution shall give lower-division

general education credits to a transferring student

who has taken any part of the lower-division general
education credits described in regulation IV of

this chapter at a public institution for any general
education courses successfully completed at the sending

institution.

Except as provided in regulation IV.M of this chapter, a
receiving institution may not require a transfer student
who has completed the requisite number of general
education credits at any public college or university to
take, as a condition of graduation, more than 10-16
additional semester hours of general education and
specific courses required of all students at the receiving
institution, with the total number not to exceed 46
semester hours. This provision does not relieve students
of the obligation to complete specific academic program
requirements or course prerequisites required by a
receiving institution.

A sending institution shall designate on or with the
student transcript those courses that have met its general
education requirements, as well as indicate whether the
student has completed the general education program.

. AAS Degrees

1. While there may be variance in the numbers of
hours of general education required for AA, AS,
and AAS degrees at a given institution, the courses
identified as meeting general education requirements
for all degrees shall come from the same general
education course list and exclude technical or career
courses.

2. An AAS student who transfers into a receiving
institution with fewer than the total number of
general education credits designated by the receiving
institution shall complete the difference in credits
according to the distribution as designated by
the receiving institution. Except as provided in
regulation IV.M of this chapter, the total general
education credits for baccalaureate-degree-granting
public receiving institutions may not exceed 46
semester hours.

H. Student Responsibilities

A student is held
1. Accountable for the loss of credits that
a. Result from changes in the student’s selection of
the major program of study,
b. Were earned for remedial coursework, or
c. Exceed the total course credits accepted in
transfer as allowed by this chapter.
2. Responsible for meeting all requirements of the
academic program of the receiving institution.

Transfer of Nongeneral Education Program Credit

A. Transfer to Another Public Institution

1. Credit earned at any public institution in the state is
transferable to any other public institution if the
a. Credit is from a college- or university-parallel
course or program,
b. Grades in the block of courses transferred
average 2.0 or higher, and
c. Acceptance of the credit is consistent with the
policies of the receiving institution governing
native students following the same program.
2. If a native student’s “D” grade in a specific course
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is acceptable in a program, then a “D” earned by programs constitute freshman/sophomore-level
a transfer student in the same course at a sending coursework to be taken at the community college
institution is also acceptable in the program. in fulfillment of the receiving institution’s lower-
Conversely, if a native student is required to earn division coursework requirement.
a grade of “C” or better in a required course, the 2. Recommended transfer programs in effect at the
transfer student shall also be required to earn a grade time that this regulation takes effect, which conform
of “C” or better to meet the same requirement. to this chapter, may be retained.

B. Credit earned in or transferred from a community VII.  Academic Success and General Well-Being of Transfer

college is limited to

Students
1. One-half the baccalaureate degree program . S
] A. Sending Institutions
requirement but no more than 70 semester hours, . .
4 1. Community colleges shall encourage their students
an s
. to complete the associate’s degree or to complete
2. The first two years of the undergraduate education :
. 56 hours in a recommended transfer program that
experience.

includes both general education courses and courses

C. Nontraditional Credit
1. The assignment of credit for AP, CLED, or other
nationally recognized standardized examination 2

applicable toward the program at the receiving
institution.
Community college students are encouraged to

scores presented by transfer students is determine . .
b d by ud d choose as early as possible the institution and

according to the same standards that apply to program into which they expect to transfer.
3. The sending institution shall
a. Provide to community college students
information about the specific transferability of

courses at four-year colleges;

native students in the receiving institution, and
the assignment shall be consistent with the state
minimum requirements.

2. Transfer of credit from the following areas shall be
consistent with COMAR 13B.02.02. and shall be b

L Transmit information about transfer students
evaluated by the receiving institution on a course-

who are capable of honors work or independent

by-course basis: L
4 study to the receiving institution; and

a. Technical courses from career programs, L .
c. Promptly supply the receiving institution with
all the required documents if the student has met
all financial and other obligations of the sending

institution for transfer.

b. Course credit awarded through articulation
agreements with other segments or agencies,
c. Credit awarded for clinical practice or workplace
learning experiences, and B. Receiving Institutions
d. Credit awarded for life and work experiences. 1
3. The basis for the awarding of the credit shall be
indicated on the student’s transcript by the receiving
institution. 7
4. The receiving institution shall inform a transfer
student of the procedures for validation of
coursework for which there is no clear equivalency.
Examples of validation procedures include ACE
recommendations, portfolio assessment, credit 3

Admission requirements and curriculum
prerequisites shall be stated explicitly in institutional
publications.

A receiving institution shall admit transfer students
from newly established public colleges that are
functioning with the approval of the Maryland
Higher Education Commission on the same basis as
applicants from approved colleges.

o . A receiving institution shall evaluate the transcript
through challenge examinations, and satisfactory of a degree-seeking transfer student as expeditiously
as possible, and notify the student of the results

no later than midsemester of the student’s first
semester of enrollment at the receiving institution,
if all official transcripts have been received at least
15 working days before midsemester. The receiving
institution shall inform a student of the courses that
are acceptable for transfer credit and the courses that
are applicable to the student’s intended program of
study.

A receiving institution shall give a transfer student

completion of the next course in sequence in the
academic area.
5. The receiving baccalaureate-degree-granting
institution shall use validation procedures when
a transferring student successfully completes a
course at the lower-division level that the receiving
institution offers at the upper-division level. The
validated credits earned for the course shall be
substituted for the upper-division course.
D. Program Articulation 4
1. Recommended transfer programs shall be developed .
through consultation between the sending and
receiving institutions. A recommended transfer

the option of satisfying institutional graduation
requirements that were in effect at the receiving
institution at the time the student enrolled as a
freshman at the sending institution. In the case
of major requirements, a transfer student may

program represents an agreement between the two
institutions that allows students aspiring to the

baccalaureate degree to plan their programs. These . . . . .
& p prog satisfy the major requirements in effect at the time
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when the student was identifiable as pursuing the
recommended transfer program at the sending
institution. These conditions are applicable to a
student who has been continuously enrolled at the
sending institution.

Programmatic Currency
A receiving institution shall provide to the community
college current and accurate information on
recommended transfer programs and the transferability
status of courses. Community college students shall have
access to this information.
Recommended transfer programs shall be developed
with each community college whenever new
baccalaureate programs are approved by the degree-
granting institution.

. When considering curricular changes, institutions shall

notify each other of the proposed changes that might
affect transfer students. An appropriate mechanism shall
be created to ensure that both two-year and four-year
public colleges provide input or comments to the
institution proposing the change. Sufficient lead time
shall be provided to effect the change with minimum
disruption. Transfer students are not required to repeat
equivalent coursework successfully completed at a
community college.

Transfer Mediation Committee
There is a Transfer Mediation Committee, appointed
by the Secretary, which is representative of the public
four-year colleges and universities and the community
colleges.
Sending and receiving institutions that disagree on the
transferability of general education courses as defined
by this chapter shall submit their disagreements to
the Transfer Mediation Committee. The Transfer
Mediation Committee shall address general questions
regarding existing or past courses only, not individual
student cases, and shall also address questions raised
by institutions about the acceptability of new general
education courses. As appropriate, the committee shall
consult with faculty on curricular issues.
The findings of the Transfer Mediation Committee are
considered binding on both parties.

Appeal Process

Notice of Denial of Transfer Credit by a Receiving

Institution

1. Except as provided in Section A.2 of this regulation,
a receiving institution shall inform a transfer student
in writing of the denial of transfer credit no later
than midsemester of the transfer student’s first
semester, if all official transcripts have been received
at least 15 working days before midsemester.

2. If transcripts are submitted after 15 working days
before midsemester of a student’s first semester, the
receiving institution shall inform the student of
credit denied within 20 working days of receipt of
the official transcript.

3. A receiving institution shall include in the notice of
denial of transfer credit
a. A statement of the student’s right to appeal, and
b. A notification that the appeal process is available

in the institution’s catalog.

4. The statement of the student’s right to appeal the
denial shall include notice of the time limitations in
Section B of this regulation.

B. A student believing that the receiving institution has

denied the student transfer credits in violation of

this chapter may initiate an appeal by contacting the
receiving institution’s transfer coordinator or other
responsible official of the receiving institution within 20
working days of receiving notice of the denial of credit.

. Response by Receiving Institution

1. A receiving institution shall

a. Establish expeditious and simplified procedures
governing the appeal of a denial of transfer of
credit, and

b. Respond to a student’s appeal within 10 working
days.

2. An institution may either grant or deny an appeal.
The institution’s reasons for denying the appeal shall
be consistent with this chapter and conveyed to the
student in written form.

3. Unless a student appeals to the sending institution,
the written decision in Section C.2 of this regulation
constitutes the receiving institution’s final decision
and is not subject to appeal.

. Appeal to Sending Institution

1. Ifastudent has been denied transfer credit after
an appeal to the receiving institution, the student
may request that the sending institution intercede
on the student’s behalf by contacting the transfer
coordinator of the sending institution.

2. A student shall make an appeal to the sending
institution within 10 working days of having
received the decision of the receiving institution.

Consultation Between Sending and Receiving

Institutions

1. Representatives of the two institutions shall have
15 working days to resolve the issues involved in an
appeal.

2. As aresult of a consultation in this section, the
receiving institution may affirm, modify, or reverse
its earlier decision.

3. The receiving institution shall inform a student in
writing of the result of the consultation.

4. The decision arising out of a consultation
constitutes the final decision of the receiving
institution and is not subject to appeal.

Periodic Review

A. Report by Receiving Institution

1. A receiving institution shall report annually the
progress of students who transfer from two-year
and four-year institutions within the state to each
community college and to the Secretary of the
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Maryland Higher Education Commission.

2. An annual report shall include ongoing reports on
the subsequent academic success of enrolled transfer
students, including graduation rates, by major
subject areas.

3. A receiving institution shall include in the reports
comparable information on the progress of native
students.

B. Transfer Coordinator
A public institution of higher education shall designate
a transfer coordinator, who serves as a resource person
to transfer students at either the sending or receiving
campus. The transfer coordinator is responsible for
overseeing the application of the policies and procedures
outlined in this chapter and interpreting transfer policies
to the individual student and to the institution.

C. The Maryland Higher Education Commission shall
establish a permanent Student Transfer Advisory
Committee that meets regularly to review transfer issues
and recommend policy changes as needed. The Student
Transfer Advisory Committee shall address issues of
interpretation and implementation of this chapter.

APPENDIX C

University of Maryland University College actively subscribes
to the policy of the Maryland Higher Education Commission
on the transfer of undergraduates within Maryland (found in
Appendix B) and welcomes transfer students. UMUC is also

a designated four-year Servicemembers Opportunity College
(SOC); the SOC institutions have developed degree networks
corresponding to Army, Navy, Coast Guard, and Marine career
specialties. UMUC grants transfer credit for courses graded C
or higher if they are applicable to an Associate of Arts (AA), a
Bachelor of Arts (BA), a Bachelor of Science (BS), or a Bachelor
of Technical and Professional Studies (BTPS) degree.

Credit earned elsewhere during a period of disciplinary dis-
missal or suspension may not be applied toward a degree from

UMUC.

Students must submit official transcripts from all colleges and
universities previously attended in order to receive a degree
progress report, which includes transfer credit. (More informa-
tion on credit evaluation is given in the chapter “Ways of Earn-
ing Credit.”)

Maximum Number of Transfer Credits Accepted

UMUC accepts up to 90 semester hours (45 semester hours for

the associate’s degree) of transfer credit from all sources com-

bined toward the bachelor’s degree. No more than 70 of the 90

semester hours may be accepted from two-year institutions.

Maximum Number of Credits Allowed for Innovative
Learning

UMUC allows up to 60 semester hours of credit (one-half the
total credit required for the bachelor’s degree) for innovative
learning that is applicable to the student’s curriculum (subject
to limitations as follows):

* Up to 30 semester hours of credit for a combination of
portfolio assessment, course-challenge examinations, or
military occupational specialties, i.e., MOS, NER, etc.

* Up to 60 semester hours of credit for learning evaluated
by means of standardized examinations such as the
Advanced Placement examinations administered by the
College Board, the College-Level Examination Program
(CLEP), DANTES examinations, or the Excelsior College
Testing Program, if (1) there is no duplication of other
academic credit and (2) the scores presented meet the
standards of UMUC.

* Up to 45 semester hours of workplace learning credit.
Students seeking a second bachelor’s degree may receive
up to 12 semester hours of cooperative education credit.

* Up to 60 semester hours of credit for study completed in
military service schools, based on the recommendations
made by the American Council on Education (ACE) in
its Guide to the Evaluation of Educational Experiences in
the Armed Services.

* Up to 60 semester hours of credit for professional (not
technical) courses that have been evaluated by either
(1) the ACE National Guide to Educational Credit for
Training Programs or (2) the University of the State
of New York National Program on Non-Collegiate-
Sponsored Instruction (PONSI) College Credit
Recommendations.

* Up to 21 semester hours of coherently related vocational
and technical credit from approved institutions.

Minimum Number of Credits Required for Instruction
in the Major and for the Degree

UMUC requires students to complete 120 semester hours of
credit for the bachelor’s degree. Regardless of the number of
transfer credits they present, students must complete a mini-
mum of 30 credits at UMUC. As part of that minimum, stu-
dents must earn at least one half of the credits required for the
major through graded coursework, including at least one course
taken through UMUC. Graded coursework does not include
credit earned through portfolio assessment, examination, or
internship/Workplace Learning program.
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Grade Level Acceptable for Transfer

UMUC may accept transfer credits from approved two- and
four-year colleges and universities for courses graded C or
above, if they apply to the students curriculum. The grade of
C-minus is not acceptable in transfer.

Statement on Transfer of General Education
Requirements

A student who has satisfactorily completed a course identified
as a general education requirement at a Maryland community
college will have met UMUCs general education requirement.
For other students, courses are evaluated on a case-by-case basis.
UMUC has included its evaluation of many Maryland com-
munity college courses in its section of the University System of
Maryland’s computerized articulation system (ARTSYS). This
software is available at all two- and four-year Maryland public
institutions and at artweb.usmd.edu on the Web. Students should
see an Academic Advisor for details.

APPENDIX D

UMUC is committed to ensuring that all individuals have
equal access to programs, facilities, admission, and employment
without regard to personal characteristics not related to ability,
performance, or qualifications as determined by UMUC and/
or University System of Maryland policy or by federal, state,

or local authorities. UMUC does not discriminate against or
harass any person because of race, religion, color, creed, gender,
marital status, age, national origin, ancestry, political affilia-
tion, mental or physical disability, sexual orientation, or veteran
status (including Vietnam Era Veterans).

All inquiries regarding UMUC’s nondiscrimination statement
or compliance with applicable statutes and regulations should
be directed to the Equal Opportunity Officer, UMUC Asia,
Unit 5060 Box 0100, APO AP 96328; Phone: DSN 225-3680,
Commercial 042-552-2510 ext. 5-3680, International (+81)
42-552-2510 Ext. 5-3680; Fax: DSN 225-9889, Commercial
042-539-1804; E-mail diversity@asia.umuc.edu.

In accordance with this nondiscrimination statement and
UMUC’s commitment to equal access, UMUC has revised
Policy 40.3 (Policy and Procedures on Affirmative Action,
Equal Opportunity, and Sexual Harassment). Students may ac-
cess the revised policy and procedures online at www.umuc.edu/
policies/adminpolicies/admin04030.cfm or may contact the Office
of Diversity Initiatives to have a copy mailed to them.
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APPENDIX E

(UMUC Policy 51.00)

I.  UMUC conforms to the Board of Regents Policy I11-5.10
Concerning the Scheduling of Academic Assignments on
Dates of Religious Observance, approved on January 11,

1990.

1. So that the academic programs and services of UMUC
shall be available to all qualified students who have been
admitted to its programs, regardless of their religious
beliefs, students shall not be penalized because of
observances of their religious holidays. Students who
miss a course session because of an observance of their
religious beliefs must be allowed

A. To make up any examinations, other written tests, or
class work;

B. To have access to any handouts or other material
distributed in class; and

C. To have the opportunity to obtain or review any
duplicated lecture notes or slides presented in class.

[II.  UMUC prohibits scheduling examinations on the
following religious holidays: Rosh Hashanah, Yom
Kippur, and Good Friday.

APPENDIX F

(UMUC Policy 220.30)

L. Introduction

A. These guidelines have been developed in accordance
with federal financial aid statutes and regulations
governing student eligibility. Students who receive
financial aid must demonstrate financial need and
make satisfactory academic progress as determined by
University of Maryland University College pursuant to
federal law.

B. Financial aid recipients are required to be in good
standing and to maintain satisfactory academic progress
toward their degree requirements for each semester in
which they are enrolled. In addition to meeting the
academic standards outlined in UMUC Policy 158.00
Academic Level of Progress, financial aid recipients
are required to meet the satisfactory academic progress
standards outlined in this policy. Satisfactory academic
progress for financial aid recipients, as described below,
is evaluated annually, at the conclusion of the spring
semester. For students enrolled in eligible programs
of one academic year or less, SAP is evaluated at the
conclusion of the fall and spring semesters. Failure to
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E. Failure (F) and Failure due to Nonattendance (FN)

II.

A.

III.

A.

C.

D.

maintain satisfactory academic progress, as described
below, may result in cancellation of financial aid awards,
and the student may have to repay any funds already
received.

Minimum Standards for Undergraduate Students

UMUCs institutional requirements for minimum
satisfactory academic progress requirements for financial
aid recipients are defined as follows:

1. Minimum cumulative grade point average (GPA).
The student must maintain a minimum cumulative
GPA of 2.0.

2. Minimum completion rate.

The student must maintain a minimum cumulative
completion rate of two-thirds of credits attempted
(67 percent).

3. Maximum timeframe to complete the program/
degree.

The student must complete his or her educational
program within a time frame no longer than 150
percent of the published length of the educational
program, as measured by credits attempted and
including transfer credits (for example, the student
must complete his or her program after attempting a
maximum of 180 credits for a 120-credit program).
Students who have graduated from one program

at UMUC and then enroll in a second eligible
program should contact the Financial Aid Office to
determine their SAP status under their new program
of study.

Federal regulations require that UMUC track the

academic progress of financial aid recipients from the

first date of enrollment at UMUC, whether or not
financial aid was received.

. Students who do not earn their degree within the

maximum timeframe to completion, outlined above,
will be placed in Financial Aid Denied status. No
financial aid will be disbursed for the student during
subsequent semesters/periods of enrollment unless

the student has made an appeal of the Financial Aid
Denied status and the appeal (described in section VI) is
granted.

Treatment of W, I, AU, E S, B, G Grades; No Grade
Reported; Repeated Coursework and Transfer Credits:

Course withdrawals (W) after the drop/add period are
not included in the GPA calculation, but are considered
a noncompletion of attempted coursework.

Incomplete (I) grades are not included in the GPA
calculation and are considered a non-completion of
attempted coursework until the grade is replaced with

a permanent grade and academic progress can be re-
evaluated.

Audit (AU) grades are not considered attempted
coursework and are not included in completion rate
determinations.

Satisfactory grades (S) and passing grades (P) are treated
as attempted credits, which are earned but not included
in calculation of the GPA.

V.

V.

grades will be treated as attempted credits that were not
earned, and so will be included both in the calculation
of the GPA and minimum completion rate. This is true
for both F grades (failure, academic) and FN grades
(failure due to nonattendance).

If a Grade Pending (g) or no grade is assigned, for any
reason, it will not be included in the GPA calculation
and will be considered a noncompletion of attempted
coursework until a grade is assigned and academic
progress can be re-evaluated.

. Each repeated course attempt will be included

in the completion rate and maximum timeframe
determinations.

. Transfer credits will be counted as attempted and

completed credits for the calculation of completion
rate and maximum timeframe but will not affect the
student’s GPA calculation.

Financial Aid Denied Status:

A. Undergraduate students who fail to maintain the

minimum completion rate of 67 percent and/or fail

to maintain a minimum cumulative GPA of 2.0

will be placed in Financial Aid Denied status for the
following semester of enrollment. No financial aid
will be disbursed for the student during subsequent
semesters/periods of enrollment unless the student has
made an appeal of the Financial Aid Denied status.
(Reinstatement is discussed in section V of this policy.)

. Undergraduate students who do not earn their degree

within the maximum timeframe to completion will also
be placed in Financial Aid Denied status. No aid will
be disbursed during subsequent semesters of enrollment
unless the student has made an appeal and the appeal

is granted for that semester (section V of this policy
describes appeal procedures). There are no exceptions to
this requirement.

C. Students placed in Financial Aid Denied status will be

notified via e-mail.

Reinstatement of Aid after Financial Aid Denied Status:

A. Reinstatement of financial aid after a student is placed

in Financial Aid Denied status is achieved in one of the

following ways:

1. The student submits a written letter of appeal
in accordance with the appeal process, and the
Financial Aid Appeals Committee grants the appeal.
The student is placed on Financial Aid Probation
for the next semester of enrollment. Financial aid
probation means that the student who failed to
make satisfactory academic progress and who has
appealed has had eligibility for aid reinstated. At
the end of that probationary semester, his or her
satisfactory academic progress will be re-evaluated.
The student must meet all satisfactory academic
progress requirements at the end of that semester or
he or she will return to Financial Aid Denied status
and must re-establish eligibility as described in item
2 (below).
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2. The student attends UMUC, pays for tuition and
fees without the help of student financial aid, and
does well enough in the coursework to satisfy all
the satisfactory academic progress standards. The
student regains aid eligibility. Students who are in
Financial Aid Denied status for failure to graduate
within the maximum timeframe to completion
cannot regain eligibility this way.

3. Students who are beyond the maximum timeframe
to completion cannot regain financial aid eligibility
except on a semester-by-semester basis through the
appeal process.

B. Appeal Process

1. The student must submit a written appeal of
Financial Aid Denied status before the deadline to
the Financial Aid Office. The appeal must include
documentation of the circumstance that led to
their not meeting satisfactory academic progress
standards, as well as a description as to how they will
be able to meet satisfactory academic progress at the
end of the next enrollment period. Circumstances
which may be considered include death of a
family member, unexpected injury or illness of the
student, or other circumstances as supported with
documentation.

2. The Financial Aid Appeals Committee will review
the appeal and notify the student in writing of
their decision after the Appeals Committee meets
and makes its determination. Appeals will not be
granted unless the student’s proposed enrollment in
the upcoming semester would be adequate to re-
establish his or her progress under these standards.

3. All decisions of the Financial Aid Appeals
Committee are final.

4. Deadlines are as follows:

Fall: November 1

Spring: April 1

Summer: July 1
VI.  Effective Date

This policy is effective July 1, 2011, and will be first

calculated for students on probation under the prior

policy at the conclusion of the fall 2011 semester.

Note: Students who fail to enroll after an appeal has

been granted may be suspended again and may be

required to submit a new appeal before they will be
eligible to receive financial aid.

APPENDIX G

(UMUC Policy 210.14)

L. Introduction
UMUC complies with the Family Educational Rights
and Privacy Act (“FERPA”) of 1974 (also known as
“the Buckley Amendment”) which protects the privacy
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D.

A.

A.

of students. In accordance with FERPA, this Policy
informs students of their rights to:

Inspect and review their education records;

Seek an amendment of their education records, where
appropriate;

. Limit disclosure to others of personally identifiable

information from education records without the
student’s prior written consent; and

File formal complaints alleging a violation of FERPA
with the Department of Education.

Definitions
“Student” is an individual who is attending or who
has attended UMUC.A “student” does not include
any applicant for admission to UMUC who does
not matriculate, even if he or she previously attended

UMUC.

. “Education records” are records that contain

information directly related to a student that are

maintained by UMUC or by a third party on behalf

of UMUC. The following records are not education

records:

1. Campus police or security (“law enforcement unit”)
records maintained solely for law enforcement
purposes and maintained by that law enforcement
unit.

2. Employment records, except where a currently
enrolled student is employed as a result of his or her
status as a student.

3. Records of a physician, psychologist, or other
recognized professional or paraprofessional if made
or used only for treatment purposes and available
only to persons providing treatment.

4. Records that contain only information relating to
a person’s activities after that person is no longer a

student at UMUC.

Inspection and Review of Education Records by Students

Right of Access

1. Each student has a right of access to his or her
education records, except financial records of
the student’s parents and confidential letters of
recommendation received prior to January 1, 1975.

2. A student may, by a signed writing, waive his or
her right of access to confidential recommendations
in three areas: admission to any educational
institution, job placement, and receipt of honors
and awards. UMUC will not require such waivers as
a condition for admission or receipt of any service
or benefit normally provided to students. If the
student chooses to waive his or her right of access,
he or she will be notified, upon written request,
of the names of all persons making confidential
recommendations. Such recommendations will
be used only for the purpose for which they were
specifically intended. A waiver may be revoked in
writing at any time; and the revocation will apply
to all subsequent recommendations, but not to
recommendations received while the waiver was in
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effect.

B. Custodians of Education Records

The custodian of education records is:

1. For UMUC Adelphi: the registrar located in
Adelphi, Maryland.

2. For UMUC Asia: the registrar located in Tokyo,
Japan.

3. For UMUC Europe: the registrar located in
Heidelberg, Germany.

4. For the former campus at Mannheim: the registrar
located in Heidelberg, Germany.

5. For the former campus at Schwibisch Gmiind: the
registrar located in Adelphi, Maryland.

. Procedure to Request Review and/or Inspection of

Education Records

Requests for review and/or inspection of education

records should be made in writing to the appropriate

custodian of records, as defined above. The custodian of

records or designee will comply with a request for access

within a reasonable time by arranging for the student

to review his or her records in the presence of a staff

member. If facilities permit, a student may obtain copies

of his or her records by paying reproduction costs. The

fee for copies is 50 cents per page. UMUC will not

provide copies of any transcripts in the student’s records

other than the student’s current UMUC transcript.

Official transcripts (with the seal of UMUC) will be

provided for a separate fee.

IV. Amendment of Education Records

Students may request an amendment of their education
records in accordance with this procedure:

A. Request to Amend Education Records

1. A student who believes that his or her education
record is inaccurate, misleading, or in violation of
the student’s rights of privacy may ask the custodian
of the education records to amend the record. The
custodian of the education records or designee
will decide whether to amend the record within a
reasonable time after the request. If the custodian
of the education records or designee decides not to
amend the record, he or she will inform the student
of the right to a hearing.

B. Hearings

1. A student may submit a written request for a
hearing to challenge the content of his or her
education records to the university registrar. The
written request must state what records the student
believes are inaccurate, misleading, or in violation of
the privacy rights of the student.

2. A hearing will be conducted by the university
registrar or designee. The hearing may take place via
telephone or video conferencing. The student will be
given an opportunity to present evidence relevant to
the issues raised and may be assisted or represented
by individuals of his or her choice at his or her own
expense, including an attorney.

3. Within a reasonable period of time after the

V.

[a—y

conclusion of a hearing, the university registrar

will notify the student in writing of his decision.

The written decision will include a summary of the

evidence and the reasons for the decision.

a. If the university registrar determines that the
education record is inaccurate, misleading,
or in violation of the privacy of the student,
the education records will be amended. The
university registrar will inform the student of the
amendment in writing.

b. If, as a result of the hearing, the university
registrar decides that the education record is
not inaccurate, misleading, or otherwise in
violation of the privacy rights of the student,
he or she will inform the student of the right
to place a statement in the record commenting
on the contested information in the record or
stating why he or she disagrees with the decision
of the agency or institution, or both. Any such
explanation will be kept as part of the student’s
record as long as the contested portion of the
record is kept and will be disclosed whenever the
contested portion of the record is disclosed.

Disclosures
UMUC will not disclose education records or the
personally identifiable information contained therein
unless permitted by FERPA and under the following
circumstances:
Prior Written Consent - The Custodian of the Records
will provide the education records or personally
identifiable information contained therein if the student
provides prior written consent that the information may
be disclosed. The consent must:
1. Specify the records that may be disclosed;
2. State the purpose for the disclosure;
3. Identify to whom the disclosure is to be made; and
4. Be signed and dated by the student.
At the student’s request and expense, a copy of the
records disclosed will be provided to the student.
Directory Information
UMUC designates the following categories of
information as directory information:

Name;

Major field of study;

Dates of attendance;

Degrees and awards received;

o a0 op

Previous educational institution most recently
attended.
f. Birth Date
2. Directory information may be disclosed in the
absence of consent unless the student files a written
notice, within three weeks of the first day in which
the student is enrolled, informing UMUC not
to disclose any or all of the categories. To prevent
automatic disclosure of directory information,
this notice must be filed annually within the time
allotted above, with the appropriate custodian of the
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education records, as defined in this Policy.

C. Additional Disclosures without Prior Consent - Prior
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consent is not required for disclosure of education

records or the personally identifiable information

contained therein in the following circumstances:

1. The disclosure is to other school officials generally
within the University System of Maryland or
UMUC who have legitimate educational interests.
a. “School officials” include

i. Internal and external instructional or
administrative personnel who are or may
be in a position to use the information
in furtherance of a legitimate educational
objective, such as to provide student services
or to pursue a debt owed to UMUC. This
includes, but is not limited to, faculty, staff
members, and security personnel.

ii. A contractor, consultant, volunteer, or other
party to whom UMUC has outsourced
institutional services or functions instead
of employees while under the direct control
of UMUC. The contractor, consultant,
volunteer, or other party will not redisclose
personally identifiable information and will
destroy the information when it is no longer
needed for those purposes.

b. “Legitimate educational interests” include
interests directly related to the academic
environment.

2. The disclosure is to officials of other schools in
which a student seeks to enroll or is enrolled for
purposes related to the student’s enrollment or
transfer. Upon his or her request and at his or her
expense, the student is provided with a copy of the
records that have been transferred.

3. The disclosure is to authorized representatives of
the comptroller general of the United States, the
Secretary of the U.S. Department of Education, and
state or local educational authorities.

4. The disclosure is to authorized persons and
organizations in connection with a student’s
application for, or receipt of, financial aid—but
only to the extent necessary for such purposes as
determining eligibility, amount, conditions, and
enforcement of terms and conditions.

5. The disclosure is to State and local officials to
whom, according to effective state law adopted
prior to November 19, 1974, such information is
specifically required to be reported.

6. The disclosure is to organizations conducting
educational studies for the purpose of developing,
validating, or administering predictive tests,
administering student aid programs, and improving
instruction, pursuant to a written agreement. The
studies shall be conducted so as not to permit
personal identification of students or parents to
individuals other than the representatives of the
organization conducting the study who have

10.

11.

12.

13.

14.

legitimate interests in the information and so that
the information is destroyed or returned to UMUC
when it is no longer needed for those purposes.
The disclosure is to accrediting organizations for
purposes necessary to carry out their functions.
The disclosure is to the parent of a student who is
dependent for income tax purposes. (Note: UMUC
may require documentation of dependent status,
such as copies of income tax forms.)
The disclosure is to comply with a judicial order
or lawfully issued subpoena. Unless expressly
prohibited by the subpoena, UMUC will make a
reasonable effort to notify the student or parent of
the order or subpoena in advance of compliance in
order to give them time to seek protective action,
unless
a. The subpoena is issued by a federal grand jury
and the court ordered that the existence or
contents of the subpoena or the information
furnished in response to the subpoena not be
disclosed, or
b. The subpoena is issued for a law enforcement
purpose and the court or other issuing agency
has ordered that the existence or contents of
the subpoena or the information furnished in
response to the subpoena not be disclosed.
The disclosure is to comply with an ex parte order
obtained by the U.S. attorney general (or designee
not lower than an assistant attorney general)
concerning investigations or prosecutions of an
offense listed in 18 U.S.C. 2332b(g)(5)(B) or an act
of domestic or international terrorism as defined in
18 U.S.C. 2331.
The disclosure is in connection with a health or
safety emergency.
The disclosure is to an alleged victim of any crime of
violence or nonforcible sex offense of the results of
any disciplinary proceeding conducted by UMUC
against the alleged perpetrator of that crime with
respect to that crime or offense.
The disclosure is to an alleged victim of any
crime of violence of the results of any disciplinary
proceeding conducted by UMUC against the alleged
perpetrator of that crime with respect to that crime.
The disclosure concerns sex offenders and other
individuals required to register under 42 U.S.C.
14071 and the information was provided to
UMUC under that federal law or applicable federal

regulations.

. Record of Disclosures

UMUC maintains with the student’s education records
a record of each request and each disclosure, except for:

a. Disclosures to the student himself or herself.

b. Disclosures made pursuant to the written
consent of the student (the written consent itself
suffices as a record).

c. Disclosures to USM instructional or
administrative officials.



d. Disclosures of directory information. This record
of disclosures may be inspected by the student,
the official custodian of the records, and other
officials of UMUC and governmental officials.

2. When information from an education record is
disclosed pursuant to a health or safety emergency,

UMUC will maintain a record with the following

additional information:

a. The articulable and significant threat to the
health or safety of a student or other individuals
that formed the basis for this disclosure, and

b. The parties to whom UMUC disclosed the

information.
VI.  Right to File Complaint

A student alleging that UMUC has not complied with the Fam-
ily Educational Rights and Privacy Act (FERPA) may file a stu-
dent grievance in accordance with UMUC’s Student Grievance
Procedures (Policy 130.70) or submit a written complaint to:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

APPENDIX H

I. Introduction

A. University of Maryland University College (UMUC)
is one of 11 degree-granting institutions within the
University of System Maryland (USM). Governance
is vested in the Board of Regents and by the Board
delegated to the chancellor of the USM and to the
presidents of the constituent institutions of the USM.

B. The president of UMUC is the senior officer of
the university and is responsible for the overall
implementation and continued management of UMUC’s
mission and vision. The provost and chief academic
officer (or “provost”) is UMUCs senior academic
officer, and the senior vice president for policy and
administration (or “senior vice president”) is UMUC’s
senior administrative officer. The Executive Committee
and the Cabinet serve as the senior advisory councils to
the president.

C. The provost heads the governance structure for all
academic affairs at UMUC. Academic affairs include, but
are not limited to, the following: academic policies and
procedures, research and training, faculty and student
services, and academic programs and courses. The major
contributors to the academic governance system are the
Academic Affairs Council, the Undergraduate Programs
Advisory Council, the Graduate Council, responsible vice
provosts, and the provost.

D. The senior vice president heads the governance structure
for all administrative matters at UMUC. These matters

APPENDICES

include, but are not limited to, the following: legal
counsel, human resources management, financial
management, government and external outreach,
institutional advancement, communications and
marketing, planning and accountability, information
technology, and facilities management. The major
contributors to the administrative governance system
are the Administrative Council, the responsible vice
presidents, and the senior vice president.

E. To facilitate the decision-making process in UMUC,
individual units are encouraged to have standing or
ad hoc committees, task forces, or working groups to
provide the unit leader the best possible information for
sound decision making.

II.  Shared Governance

In accordance with University System of Maryland Policy I -
6.00 Policy on Shared Governance in the University System of
Maryland, approved on August 25, 2000, by the Board of Re-
gents, UMUC has developed a shared governance structure that
allows stakeholders to provide input to, and be informed about,
significant institutional decisions. Each shared governance body
within this structure acts in advisory capacity to the president
and other university officers.

III.  Stakeholders

UMUCs internal stakeholder groups are students, faculty, and
staff .

A. Students: UMUC admits full-time and part-time students
“on the ground” and online, through UMUC stateside,
UMUC Europe, and UMUC Asia.

B. Faculty: UMUC has four types of faculty worldwide,
as defined in UMUC Policy 181.00—Faculty
Appointment, Rank, and Promotion.

C. Staff : UMUC employs full-time and part-time staff at
its main locations in Maryland (Adelphi, Shady Grove,
Waldorf, and Annapolis) as well as in UMUC Asia and
UMUC Europe.

IV.  Shared Governance Structure

Because of its unique structure and geographically dispersed
stakeholder population, UMUC provides separate governance
bodies for each stakeholder group as well as an institutionwide
shared governance body. Each of the three stakeholder groups
has an advisory council. The Advisory Councils consist of a
minimum of 12 representatives, all duly elected by the stake-
holders themselves. Each Advisory Council may also have one
or more ex officio members selected from the university’s senior
leadership. The charter and constitution of each group outline
the representation, mission, and purpose of the council. It is
the responsibility of each council to comply with its charter and
constitution. With the approval of the president, councils may
modify their charters and constitutions as needed. Four repre-
sentatives are chosen from each stakeholder advisory council
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to sit on the University Advisory Council, the institution-wide
governance body.

The Advisory Councils are
A. Student Advisory Council: The Student Advisory

Council serves as an information network for its
constituents. The Student Advisory Council will meet
periodically with the university’s senior academic officers
to address issues of concern to UMUC students.

B. Faculty Advisory Council: This council is structured
to ensure representation of all faculty in a common,
university-wide advisory body. The Faculty Advisory
Council advises the provost, vice provosts, and any others
designated by the provost on faculty issues and UMUC’s
research agenda.

C. Global Staff Advisory Council: The Global Staff Advisory
Council serves as a worldwide communication link
between the staff and the president on matters of concern
to UMUC staff . The council will meet periodically with
the vice president for human resources to advise on issues
of concern to UMUC employees.

D. University Advisory Council: The University Advisory
Council consists of four representatives from each
of the above stakeholder councils. They meet with
the president, the provost, the senior vice president,
and other senior administrators as the president shall
designate on a regular basis to review the broad direction
of the university in the following areas: mission/budget;
curriculum/instruction; research; appointment, rank,
and promotion of faculty; human resource policies;
student issues; and other areas of interest or concern. In
addition, the council shall upon request of the President,
the provost, or senior vice president, provide appropriate
representatives to serve on search committees for the
selection of senior university officers and administrators.

V. Processes

To ensure representation by all stakeholder sub-groups, each of
the councils will use appropriate telecommunications technology
to canvass for nominations to its offices, disseminate informa-
tion to stakeholders, and conduct other business. The University
Advisory Council will hold its meetings with the president,
provost, and senior vice president at Adelphi or other location as
the president shall designate. Funds will be provided for council

,
members’ travel where necessary.

V1. Accountability

The president will submit an annual report to the chancellor
describing the activities of the various advisory councils during

the previous year.

180

The Student Advisory Council consists of twelve (12) student
representatives from UMUC locations worldwide and includes
both undergraduate and graduate students. Student Advisory
Council representatives serve on the overall University Advisory
Council. Student Advisory Council members act in an advisory
capacity to the university president, provost, deans, and other of-
ficials on behalf of all students. To learn more about the Student
Advisory Council or contact a representative, students should
visit the Web page at www.umuc.edu/students/support/studentlife/

studentgovernance or send an e-mail to stac@umuc.edn.
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University of Maryland University College is a constituent institution of the
University System of Maryland.

Editors Douglas Franklin Cover Design Jordan Campbell iStockPhoto UMUC Archives
Christopher Kelly Tim Young wwuw.istockphoto.com .
Tim Young Michael Kulyk it L

Template Xiomara Madjer

Shutterstock Images ke Prockiations

wwuw.shutterstock.com

Naomi Skinner

Page Layout Tim Young

UNIVERSITY OF MARYLAND UNIVERSITY COLLEGE — ASIA CATALOG No. 57

Cho, Song No

1 AUGUST 2012

Copyright © 2012 by University of Maryland University College. All rights reserved. UMP-051 10.1M

www.asia.umuc.edu B3 facebook.com/umucasia

» umucasia

183

INDEX



KEYS TO SUCCESS IN COLLEGE

1. If you have been out of school for a while, consider taking
English and mathematics as your first courses to help you

get back into the learning environment.

. Take English Composition (EDCP 103, WRTG 101,
or WRTG 101S) now if you haven’t had it yet. UMUC’s
English placement test will help you select the course that
is best for you. If you can't express yourself clearly in writing,
you will have a tough time in most other college courses. Also,
University regulations require that you complete a writing course,
or present its equivalent in transfer credit, within your first 18 UMUC

credits.

Be sure you have all the other basics. Take a mathematics course (MATH 001, MATH 009, MATH 012, MATH 103 or
MATH 107, depending on how much math background you have). UMUC’s mathematics placement test will help you select
the course that is best for you. Mathematics will help you be ready for many courses in business, economics, and the social
and natural sciences. Also take a course covering public speaking (SPCH 100) early in your UMUC career. You will be able to
express yourself with greater clarity and confidence in class and out.

. See a UMUC Academic Advisor early in your college career. They are helpful and knowledgeable people. Ask your Enrollment

Specialist how you can make an appointment with an Advisor or request an appointment online at www.asia.umuc.edu/advisors/.
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MyUMU

Student Portal Guide

How do | apply for admission to
UMUC Asia?

All new students must apply for admission before
enrolling in their first class. A $50 non-refundable
admission fee is incurred when the eApp is submit-
ted.

¢ (o to http://asia.umuc.edu

e Click on Apply Online (left side of the page)

e Choose Asia Campus

¢ Complete form. If you have a military APO/FPO
mailing address, be sure to enter your country as
“United States.”

¢ Click Complete and Submit

Your UserID and password will be e-mailed to you
within 24 hours.

GoArmyEd Students must register for classes via the
GoArmyEd portal, NOT through MyUMUC.

How do I log in?
¢ (o to https://my.umuc.edu

¢ Enter your UserlD and password
e Click on MyUMUC button

How do | reset my password?
¢ (o to https://my.umuc.edu, click Recover Password

¢ Gotothe “UMUC Asia” section, click MyUMUC
Login Assistant

¢ Enter last name, e-mail address, and birth date

¢ Check what you need: UserID and Student ID and/
or Password and Student ID

e Click Submit.

The information will be sent to the e-mail address in
your records. Make sure to set your e-mail account so
that e-mail from “@umuc.edu” and
“@asia.umuc.edu” is routed to your inbox.

How do | change my password?

When you log into MyUMUC, click Change My Pass-
word, the last link in the MyMenu box on the left side.
Enter your current password, your new password, and
your new password once more. Click on the Change
Password button and then click Return to save your
new password.

You will receive a confirmation that your password
has been changed.

How do | search for a class?
Log in to MyUMUC > Student Center > Search for
Classes (on right side)

How do I find the schedule of classes
from outside MyUMUC?

¢ (o to http://asia.umuc.edu, on the left side, click
“Current Schedule”

my.umuc.edu

How do | view my location’s schedule of
classes in MyUMUC?

Go to Student Center. Under [l mar, click
Search. Choose the correct Term from the pull-
down menu (for example, “2012 Summer”). Under
T click the magnifying glass next
to “Location” and find your site. If you are search-
ing for the site name, rather than the site code, be
sure that Search by: is setto “Description”. Select
Session from the pulldown menu (for example “Asia
Session 1” or “Asia Session 2”) and click Search.

How do I register for a class?

1. Find the five-digit class number from the Schedule
of Classes

(class numbers may be found in the online Schedule
of Classes, or your site’s schedule flyer)

2. Log in to MyUMUC > Student Center

3. [EEEEE Enroll >Enter class number > Enter
>Next to add class to your Shopping Cart > Proceed
to Step 2 of 3

OR

B Search > Enter criteria and click Search
button >

(when choosing the Session from the Search
screen, most classes will be found under “Asia Ses-
sion (1 or2)” or “Asia DE Session (1 or 2)". Ask your
UMUC Enrollment Specialist if you are uncertain of
the correct session)

Select Class > Next to add class to your Shopping
Cart > Shopping Cart > if you have added all your
classes, check the Select box for each class > Enroll
4. Finish Enrolling. If there is a green check mark
under Status, you are successfully enrolled.
GoArmyEd Students: Register for classes through
www.GoArmyEd.com.

How do | order books and materials for
UMUC Asia courses?

Student Center > Rl
UMUC Asia —webText (on lower right side)

How do I view my class schedule?

Student Center > [l from the pulldown
- choose Class Schedule and click

otfer academi

How do I drop a class?

Student Center > [Ea from the pulldown

-| choose Enrollment: Drop and click
171> Choose Session > Check boxes of classes to
drop > Drop Selected Classes > Finish Dropping

otfer academi

GoArmyEd Students: Drop a class through www.
GoArmyEd.com.

How do I check my grades?

Student Center > [l from the pulldown
-|choose Grades and click 7
Select aterm and click Continue

otfer academi

The link to the Student Center may be found in
the MyMenu box, at the top left of the MyUMUC
Student Portal home page.

How do I view/request my transcript?

Student Center > [ from the pulldown

- choose Transcript: View Unof-
ficial (free) OR Transcript: Request Official (payment
needed) and click

Then choose the report you wish to view.

otfer academi

How do | view my UMUC Academic
Advisement Report (degree progress
report)?

Student Center > [Ea from the pulldown
strer mcmtene.. = | Choose Academic Requirements
and click 1%

(An official evaluation must be completed to see

this report; check with your Academic Advisor.)

How do | update my contact
information?

Student Center >

How do | pay my hill?

Student Center > e Make a Payment
Within the Electronic Payments/Purchases tab,
enter the desired amounts in the appropriate Pay-
ment Amount fields. > Calculate Grand Total> Next >
Select payment method from the Pay By drop-down
menu > Next > Continue to Make Payment > Fill in
payment information

(If paying by credit card, you will be directed to
TouchNet, a secure site where you can enter pay-
ment information and complete the process)

> Next > Submit

How do I check my financial aid?

Student Center > [l View Financial Aid >
Choose year

How do | access my Veterans Benefits
information?

Student Center > [l My Academics >
See links located next to Veterans Benefits

How do | change my campus to Europe
or Adelphi?

Student Center > [Eaa from the pulldown
st scaene.. = | Choose Divisional Transfer and
click =

(Request during your final session in Asia prior to
relocating.)

How do I get help using the Portal?

Visit 360 Support: http://support.umuc.edu
or ask your local Enrollment Specialist.



ABOUT UMUC

University of Maryland University College (UMUC) is the
largest public university in the United States. As one of the
11 degree-granting institutions of the University System of
Maryland, this global university specializes in high-quality
academic programs tailored to working adults.

UMUC has earned a worldwide reputation for excellence
as a comprehensive virtual university and, through a combi-
nation of classroom and distance-learning formats, provides
educational opportunities to 90,000 students. The university
is proud to offer highly acclaimed faculty and world-class
student services to educate students online, throughout
Maryland, across the United States, and in 27 countries
and territories around the world. UMUC serves its students
through undergraduate and graduate degree and certificate
programs, noncredit leadership development, and custom-
ized programs. For more information regarding UMUC Asia
and its programs, visit www.asia.umuc.edu.

University of Maryland University College Asia
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